ITOJIOXKEHHME-2019

MuHHCTEpPCTBO HAYKH H Bbicuiero oopasopanus Poccuiickoii ®@eaepanuu

denepanbHOE rOCyAapCcTBEHHOE OI0KeTHOe 00pa3oBaTeIbHOE yUpexkKIeHHE
BBICIIIEro 00pa30BaHHs

HPKYTCKHI HALIMOHAJIbHBIN UCCJIEIOBATEJIBCKUA
TEXHUYECKU YHUBEPCHUTET

m O J O K E H H E O P I' A H U 3 A II U H
e 7 e . S 5 S S

IMono:kenune o LlenTpe MeKAYHAPOAHBIX CEPBHCOB




[lonoxxenue o Llentpe

UPHUTY MEJK/IyHapOIHBIX CEPBHCOB [Tonoxenue - 2019
Copepxanue

1 HOPMATHBHELE CORIIIIRTE «urovisisrsssssssssissssssssssssstsstussoatsess cus ot sitsmsmt s amusix i aass i sssmes sussassns sadnasnicss 3
2 OOIIHE TTOTOMKEHEI .......vveivveeerressseeeteesasteesesssesassesesasssesabssssastessaseesbasess s s easaeseneearaseseransserasseebnbeens 3
3 O CHODHEIE BRIBNI .coviromrisonnsmmsmsssnssssssmnsssss e RS S N AR T T R AT DN 4
B DY BINETIIINN corocmmesmsrs ot ss 4 i AR BA R E3 A0S S HF A o3 A SRR S A (A A TR 4
B IENIVRIBEL o sy A9 R 17 R A A B S S 0 S A A A SR Y P YRR AR RN 5 5
B R R T PRI xyssssiasriveseaionssss S A A A AR A A AR 6
7 B3anMoaeficTBHS M CBSI3H CAPYTHMH MOAPA3JACJIEHHAMH. ................ i 8
Hpunnoxenne 1 Jluct cornacoBanus [lonoxenus o LlenTpe MEKAYHAPOIAHBIX CEPBHCOB........c.v.... 12
Ipuaoxenne 2 Juct o3nakomnenns ¢ [lonoxkennem o LleHTpe Mex1yHAPOIHBIX CEPBHUCOB......... 12




ITonoxenue o Llentpe
UPHUTY ME3K/IYHAPOIHBIX CEPBHCOB ITonoxenue - 2019

YTBEPKIAIO
Pexktop MPHUTY

(IOMKHOCTB)

/% M.B. KopHsikoB

(MOITHCE) (paciundpoBKa NoANMCH)

Lnara)

I O J O XX E H H E O P T A HH 3 A II U H
[Tonosxenue o LlenTpe Mex1yHapOTHBIX BBeneHo BnepBbie
CEpBHCOB

1 HopmaTHBHBIE CCBLIKH

B HacTOsAIIEM MTOJIOKEHHH MCII0JIH30BAHEI CCBUIKH Ha CIIEAYIOLIHE JIOKYMEHTBI:

®enepanbHblii 3ak0H 0T 29 nexabps 2012 roxa Ne 273-®3 «O6 obpasosanuu B Poccuiickoi
Denepalliu».

Tpynosoii koaeke Poccuiickoit @enepannu ot 30 nexabps 2001 roga Ne 197-03. .

YeraB  (elepanbHOr0 TrocyapcTBEHHOro OHOIKETHOro 00pa3oBaTeNIbHOIO  yUPEKICHHUS
Bolciiero  obpasoBaHus  «VIpKYTCKHH  HAlMOHAIBLHBIA  MCCIEIOBATENLCKUHA — TEXHUYECKHH
YHHBEPCHTET» yTBEPKACHHBIH prukazoM MunoOpuayku PO ot 20 nexabps 2018r Ne 1203.

MHCTpYKIMs O MOPSIKE H3rOTOBJICHHS, HCIIOIB30BAHMS, XPAHEHHS, YHHUTOKEHHUS IIeHaTet 1
ITaMIIOB.

Hacrosmee moaoxeHne pazpaboTaHO B COOTBETCTBHH C:

CTO 002-2017 Cucrema MeHemKMeHTa KadecTBa. [lopsnok ynpaBieHHs JTOKyMEHTallMeH
CMK.

CTO 010-2014 Cucrema MeHemkmeHTa KayectBa. OO0mme TpeOOBaHHS K COJACPHKAHHIO,
0(pOPMIIEHHIO U YIIPABICHHIO TIOJT0KEHHAMH O CTPYKTYPHBIX [0/(pa3/IeICHHSX.

2 O0mHe NoJI0KeHUs

2.1 Hacrosimiee  MOJNOXKEHHE  paclpoCTpaHseTcs Ha  jAesATenbHOCTH  LlenTpa
mexayHapoaueix  cepBucoB  (IIMC)  HMpkyTcKOro  HalHOHANbHOrO — HCCIEIOBATEILCKOIO
texuuueckoro yausepcutera (MPHUTY) u ycraHaBivBaeT OpraHH3allHOHHYIO CTPYKTYpY,
¢dyHKIMH, TpaBa, OOA3aHHOCTH M OTBETCTBEHHOCTb, €r0  B3aUMOJCHCTBHE C JIPYrHMH
MoJpas3JeeHUsMH B  TPOIECCe pealu3alMd  MEKIYHapOIHBIX CBA3eH yHMBEpCHTETa B

06pa3oBaTeNbHON,  HAYYHO-UCCIEJOBATENbCKOH,  HWHHOBALMOHHOH,  9KOHOMHYECKOH M
00LIECTBEHHOMH IS TeTbHOCTH YHHBEPCUTETA.
2.2  Hasmauenme I[MC — pa3BuTHE JeATEILHOCTH YHHBEPCHTeTa B O0JacTu

MEK/IyHApPO/IHBIX CePBHCHBIX QYyHKIIMH.

