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C T A H O A P T O P T A H X 3 A I U HU

CUCTEMA MEHE/KMEHTA KAYECTBA

OOu1re TpeboBaHUS K COACPIKaHUIO,

0(hOPMIICHHIO TOJDKHOCTHBIX HHCTPYKIMN H

YIPABJICHUIO UMH Bzamen CTO 039-2015

1 O6aacTh NnpuMeHeHUsI

1.1 Hacrosimuii cTaHAapT yCTaHABIMBAECT O0IIKME TPeOOBAaHUSA K COJEPKaHHUIO, 0(hOPMIICHHUIO
JOJDKHOCTHBIX MHCTPYKLUH  (eepabHOTO TOCYJapCTBEHHOIO OIOKETHOro 00pa30BaTEIbHOTO
YUpEKIEHUS BhICIIEr0 00pa3oBaHusi «pKyTCKHII HallMOHATBHBIM MCCIIENOBATEILCKIUN TEXHUYCCKUN
YHUBEPCUTET» U YIIPABICHUIO UMH.

1.2 Hacrosimuii cTaHmapT pacHpoCTpaHsSeTCs Ha BCE CTPYKTYpHbIE MOJpa3fesieHus
(benepambHOrO  TOCYAApCTBEHHOTO  OIO/DKETHOTO  00pa30BaTENbHOTO  YYPEXACHUS  BBICILIETO
oOpazoBanus «MpKyTCKUil HAIMOHAIBHBIA UCCIEAOBATEIIbCKUN TEXHUIECKUN YHUBEPCUTET.

1.3 Hacrosimuii cranmapT npeaycMaTpuBaeT NEPEeXOAHbIH Mepuoja s pa3pabOTKH HOBBIX
JOJKHOCTHBIX MHCTPYKIIMM B COOTBETCTBUHU C TpeOOBaHUSMHU HacTosulero craniapra. [lepecmorpy
MOJUIeXkKAT JOJDKHOCTHBIE MHCTPYKLMH, pa3padboTtannbie 10 01 suBaps 2018 roga B TeueHUE OJHOTO
roJla ¢ MOMEHTA BBEJICHUS B JIEHCTBUE HACTOAILETO CTAHIapTa.

2 HopmaTuBHbBIE CCHUIKH

B HacTos1eM cTanapTe UCIoIb30BaHbI CCHUIKH HA CIEIYIOIINE JOKYMEHTHI:

Tpynosoii konekc Poccuiickon @enepanuu.

®denepanbHblit 3aK0H 0T 29.12.2012 N 273-®3 «O06 o6pazoBanuu B Poccuiickoit deneparnm».

[Mpuka3z Munsapascorpazsutus P® or 11.01.2011 r. N 1u «O6 yrBepxnaenuun Enunoro
KBJIM(UKAIIMOHHOTO CIPAaBOYHUKA JOJDKHOCTEH pYKOBOIUTENEH, CIEHHMATUCTOB U  CIYKalIUX),
paznen «KBanmudukaMoHHBIE XapaKTEPUCTUKH JODKHOCTEH pPYKOBOAMTENCH U  CIEIUATHCTOB
BBICITIETO TPO(PECCHOHATIBHOTO U JIOTIOTHUTEIHLHOTO MPO(HECCHOHATEHOTO 00Pa30BaAHUS.

[Tpuka3z Munzapascoupazsutust PO or 26.08.2010r. N 761n «O6 yrBepxxaennu EnmHoro
KBJIM(UKAIIMOHHOTO CIPAaBOYHUKA JIOJKHOCTEH PYKOBOAUTENEH, CIIEIMATINCTOB U CIYXallluX, pa3ien
«KBanudukamoHHbIe XapaKTEPUCTUKU JOHKHOCTEH paOOTHUKOB 00pa30BaHMSI.

«KBanmuukaMOHHBIN CIIPABOYHUK JIODKHOCTEH PYKOBOIMTENEH, CHEIUATNCTOB W JIPYTUX
ciyxkamux» (yrB. [TocranoBnenrnem Muntpyna Poccun ot 21.08.1998r. Ne 37).

[IpodeccnonanbHbIe CTAHIAPTHI.

YcraB  (enepasbHOTO TOCYJApCTBEHHOTO OIOJHKETHOrO0 00pa30BaTENbLHOTO  YUPEKACHUS
BhIcIIeT0  oOpaszoBaHusi  «VIpKYyTCKMH  HalMOHAJIBHBIA  HMCCICIOBATEIbCKUM  TEXHUYECKUU
YHUBEPCUTETY.

CTO 002 Cucrema MmeHemxMmeHTa kadecTBa. [lopsimok ympaBieHUs AOKYMEHTHPOBaAHHOMH
uHpopmanueit (mokymenramu) CMK.
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3 Tepmunbl, onpeaejieHUs: U COKpALIEHUS

3.1 B Hacrosimiem craHiapTe MNPUMEHEHBI CIEIYIONIMEe TEPMHUHBI C COOTBETCTBYIOIIMMHU
OTpEeICTICHUSIMHU .

KBamudukanusa padboTHHKA - YpPOBEHb 3HAHUW, YMEHHH, MPOPECCHOHAIBHBIX HABBIKOB H
OIbITa PabOTHI PAOOTHHUKA.

Cucrema menemxmenTa kadectBa (CMK) — dacth cucTeMbl MEHEI)KMEHTA MPUMEHUTEIBHO
K KQ4eCTBY.

Cranpapr opranmsanuu  (CTO) - HOpMaTUBHBIM JOKYMEHT IO CTaHIapTU3aluu,
pa3paboTaHHbBI{, KaK MPABHUIIO, HA OCHOBE COTJIACHs, XapaKTEePHU3YIOIIErocs OTCYTCTBUEM BO3PaXKEHUI
[0 CYIIECTBEHHBIM BOMIpOcaM Yy OOJBUIMHCTBA 3aMHTEPECOBAHHBIX CTOPOH, YCTaHABIMBAIOIIMI
KOMIUICKC HOPM, TIpaBWjl, TPeOOBaHUI K pa3IMYHBIM BUIAM JEATEIBHOCTH YHHBEPCUTETA WU UX
pe3yabTaTaM U yTBEPKIACHHBIN MPUKAa30M PYKOBOJICTBA YHUBEPCUTETA.

TpynoBast pynkuus — 5170 padboTa 1o JOIKHOCTH B COOTBETCTBUU CO IITATHBIM PACIIHCAHUEM,
npodeccuu, CnenuaIbHOCTU C YKa3aHHEeM KBaJIM(UKAIMKN; KOHKPETHBIM BUJ TIOpydaeMol pabOTHHUKY
paboTHI.

3.2 B HacrosmieM cTaHaapTe UCTIOIB3YIOTCS CISTYIONTNE COKPAIICHHUS:

AYII-aiMUHUCTPAaTUBHO-YIIPABICHYECKUI TIEPCOHAIT;

I'O - rpaxxnanckast 060poHa.

AW - noJKHOCTHAS MHCTPYKIIUS,

NPHUTY, opranusamusi, YyHUBepcHTeT - (eaepaabHOe TOCYJapCTBEHHOE OOKETHOE
o0pa3zoBaTenbHOE yupexKICHUE BBICILIETO o0pa3oBaHUs «Mpkyrckuit HalMOHAJIbHBIN
HCCIIEIOBATENILCKUI TEXHUYECKUN YHUBEPCHUTETY;

N TP-unxeHepHO-TEXHUYECKHE PAOOTHUKHY;

JIHA — nokanbHbI HOPMATUBHBIN aKT;

HIIA — HOpMaTHBHO-TIPaBOBOM aKT;

HIIP — HayuyHO-mIemarornueckue pabOTHUKY;

OII - oGcny>xuBaloIK IEpCoOHa;

OC - 00pa3zoBaTeNbHBINA CTAHIAPT.

