WUPKYTCKWHA .
HALMOHANBHbBIW
UCCNEQOBATENBCKWUA
TEXHUYECKMH YHUBEPCUTET

Kak HanucaTtb ycnewHoe pesiome (CV) u
MOTMBaLMOHHOE NUCbMO ANA 06yueHun
33 pybexom
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WUPKYTCKWHA .
HALMOHANBHbBIW
UCCNEQOBATENBCKWUA
TEXHUYECKMH YHUBEPCUTET

Curriculum Vitae (CV) Bxogut B
CTAaHAO3PTHbIM NAKeT [OKYMEHTOB ANA
NOCTYNAeHnA B 60NbLUNHCTBO
VHUBEPCUTETOB 33 py6erxom

B ero ocHoBe — 06pa3oBaHne, HaBbIKU U
aKagemMun4ecKkne oCTuKeHna



WUPKYTCKWHA .
HALMOHANBHbBIW
UCCNEQOBATENBCKWUA
TEXHUYECKMH YHUBEPCUTET

Yem oTnnuaerca obbiunoe CV ot akafeMuuecKoro?

NpodeccrnoHanbHoe AKkagemMundeckoe

CyMMapHoe onucaHue onbITa CNncok BalLMX [OCTUMEHWA B
paboTbl y4yebe



UPKYTCKWIA
HALUMOHANBHBIA
WCCNEOOBATENBCKMIA
T ewecmerors TPE@OOBIHUA K 0POPMACHUIO pe3ioMe

Tun fOKYMEeHTa PDF
MuHuUManbHbIN pa3mMmep 1 cTpaHuua
MaKcuManbHbI pa3mep 2 CTpaHuUbl

Ha3BaHue wpueTta Times New Roman, Arial, Verdana,

Cambria, Helvetica

PekoMmeHayeMbiii pa3mep wpudra oT 10 go 12
A3bIK AHrNUNCKUIA
MeXAyCTPOYHbIN UHTEepBan 1,5 (nonyTopHbIN)
PeKomeHAayeMbli pa3Mep OTCTYNOB 2 cM (CneBa 1 crpasa)
NocnepoBaTenbHOCTb UHGOPMALUN B 06paTHOM XPOHOOrM4YeCKOM

nopAgKe, HaduHaA oT 6onee No3gHero
N 3aKaH4mBaA 6onee paHHUM OMNbITOM

@ ObAa3amenibHO NpoBepbme, ecmb /Iu MpebosaHUA K opopmneHuro CV y B8biIbpadHHO20
Bamu sy3a
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HALUMOHANBHBIA
WCCNEOOBATENBCKMIA

] TEXHWYECKWIA YHUBEPCUTET

Llenb / Objective

O6pa3oBaHue / Education

Crpykrypa CV

®NO:

[laTta poxxaeHuA:
TenedoH:

AfQpec 3N1eKTPOHHOWN
NOYTbI:

Uenb:

HanmeHoBaHuWe By3a 1 ¢pakynbTeTa:
CneymanbHOCTb:
MNepuog obyyeHuA:

Hay4yHble cTaTbu:
[MpoeKTbl:

HaBblKku:
JdocTuKeHunsa:
A3bIKuK:

JINYHble OaHHbIE M KOHTAKTHaA
nHpopmauma / Personal details
and Contact Information

My6nmnkauum n
nccnenoBaTenbCKU onbiT /
Publications and Academic
experience

dononHuTtenbHble cexkyunu
(pocTueHus,
npodecCcuoHanbHble HaBbIKU ”
NNYHbIE NHTEepechl) /
Achievements, Skills, Personal
interests



UPKYTCKWIA

HALUMOHANBHBIA
WCCNEOOBATENBCKMIA
TEXHWYECKWIA YHUBEPCUTET

Kniouesbie ¢ppasbl ana pesiome

 a quick learner - 6bICTpo 06y4aemMblin
 hardworking - Tpyaontobusbii
- able to prioritize - ymelo BblgenATb rnasHoe