2.3  1IMC co3zaH B COOTBETCTBHH ¢ IprKa3zoM pexTopa N 2682 ot 18.12.2017

2.4  LIMC sBnsercsa ctpyktypHbM mojpaszienenneM MPHUTY, kotopoe Bosriasisercs
JMPEKTOPOM LEHTPa M MOTYMHSETCS HENOCPeJCTBEHHO mpopekTopy mo MJL (MexayHapoaHoH
JEATEIBHOCTH).
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2.5  Jlupextop u cotpyaHukd [IMC BbITOMHSIOT (YHKIHMH B COOTBETCTBHH CO CBOMMH
JIOKHOCTHBIMH HHCTPYKIHAMH.

2.6  Crpykrypa lIMC u mtatHoe pacliicaHHe YTBEPKIarTCsA pEeKTOPOM YHUBEPCHTETA.

2.7 Cxema opraHM3allMOHHO#H cTpykTyphl [IMC:

[TpopekTop no
MEKIYHAapOIHOM
JeATeIbHOCTH

LlenTp
MEKIYHAPOIHBIX
CepBHCOB

2.8 IIMC obGnanaer neuatsio. Mcnonp3oBaHue nevyaTd OCYUIECTBIAETCS B COOTBETCTBHU
¢ MHcTpykuued o Nopsake H3rOTOBIEHMs, MCIIOJIB30BAaHHsA, XPAHEHH, YHHYTOKEHHS MeYaTed H
LITaMIIOB.

2.9 Jlupextop u corpyauuku [IMC B cBoel JeATENBHOCTH PYKOBOACTBYIOTCH
NeHCTBYIOIMM 3akoHoxatenbcTBOM P®, VYcerasom HMPHHTY, HOpMaTHBHEIMH IOKyMEHTaMH
MHHHCTEPCTB U BEJOMCTB, IPUKA3aMH U PACIIOPSHKEHHAMH PEKTOpa, IIaHaMi paboT, paBHIaMK
BHYTPEHHETO TPYAOBOrO pacrnopsjka, MpaBHJIaMH IO OXpaHe Tpy/Aa, TEXHHKE Oe30MacHOCTH,
noxxapuo# 6e3omacuoct, aeiictBytomumu B UIPHUTY, u mactosmum Ilonoxenuem.

2.10 Ha paboraukoB [IMC pacnipocTpaHseTcs AeHCTBYIOIAs CHCTEMA OILIATHI TPY/Ia.

3 OcHoOBHBIE 32Ja9H

OcHoHbMH 3a1agamu [IMC sBistoTes:

3.1  CompoBokJeHHE HHOCTPaHHBIX TpaxcaaH, mpuOeBarommx B MPHUTY B nmemax
HAay4YHO-TEXHHYECKOTO COTPYAHHYECTBA, TAaCTIOPTHO-BH30Bas paboTa.

32 [IpaeM ¥ COMNPOBOX/IEHHE HHOCTPAHHBIX rpakaaH, npuOwiBKx B MPHUTY Ha
o0y4eHHe, MacIopTHO-BH30Bas paboTa.

3.3 [locrosHHOE yJydlleHHE JEATeIbHOCTH IOCPENCTBOM HMCIOJB30BaHUS PE3yIbTaTOB
ayJIMTOB, aHAIW3a [aHHBIX, KOPPEKTHPYIOIIMX H MPEIyNpexIaroluX [CHCTBHH, pe3yJbTaToB
aHaJIM3a CO CTOPOHBI PYKOBOJICTBA.

4 DOyHKUHH

OcHoBHBIMH GyHKUHAMH [IMC saBnsroTes:
4.1 Tloagroroska uHopMmaioHHEIX MarepHanoB 00 MPHUTY na pycckoM s3bIKe 110
nopaaxky npebsiBanus u npoxuanus B UPHUTY uia mHOCTpaHHBIX rpaxaaH;

4.2 TIpuéM M TeXHMYECKOE COIPOBOXKICHHE HHOCTPAHHBIX IpaxaaH, npubsmmx 8 UIPHUTY
Ha oOyyeHue (CIylIaTesid, CTYASHTbI, aclMpaHThl, AokTopanThl, IO u cryneHTsr —
YUACTHHKM aKaJeMHYeCKHX OOMEHOB), a Takke HHOCTPaHHBIX MpernojaBaTeNel, cTaxepoB
H MpecTaBuTeNel 3apyOeKHBIX OpraHU3alui,

4.3 [ToaroToBKa ¥ cOrjlacOBaHHE MIPHKA30B O MIPUEME HHOCTPAHHBIX JI€JI€rallHii.
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4.2.1 BsaumojeiicTBre ¢ YmpasiaeHueM 1o BompocaM murpauuu I'Y MBJI Poccun mo
UpkyTckoit o61acTd U 0hopMIeHHE HHOCTPAHHBIM I'pakAaHaM IPHITIAIICHHH Ul TOyYeHHS BH3
M [IPUTJIALICHHI;