ITP — negarornueckue pabOTHHUKY;

CMK - cucrema MEHEI)KMEHTA Ka4ueCTBa,

CTO - crangapt opranusanuu,

VBII - yueOHO-BCIIOMOTaTEIbHBIN TEPCOHATT;

YMP - yuebHo-MeToMuecKas paboTa.

VYIIBYHA - ynpasieHue TUTaHUPOBaHHS OyXTaaTEepPCKOTO yueTa U ayIuTa;

YPIIuO - ynpasienue mo padoTe ¢ MepcoHaIoM U 00ydaronUMUCs;

®I'OC - penepanbHBIN roCyIapCTBEHHBIN 00pa30BaTeIbHbIN CTaHAAPT.

4  OTBeTCTBEHHOCThH

4.1 OTBETCTBEHHOCTh 3a Pa3padOTKy, MEPEeCMOTp, UACHTU(UKAIINIO BHECEHHBIX W3MCHCHHI
JAHHOTO CTaHJapTa OpraHU3allMy BO3JIO’KEHA HA HAYallbHUKA YIIPABJICHHS 10 paboTe ¢ MEePCOHAIOM H
00yJaronuMHUCS.

4.2 Pa3paboT4WK HACTOSIIETO CTaHAApTa OCYIIECTBISIET MEPHOIUMYECKYI0 MPOBEPKY
(mepecMOTp) MAaHHOTO CTaHAapTa B ycTaHoBiIeHHOM mopsake cormacHo CTO 002 Cucrema
MeHeKMeHTa KadecTBa. [lopsiok ynpaBieHus: TOKYMEHTUPOBaHHOW MH(popMaluen (JOKyMEHTaMH)
CMK.

4.3 OTBETCTBEHHOCTb 3a BBINOJHEHHE TpPeOOBAaHMH MTaHHOTO CTaHJIApTa BO3JAraeTcs Ha
PYKOBOIUTENEH BCEX CTPYKTYPHBIX MOJpa3esieHul, y4acTBYIOIIMX B pPa3pabOTKe JOJIKHOCTHBIX
UHCTPYKLUH.
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5 OOuue mooxeHus

JlolDKHOCTHAsE MHCTPYKIMST — 93TO  OPTaHW3allMOHHO-PACIIOPSIIMTENbHBIA  JTOKYMEHT
OpraHu3aIiK, B KOTOPOM YKa3bIBaeTcs TPyaoBast (YHKIHs pabOTHUKA, OTPEACISIOTCS €r0 OCHOBHBIC
TPyIOBbIE TIpaBa M OOS3aHHOCTH B OpraHU3alMHM, CHUCTEMa IOJYMHEHUS, B3aUMOJCUCTBHE C
paOOTHHKAMHU APYrUX CTPYKTYPHBIX IOJpa3leieHUN, OTBETCTBEHHOCTh NpPU OCYIIECTBICHUH HMH
TPYAOBOM AEATEILHOCTH.

5.1 Ha3na4yeHue JO/ZKHOCTHOI HHCTPYKUIMHU M 001Me TPeOOBaHMS K €€ pa3padoTke

5.1.1 JIomKHOCTHAasE WHCTPYKIMS pa3padaTbiBaeTcsi Ha JODKHOCTb B COOTBETCTBUU CO
mTaTtHbIM pacnrcanuem MPHUTY.

5.1.2 Ecnu ¢ BbIOJHEHHEM padOT 1O OMNpeNeeHHBIM JTOJDKHOCTAM, Hpodeccusm,
CHEIHAIbHOCTSIM CBSI3aHO IMPEIOCTABIEHUE KOMIIEHCAUUNA M JIbIOT JIMOO HaIWYue OrpaHuYeHHH, TO
HAaMEHOBaHME OJTHUX JIOJDKHOCTEH, mpodeccuii WM cHenuagbHOCTeW U KBAIM(UKALMOHHBIC
TpeOOBaHUS K HUM JIOJDKHBI COOTBETCTBOBATh HAMMEHOBAaHUSM M TpeOOBAHMSIM, YKa3aHHBIM B
KBTM(DUKAIIMOHHBIX CIPABOYHHUKAX WM MPO(eCcCHOHANBHBIX CTaHAapTax (MpU HATWYHH).

5.1.3 JIOmKHOCTHBIE ~ MHCTPYKIIMU  pa3pabaThIBAIOTCS  PYKOBOAUTEISIMH  CTPYKTYPHBIX
MIOAPA3ACIICHUMN.

5.1.4 PykoBoauTENN CTPYKTYPHBIX MOAPA3ACICHUA HECYT OTBETCTBEHHOCTHh 3a pa3pabOTKy
JOJDKHOCTHBIX MHCTPYKIMH JUIs1 TOJDKHOCTEH COTPYAHUKOB CBOETO MOAPA3/ICICHHS.

5.1.5 TTpoeKThI JOKHOCTHBIX HHCTPYKITUH COTIIACOBBIBAIOTCS Pa3pabOTUUKOM C:

a) MPOPEKTOPOM 10 HAIPABJICHHIO JEITEILHOCTH /COBETHUKOM PEKTOPa;

b) pykoBoauTeneM IOPUINUECKOM CITYKOBI;

C) HauanbHUKOM Y PIInO;

d) mauansaukom YIIBYHA;

€) Ha4YaJbHUKOM OTJeJIa MOHHTOPHHTa M KadyecTBa O0pa3oBaTENbHBIX YCIYI/ 3aMECTUTEIeM
HayaJlbHUKA OT/IeJla MOHUTOPUHTA U KayecTBa 00pa30BaTEIbHbBIX YCIIYT.

5.1.6 JIo/KHOCTHBIE MHCTPYKIMU YTBEPHKIAIOTCS PEKTOPOM WM HHBIM YIOJIHOMOYEHHBIM
JTUIOM.

5.1.7 JIomKHOCTHBIE MHCTPYKLIUU BBOJSTCS B IEHCTBUE C MOMEHTA UX YTBEPIKICHUS.

5.1.8 JIoOmKHOCTHBIE HWHCTPYKIIMM MOTYT OBITh aKTyaJIM3WpPOBAaHBI B CiIydae H3MCHCHHS
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH B COOTBETCTBMM C 3aJadyaMd W (QYHKIOUSIMH  CTPYKTYpHOTO
Mo/Ipa3/JiesieHusl.

5.1.9 Kaxnprii paboTHUK Tipu npueme (MepeBojie), COBMEIICHUN TOHKHOCTEH TOJDKEH OBITH
03HaKOMJIEH C JIOJKHOCTHON MHCTPYKIIMEH PYKOBOJUTENIEM CTPYKTYPHOTO MOpa3IeIeHHUS.

5.1.10 OTBETCTBEHHOCTh 3a O3HAKOMJICHHE COTPYIHHKOB C OpPWUTHMHAJIAMHU JOJIKHOCTHBIX
MHCTPYKIMHA B JI€Hb MOJANUCAHUA TPYIAOBOTO JOrOBOpa HECET PYKOBOAUTENb CTPYKTYPHOTO
MO/Ipa3IeJICHHUS.

5.1.11 JIo/KHOCTHBIE MHCTPYKIMH pa3padaThIBalOTCs CPOKOM Ha IISATH JIET.

5.2 CTpyKTypa M coJep:KaHue J0JKHOCTHBIX HHCTPYKIM

5.2.1 CtpykTypa T0JDKHOCTHOW HHCTPYKIIHH:

a) o0IIue MOJ0KEHUS;

b) momkHOCTHBIC 00SI3aHHOCTH;

C) mpaBa,;

d) oTBETCTBEHHOCTS;

€) B3aWMOOTHOIIICHUS (CBSI3H MO JOHKHOCTH).

5.2.2 Paznen «OO01Ire moyoKeHUs» HHCTPYKIIUU COJIEPKUT CICTYIONTYIO HH(OPMAITHIO:

a) Yka3zaHue Ha OCHOBHYIO (DYHKITUIO (Ha3HAYCHHUE, [1E)1b) JAHHOW JOJDKHOCTH B OpraHU3allNH.