- have planning skills - wMel0 HaBbiku
NN3aHNPOBAHUA

- keep deadlines successfully - nenatwo paboty
B CPOK

 detail-oriented - He nponycKato getanu

- well-organized - xopoLlo opraHM30BaH

- in-depth knowledge of computer programs -
['I'Iy60HVIe 3HAHWA B KOMMbTEPHbIX
NporpamMmmax




UPKYTCKMA
HALMOHAbHBIA
WCCNENOBATENBCKUIA

) TEXHUYECKMIA YHUBEPCUTET

Objective

Education

Skills

Personal Traits

excellent
written and
verbal
communication
skills
recent Master's
degree
well-developed
skills in...
to be able to
prioritize
presentation
skills
stay up-to-date
with the latest
software
applications
quickly resolve
any technical
issues

planning skills

pending
Master's
(Bachelor's)
degree

Organize the following words/phrases into the chart

| am interested in
pursuing my studies
at...

in-depth knowledge
of...

a quick learner

read and write in
English fluently
Bachelor's degree in
progress
ability to
communicate and
conduct business in
two languages

with broad

experience in...

detail-oriented

well-organized

expected/anticipated
graduation: May 2025

logical thinking

I am looking to acquire
new experience in...
in-depth
understanding of...
to ensure completion
of deadlines

an experienced user
of...
hardworking
stay informed about

new advancements in
computer hardware

public speaking
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_ TEXHWYECKWIA YHUBEPCUTET

Check yourself!

Objective

| am interested in pursuing my studies at...
| am looking to acquire new experience in...

Education

expected/anticipated graduation: May 2025, pending Master's (Bachelor's)
degree, recent Master’s degree, Bachelor's degree in progress

Skills

in-depth knowledge of..., excellent written and verbal communication skills,
ability to communicate and conduct business in two languages, public

speaking, quickly resolve any technical issues, in-depth understanding of...,
well-developed skills in..., with broad experience in..., read and write in
English fluently, stay informed about new advancements in computer

hardware, stay up-to-date with the latest software applications, planning
skills, an experienced user of..., logical thinking, analytical skills, presentation
skills

Personal Traits

a quick learner, hardworking, to be able to prioritize, to ensure completion
of deadlines, detail-oriented, well-organized




UPKYTCKWIA
HALUMOHANBHBIA
WCCNEOOBATENBCKMIA
- aneciiesors - (JCHOBHbI@ WArW B HANUCaHUK pe3ioMme

gf. MNoaroToBbTE BCO HEO6X0AMMYIO MHGOPMALIMIO

<@ [1POBepbTE HafMuMe PEKOMEHAALIA MO HAMUCaHWI
W¥| pesiome oT BbIBpaHHOro Bamu By3a

PacnonoxuTte MHPOpMaLNIO COrNacHo NpuBeaeHHON
paHee CTPYKType

N
A

@ [lepenpoBepbTe

[lepeBeguTe KaXabI NYHKT HA @HMNUNCKNN A3bIK




WUPKYTCKWHA
()&, y
= ¥ TEXHWYECKWIA YHUBEPCUTET npumep pesmme Ha aHrnuucuom

Anton Petrov

Address: 137 Nekrasova Street, apr.42, Irkutsk, 664001, Russia

Phone number: (+7) ...

Date of birth: 12th, October, 1999

Email: petrov anton@gmail.com

Objective:

Sociology major student looking for exchange studies opportunities in the social studies field
Education:

IRKUTSK NATIONAL RESEARCH TECHNICAL UNIVERSITY

Psychology and Sociology Department, Bachelor's Degree (2021-2025)

Publications and Academic experience:

Petrov A. (2022) Social structure. Enlightenment. Vol. 12. No 1. Pp. 1-8. DOI: 10.1080/14733285.2013.871.
Achievements, Skills, Personal interest:

Language:

English (B2),

German (B1),

Russian (Native)

Hard skills: Social Science Research, Data Collection, Statistical Analysis, Linux, R, Python