4.2.2 Opranusanus npeObIBaHUA HHOCTPAHHBIX IpaxIaH (TpaHcdep, IPOXHBAHHE U T.1L.);

4.2.3 TlocTaHOBKa Ha MHUTPAIIMOHHEIH YUET HHOCTPAHHBIX I'PaK/J1aH BO BpeMs NpeObIBaHUs
B UIPHUTY;

42.4 TlpueM H COIPOBOMK/IEHHE HHOCTPAHHBIX aOUTYPHEHTOB, IIPHOBIBIIMX B YHHBEPCHTET
s 00y4eHHH;

4.2.5 VYvyactue B BocmuTaTenbHoM pabore ¢ obyyaromumucs B MPHUTY unocTpanneiMu
rpaskJIaHaMu;

4.2.6 OcymecTBieHue MIPOBEPKHU JIOKYMEHTOB 0 NpeablIyIIeM
o6pa3oBaHMH/KBaMPUKALMH I IPOBEIEHHS MPOIEAYPhl TPH3HAHHUA HHOCTPAHHOTO 00pa3oBaHHS
B MPHUTYV;

427 OdopmieHre BCceX BHIOB JOTOBOPOB HA OKa3aHHe MJIATHBIX 00pa3oBaTeIbHBIX YCIyT
HHOCTPaHHBIM I'PAXKJAaHaM H UX Y4eT;

4.2.8 KoHTpOIb OIUIATBI JOrOBOPOB, Y4&T nocTynuBmux cpeacts B MPHUTY;

429 Odopmnenue epomneiickoro mpunoxkenus k jgumiomy (European Diploma
Supplement);

4.2.10 Opranu3anys pa3MeNIeHHs ¥ KOHTPOJIb IpoxkHBaHus B o0mexuTuax UPHUTY;

4.2.11 ObGecrieyeHHe W  KOHTPOJbL  BBIIOJHEHHS  HHOCTPAHHBIMH  TIpaXJIaHaMH,
obyuaromumucs B UPHUTY nacnopTHO-BH30BOr0 peXKHMa H MEJMIMHCKOIO CTpaxoBaHHs (IIOJIHC
AMC); ,
4.2.12 Konrpomns opopmuenus nomucos JIMC uHoctpanueivu obyyaromumucs MPHUTY
4.2.13 BzauMojeiicTBHE ¢ NpeJACTAaBUTEIAMH M BEAOMCTBAMH HHOCTPaHHBIX TOCYJapCTB,
POJIMTEJISIMH HHOCTPAHHBIX 00Y4YalOLIMXCst 110 BorpocaM npedbisanus u 00yyenns B UPHUTY;

4.2.14 Y4ér HHOCTPAaHHBIX CjyllaTesed, CTYAEHTOB, aClIMPAHTOB, JJOKTOPAHTOB, CTaXEPOB,
cnymareneii mporpamm JT10, nporpaMmubIX/o6MeHHbIX cTyaenToB B UPHUTY

4.4 IToaroToBKa CrIpaBOYHO-HH(GOPMALMOHHEIX M OTYETHBIX MaTEpPHAJIOB II0 BONpOCaM
npebbiBanus W 00yyeHHs MHOCTpaHHBIX rpaxaaH B MPHUTY (B wactu kacarorieics
dynkunonansHoit otBetcTBeHHOCTH LIMC);

4.3.1 TloaroroBKa OTYETHOCTH 10 0OBEMaM 3KCIOpTa 00pa30BaTEIbHBIX YCIYT B OpraHbl
roCyJapCTBEHHOH CTaTHCTHKH,

4.3.2 TloaroroBka MH(oOpMamud M OTYETOB II0 3ampocaM YIpaBI€HHsS II0 BOIIPOCaM
murpamuu 'Y MBJ] Poccun mo Mpkyrckoit obmactd, MOH P® (BHecenue uHGbOpMALHH 00
06y4arONIMXCs H OKOHYMBIIHX 00y4YeHHE), OPraHoB rocy1apcTBEHHON BiacTh MpkyTckoii obnact,
KOHCYJILCKHX Y4YPEeKIEHHH HHOCTPAHHBIX rocy1apcTB B PO u Ipyrux opraHusalii o BOIpocam
npeGpIBaHus ¥ 00ydeHHs] HHOCTpaHHBIX rpaxaan B UPHUTY;

4.5  IlpoBexeHHe ayIUTOB YCIYT C LIEJIBIO [IOBBIICHUS Ka4eCTBa;

4.4.1 TlpoBemenue ayautoB ycmyr, mnponecco CMK ¢ aHamu3oM, BBIIOTHEHHEM
KOPPEKTUPYIOIIMX MEPONPHATHI, IJJAHKPOBAHHEM YJIy4lICHUH H JOBEACHHEM pe3y/bTaTOB [0
BBICILIETO PYKOBOJICTBA.

5 IIpaBa

Jupektop LIMC u jpyrue IODKHOCTHBIE IIHMI@, IO YCTaHOBICHHOMY JOJDKHOCTHBIMH
HHCTPYKIMAMH pacIpesie/IeHHIO 00A3aHHOCTEH, HMEIOT IPaBo:

5.1 JlaBaThb pa3bsACHEHHS, PEKOMEHJALMH M YKa3aHus, NPOBOAMTH COBEIIAHHSA IO
BOIpocaM, BXxoasimm B komnereHuo [IMC.
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5.2  BHOCHTL PYKOBOJCTBY YHUBEPCHUTETa MNPEMJIOKEHHS [0 BOMNPOCAM, BXOIAIIHM B
koMneTeHIH©o [IMC.

5.3 IlpuBnekarb CTPYKTypHBIE [OJpa3fic/iCHHs YHHBEPCHTETa K YYacTHIO B
MEPOTIPHATHSIX 110 OCYLIECTBIEHHUIO esTenbHocTH [IMC

5.4  TpebGosarh ¥ TOJNy4YaTh OT BCEX MOApA3ACICHUN YHUBEPCUTETA JIOKYMEHTBI H (HIIH)
uH(pOpMaIHo, HeoOX0IMUMbIe JUls BBINTOJIHEHUS Bo3/10keHHBIX Ha [IMC 3anau.