5
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Oyaknus  GopMyIupyeTcs KpaTKo, €MKOo, OOOOIIEeHHO; YyKka3aHHas QYHKIUS JOJDKHA
COOTBETCTBOBAThH (PYHKILIMSM, YKa3aHHBIM B TIOJ0KEHUHU O TIOPA3ICIICHHUH.

b) Vkaszauue Ha KaTeropuro T0KHOCTH (TIPpOdecCOPCKO-TIPEIoIaBaTeIbCKUI COCTaB, HAYIHbIH
pabOTHUK, PYKOBOJIUTENb, aIMUHUCTPATUBHO-YIIPABICHYECCKHUI MEPCOHAN, Y9€0HO-BCIIOMOTATEIbHBIN
MepPCOHAN, HHKEHEPHO-TEXHUUECKHE PAOOTHUKH, TPOU3BOICTBEHHO-00CTYKUBAIOIIHI IEPCOHAI).

¢) KBanudukaimoHHbIe XapaKTEPUCTUKHU, MPEIbIBISIEMbIe K COTPYIHHKY B COOTBETCTBUHU C
3aHMMAaeMOIl UM JOJKHOCTBIO. JIaHHBIN MYHKT pa3padaThiBaeTCs HA OCHOBAaHUM KBaJIU(UKALMOHHBIX
TpeOOBaHUN COOTBETCTBYIOUIETO KBAJU(UKAIIMOHHOTO CIPABOYHUKA WM MPO(EeCcCHOHATBHOTO
cTagapTa (Ipy HAIMYKK) B COOTBETCTBUU C TPeOOBAHUSIMH 3aKOHOIATEIIHCTBA.

d) IMopsnok mpueMa Ha JTOJHKHOCTh M YBOJILHEHUS C HEe.

e) 3HaHus, HCOOXOAUMBIC COTPYIHHUKY, JJIS BBITOJHEHHUS JIODKHOCTHBIX O0SI3aHHOCTEH, B TOM
yuciae 3HaHue ocHopomnosararomux HITA u JIHA opranuzanuu, B COOTBETCTBUU C KOTOPBIMH
COTPYIHHUK OCYIIECTBIISIET CBOU 00s13aHHOCTU. JlaHHBIA MYHKT pa3palaThiBaeTCs Ha OCHOBAHHUU
KBUTH(DHUKAIIMOHHBIX XapaKTEPUCTUK COOTBETCTBYIOMIETO KBAIM(DUKAIIMOHHOTO CIPABOYHUKA WITH
po¢eCCHOHAIBHOTO CTaHIapTa (MPY HAJTUYHMH) B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHO1aTEIHCTBA.

f) Yka3anue Ha JODKHOCTHOE JIAIO (AOJDKHOCTHBIE JIUIA), KOTOPOMY (KOTOPBIM) MOAYUHSICTCS
COTPYIHHUK.

g) Ilopsimox 3amenieHus: COTPYAHMKA M WCIOJHEHHs JOJDKHOCTHBIX OOS3aHHOCTEH B Cirydyae
€ro BPEMEHHOTO OTCYTCTBHSI.

h) B cityuae, eciu TOKHOCTD MOJIPa3yMeBaeT MaTepPHAIbHYIO OTBETCTBEHHOCTD, YKA3bIBACTCS,
9TO ¢ paOOTHHUKOM 3aKJII0YaeTcs JOTOBOP O TOJHOW (MHIWBUIYaJTbHOW) MaTepHAIbHOU
OTBETCTBEHHOCTH.

5.2.3 B pasnene «/lomkHOCTHBIE 00S13aHHOCTH» YKA3bIBAIOT 003aHHOCTH PabOTHUKA C YIETOM
3aJad W (YHKIMA KOHKPETHOTO CTPYKTYPHOTO TMOJApa3AeieHUs OpraHu3allud C TOJPOOHBIM
M3JIOKEHUEM TPYIOBBIX 00s13aHHOCTEN pabOTHHUKA.

JlaHHBIi ~ TMyHKT  pa3pabaTbiBaeTcss Ha  OCHOBAaHMU  COOTBETCTBYIOLIETO  paszena
KBJIM(UKAIIMOHHOTO CIPAaBOYHMKA JIMOO Ha OCHOBaHWMU pa3nenoB «TpynoBele JEHCTBUS» H
«HeoOxoaumble yMeHUs» NPOPECCHOHATBHOTO cTaHaapra (IpH HAJIWYMKM) B COOTBETCTBUHU C
TpeOOBaHUSMU 3aKOHO/1aTEIbCTBA.

B paznene MoryT ObITh yKa3aHbl JOMOJHUTEIbHbBIE 005I3aHHOCTH COTPYIHUKA, BO3JIaraéMble Ha
HEro B COOTBETCTBHHM CO CJIOKMBIIEICS B JTaHHOM HOJpa3felieHuU MPAKTHUKON pacrpeneaeHus
0053aHHOCTEH, BBIMOIHAEMBIX MTOIPA3/ICICHUEM.

B pasnene mnepeuncisitoTcss KOHKpPETHBIE JOJDKHOCTHBIE OOS3aHHOCTH, BO3JIOXKEHHBIE Ha
COTPY/HHUKA, KOTOpBIE YKa3bIBalOTCSI B (OpPME €ro ydacTHsi B TPYJOBOM IIpOLECCE: PYKOBOJIHT,
YTBEP)KAAET, HUCIOJHSAET, KOHTPOJIUPYET, COTJIACOBBIBAET, COOJIIONIAET, MPEACTaBIsAET, KypUPYET,
obecrieunBaeT, pa3padaTbIBAaeT, TOTOBUT H .

OOs3aTenbHBIMU ~ TYHKTaMH  pasfena  «J{oKHOCTHbIE — OOS3aHHOCTH»  SIBIISIIOTCA
HUKETIePEUHCIICHHBIC TyHKTHI

a) coomomaer Ycras MPHUTY, npaBuiia BHYTpEHHETO TPYAOBOTO PACIIOPSIKA,;

b) cobmromaer mopsmok pabOTHl CO CHOY)XEOHOH JOKyMeHTalued u uWHpopMalmeid, He
pasriamiaer  CBEIEHHSA, COCTaBISIONIME  CIYXKEeOHYI0, KOMMEpUYecKyl0o TallHy U HHYIO
KOH(UICHIMATEHYI0 HWH(DOPMALUIO, a TaKXKe CBEACHHsS, CTaBIINE €My HW3BECTHBIMU B CBSI3H C
MCIIOJIHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEH, B TOM YMCIIE CBEACHUS, Kacalolluecs 4YacTHOM JKU3HU U
3I0pOBbSI COTPYJHUKOB, OOYYAIOIIMXCS ¥ WHBIX TPaXKIaH WM 3aTparuBarollie HUX YecTb U
JIOCTOMHCTBO;