Soft skills: Speaking in public, easily solve technical problems, detail-oriented

Interests: Travel and reading



mailto:petrov_anton@gmail.com
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WCCNEOOBATENBCKMIA
TEXHWYECKWIA YHUBEPCUTET

Build your own CV!
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] TEXHWYECKWIA YHUBEPCUTET

OwKu6KM B HANUCAHUMN AKA[EMUYECKOro pe3lomMe

1 Wcnonb30BaTb NOAHOCTbLIO rOTOBbLIE LWAbNOHbI

CocTaBnATb pe3tomMe U He y4HnTbiBaTb ONMCaHUA

2
NPOrpamMmbl, H3 KOTOPYIO NOAAITCA AOKYMEHTHI

3 Vicnonb3oBaTb C10BO «pe3toMe» BMECTO MEHM U
$amMnnnm B Ha3BaHNN AOKYMEHTA

4 [lonyCcKaTb rpaMMaTUHECKNE N NeKCUYeCcKne oLnbKm

B AOKYMeHTe

5 BKAYaTb AULWHIOW NHPOPMALIMIO B pe3toMe
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HALUMOHANBHBIA
WCCNEOOBATENBCKMIA
TEXHWYECKWIA YHUBEPCUTET

MoTuBaLnoHHOe NUCbMO
(Statement of Purpose, Motivation
Letter) - 3TO [OKYMEHT,
oTpaxawowunn Bawe enaHue

NnoCcTynNnnTb N 060CHOBAHME, NOYeMy
UMeHHO Bbl ABnAeTecb naeanbHbIM
KaHONOATOM anAa Nosly4eHnn
y4ebHOro Mecrta




UPKYTCKWIA
HALUMOHANBHBIA
WCCNEOOBATENBCKMIA

_ TEXHWYECKWIA YHUBEPCUTET

| Bonpocbi, Ha KoTOopble Bbl oTBeuaeTe B cBoeM
MOTUBaLMOHHOM NUCbMeE

 Who are you and what do you want to do? (e.g. academic information,
academic field of interest);

« Why are you the right candidate for the course? (e.g. extracurricular,
activities, experiences);

« Why are you the right candidate for the course? (explain more about
you);

« What do you want to do in the future? (e.q. future career objective/career
goal/long-term plan);

« Why do you choose this program? Specific features of the program that
attract you, how its exposure would help you to achieve your goal?
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LLanka

OcHoBHaA
YyacTb

nucbMma

YKa3aHue mecTa NocTynaeHnA un
CneumanbHOCTU

KpaTko o cebe, uenb NUcbMa u
npeacTaBneHns CBOUX KNoYeBbiX HABbIKOB

AprymeHTUpOBaHue Bblibopa AaHHOW
NPOrpamMmbl N NOYEMY MMEHHO Bbl 4OMMHKHbI
Ha Hen oby4yaTbCA

BnarogapHoOCTb NPUEMHO KOMUCCUU UK
KNaccu4eckan 3aKn4nTenbHaa ¢pasa
dopManbHOro xapaKkrepa

MMA N KOHTaKTbI

CTpYKTYpa MOTUBALUMOHHOIrO

BBepneHune

3aKnw4YnTenbHan
4acTb



mwpkwcmﬁ )

HAUMOHANIbHBIA

WUCCNENOBATENIBCKUHIA

= ¥ TEXHWYECKUIA YHMBEPCUTET TpesoaaHuﬂ K o¢opmneHum
MOTUBALLMOHHOrO NMCbMa

Tun AOKYMEHTa PDF
MuHUManbHbLIN pa3mep 1 cTpaHuubl
MaKcumManbHbIA pasMep 3 CTpaHuUpbI