5.5 IlpowsBoauTh  INpPOBEPKY  OpraHu3allMd M BBINOJHEHHSA  CTPYKTYPHBIMH
M0/Ipa3/Ic/ICHHSAIMH YHHBEPCHTETAa BO3JIOKEHHBIX Ha HHX 3a/1a4, OTHOCALIMXCS K KOMIIETCHI[HH
[IMC.

5.6  OcymecTBIATh OT HMMEHHM YHHBEPCHTETa B3aMMOJCHCTBHE C POCCHHCKHMH |
3apy0eKHBIMH OPraHU3al[HAMH | FPaXKIaHAMH 110 BOIIpOCcaM, BXOAAMM B komneTenuuio [IMC.

5.7 TpebGoBars u momyudaTb (OHIBI Ha IPHOOPETEHHE MaTEPHAIBHBIX PECYpPCOB IS
obecreyenns NpoIeccoB OPraHr3alii, B IIpe/ieNiax yCTaHOBICHHOro (JUHAHCHPOBAHHS.

58 Tpebosarb oT pykoBoAcTBa oOecreueHHs YCnoBHH 118 3()HEKTHBHOIO
GYHKIIHOHHUPOBAHUS TTOIPA3ICTICHUS.

5.9 Ilpurumars  yyacTHe B COBEHIAHMAX  NHpH  OOCYXKIEHHH  BOIPOCOB
dbyuknuonupoBanus CMK, npyrux Bonpocos, KacaroluXcs eATeIbHOCTH OPraHH3alHH.

5.10 BrIHOCHTH Ha pacCMOTPEHHE PYKOBOJCTBY IIPEIIOKEHHS IO COBEPIIEHCTBOBAHHIO
CMK, mno opraEm3amdd paboThl MOApa3zfe/NeHHss M €ro B3aUMOJEHCTBHS C  JIPYTHMH
nojpas/ie/ieHusIMA, OOYYEHHIO M TOBBIICHHIO KBATH(QHKALKKM IEPCOHANA, IPELIOKEHHS O
noadope, MepeMeIeHHH ¥ YBOJIbHEHHH pa0OTHHKOB, HAJOKCHHH B3BICKAHHA 3a HapyllleHHe
TPYAOBOM JMCHHMILTHHBI, & TaK)Ke O MPEeMHPOBAHUH PAaOOTHHKOB B COOTBETCTBHH C ICHCTBYIOLICH
CHUCTEMOH IIPEMHPOBAHHS.

5.11 WHunmHupoBaTh paclopsHKeHHs, CBI3aHHbIE ¢ AeaTenbHocThio [IMC.

6 OTBEeTCTBEHHOCTDH

6.1  Bcloo 1moJHOTY OTBETCTBEHHOCTH 3a KAayeCTBO M CBOEBPEMEHHOCTh BBINOJIHEHUSA
BO3I0KEHHBIX HacTosmuM [lostoxkennem 3a1a4 U Gpynkuuit Hecer aupextop [IMC.

6.2  CreneHb OTBETCTBEHHOCTH APYTrHX paOOTHUKOB YCTaHABIMBAETCS IOJDKHOCTHBIMH
MHCTPYKLMsAMH. Pacrnpesenenre OTBETCTBEHHOCTH IEPCOHANA 32 BBINOJIHEHHE BBIICH3II0KCHHBIX
(YHKIHI TIPEJICTABICHO B MaTPHIIE OTBETCTBEHHOCTH:!

HaumenoBanne GyHKIHH [1 |2 [3]4]5]6]7]8

4.1 IlpuéM M TeXHHYECKOe CONMPOBOKICHHE HHOCTPAHHBIX TPAKIAH, NPHOBIBIINX B
UPHUTY na obydyenwe (caymareqd, CTYJAeHTbI, ACHHPAHThI, AoKTopanThl, JAINO n
o0MeHHbIe CTYJAeHTBbI), a4 TaK/Ke HMHOCTPAHHBLIX MNpenoaaBaTelieil, CTAKEPOB H
npeacTaBuTe el 3apy0eKHBIX OpraHU3aLHH

4.2.1 BzaumopeiicTBHE ¢ YOpaBlICHHEM I10  BOIpocam
MH 'Y MBJI Poccun no HWpkyrckoit oGiactd H

i A ik : PO|O|O|O|YV|V|V]|Y
ohopmiieHHe HWHOCTPaHHBIM TpaKIaHaMm [PHUIJIAMICHHN JUIA
MOJTYYCHHUS BU3

422 Opranusaunus npeOblBaHMs HHOCTpaHHBIX TPaXIAH | po |y |y Iy v |0 lo| 0O
(Tpancdep, MpOKUBaHHE M T.J.)

4.2.3 TlocTtaHOBKAa Ha MUIPAllMOHHBIH Y4e€T HWHOCTPaHHBIX olo vy
rpaxaaH Bo Bpems npeObisanus B UPHUTY PO 7 L

424 [llpueM ¥ CONPOBOXIECHHE WHOCTPAHHBIX TPAKIAH, | ooy lyiplu |l |u | U U
npuObIBIIKX Ha 00yuenne B MFPHUTY
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42,5 VYwuactue B BoCIUTaTeILHOH paboTe, ¢ 00yyaronIMMHCH B
WPHUTY uHOCTpaHHBIMH I'pasKIaHaMH

