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YTBEPKAEHO

IIpnka3oM pekTopa

(uem) (TOHKHOCTB)

ot «04» anpesns 2018r. Ne 161-11

on O Jdg O X E H U E O P I A H U 3 A II U H
CUCTEMA MEHEJI’KMEHTA KAYECTBA

ITonoxenue 0 BBIILJIATE nocooum
oboyuatomumcss  ®I'bBOY  BO  HWPHUTY,

o Bseneno Brnepsbie
HMEIOLIUM JIeTel

1 O6aacTh npuMeHeHUs!

1.1  Hacrosiee nonoxeHne periaMeHTUPYET MOPAIOK Ha3HAUEHUS U BBIIJIATHI TOCOOUS
1o 6EpEeMEHHOCTH U poJiaM, a TaK)Ke eTUHOBPEMEHHOTO MOCOOMSI )KCHIIMHAM, BCTABIIMM Ha y4eT B
MEIUIIMHCKUX OpPraHW3allisSX B paHHHE CPOKH OepeMeHHOCTH (10 12 Hemens), oOydaromiuMmcsi B
benepaqbHOM  TrOCYIAapCTBEHHOM  OIOKETHOM  00pa30BaTEIbHOM — YUPEKICHHHM  BBICILIETO
oOpazoBanus «MpKyTCKuil HAIMOHAIBHBIA UCCIEAOBATCIIbCKUN TEXHUYECKUN YHUBEPCUTET.

1.2  TpeOGoBaHus [JaHHOTO TOJIOKEHUS, PACHPOCTPAHIIOTCA Ha  OOyYaromuxcs
(dbenepalbHOTO TOCYAApPCTBEHHOTO OIOJKETHOTO 00pa3oBaTEIbHOTO YYPEKICHHUS  BBICIIETO
obpazoBanus «VpKyTCKMII HAIlMOHAIBHBIA HMCCIEIOBATEIbCKUNA TEXHHUUECKUI YHHBEPCHTETY,
nMeromux aered u corpynaukoB ®I'bOY BO MPHUTY, obecneunBaromuyx COOTBETCTBYIOIIHME
BBITUIATHI.

2 HopMmaTHBHBIE CCHBUIKH

Hacrosimiee momnoskeHue pa3pabOTaHO HA OCHOBAaHUM  CIEAYIOMIUX HOPMATHBHBIX
JIOKYMEHTOB:

MC HCO 9001:2015 Cucrema meHeKMeHTa KauecTBa. TpeboBaHuMs.

Konctutynusa Poccutickoit @enepanuu.

@enepanbHblii 3akoH oT 29.12.2012 1. Ne273-®3 «OO6 o6OpazoBanuu B Poccuiickoit

denepanuny.

®enepanbhblif 3ak0H 0T 19.05.1995 Ne 81-D3 «O rocyaapCTBeHHBIX MMOCOOUAX TpaKIaHaM,
UMEIOIIUM JIETEN).

OenepanbHblii 3ak0H OoT 29.12.2006 No 255-03 «O06 00s3aTeTbHOM COIHAIEHOM
CTpPaxOBaHHUH Ha CIydail BDEMEHHON HETPYIOCTIOCOOHOCTH M B CBSI3M C MATEPUHCTBOMY.

[Tpuxa3z Munsapascorpaszsutus Poccun ot 23.12.2009 N 10121 «O6 yrBepxxaernu [lopsaka
Y YCIIOBUM Ha3HAYCHUS U BBITUIATHI TOCYIAPCTBEHHBIX TOCOOMH TpaKIaHaM, UMEIOIIUM JIETEH».

[Tpuxa3z Mundpuna Poccun ot 01.07.2013 N 651 «O06 yTBepKACHUN YKa3zaHUHA O TOpsIKe
npuMeHeHust Ot pKeTHOH Kinaccudukanuu Poccuiickoit Deaepamnmmy.

YcTaB  QenepalibHOTO TOCYAApCTBEHHOTO OIOKETHOTO 00pa30BaTEIbHOTO yUPEKICHUS
BhICIIETO  OOpazoBaHusi  «VIpKyTCKHMII  HAIlMOHAIBHBIA  HMCCIICOBATEIBCKHN  TEXHHUYCCKHUI
YHUBEPCUTETY.

CTO 002-2017 Cucrema MeHemxMeHTa kKadecTBa. [lopsaok ympaBiaeHUs JOKyMEHTaIuen
CMK.
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3 Tepmunbl, onpeaeeHns U COKpaLeHUs!

3.1 B HacTosIIeM OJI0KEHNUH TPUBEACHBI TEPMUHBI C COOTBETCTBYIOIIUMU OTPEICIICHUSIMU:

ITocobue — popma marepuanbHOil moaaepkku odydaromuxcst ®I'6OY BO UPHUTY.