Ha3BaHue wpudra Times New Roman, Arial, Verdana,

Cambria, Helvetica

PekoMmeHayeMbi pa3Mmep wpudpra ot 1000 12
A3bIK AHrANNCKUIA
MeXXAYCTPOYHbIN NHTEpBan 1,5 (nonyTopHbI)
PekoMmeHayeMbli pa3Mmep OTCTYNOB 2 cM (cneBa n cnpasa)
@ [Mposepbme, Hem /U MpeboBaHUU K MOMUBAUUOHHOMY NUCbMY Yy BbIBpPAHHO20

Bamu 8y3a
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HALWMOHANBHBIN .
MCCﬂEﬂOBATE_ﬂbCKMH
TEXHUWYECKMHX YHUBEPCHUTET
OcHoBHbIC W3arM B HaNUCaHUM
MOTUB3LMOHHOroO NUCbMa

I'IpOBepre TeKCT

' Ha Hanun4ne
CobnoganTe rPAaMMATUYECKUX U
YCTAHOBNEHHYIO NnornyecKknx owwmnboK
CTPVK
O3HaKoMbTecb C PYRTYPY
nHdopmaumen o
. nporpamMmme
HauunHante porp
oby4yeHuA
MOTUBALNOHHOE

MNCbMO B XOpOLLEM
HaCTpPOeHUM



NMpumep MOTUBALMOHHOr0 NUCbMa H3 AHrMMUACKOM

Shanghai
University

Faculty of Sociolo
Dear Sir/Madam, y qy

1. Thank you for considering my application. | look forward to hearing back from you.

2. | was thrilled when | came across the student exchange program. As someone with a strong academic background in sociology, | believe the
sociology course would be an excellent fit for me and my future career prospects. My ultimate goal is to work with research-based groups in the
applied sociology sector and local universities to improve research and human resource capacity building through training.

3. I am hoping to be accepted to the university as a visiting student for the spring semester. This opportunity would allow me to interact with
students and scholars from diverse professional and cultural backgrounds from all over the world, which I find very exciting.

4. | am fully committed to making the most out of the scholarship program. Being a student in your department would empower my career
development and give me the framework to utilize my full potential.

5. 1 would be extremely grateful for a scholarship to enhance my education and career prospects. Upon completing my studies at the Shanghai
University, | plan to return to my home country and work in the public sector or at the university.

Sincerely,
Anton Petrov

antonpetrov@®gmail.com
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NMpumep MOTUBALMOHHOr0 NUCbMa H3 AHrMMUACKOM

Shanghai
University
Faculty of Sociology
Dear Sir/Madam,

| was thrilled when | came across the student exchange program. As someone with a strong academic background in sociology, | believe the
sociology course would be an excellent fit for me and my future career prospects. My ultimate goal is to work with research-based groups in the
applied sociology sector and local universities to improve research and human resource capacity building through training.

| would be extremely grateful for a scholarship to enhance my education and career prospects. Upon completing my studies at the Shanghai
University, | plan to return to my home country and work in the public sector or at the university.

| am hoping to be accepted to the university as a visiting student for the spring semester. This opportunity would allow me to interact with
students and scholars from diverse professional and cultural backgrounds from all over the world, which | find very exciting.

| am fully committed to making the most out of the scholarship program. Being a student in your department would empower my career
development and give me the framework to utilize my full potential.

Thank you for considering my application. | look forward to hearing back from you.

Sincerely,
Anton Petrov

antonpetrov@®gmail.com
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_# TEXHWYECKWA YHUBEPCUTET
Kniouesbie ¢ppasbl 4NA MOTUBALLUOHHONO NUCbMA

- | am applying to the program... at the University of... because |
am very interested in...

A noaato 3aABKY Ha NPOrpaMmy...B YHUBEPCUTET..., MOCKO/bKY...

* My strengths are...

Mowu cunbHble CTOPOHDI...

* | would say that my only weakness is... But | am looking to
improve in this / these area/s

Mory CKas3aTb, 4YTO MOen eauHCTBEeHHOM Ccnabon CTOPOHOW
ABnAeTcA... Ho A paboTato Hag 3TUM

- | believe my knowledge and skills will serve to...

A Beplo, 4HTO MO 3HAHNUA U HABbIKKU NMOMOryT B...