PO

4.2.6 Ilpoenenue mpouenypsl NPU3HAHHA HMHOCTPAHHOIO
obpazosanus B MPHUTY

PO

427 Odopmienre BceX BHAOB JIOIOBOPOB Ha OKa3zaHHE
[UIATHBIX 00pa30BaTENBHBIX YCIYI MHOCTPAHHBIM IpaskIaHaM H
HX y4eT

PO

4.2.8 KoHTponas omiatel JOrOBOPOB, YYET IOCTYIHBLINX
cpeacts B MIPHUTY

PO

429 OdopmieHde eBpONEHCKOro MPHIOKEHHA K JIHILIOMY
(European Diploma Supplement);

PO

4.2.10 Opranuzanusi pasMeLIEHHs M KOHTPOJIb MPOXHBaHHA B
obmexutusx UPHUTY

PO

4.2.11 Ob6ecrieueHre ¥ KOHTPOJIb BBINOJIHEHHA HHOCTPAHHBIMH
rpaxkaanamu, obyqatomumucs B MPHUTY nacnoprHo-Bu3oBoro
pexHMa U MeJIMIIMHCKOro cTpaxoBanus (noauc JIMC)

PO

4.2.12 Koutpoas opopmienus nonucos JIMC HHOCTpaHHBIMH
obyyatormumucs UPHUTY

PO

4.2.13 B3zauMopeiicTBHE C TPEJACTaBHTEISAMH H BEJIOMCTBaAMH
MHOCTPAaHHBIX ~ TOCYJAapcTB,  POJMTEISAMH  HHOCTPAHHBIX
oOydaromuxcsi 10  BOMpPOcaMm  IPEAOCTaBICHHS  CEPBHCOB
WUPHUTY

PO

4.2.14 VYwuér HHOCTPaHHBIX cIIylnaTeleH, CTYACHTOB,
acNHMpPaHTOB, JIOKTOPAHTOB, CTAXEPOB, CIyIIATENeH MPOrpamm
JI[10, nporpamMmubIx/00MeHHBIX cTyaeHTOB B MIPHUTY

PO

u

UINKNIN|O|0]|O

4.2 IMoaroroBKa CnpaBovYHO-HH(POPMAIHOHHBIX H OTYETHBIX MAaTEPHAJIOB MO BOIpPOCaM
npe6biBanus ¥ o0yuenuss unoctpanuHbix rpaxian B UPHUTY (8 uacru kacaromeiics

dynkunonaabHoii orsercreennoctu [IMC)

43.1 TloaroroBka OTYETHOCTH 1O OOBEMaM  3KCIOpTa
obpazoBarelbHBIX ~ YCIyT B OpPraHel  IOCYJIapCTBEHHOH
CTaTHCTHKH

)

0

4.3.2 lloaroroBka uHHpOpPMALKMH H OTUETOB MO 3aMpocam
Vnpasnenus no Bormpocam murpauuu I'Y MBJ[ Pocecnu mo
WUpkytckoit o6nactu, MOH P® (BHecenne uHpopMamuu 00
oOyuaromMxcs W OKOHYMBIIMX  0Oy4YeHHe),  OpraHoB
rocyJapcTBeHHOHW BracTH MpKyTckoH 0071acTH, KOHCYIBCKHX
YUpEK/IEHHH WHOCTpaHHBIX rocyaapctB B P® u  apyrux
opraHuzalMii 10 Bompocam  npeOplBaHMS M OOy4YeHHS
uHOCTpaHHbIX rpaxaad B UPHUTY

PO

4.3 IlpoBe/ieHHe AyAHTOB MPOAYKIHH (YCJIYT) € HeJIbI0 110B

BINNCHHUA

Ka4decTBa

4.4.1 Tlposenenwe aymutoB ycayr, mnpoueccos CMK ¢
AHATM30M, BBIIOJIHEHHEM KOPPEKTHPYIOLIHX MEDPOINPHATHH,
IUIAHAPOBAHHEM YIYUIIEHHH H JI0BEJIEHHEM pEe3yJIbTaToB 0

PO

BBICIIEIO0 PYKOBOACTBA

v

YcaoBHbIe 0003HAYEHHA:
P — pyKOBOAUT (IPUHUMAET PEIIECHHUA);

O — oTBeyaeT 3a BLINOTHEHHE (PYHKIMH U pe3ybTar (OTBETCTBEHHBIH HCIIOIHUTED);

Y — npYHAMAET y4acTHe B BBIIOTHEHHH QYHKIMH (COMCIIOTHATENB);

7
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N — nonyyaet uHpOpMaIHIO.

Homxuocern:

1- IMpeKTOp LEHTpa MEKAYHAPOIHBIX CEPBHCOB
2 — pepyuwmii cieranuct LIMC

3 — Beayumii cnenranuct [IMC

4 - cenuanuct [IMC

5 - crrenmanuct IIMC

6 — nepeBoaunk 1 kareropun [IMC

7 - cnemanuct [IMC

8 - cnemmanuct LIMC

7 B3aumo/ieiicTBHA M CBA3H ¢ IPYTHMH NMOJApa3aeTeHHAMH
HaumeHnoBanue IpoayKuus, J0KyMeHTaHs, HHpopmauus, koropyio LIMC
noapas/ieieHus noJiy4aer oT npeaocTaBjIgeT
(10 IKHOCTHOT O JIHLIA)
Pexrop [Topyuenus, pacniopsbxenus, | Mcnonnennsle JOKYMEHTBI,
MPHUKA3bl; JIOKyMEHTBI st | iHGopMalus M JOKYMEHTaIHs II0
UCIIOJTHEHHUS, 3aIpoCkl, | 3ampocam, CIIpaBKH o
OTHOCSIIIHECH K  xomrereHuuH | gesrensbHoctd 1[MC; ciyxebHble
0Ipa3ie/ICHUs 3alMCKU 10 BOIIPOCAaM, BXOIAIIUM B
KOMIIETECHIIMIO [10Ipa3 e/ IEHUs
[IpopekTopsl JIOKYMEHTBI ~ JUIi  MCHOJHeHHd, | McnoiHeHHbIe JIOKYMEHTBI;
OTHOCAIIMECH K  KOMIICTCHIMH | HHQOpMalMd M JOKYMEHTalHs II0
MoApa3ie/ICHUs; 3aIpoCHl | 3arpocaM; CIly’KeOHBIe 3allHCKH 10