Cucrema meHemxMmenTa kauectBa (CMK) — cucrema MeHemKMeHTa 1Ji1 pPyKOBOJACTBA U
yIpaBiIeHUs OpraHU3aIel MPUMEHUTEIBHO K KaUeCTBY.

Cranaapr opranmsanuum (CTO) - HOpMaTuUBHBIM JOKYMEHT 1O CTaHJapTH3aLUU,
pazpaboTaHHBIN, Kak IMpaBWJIO, HAa OCHOBE COTJacHsl, XapaKTepU3YIOUIErocsi OTCYTCTBHEM
BO3pQXEHUN TIO CYIIECTBEHHBIM BOIpPOCcaM Yy OOJIBIIMHCTBA 3aMHTEPECOBAHHBIX CTOPOH,
YCTaHABIIMBAIOIINNA KOMIUIEKC HOPM, MpaBuj, TpeOOBaHUN K Pa3jIMYHbIM BHAAM JESTEIbHOCTH
YHUBEPCUTETA WM UX PE3YJbTaTaM U YTBEPKIACHHBIN pPyKOBOJACTBOM YHUBEPCHUTETA.

3.2 B HacrosmieM MnojoKeHUH UCIIONIb3YI0TCS CIeNYIOUIIe COKPAIICHHUS:

HUPHUTY - ¢enepanbHOE rocylapcTBEHHOE OIOJDKETHOE 00pazoBaTelIbHOE YUPEKACHUE
BhICIIETO  OOpazoBaHusi «VpKyTCKHMII  HAIlMOHAIBHBIA  HCCIICIOBATEIBCKHN  TEXHHUYCCKHUI
YHUBEPCUTET.

4  OTBETCTBEHHOCTH

4.1 OTBeTCTBEHHOCTH 3a pa3pabOTKy, MePeCMOTpP, UACHTU(PUKALNIO BHECCHHBIX U3MEHEHUN
(kak Ha OyMa)XHOM, TaK M Ha SJEKTPOHHOM HOCHTEJE) NAaHHOTO IOJIOKEHHUS BO3JIOKEHA Ha
HayvaJIbHUKA YIIPABIEHUS 110 COIMATFHON, BOCIUTATENILHON U KYJIbTYPHO-MAcCOBOI1 pabore.

4.2 Pa3paboTyMK HACTOAIIETO TOJOXKEHHUS OCYIIECTBISCT TEePUOJAMYECKYI0 IPOBEPKY
(TepecMoTp) AAHHOTO MOJOXKEHHS B ycTaHOBIEHHOM Topsake cornacHo CTO 002-2017 «Ilopsmox
ynpasiieHus: fokyMentanuein CMKy.

4.3 OTBETCTBEHHOCTb 3a BBINOJHEHHE TPeOOBAaHMI NAHHOTO MOJOXKEHMs BO3Jaraercs Ha
HavyaJIbHUKA YIIPABJICHUS IO COIUATBLHOMN, BOCIIUTATEILHON U KYJIbTYPHO-MAacCOBOM padoTe.

5 Pa3Mep u nopsiiok BbITIATHI MOCOOMIH

5.1 Cornacuo Ilopsiaky ¥ yclOBUSIM Ha3HAU€HHUS M BBIIIATHI TOCYJAPCTBEHHBIX MOCOOMIA
rpakjaaHaM, HUMEIOIMM JeTel, yTBepkIeHHbIM [Ipukazom MuH3apasconpassutus Poccun ot
23.12.2009 N 101281, oOyuaromuecs, UMEIOIINE IeTEeH, MOTYT IPETEHI0BAaTh Ha 2 BHUJ1a TOCOOUIA:

—1oco0ue 1Mo 6EpEeMEHHOCTH U POJiaM;

—eIMHOBPEMEHHOE MTOCOOME KEHIIMHAM, BCTABIIUM HA YYEeT B MEAMIIMHCKUX OpPraHU3alniX
B paHHHUE CPOKU OepeMeHHOoCTH (10 12 Henenb).

5.2 IIpaBo Ha MocoOMs MMEIOT >KEHIIMHBI, oOydaronecs no oyHou (popme oOydeHus: Ha
TJIATHOW MM OECTUTaTHONW OCHOBE.

5.3 IlocoOue mo OepeMEeHHOCTH U POJilaM Ha3HAYAeTCsl W BHITUIAYMBACTCS O0YJarOIUMCS 3a
MepUoJ aKaJeMUYECKOro OTIYCKa, IMPEJOCTABIEHHOIO B CBS3M C OEPEMEHHOCTHIO U POJaMH
MPOJOKUTENBHOCTbIO!