C) obecnieynBaeT COXPaHHOCTh HAXOSIIUXCS HAa HCIIOJHEHHH CITYyKEOHBIX JOKYMEHTOB;

d) cobiromaeT HOpMbI TPOPECCHOHATBHOM ITUKH ¥ MPaBUiIa JICIOBOTO TOBEICHHS, a TAKKE HE
JONyCKaeT WHBbIE ACUCTBUSA (B TOM 4YMCIE aMOpalbHOE TOBEICHHE), CIIOCOOHBIE HAaHECTH YIEepO
penyranuu Wiad aBToputery Paboronmarens, BO3IEpKUBAETCS OT IOBEIEHHUS, KOTOPOE MOTJO Obl
BbI3BaTh COMHEHHUE B JOOPOCOBECTHOM HMCIIOJTHEHUH UM CBOMX 00S3aHHOCTEH;
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€) BBINOJNHSACT TPeOOBaHUS K BEICHHIO JIOKYMCHTAIlMM B COOTBETCTBHH C CHCTEMOM
MEHEKMEHTa KaueCTBa;

f) BbIMONHSIET 00A3aHHOCTH B O0JIACTH 3AIUTHI HACEICHUS OT YPE3BbIYAMHBIX cuTyaruii u ['O
Ha OCHOBaHUU 3aKOHOB Poccuiickoit @enepanuu;

g) obecreurBaeT COOJIIOJAEHNE HOPM OXPaHbl TPYAa M TEXHHKH O€30MacHOCTH HA OCHOBAHHHU
HOPMAaTUBHO-NIPAaBOBBIX aKTOB Poccuiickonn denepanuu, AEHCTBYIOIUX JOKAIbHO-HOPMATUBHBIX
aKTOB M0 OXpaHe TPyAa U TEXHUKHU 0e30M1aCHOCTH;

h) He momyckaeT B cBOEi MpoecCHOHANIBHON ACATENILHOCTH IPUCBOSCHHE aBTOPCTBA (ILIaruar)
VJTH MHBIE HApYyIIEHHs aBTOPCKOTo mpasal,

5.24 B pazgene «lIpaBay ompenensiorcs TmpaBa, MPEAOCTaBIsIEMble PAOOTHUKY IS
BBITIOJTHEHUS BO3JI0KEHHBIX Ha HETO (YHKIUI U 003aHHOCTEN B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Y BHYTPEHHUMU JOKYMEHTaMU OpraHU3allK, B TOM YHUCIIE:

a) OecIuIaTHO TOJIB30BAaTHCSA yCAyraMu OHOIHOTEK, WHGOPMAIMOHHBIX (POHIOB, YUCOHBIX U
Hay4HbIX TOJIpa3/IeJICHUN YHUBEPCUTETA, U IPYTUX CTPYKTYPHBIX MOApA3/IeTICHUN YHUBEPCUTETA,

b) TpeboBate mpemocTaBienne uHGOPMAIMM B paMKaX CBOHUX TPYAOBBIX OOS3aHHOCTEH,
HE0OXOIMMOM sl BBITTOJTHEHUS 3aKPETUICHHBIX (DYHKIINN;

C) MOKJI/IbIBATh HEMOCPEACTBEHHOMY HAYaJbHUKY O CYIISCTBYIONIMX MpoOjeMax MpH
WCTIOJTHEHUH CBOMX TPYJOBBIX 00S3aHHOCTEH;

d) monp30BaThCS ~ MHBIMH ~ TpaBaMH,  YCTAHOBJICHHBIMH  JICHCTBYIOLIMM  TPYIOBBIM
3aKOHOJATeNbCTBOM POD.

525 B pasmene  «OTBETCTBEHHOCTHY»  (OPMYIUPYIOTCA  cojaepKaHue ©  (OpMBI
OTBETCTBEHHOCTH COTPYAHHMKA IO JOJDKHOCTU 3a PE3YJIbTaThl M IMOCIEICTBUSA €ro JIEATEIbHOCTH, a
TaK)kK€ HEHUCIIOJHEHHE CBOEBPEMEHHBIX HAJICKAlUIUX MeEp, €CIM OHHU OTHOCATCS K KpYyry ero
00s13aHHOCTEH.

B nmamHOM pasnene ykasbplBaeTcs, 4YTO pAOOTHUK HECET OTBETCTBEHHOCTh (B paMKax
NEMCTBYIOLET0 3aKOHOJATENbCTBA) 32 HEUCIIOJIHEHNE UM HEHAIJIEKAILEE UCIIOJHEHUE BO3JI0KEHHBIX
Ha HEro TPYAOBBIX 00s3aHHOCTEH, 3a HeBbIONHeHHE /W, 3a HapylieHue TpyAOBOW MUCHIUILIAHEI, 32
HapyueHue Ycrasa MIPHUTY 1 MHBIX JIOKaJIbHBIX JOKYMEHTOB.

B nosxnocTHbIX mHCTpYKIUAX HITP u YBII yka3piBaeTcsi, B 4aCTHOCTH, YTO PAa0OTHUKH,
HECYT OTBETCTBEHHOCTD 3a:

a) OCYIIECTBIICHHUE BO3JI0)KEHHBIX HA HUX JIOHKHOCTHBIX O0SI3aHHOCTEIH;

b) OpraHu3alMIo CBOEW paboOThl, CBOEBPEMEHHOE M KBAaJH(HUIHMPOBAHHOE BBHIMOIHEHUE
MIPUKA30B, PACIOPSKEHUM U MOPYUYEHHUI BBIIIECTOSIIETO PYKOBOACTBA, HOPMAaTUBHO-TIPABOBBIX aKTOB
10 CBOEH NEITEIHLHOCTH,

C) 00paboTKy, XpaHEHHE, PACIIPOCTPAHECHUE NTEPCOHATBHBIX JaHHBIX,

d) pasriamieHle CBEeIEHUH, COCTABIIAIONINX CIYXeOHYI0, KOMMEPUECKYIO TallHy U MHYIO
KOH(PHUACHITMATBHYIO HHPOPMAIIHIO;

€) coOironeHHe TPaBWJ BHYTPEHHETO TPYIOBOTO paclopsijika, TEXHUKH Oe30MacHOCTH,
MoKapHOU 0€30MacHOCTH;

f) panmonansHOE M 3()(HEeKTHBHOE UCTIONB30BAHUE MATEPUAILHBIX U (PUHAHCOBBIX PECYPCOB;

g) BeleHHE TOKYMEHTAIIUH, TPEIYCMOTPEHHOM JOJKHOCTHBIME 005S3aHHOCTSIMH;

h) mpenocraBieHue B YCTaHOBICHHOM MOPSIKE OTYETHOW M WHOM MH(OpMAIMU IO CBOCH
NesITeNIbHOCTH;

1) OCTOBEPHOCTh HWH(OPMAIIUU, TEPEAaBaeMON B BBIMIECTOSIINE OPTaHU3AIUU, TPETHUM
TUIam;

J) opraHu3anMiO ONEpaTUBHOW, KAYECTBEHHON TOJTOTOBKA W HCIOJIHECHUS JIOKYMEHTOB,
BEJICHUE JIEIOMPOU3BOJICTBA B COOTBETCTBHUHU C JCHCTBYIOIIMMU MPaBUJIAMU U UHCTPYKLIMSIMH;

K) oOecrieueHre COXpaHHOCTH UMYIIECTBA, HAXOISIIETOCS B €r0 PaclOPsKEHHH;

! Jlanublii myHKT oOs3aTenen st HITP n megarornyeckux pabOTHUKOB.
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NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

) *ku3HB, 3710pOBbE U OE30MACHOCTH CTYACHTOB B MEPHO]] 00PA30BATEIBHOTO MPOIIECCa;

M) Ka4yeCTBO OPraHU3aLUK U POBEICHHS y4eOHON U y4eOHO-METOAMYECKOH PadOTHI;

N) HEBBHIMOJIHEHHWE YYeOHOro IiaHa W Tpaduka ydeOHOro mporecca B COOTBETCTBUH C
YTBEPKACHHBIMU IIPOrpaMMaMu, KaJIEHJAPHBIMU IJIAHAMU M paCIIMCaHUEM 3aHSITH;

0) HapylIlleHHE TPaB CTYJACHTOB U PaOOTHUKOB TOIPa3ICIICHHS.

p) paboTy B YCIOBHSIX Ype3BbIYAMHBIX CUTYaLIUH.