HHQOpMAIlMM M JOKYMEHTAIHH 110
MHOCTPAHHBIM CTyJeHTaM
yHHBepcHTeTa;  HHGOpPMaLus H
JOKyMEHTalusA, HeoOXxoaumas Ui
BBIIIOJTHEHUS GyHKIMH
O/Ipa3ie/IeHHs] H BO3JIOKEHHBIX Ha

BOIIPOCAM, BXO/JALIAM B
komnerennuio  [IMC;  mpoekTsl
[IPHKa30B W JAPYTUE JOKYMEHTEI 110
npodHITO [10JIpa3/ieNIeHus,

cBA3aHHBIE ¢ JearenbHocThi0 [[MC
¥ yHHBEpCHTETa II0 BOIpOCaM

Hero 3ana4; | 00y4eHHs MHOCTPAHHBIX IpaKIaH
TIOINMCAHHbIe/yTBEPKIEHHEBIE/
COINIaCOBAHHBIE  JIOKYMEHTBI IO
npod IO Mopa3AeIeH s
llenTpanbhas npuemHas | JJOKyMeHTBI  JUIA  HCIOIHEHHS, | MicnoiHeHHbIC JOKYMEHTBI;
KOMHCCHS OTHOCSIIIHECS K  KOMIETEHIMH | HHpopMalus H AOKyMEHTAIUs II0
noJpasieNeHus; 3alpOCHI | 3ampocaM; CiyKeOHble 3allMCKH 110
HWHPOpPMALMH M [OKYMEHTallMH II0 | BOIIpOCaM, BXOJIAIIHAM B
HHOCTpPaHHBIM crynentam | komnerenmuo [IMC;  cnyxeOHbIe
yHHBepcHTeTa; HHpOpMalus  H | IHChMA, CBS3aHHbBIE ¢
JOKYMEHTalnus, HeoOXoauMas Uid | JESATEIbHOCTHIO [IMC H
BBINIOJIHEHUA byHkmii | yHMBEpCHTETA o BOIpOCaM
noJpasjie/ieHusi ¥ BO3JIOXKEHHBIX Ha | 00y4eHHs HMHOCTPAHHBIX TpaX/aH,
HEro LK 3a/1ay; | BU3HPOBaHHE MpEeI0CTaBIEHHBIX
[OANHCAHHbBIe/yTBePIKAEHHBIE/ HHCTHTYTaMH TIPOEKTOB IPHKA30B O
COIVIacOBaHHbIE  JOKYMEHTBI 10 | JABHIKEHHH HHOCTPAHHOTO
npodumo TO/Ipa3/ie/ICHNs; | KOHTHHIEHTA 00yUarOIIHXCS;
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COrJIacOBaHHBIE  JOKYMEHTBI 10 | JIBHXKEHHH MHOCTPaHHOT'O
npoduo oJIpa3/ielIcHus; | KOHTUHIEHTa o0yyJaronuxcs;
JOKYMEHTBI 0 peabIAYIIEeM | 3aKITI0YEeHHUS IKCIIEPTHU3bI
obpazoBaHuu/KBaTHOUKALMH,  HX | JOKyMEHTOB 00 00pa3oBaHHH
MepeBol U JPyrHe JOKYMEHTEI, [IPH
HATHYHH.

VMJI;  pyxoBoautenu | Mudopmanuss W IOKyMeHTauus, | 3armpocel uH(pOpMaIuH H
yueOHBIX H HAyYHbIX | HEOOXOIMMbIe U  BBINIOJHEHHS | JOKYMEHTAIHH, HEOOXOIMMBIX A
noapasieseHui byHKIMH 110/Ipa3/ieIeHus; | BBIIOJIHEHHA (hyHKIHH
ciny:keOHbBIE 3aIMCKH II0 BOIPOCAM, | IIOApa3JeleHus; METOAMYECKas H
BxoaaumM B KomreteHimio [IMC. | KOHCy/IbTallMOHHAs — IIOMOLIL IO
BOIIpOCAM, OTHOCHIIUMCS K
komneteHiuu 1IMC; 3akmouenus o
pe3yJbTaTax paccMOTpEeHHUsA
HHOCTPAHHOTO
obpazoBaHus/KBaTpUKaK B
nensx ux npuzHanus B UPHUTY
OO6mwuii oTnen Konuu NIPHKa30B; Onanku | Mcnop4yeHHbIE OnaHku
OpraHH3alluy; BXOJIAIIIAs | OpraHU3allkH, OTYET 00
KOppeCroHAeHIIH HCIIOJIE30BaHHH 61aHKOB;

COrIacoBaHHBIC MTPOCKTEI IIPHKA30B,
HCXOoasas KOppeCIIOHICHITUA

[{enTpanu3oBaHHas
Oyxranrepus

CornacoBaHHbIe/TIOAMUCAHHbIE
JTIOKYMEHTBI no npoduIIo
nojapaszelieHus, WHpopMamus o

IMMOCTYIINIEHUH (IJI/IHaHCOBI:IX CpeICTB
Ha BAIIOTHBIE CUETA YHHBEPCHTETA

JIOKyMEHTBI 1o npoduio
noipa3ie/IeHUs Ha
CorjlacoBaHUe/TIOAITUCE; AKTBI
BBIMOJTHEHHBIX ~ paboT;  CIIUCKH