—CEeMBJIECHT (B CJIydae MHOTOIUIOHOW OEPEMEHHOCTH - BOCEMBJIECAT YEThIPE) KaJIeHJAPHBIX
JTHEW JI0 pOJIOB,;

—CEeMBJIECSAT (B CITydae OCIOKHEHHBIX POJIOB - BOCEMB/ICCAT IIECTh; IPU POXKIACHUU ABYX HIU
Oosee eTel - CTO IECATh) KaJIEHAAPHBIX THEH Mocie poaoB.

5.4 Pa3mep mocobus mo 6EpeMEHHOCTH U POJIaM OIIpeeseTCs eKEeroJHO TPUKA30M PEKTOpa
NPHUTY.

5.5 Pa3Mep eaqMHOBpPEMEHHOTO MOCOOHWs KEHIMHAM, BCTABIIMM Ha y4eT B MEIUITMHCKUX
OpraHm3alysIX B paHHUE CPOKH OepeMeHHOCTH (10 12 Hefenb), yCTaHABIMBACTCS B COOTBETCTBUU C
3aKOHOJATeNbCTBOM P®D, exxeroqHo HHAEKCUPYETCS.
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5.6 Ilocobue mo OGepeMEHHOCTH M poJaM Ha3HAYaeTCs W BBIJIAUYMBAETCS OOYYAIOIIUMCH,
HAXOJSIIMMCS B aKaJIeMUYECKOM OTITyCKE IO OEPEMEHHOCTH U POJIaM.

5.7 Tlocobue Ha3HAyaeTcss HA OCHOBAHHMHU 3asBJICHUS U CIPABOK, BBIIAHHBIX MEIUIIMHCKUM
YUpexIeHUEM, IPETOCTABICHHBIX B AUPEKIMIO HHCTUTYTA (IeKaHaT (pakynbTeTa).

B 3asgBnenuu, ykazbIBaroTCs:

- HAMMEHOBAaHNE OPraHU3AallMH, B KOTOPYIO MOJAETCs 3asBICHHUE;

- pamunus, UM, OT4eCTBO 0O€3 COKpalleHud B COOTBETCTBHM C JIOKYMEHTOM,
YIOCTOBEPSIONIMM JIMYHOCTh, a TaKKe CTaryc JIMIa, HMEIOLIEro IpaBo Ha MOJydyeHHe
TrOCYAapCTBEHHBIX MMOCOOUI (MaTh, OTEIl, JINIIO, UX 3aMCHSIOIIIECE);

- CBEJICHHS O JIOKYMEHTE, YAOCTOBEPSIOLIEM JIMYHOCTD (BU JOKYMEHTA, YIOCTOBEPSIOIIETO
JMYHOCTH, CEpUsl U HOMEp JOKYMEHTA, KeM BbIJaH JOKYMEHT, J1aTa €ro BBIAA4YM), 3alOJIHSIOTCS B
COOTBETCTBHHU C PEKBU3UTAMH JIOKYMEHTA, YJOCTOBEPSIOIETO JINYHOCTB;

- CBEZICHUSI O MECTE JKUTENICTBA, MECTE NpeObIBaHUs (TIOYTOBBIM HMHJEKC, HAMMEHOBAHUE
peruoHa, paiioHa, ropojia, UHOTO HACEJIEHHOTO MYHKTA, YJIUIbI, HOMEpa JJoMa, KOpIyca, KBapTHPHI),
YKa3bIBAIOTCSl HA OCHOBAHMU 3allMCH B MACHOPTE WM JOKYMEHTE, IOATBEPKAAIOLIEM PErUCTPAIHIO
[0 MECTY >KUTEJIbCTBA, MECTy NpeObIBaHUA (€C/IM MPEAbSIBIAETCS HE MAcIopT, a UHOW JOKYMEHT,
YIOCTOBEPSIONIHM JTMUYHOCTB);

- cBeJIeHHs 0 MecTe (DaKTUYECKOT0 MPOKUBAHUS (MIOYTOBBINA MHIEKC, HAUMEHOBAHHUE PETHOHA,
paiioHa, ropojia, MHOTO HAaCeJIEHHOTO MMyHKTA, YJIULbI, HOMepa JIoMa, KopIryca, KBapTHPHI);

VYKka3aHHbIE CBEJEHHUS MOATBEPXKAAIOTCS MOJNMUCHIO JIMIA, TIOAAIOIIEro 3asBICHHUE, C
MIPOCTABJICHUEM JIaThl 3aMIOJIHEHUS 3asBJICHUS.