PaGoTHuKy 3ampeniaeTcsi WCIOIb30BaTh CIY)KEOHOE IMOJIOKEHHE, 00pa30BaTEeIIbHBIA MPOIECC
JUIsL OJTUTUYECKON aruTaluy, TPUHYXIECHUS 00yJaromuXxcs, COTPYIHUKOB M UHBIX JIUI] YHUBEPCUTETA
K TOPUHITHUIO TOJUTHYECKHUX, PEIMTHO3HBIX WM HMHBIX YOexJAeHWd Inbo OTKa3zy OT HHX, IS
pa3XuraHvs COLMAJIbHOM, pPACOBOM, HAUMOHAIBHOW WJIM PEJIUTHO3HOM pO3HU, Ui aruTaluH,
MpoMNaraHupyomed UCKIIOYUTEIbHOCTh, MPEBOCXOACTBO MO0 HEMOJHOLIEHHOCTh TpaXkJIaH IIo
IIPU3HAKY COLMAIIBHOM, PACOBOM, HALIMOHAIBHOM, PEJIUTMO3HON WIH S3bIKOBOM IIPUHAMJICKHOCTH, UX
OTHOIICHHUS K PEJIUTHH, B TOM YHUCIIE TOCPEICTBOM COOOLICHHUS 00yYaromMMcs HEIOCTOBEPHBIX
CBEIEHUI 00 MCTOPUYECKUX, O HALMOHAIBHBIX, PEIMTHO3HBIX U KYJAbTYPHBIX TPAIUIMAX HApOJIOB, a
Takxe Ui MOOYXKIeHUs 00yJaroluXcsl, COTPYIHUKOB YHHUBEpCUTETA K JEHCTBUAM, MPOTUBOPEYAIIM
Kouncturynuu Poccuiickoit deneparuu.

VYcra"oBieHue B MOPAJIKE, TPEAYCMOTPEHHOM 3aKOHOIATeIbCTBOM Poccuiickoit denepannu, B
OTHOLICHMM paboTHMKA (aKTa COBEpLICHUS KOPPYNIMOHHBIX JeWCTBUI  (310ymoTpebieHue
JOJKHOCTHBIM TIOJIO’KEHUEM, Jada B3ATKH, MOJyYeHHUE B3SATKU, 3J0YNOTPEOIeHHE MOJIHOMOYHIMH,
KOMMEpYECKUH TOAKYN JIMOO HMHOE HE3aKOHHOE MCIONb30BaHUE (U3NYECKUM JIMIIOM CBOETO
JOJKHOCTHOTO TIOJIOKEHHUSI BOIPEKH 3aKOHHBIM HHTEpecaM o0IllecTBa M TOCyJapcTBa B LEJAX
IIOJIyYEHUsI BBITOJBl B BMJE JIEHET, LIEHHOCTEH, MHOIO0 MMYIIECTBA WJIH YCIYI HUMYILIECTBEHHOTO
XapakTepa, HWHBIX HMYIIECTBEHHBIX NpaB Uil ce0s WM A TPEThUX JHUI[ JINOO HE3aKOHHOE
NPEJOCTaBIEHUE TAaKOW BBIFOJABl YKA3aHHOMY JIMIy JPYTUMH (GU3WYECKUMHU JHLIAMU U (UJIH)
COBEpIICHHE MJAHHBIX JESHHUI, OT UMEHM WM B HUHTEpecax YHUBEPCHUTETa) KBAIUPUIHMPYETCS
PYKOBOJICTBOM YHHBEpPCHTETa B KAuyeCTBE MPOCTYNKAa M BJIEYET NpPUMEHEHHE K pabOTHHUKY Mep
JUCLUIIIIMHAPHOW OTBETCTBEHHOCTH.

3a HapylIeHHe 3aKOHOJATEIbHBIX U HOPMAaTHBHBIX aKTOB (YKaA3amb OO0JHCHOCHb) MOTYT OBITH
MIPUBJICYEHBI, B COOTBETCTBUU C JECUCTBYIOIIMM 3aKOHOJATEIbCTBOM B 3aBUCHMOCTH OT TSKECTH
IIPOCTYIIKA, K JUCLUUIUIMHAPHOM, MAaTEPUAIIBHON, aIMUHUCTPATUBHON U YTOJIOBHOM OTBETCTBEHHOCTH.

B N0KHOCTHBIX MHCTPYKHHMAX OCTAJBHBIX KATeropuii pa0OTHMKOB YKa3bIBaeTcs, B
YaCTHOCTH, YTO PA0OTHMKH HECYT OTBETCTBEHHOCTD 3a:

) OCYIIECTBJICHHE BO3JI0)KEHHBIX Ha HETO JOJDKHOCTHBIX 00s3aHHOCTEIH;

b) OpraHM3alfio CBOeH paboOThl, CBOEBPEMEHHOE M KBAJIW(DPUIMPOBAHHOE BHINIOJHEHUE
IIPUKA30B, PACIOPSKEHUM U MOPYUYEHHUH BBILIECTOSIIETO PYKOBOACTBA, HOPMAaTUBHO-TIPABOBBIX AKTOB
10 CBOEH NEITEILHOCTH,

c) 00paboTKy, XpaHEeHHE, PACIIPOCTPAHEHHUE NTEPCOHATLHBIX JTAHHBIX;

d) pasruialieHle CBECHHM, COCTaBISIONMX CIY)KEOHYI0, KOMMEPUECKYI0 TallHy U HHYIO
KOH(UISHITMATEHYIO HHPOPMAITHIO;

€) coOiroieHre TIPaBHJ BHYTPEHHETO TPYIOBOTO pacropsiika, TEXHUKH Oe30MacHOCTH,
MOKapHOM 6e30MacHOCTH;

f) panmonansHOE ¥ 3G (HEKTHBHOE HCIIOIB30BaHHE MAaTEPHAIBHBIX U (PHHAHCOBBIX PECYPCOB;

g) BeleHHE TOKYMEHTAIINH, IPEIYCMOTPEHHOM JOJKHOCTHBIME 0053aHHOCTSIMH;

h) mpenocraBiacHre B YCTAaHOBJICHHOM IMMOPSAAKE OTYCTHOH M WHOW HH(POPMAIMU IO CBOCH
NeSITENIbHOCTH;

I) IOCTOBEpHOCTh HHGOPMAIMH, MEPEIaBACMOW B BBIIICCTOSIINE OpPraHU3aAIMH, TPETHUM
JULaM;

J) opraHuszaiMi0 ONEPaTUBHONH W KAYECTBCHHOW TOATOTOBKM W HCIOJHEHHS TOKYMEHTOB,
BEJICHUE JIEIIOIPOU3BOJICTBA B COOTBETCTBUH C JEHCTBYIOIIMMU IPAaBUJIAMU U UHCTPYKLMSIMY;

K) obOecrieueHre COXpaHHOCTH UMYIIECTBA, HAXOISIIETOCS B €r0 PacoOpsKECHHH;
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|) mapymienue npaB CTyIeHTOB U pAOOTHUKOB MO IPa3ICICHUS;

m) paboTy B YCIIOBHSIX YpE3BBIYAMHBIX CUTYaLIUH.

PaGoTHuKy 3ampeniaeTcsi WCIOIb30BaTh CIY)KEOHOE IMOJIOKEHHUE, 00pa30BaTEeIIbHBIA MPOIECC
JUTSL TIOJTUTUYECKOU aruTaIiy, MPUHYXKACHUS 00YJaroIINXCsl, COTPYIHUKOB U MHBIX JIUI] YHUBEPCUTETA
K TPUHATHUIO TOJUTHYECKHUX, PEJIMTHO3HBIX WM HMHBIX YOexJAeHWid Inbo OTKazy OT HHX, IS
pa3KuraHvus COLMAJIbHOM, pPACOBOM, HAUMOHAIBHOW WJIM PEJIUTHO3HOM pO3HHU, Ui aruTaluH,
MpOoMaraHIupyomed UCKIIOYUTEIbHOCTh, IMPEBOCXOACTBO MO0 HEMOJHOLIEHHOCTh TpaXIaH II0
IIPU3HAKY COLMAIBHOM, PACOBOM, HALIMOHAIBHOM, PEJIUTMO3HON WIH S3bIKOBOM IIPUHAMJIEKHOCTH, UX
OTHOIICHUS K PEIUTHH, B TOM YHUCIIE TOCPEICTBOM COOOLICHHUS 00yYarolmMMcs HEIOCTOBEPHBIX
CBEICHUI 00 MCTOPHYECKUX, O HAIMOHAIBHBIX, PETUTHO3HBIX U KYIbTYPHBIX TPAIUIIMIX HAPOJOB, a
Takxe Ui MOOYXKIeHUs 00yJaroluXcsl, COTPYIHUKOB YHHUBEpCUTETA K JEHCTBUAM, MPOTUBOPEYALIM
Kouncturynuu Poccuiickoit deneparuu.