NPOXKHBAIOIIMX B oOmexutun 12
«B» (3, 4 sraxu); Tabenmu yuéra
HCIIOJIb30Banusi paboyero BpeMeHH

U pacueTa 3/m;
HHBEHTapHU3allUOHHBIE OTHCH,
HaKJIaJHbIE Ha BHYTpPEHHEE
nepeMenieHne, akThl O CIIHCAaHHH
00BEKTOB  OCHOBHBIX  CPEJICTB,
MaTepHALHBIX 3aIacoB M 0JIaHKOB
CTPOTOH OTYETHOCTH, BBEPEHHBIX
10JIpa3AeICHHIO
Yrpasienue 3k0HOMHKH | CoracoBaHHble  JOKYMEHTHI 110 | JIOKYMEHTBI o npoduimo
npoQ IO nojipasjieJieHus; | MoApa3eieH|s Ha COTJIAaCOBaHHME,

yrBepxaéunas cmeta, [IMC

CBOJHEBIE 3asABKH, IPOEKTHI CMET,
cueTa Ha orjary; HHpopMauus o

JBHXCHHH KOHTHHI'CHTa
HHOCTpPaHHBIX CTYICHTOB,
MarucTpaHToOB, aCIIHpaHTOB,
JOKTOpPaHTOB, CTaXepoB H

crymarene (exeMecsuHo)

PexMMHO-CEeKpeTHBIH
OTHeN

3anpocsr; jokymenTsl JICII

3anpaimmBaeMyio JOKYMEHTAIHIO MO
nesrensHocTH [IMC
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Otnen acnupantypsl u | Madopmanus ©  JOKyMEHTalHs, [TpoekTsl MPHKa30B 1o
JIOKTOPAHTYPBI HeOOXOIUMbIE IS BBINOJHEHHS | HHOCTPAHHBIM craxépam,
QYHKIME TOpa3/eNleH s, BBITUCKH | aClIMPAHTaM, I0KTOpaHTaM
M3 [PHKa30B 110 HHOCTPAHHBIM
cTaxépam, acnupaHTam,
JIOKTOpaHTaM
VnpaBneHnue KoMmploTepHas ¥ OPITEXHHMKa, | 3asBKH Ha peMoHT/TiproOpeTeHue/
uHpOpMaTH3ALMN pacxo/IHbIE MaTepHaibl, | 00CTY)KHBaHHE  KOMIIBIOTCPHOH H
KOMILJIEKTYIOIIHE, [POrpaMMHOE | OPITEXHHKH, yCTaHOBJICHHE
obecrieuenne, YCIyrd 0 PEMOHTY H | IIPOrPaMMHOT0 obecreyeH s
00C/IyKHBAaHUIO KOMIBIOTEPHOH H
OPITEXHUKH
YnpaBiieHue [TevaTtHas IPOIYKIMS, | 3asiBKM Ha M3TOTOBJECHHE MEYATHOH
HH(}OpPMALIHOHHO- HeoGXxomuMas JUIS  BBITIOJHEHHMs | IPOAYKIHH, HEOOXOOMMOW  JUId
TEXHOJIOTHYECKOT0 byHxuni noapasaeneHus pemmoaHenus pynkuuit [IMC
obecrie4yeHus
YnpasneHnue HNudbopmanms, nokymeHTauus, | JlaHueie 00 HHOCTPAHHBIX
MapKeTHHTa MaTepuaitbl, HeOOXOIMMBblE s | aOUTYpPHEHTAX, CTyJEHTax,
0Opa3oBaTebHBIX YCIYT | BBITOTHEHUA GyHKuMit | MarucTpaHTax, acMupaHTax,
H pealu3alyy | 110pa3ieeHus JIOKTOPAHTOB, cTaepax "
001eo0pa3oBaTeIbHBIX cnymareniX. OT4eTsl 0 JBHKEHHH
IpOrpamMm KOHTHHI€HTa
Otmen MonuTopuHra # | KOHCYyJIbTallHOHHYIO — TIOMOIIb B CripaBkH 10 3a1pocam, CIpaBKH 110
KavyecTBa ponpocax CMK. pe3yJbTaTaM MOHHTOpPHHTA
o6pasoparenbHbIX yeruyr | [l1aHbl pasBUTHSA W KOPPEKTHPOBKH (kauecTBa pe3yIbTaToB
CMK. oOpa3zoBaTeIbHOH  JEATETBHOCTH,
OtueTsl o aHaM3y | KayecTBa IPOLIECCOB;
(YHKIIHOHMPOBAHHUS H | yZIOBIETBOPEHHOCTH MOTpeOHTENeH
s dexruaocT CMK. M 3aHHTEPECOBAHHBIX CTOPOH);
[lnansl nposeneHus ayautoB Ha | [Ipernoxenus o

rojl, pe3y/ibTaTel ayJHTOB.

PykoBOICTBO no Ka4ieCTBY,
CTaH[apTHI OpraHu3aluu "
H3MEHEHHS K HHM.