« | am evidently keen to study at the University of... because of it
excellent reputation in research / top ranking / employment rates
A Xo4y VyuuTbCA B VHMBEPCUTETE..., MNOCKOMbKY OH obnagaer
NPEKPACHON aKadeMun4YeCcKon  penytaymen B MexayHapPOAHbIX
PenTUHrax...)
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_ TEXHWYECKWIA YHUBEPCUTET

OwWwKn6KM B HANUCaHUU MOTUBALUOHHONrO NUCbM3a

[loBTOpeHMe TeKCTa U3 pe3ome

CocTaBneHue CTaHAapTHOrMro NMCcbMa
anAa scex yHUBepcnTeTonB

bonbLoe KonnyecTso
NOBEPXHOCTHbIX YTBEPHOEHNN .'

be3nnkoe nosecTBoBaHMe

HeBblYUTaHHbBIN TEKCT, Hann4yme ownboK



NMpumep MOTUBALMOHHOr0 NUCbMa H3 AHrMMUACKOM

Dear Sir/Madam,

Hello! | am writing to express my strong interest in participating in the student exchange program. Now | am a 2nd year student and |
am interested in many things. As a 2nd year student | do not have much experience in academic field, but | believe that this program
would be an ideal opportunity for me to achieve my goals.

| really want to study at your university because of its excellent reputation. | am confident that the courses offered at your institution
will provide me with a unique perspective on my chosen area of study.

| believe that living in a foreign country and experiencing a new way of life will broaden my understanding of the world and help me
become a more well-rounded individual.

| am highly motivated to take on the challenges and opportunities, | am hardworking and not lazy student, | am also very sociable
person and | think it will be easy for me to find new friends abroad and. | would be honored to have the chance to study at your
university and contribute to the vibrant student community there.

I'll be waiting for your quick and positive reply.

Best wishes,
Max

Kakue olunbKu Bbl HaWINU B 3TOM NUCbMeE?



Npumep NNOXOro MOTUBALMOHHOrr0 NUCbMa

Dear Sir/Madam,

Hello! | am writing to express my strong interest in participating in the student exchange program. Now | am a 2nd year student and |
am interested in many things. As a 2nd year student | do not have much experience in academic field, but | believe that this program
would be an ideal opportunity for me to achieve my goals.

| really want to study at your university because of its excellent reputation. | am confident that the courses offered at your
institution will provide me with a unique perspective on my chosen area of study.

| believe that living in a foreign country and experiencing a new way of life will broaden my understanding of the world and help me
become a more well-rounded individual.

| am highly motivated to take on the challenges and opportunities, | am hardworking and not lazy student, | am also very sociable
person and | think it will be easy for me to find new friends abroad and. | would be honored to have the chance to study at your
university and contribute to the vibrant student community there.

I'll be waiting for your quick and positive reply.

Best wishes,
Max
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« https://myresume.ru/blog/akademicheskoe-
rezjume/

« https://resume.com

« https://standardresume.co

« https://students.uu.nl/sites/default/files/cv tem
plate english.pdf

« https://resumaker.ai

« https://www.indeed.com/career-
advice/resumes-cover-letters/motivation-letter

« https://novoresume.com/career-blog/how-to-
write-a-motivation-letter

« https://edubirdie.com/examples/ideal-
exchange-students-statement-of-purpose/

« https://www.upgradabroad.com/articles/statem
ent-of-purpose-format/

NMonesHbie CCbINKMU
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MPKYTCKMA
HALIMOHA/IbHbIH
MCCNEOBATENbCKMH
TEXHWYECKWA YHUBEPCUTET

Mo Bcem Bonpocam Bbl moXxceTe 06pauiaTbca:

OTaen akageMuyeckom MObUNbHOCTU U
pecypcHbiXx ueHTpos UPHUTY
TenedoH: 405-200
ava. N-3036
e-mail: mobility@ex.istu.edu,
nberngard@ex.istu.edu