YcraHoBieHue B MOpSIKE, MPETYCMOTPEHHOM 3aKOHOJATenbCTBOM Poccuiickoit Denepanuu, B
OTHOLICHUM paboOTHUKA (aKTa COBEPIICHHUS KOPPYNIMOHHBIX JeUCTBUI  (310ymoTpebieHue
JOJKHOCTHBIM TIOJIO’KEHUEM, Jada B3ATKH, MOJYyYEHHUE B3SATKU, 3J0YNOTPEOIeHHE MOJIHOMOYHIMH,
KOMMEpYECKUH TOAKYN JIMOO HMHOE HE3aKOHHOE MCIONb30BaHUE (U3NYECKUM JIMIIOM CBOETO
JOJKHOCTHOTO TIOJIOKEHHUSI BOIPEKH 3aKOHHBIM HHTEpecaM oO0IllecTBa M TOCyJapcTBa B LEJSAX
IIOJIyYE€HHUsI BBITOJBl B BMJE JIEHET, LIEHHOCTEH, MHOIO0 MMYIIECTBA WJIH YCIYI HUMYILIECTBEHHOTO
XapakTepa, HWHBIX HMYIIECTBEHHBIX NpaB Uil ce0s WIM A TPEeThbUX JHUI[ JINOO HE3aKOHHOE
MPEIOCTABIIEHUE TAaKOW BBITOABl YKa3aHHOMY JIMIY APYTUMU (PU3WYECKUMHU JHIAMH | (HITH)
COBEpIICHHE MJAHHBIX JESHHI, OT UMEHM WM B HUHTEpecax YHUBEPCHUTETa) KBANUPUIMPYETCS
PYKOBOJICTBOM YHHBEpPCHTETa B KadeCTBE IMPOCTYNKa M BJIEYET NpPUMEHEHHE K pabOTHHKY Mep
JTUCIUIUTMHAPHON OTBETCTBEHHOCTH.

3a HapylIeHHe 3aKOHOJATEIbHBIX U HOPMAaTHUBHBIX aKTOB (YKA3amb OOIHCHOCHb) MOTYT OBIThH
MPUBJICYEHBl B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHOJATEIBCTBOM B 3aBHUCHUMOCTH OT TSKECTH
IIPOCTYIKA K AUCLUIUIMHAPHON, MaTEPUAJIBHON, aIMUHUCTPATUBHON U YTOJIOBHON OTBETCTBEHHOCTH.

5.2.6 B pasnmene «BzaumooTHOmeHUs» (CBA3M TIO JOJKHOCTH) TIEPEUUCISIETCS KpPyT
JOJDKHOCTHBIX JIML, YKa3bIBAE€TCS INEPEUYEHb MOIPA3AEICHUH, ¢ KOTOPBIMH COTPYIHUK BCTYNAaeT B
CITyK€OHBIC OTHOIIICHHS 1 OOMEHUBAETCS MHPOPMAIIHEH.

B paznen o6s3aTenbHO BKITIOYAIOT!

a)  pekropa UPHUTY;

b)  pykoBoauTens moapasneneHus;

C)  ympaBieHHE o paboTe C MePCOHATIOM U 00YJIarOIIUMHKCS;

d) ympaBneHue MIAHUPOBAHUS, OYXTaNTEPCKOTO y4eTa U ayIuTa;

€)  OTIe] MOHMTOPHHIA M KauyecTBa 00pa30BaTEIbHBIX YCIYT M /WA YIOTHOMOYEHHOTO IO
KAaueCTBY.

B naHHOM pasnenie MepeuucisioTes NOKyMeHThl (MH(pOpMaIus), Ha OCHOBAaHUU KOTOPBIX H
MOCPEJICTBOM KOTOPBIX TPOUCXOAUT B3aUMOACUCTBUE pPAOOTHUKA C JAPYTUMH COTPYAHUKAMHU H
MO/Ipa3IeICHUMHU B IIPOLIECCE UCIIOIHEHUS CBOMX TPYAOBBIX 00s13aHHOCTEH.

Paznen opopmisiercs B Bune tadmuibl (cM. Tabnuma 1).

Ta6muma 1 - Ilpumep:

Haumenosanue [poxykuwst, HOKyMeHTaLus1, ”HPOPMALHs, KOTOPYIO
NoJpa3aeeHUs/ JOIK (naumenosanue docHocmu)
HOCTHOTO JIUIa, C
KOTOPBIM
B3aUMOJICUCTBYET Tlomyuaet IIpenocrasiser
(Haumenosanue
Q0J1CHOCIU)
Pextop UPHUTY [Ipuxa3el. PacnopskeHns. 3anmpocsl. CaenieHus U pacTiopsKEHHS 110
ITprka3pl 10 JTMYHOMY COCTABY. 3aIIpocaM.
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NPHUTY CTO 039-2021

OTtnen MOHUTOPHHTA
Y KayecTBa [IpennoxeHus Mo yIy4IICHUIO
TpeboBanus k CMK el yy
00pa3zoBaTeIbHbBIX JIeSITEITBHOCTH
yCIIyT

5.2.7 CtpykTypa JOIKHOCTHOW MHCTPYKIMU TpeacTaBieHa B [Ipuiosxenun 1.

5.3 TexHuuyeckue TpeOGOBaAHUSA K pa3padoTKe J0LKHOCTHBIX HHCTPYKIIUIA

5.3.1 Ha TUTYJIBbHOM JIUCTE JOJDKHOCTHOH WHCTPYKIIMU Pa3MEIIAlOT CICIYIONUE PEKBU3UTHI
HAaVMMEHOBAHUE Yy4YpeauTelld OpraHu3aluy, HAaUMEHOBAHUE OpraHu3aiuy, Tpud yTBEpKICHU,
HAaMMCHOBAHHE BUA JOKYMEHTa (C yKa3aHHEM JOJDKHOCTH, Ui KOTOPOH pa3paboTaHa IOJKHOCTHAsS
UHCTPYKIIHS U CTPYKTYPHOE MOIPa3ICIICHUE).

5.3.2 B BepxXxHEM KOJOHTHTYJE Ha Ka)XJOM JINCTE JOKYMEHTAa YKa3bIBaIOT: HAaWMMECHOBAHHUE
opraHusanuu, HanMCHOBAaHUEC JOJIDKHOCTH, HanMCHOBAaHUC CTPYKTYPHOI'O noapasacICHU,
HAaMMCHOBAHHE JOKYMEHTa, HOMEp CTPaHHMIIBI M 00Iee KOJIMYECTBO CTpaHUIl B JokymeHTe (Tabmuia
2).

Ta6muma 2 — KoaoHTHTYI

OI'bOY BO «MpkyTckuit

HalMOHAJILHBIN
HUCCIIEN0BATEILCKUN
TEXHUYECKUM YHUBEPCUTET»
[HaumeHOBaHME CTPYKTYPHOTO

JIOJDKHOCTHAsE MHCTPYKIUS
[ykazame naumenosanue
OO0NIHCHOCIU 8 POOUMENLHOM
naoesce]

JInuct N
Bcero mucros N

OJIpa3 IeICHus |
5.3.3 lloamucu pa3paboTuMka W JIMI, COTJACOBABIIUX JIOKYMEHT, pa3MEIIaloTCsA Ha
MOCTIeTHEM JICTE TIO0CIIE OCHOBHOT'O TEKCTA.