CornacoBaHHbIC TUTaHBL
KOPPEKTHPYIOLINX A€HCTBHH
PesynbTaTel OLIEHKH
5} (EeKTHBHOCTH [IPOBEICHUSA

KOPPEKTHPYIOHUX A€HCTBHI

cosepuercTBoBanuio CMK;

[T1aHBI KOPPEKTUPYIOIMX JeHCTBHI
JUIs  COIJIacOBaHM#A, 3adBKH Ha
oOy4eHHe B 00/1aCTH Ka4ecTBa

VYnpasinenue TTpomycku/pa3peliesus 1l BXoJa B | 3asBKH Ha oopmIieHHE TIPOITYyCKOB

6esonacHocty UPHUTY | yHuBepcuteT U1 MHOCTPAHHBIX | JUIS HHOCTPaHHBIX I'Pa/IaH, BXOJl B
rpaxia yausepeureT 1 LIMC

FOpuauueckas —cayx0a | 3aBepeHHbIC KomuH | JIOKyMEHTEI no npoQHITIO

WUPHUTY MpaBOyCTaHAB/INBAIOIIHX MoJIpa3ie/ICHHs Ha COTIaCOBaHHE

JOKYMEHTOB  (JIMIICH3MH,  YCTaB
YHUBEPCHUTETA u T.1.),
HeoOXOMMMBIX I BBIINOJHCHHA
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byHKIHi nojpa3/ieeHus;
COTJIaCOBaHHBIE  JOKYMEHTHI IO
npouITIO MoIpa3eneH s

Otaen no aenam ['O u | 3anpocer 3anpammBaeMas HHpoOpMaIHs
HC
[Ipecc-cnyx0a 3arpocsl Wudopmanus Juisi OCBELIEHUA B
CMH
YyebHo-MeTOAMYECKOE | 3anpockl uHbOpMaLHH i | 3anpamnBaemble HMHbOpManus M
yIpaBJIeHHE JOKYMEHTAIlHH, OTHOCAIIMXCS K | JIOKyMeHTauus no npodumo LIMC;
KOMITIETCHLINH MI0Ipa3/IeIeHHus; | 3ampOoCkI uHpopMaLuu "
3anpanidBaeMble  MHGOpMaIHs M | JOKyMEHTallMH, HEOOXOIMMBIX I
JIOKYMEHTAIUs; TUIAHBl IPOBEJICHUS | BBIMOJIHEHUSA byHKIUH
ayIWTOB, OTYETHl O pe3yabTaTax | MoJpa3/eIeHHs
ayJIuTOB
VYrpaBrneHHe  Hay4HOM | 3anpocsl uHpOpMAIHH u | 3anpammBaeMble HH(OpManus H
IeSTETBHOCTH JNOKYMEHTAIlMH, OTHOCAIIMXCS K | JOKyMeHTanus no npodumo [IMC;
KOMIIETEHIIMA TIOJIpa3/IeeHus; | 3aIpOChl uHpopManun "
3ampaindBaeMble  HHGOpMAlUsA M | JOKYMEHTALMH, HEOOXOIMMBIX JUIA
JOKyMEHTalMs BBITIOJTHEHHS GyHKIHi
HOApa3/ieNIeHHs
Ymnpasnenue CoryacoBaHHBIE TTPOEKTHI MPHKA30B | 3asBIEHHS O NPEIOCTABICHHH MECT
CTYJEHYECKOrO ropojka | 0  mnpuéMe B  YHHMBEPCHTETE | HHOCTPAHHBIM CTyZeHTaM,
HHOCTPaHHBIX rpakaaH ¢ | MarucTpaHTam, acrupaHTaM,
peI0CTaB/IeHUEM MecT B | IOKTOpaHTaM, CTaXkepam,
00IEeKUTHAX YHUBEPCUTETA CIIyIIATESAM, CTyZEHTaM
IPeAICTaBUTENSAM MHOCTpPaHHBIX
opramm3aniii B OOMIEKHMTHAX

YHHBEPCHUTETA, [IPOEKThI IIPHKA30B O

npuéme B YHHUBEPCUTETE
HHOCTpPaHHbBIX rpaxaH c
IIpeI0CTaBICHUEM MECT B
OO LIeKUTHAX YHHUBEPCHTETA,
HanpaBjeHHe Ha [POKHUBAaHUE B
OO LIEKUTHH »; 3asBlICHHE 0
IpeI0CTaBICHHH MecTa B

OOIIEKUTHU; KONUS KBHTAHIMH 00
oILIaTe MNPOKUBAHMS

CoTpyIHUKH Yy4eOHBIX H
HAYYHBIX
no/ipa3/ie/IeHui
yYHHUBEpCHTETa

JloxymenTs! 1o npodumo [IMC

KOHCYﬂbTaHHOHHaﬂ nmoMome 10
BOIIpOCaM, OTHOCAIITHUMCAH K
KOMIIETCHIHH ITOApa3ICIICHHA
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Ipuiaoxenue 1 JIucr cornacoBanus Ionoxkenns o LleHTpe MekKIyHapoaHBIX CePBHCOB

(obs3arenbHOE)
COI'VIACOBAHO:
A
Jo/uKHOCTB Nunuuansl, pamuins Hdara Ho;rﬂcb
[Mpopexrop MPHUTYVY no ~
MEX1yHapOJAHOH JeATebHOCTH Aleks GauRpY 21 % Lo ')
PykoBoauTens 1OpHAHYECKOH O Menusena 92/\7/ 0 ¢ ‘&9/9

cirykObl

HauansHUK ynipaBneHuUs
9KOHOMHKH

H

.b. Makcumopa

.05 Aoy

Havanbuuk otaena
MOHHUTOPHHTIA M KayecTBa
00pa3oBaTebHBIX YCIyTr

B

.B. Hagpumn

205 Qol$

PA3PABOTAHO:

OTBETCTBEHHEIH 3a
paspaboTtky: aupexrop LIMC

A.A. Kontpumosuy

Y 0519

/9
7=
Ao
j

Ipunoxenune 2 Jlucr o3Hakomienus ¢ [losoxennem o LleHTpe MexkIyHAPOAHBIX

CepBHCOB
(obs3aTensHOE)
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