5.8 EauHOoBpeMeHHOE TI0COOME JKCHIIMHAM, BCTABIIMM HA YyY€T B MEAUIIMHCKHX
OpraHu3alysIX B paHHHE CPOKM OEpEeMEHHOCTH, Ha3HAYACTCsl HA OCHOBAHUU JIMYHOTO 3asiBIICHUS U
CIpaBKM M3 MEIUIIMHCKON OpraHu3aliy, MOCTAaBUBILICH KCHIIMHY Ha y4eT B pPaHHUE CPOKHU
O6epemenHocTH (10 12 HEnmenb).

5.9 Boemuiatel mocoOusi TPOU3BOAATCS 3a CYET CPEACTB (enepaibHOro OroKera,
BBIJICJIIEMOTO B YCTAHOBJICHHOM IOPSIKE 00pa30BaTEeIbHBIM YUPEKICHUSIM Ha BBITUIATY CTUIICHANN
(cormacHo nm. «B» M. 17 ITopsaka Nel012H). CoryacHO NOJIOKEHUSAM YKa3aHUM, yTBEPKIEHHBIX
npuka3zoM Munduna Poccun ot 01.07.2013 N 651 (nanee - Ykazanus N 65H), o BUAY pacxoioB
340 «CturnieHaun» OTPaKaIOTCS PACXObl TOCYIAPCTBEHHBIX (MYHHIIMTAIBHBIX) YUPESKICHHN Ha
BBITUIATy CTUIIEHAUM 00y4JarouMCs B TOCYAapCTBEHHBIX (MYHUIIUIAIBHBIX) YUPEKICHUAX, a TAKKE
MHBIE PACXOJlbl Ha COIMAJIbHYIO TMOAJEP)KKY OOYYaIoLIUXCsl 32 CUET CPEACTB CTUIEHAMAIBLHOTO
dbonma.

CoO0TBETCTBEHHO, ITOCOOME 10 OEPEMEHHOCTH U poAaM, Kak Mepa COIMaIbHOM MOAIEPKKH,
BBIIIJIAYMBAEMOE O00YJarOIUMCS OYHOM (OpMBbI 00ydeHUs, HE3aBUCUMO OT TOTO, Ha KaKOW OCHOBE
OHM 00YYaOTCsI, CIEIYEeT OCYIIECTBIATH MO KOy BHIa pacxonoB 340 «CtuneHanmy.

6 Cpoku BbIILIATHI NOCOOMTH

6.1  IlocoOue BbIIaYMBACTCS EAMHOBPEMEHHO 3a BCE JHU aKaJIEMHUYECKOrO OTIyCKa
MIPEOCTABICHHOTO B CBSI3U ¢ OEPEMEHHOCTBIO U pOJIaMH 00yYaroIeicsi CyMMapHO HE3aBHCHMO OT
YHCIia AHEH, PaKTHYeCKU UCTIONh30BaHHBIX JI0 POJIOB, TIPH YCIOBUY MPEIOCTABIICHUS IOJTHOTO TTaKeTa
JIOKYMEHTOB B IMPEKIINIO MHCTUTYTA (JieKaHaT (aKyIbTeTa).

6.2  Cpok mojauu 3asiBJICHUS Ha MOJIyuYeHHe TocoOus 1o OEpeMEeHHOCTH U poJiaM, a TaKxKe
€IMHOBPEMEHHOT O TIOCOOHSI )KEHIIIMHAM, BCTABIIMM Ha y4eT B METUIIMHCKUX OPTaHU3AIHIX B PAHHNE
cpoku O6epemenHocTH (10 12 Henmenb), - He mo3aHee 6 (ecTr) MecsIeB co AHS POKIACHUS peOeHKa
(mereii).

6.3  ExuHoBpeMeHHOE TOCOOHME S>KSHIMHAM, BCTABIIMM Ha Y4YeT B MEIMIUHCKHX
OpraHu3aIsIX B PaHHUE CPOKH OEPEeMEHHOCTH, Ha3HAYACTCS M BBHIMUIAYMBACTCS OJHOBPEMEHHO C

5
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nocobrueM Mo OepeMEHHOCTH W pojJaM, €ciH CIpaBKa O MOCTAaHOBKE Ha y4YeT B pPaHHUE CPOKHU
OepEeMEHHOCTH MPEJICTABIISETCS OJJHOBPEMEHHO C IOKYMEHTaMH, YKa3aHHBIMU B II. 5.7,

6.4  IlocoOust Ha3HAuUaAIOTCS NMPHUKAa30M pekTopa He mo3aHee 10 (mecarn) nHEH ¢ gaThl
npuema (perucTpamun) 3asiBICHUs CO BCEMU HEOOXOIUMBIMHU JIOKYMEHTAMHU.
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