5.3.4 Tloamuck COTpYAHWKA, YIOCTOBEpSIONIas €ro O3HAKOMIICHHE C  JIOJDKHOCTHOM
MHCTPYKIMEH, pacnojaraercs B OpUTMHANC JODKHOCTHOW MHCTPYKIIMM Ha JIMCTE O3HAKOMJICHHS C
JOJDKHOCTHOW MHCTPYKIMEH (B TalOiuIle); Ha KOMUH JOJDKHOCTHON MHCTPYKIIMH, KOTOpas mepeiacTces
B OTAENT KagpoB, pPaOOTHUK COOCTBEHHOPYYHO MHUIIET ciexyomuil TekcT: «C  JOMKHOCTHOM
MHCTPYKLMEH O3HAKOMJICH, KOMUIO JOJDKHOCTHOW WHCTPYKLIMH TIOJNIYYWMJI Ha PyKWU», JaTy
O3HAKOMJICHUs1/ TIOJYYCHUS KOTIUU Ha PYKH, MOANHUCH, paCIu(POBKY IMOIMUCH.

5.3.5 JlomxHocTHast HHCTpYKIUsA odopmisercs: mpudt Times New Roman, pazmep mpudra
12. Kaxpiii pa3zaen T0HKHOCTHON HHCTPYKIUH TOJDKEH OBITh MPOHYMEPOBaH (apabckuMu mudpamu),
HAaUMEHOBAHME pa3/iesia BHIPOBHEHO 10 EHTPY U BBIAECICHO MOIYXUPHBIM MIpUpTOM. [IyHKTHI BHYTpH
KaX/I0TO pa3ziena HyMepyloTcsa. TeKCT KaXAoro pasjena JO0JDKeH HauMHAThCS C KPACHOM CTPOKH,
HOMEp TyHKTa ¢ oTcTymoM 1,25. AG3aiHbIii OTCTYN JTOJDKEH COCTaBisATh 1,25 cM OT JIeBOro Kpas
CTpaHHIbl. MEXIYCTpOUHBI HMHTEpBaJd — OJMHAPHBIM (KpOMe 3arojOBKOB pa3JielioB, KOTOPHIE
OTJEJSIFOTCS IBOMHBIM MEXAYCTPOUYHBIM HHTEpBajoM). TeKCT noJKeH ObITh BHIPOBHEH IO IIUPUHE.

5.4 Koum4yecTBO OPUTHHAJIOB U NOPSIA0K UX XPAHEHHS.

JIOJDKHOCTHAsI HHCTPYKIHSI MOXKET OBITh!

d) MHOUBHIyalbHas - pa3pabareiBacTcsi Ha pabodyee MeCTO C HHIMUBHIYaIbHBIMH
JTOJDKHOCTHBIMH OOSI3aHHOCTSIMH (PacIpoCTpaHseTCsl Ha OJHO JTOJDKHOCTHOE JIMIO, KOTOPOE B TAHHBIH
MOMEHT  3aHMMAaeT  COOTBETCTBYIOLIYIO  JOJDKHOCTh,  HAampuMep, JUPEKTOp  HMHCTHUTYTa
HEJIPOTIOIb30BaHMS);

b) tunosas - pa3pabarbiBaeTcsi Ha pabouyee MECTO C THIIOBBIMU JIOJDKHOCTHBIMHU
o0s3aHHOCTSIMH ~ (pacnpocTpaHsieTcsi Ha JByX W 0ojiee JODKHOCTHBIX JIMI, OJHOBPEMEHHO
3aHUMAIOIINX aHAJIOTHYHOE pabouee MECTO, HalpuMep, JOLEHT Kadeapsl PU3HKH).
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OO6mme TpeGoBaHUS K COJEPIKAHUIO,

NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

5.4.1 npuBunyanbHasi TOHKHOCTHAS HHCTPYKIIUS:

5.4.1.1 Umeerca onun opuruHan W, xKOTOpbI XpaHUTCA Y PYKOBOIUTENS CTPYKTYpPHOTO
MO/Ipa3/IeNIeHUs B CIIEIMAIbHO OTBEJICHHOM MECTE.

5.4.1.2 PykoBOAUTENb CTPYKTYPHOTO TOIpa3ACIEHUS MIPH MOCTYIUIEHUH BHOBb IIPUHUMAEMOTO
COTpPYJIHHUKA B MOJIpa3fiesieHne Ha COOTBETCTBYIOIIYIO JOJIKHOCTH!

a) MPOBOJUT O3HAKOMJICHHE COTPYAHUKA C JOHKHOCTHOW MHCTPYKIMEH O] POCIHCH B JIUCTE
O3HAaKOMJICHHUS U XPaHUT B MOJPA3JEICHUN B CIIEIIMAILHO OTBEJICHHOM MECTE;

0) menmaer aBe kKomuu ¢ opuruHana J[M, mpoBOIUT O3HAKOMIJICHHE COTPYIHHKA C KOMHSIMHU
JOJDKHOCTHOW MHCTPYKIMHU (Toanuck, gata, ®UO) onHu SK3eMILISp MepeaacT, BMECTE C 3asiBICHUEM
o mpueme (TmepeBoie), B TUYHOE N0 COTPYAHHKA B OTAEN KaJpPOB, BTOPOM SK3EMIUISP BBIIAET HA
PYKH pabOTHUKY.

5.4.1.3Ilponienypa, omnucanHas B myHKTe 5.4.1.2, mpoBoAMTCS IS KaXAOTO BHOBB
MPUHUMAEMOT'0 COTPYTHUKA.

5.4.2 TunoBas TOJDKHOCTHASI MHCTPYKIIUS:

5.4.2.1 Imeetcst ogun opuruHan JIM, KOTOpBIA XpaHUTCA y PYKOBOJIUTENS CTPYKTYPHOTO
MOApa3AesICHUs] B CHIEIIMAIbHO OTBEJIEHHOM MECTE.

5.4.2.2 PykoBoIUTEIh CTPYKTYPHOTO MOAPA3ACICHUS TIPH MOCTYIJIEHUA BHOBb TIPUHHUMAEMOTO
COTpPY/AHMKA B MOAPA3ACICHHE HA COOTBETCTBYIOLIYIO JOIKHOCTD:

a) MPOBOJUT O3HAKOMJICHHE COTPYAHHUKA C JOHKHOCTHOW MHCTPYKLUEH O] POCHHCH B JIUCTE
03HAKOMJICHUS U XPAHUT B MOAPA3ICIICHUH B CIICIIUAIBHO OTBEJICHHOM MECTE;

0) nenmaer nBe konuu ¢ opuruHaia J{M, mpoBOoIUT O3HAKOMJIEHHE COTPYAHHKA C KOMHUSIMHU
JOJDKHOCTHOW MHCTpYKIUU (nmoanuck, gata, ®UO), oauH 3K3eMIUISIp MepeaacT BMECTE C 3asiBICHUEM
o npueme (MepeBojie) B OTAEN KaIpoB B JUYHOE JI€J0 COTPYIHUKA, BTOPOIl 3K3EMIUISIP BBIIAET HA PYKU
paboOTHUKY.

5.5 Ilopsinok O3HAKOMJIEHMSI C JO/UKHOCTHOH HWHCTPYKIHMeHd TP HMCIOJHEHUH
00513aHHOCTEH JIMIA, BPEMEHHO OTCYTCTBYIOIIEro Ha padore (00/1€3Hb, OTIYCK, KOMAHINPOBKA,

ApYyroe)

5.5.1 Jlumo, ucnonHsromee 00S3aHHOCTH BPEMEHHO OTCYTCTBYIOLIETO0 paboTHHKA (O0Jie3Hb,
OTIIYCK, KOMaHAMPOBKA, Ip.), AOKHO OBITh O3HAKOMJIEHO C JOJDKHOCTHOM HMHCTPYKIIHMEH TOro
COTPY/HHUKA, KOTOPOTO OH 3aMEIIaeT.

5.5.2 Cnenmanuct oTAena KaapoB JAellaeT KOIMHUIO JODKHOCTHOW HWHCTPYKIIMHM BPEMEHHO
OTCYTCTBYIOIIEro paboTHUKA (00JIe3Hb, OTIMYCK, KOMAaHIUPOBKA, Jp.) U 3HAKOMHUT C HEW pabOTHHKA,
BPEMEHHO HCIIOIHSIIONIET0 €ro 005 3aHHOCTH; Pa0OTHHUK CTaBUT MOAMHMCH M ATy O3HAKOMIICHUS C
JOJDKHOCTHOM MHCTPYKLIMEH.

5.5.3 JlomkHOCTHAasT MHCTPYKIUST C BHU30M O3HAKOMJICHUS XPAHUTCS B JIUYHOM JIeJie
COTPYIHUKA, UCTIOJIHAIONIETO 0053aHHOCTH BPEMEHHO OTCYTCTBYIOIIETO HA paboTe COTPYIHHKA.
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OO6mme TpeGoBaHUS K COJEPIKAHUIO,

NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

Ipuio:xkenne 1 MakeT 10JKHOCTHOH MHCTPYKIIUU

(oGs3aTenbHOR)
OI'bOY BO UPHUTY
«pKyTCcKuii HAIMOHATBHBIN JloJKHOCTHAS UHCTPYKIUSA
UCCJICIOBATEILCKUN TEXHUYECKUI [ykazamv naumenosanue JIuct N
YHUBEPCUTET» 00J1ICHOCIU 8 Bcero muctos N
[HanmeHnoBaHMe CTPYKTYpHOTO pooumenbHom naoedxce]
0Ipa3/IeyIeHusI |

MuHHCTEpCTBO HAYKH H Bhiciiero oopasosanus u Poccuiickoii ®@egepanun
denepanbHOE rocyIapcTBEHHOE O010KETHOE 00pa30BaTeIbHOE YUPEKICHHE BBICIIIETO 00pa3oBaHuUs
«pKyTCKU HalMOHATIBHBIM MCCIIE0BATEILCKUM TEXHUYECKUM YHUBEPCUTET»

YTBEP/XKJIAIO
Pexrop UIPHUTY

« _» 20 T

JOJKHOCTHASA NUHCTPYKIIUA
[HanmeHOBaHHUE T0KHOCTH

[HanMeHOoBaHNE CTPYKTYPHOI'O DOApa3acICHsI |

1. OBIIUE ITOJIOXKEHUA

11 [TekcT, B KOTOpPOM yKa3bIBaeTCS OCHOBHAs (YHKIWsA (Ha3HA4YCHHE, I1€Jb) TaHHOMN
JOJDKHOCTH B Opranusanuu; (QyHKius QopMmynupyercs KpaTko, €MKO, OOOOIIEHHO; yKa3aHHas
(bYHKIHSI TOJDKHA COOTBETCTBOBATH (DYHKIIMSAM, YKA3aHHBIM B MTOJIOKCHUH O MOIPA3ICIICHUN].

1.2 VYka3ath K KakOoW  KaTerOPUM  OTHOCHUTCA  JOJDKHOCTH:  (mpodeccopcko-
MIpernoaBaTeNIbCKUi COCTaB, HAYYHBIH pAaOOTHUK, PYKOBOIUTEINb, aIMIUHUCTPATUBHO-YIIPABICHICCKUI
MepCcoHaa,  y4eOHO-BCIIOMOTATENbHBIA  IEPCOHAI, WH)XCHEPHO-TEXHUYECKHEe  paOOTHHKH,
MIPOU3BOJICTBEHHO-00CTYKHBAIOIIUH TIEPCOHAT).

1.3 Ha nmomknOoCcTh  (YKa3bIBaeTCsi  JIOJDKHOCTH) NMPUHHUMAETCS  JIMIO, HMMEIOIIee
[bopmymupyroTcst TpeOoBaHuS K KBaTU(UKAIIUK B COOTBETCTBUH C KBATU(HUKAIMOHHBIM CIIPABOYHHUKOM
Wi 1poecCHOHATBHBIM ~ CTaHIApPTOM (IIPM  HAJM4YMK) B  COOTBETCTBHH C  TPEOOBAHUSAMHU
3aKOHOJIATEIIbCTBA].

14 [[Topsmok mpremMa Ha JOMKHOCTH, YBOJBHEHHUS ¢ Hee, Hanpumep: [Ipuem Ha paboty u
yBOJIIbHEHHE (HaumeHosanue 0onrcHocmu) oHOpMIIIETCS TPUKA30M PEKTopa).

15 [HammeHOBaHWE JOKHOCTH | TOJKEH 3HATD:

[0

-[...]

1.6 [Vkazanue Ha [OKHOCTHOE JHIO (JIHIa), KOTOpOMY (KOTOPBIM) IOMYUHSETCS
COTPYIHUK, HampuMmep: (HAaMMEHOBAaHWE JOJDKHOCTH) TIOMYHMHSETCS HEIOCPEICTBEHHO PEKTOPY
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OO6mme TpeGoBaHUS K COJEPIKAHUIO,

NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

NPHUTY].

1.7 [[Topsimok 3amelieHns: COTPYAHNUKA U UCTIOTHEHHS JOKHOCTHBIX 00S3aHHOCTEH B cliydae
€ro BPEMEHHOI0 OTCYTCTBUA, Hampumep: Ha BpeMs OTCyTCTBUS (HAaUMEHOBAHUE JIOJHKHOCTH)
(KOMaHIMPOBKA, OTIYCK, OONE3Hb M Tp.) €ro O0O0A3aHHOCTUM WCIOJNHSET JIUIO, Ha3HAYeHHOE B
YCTQHOBJICHHOM Mopsnake. JlaHHOe WMo mnpuoOpeTaeT COOTBETCTBYIOIIME TIpaBa U HECeT
OTBETCTBEHHOCTD 32 KAYeCTBEHHOE MCIIOJIHEHUE BO3JIOKEHHBIX Ha HETO 00S3aHHOCTEH |.

1.8 [Ykazanue o 3aKkiIiOYEHUW JOTOBOpAa O TMOJHOW (MHIWBHUIYAJIBHOW) MaTepUaIbHOMN
OTBETCTBEHHOCTH (IIPH HAJTMYWHU TAKOTO JIOTOBOPA)].

2. JOJKHOCTHBIE OBA3AHHOCTHU

[HanmeHOBaHME HOIKHOCTH ]| BBIMOIHSET CACAYIOIINE TOJKHOCTHBIC 00SI3aHHOCTH:
2.1 [...]

2.2 [...]

2.n [...]

3. TTPABA

[HanmeHoBaHUE TOKHOCTH | HMEET MTPABO:

3.1 [...]

3.2 [...]

an.  [...]

4. OTBETCTBEHHOCTD

4.1 [HammeHOBaHME JOKHOCTH | HECET OTBETCTBEHHOCTH 3a:

4.2 [...]
4.n
5. BBAUMOOTHOUWEHMUSA (CBA3U 11O JOJIZKHOCTH)
PA3PABOTAHO:
HAaUMEHOBAaHHE JOJIKHOCTH MOJIHUCH pacirdpoBKa nOIMUCH
« » 20 r.
COI'NTACOBAHO:
[IpopekTop o
HaIpaBJICHUIO JAEITEIbHOCTH/
CoBeTHHK pekTopa
HOJIIHCh pacuudpoBKa HOAIHCH
« » 20 r.
Hauvaneauk ynpasienus
TUTAHUPOBAHMSI, OYXTaJITepPCKOTO
ydera u ayauTa MOJIHUCH pacimudpoBKa MOANUCH
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NPHUTY

OO6mme TpeGoBaHUS K COJEPIKAHUIO,
0 OPMIICHHUIO TOMKHOCTHBIX
WHCTPYKIUH ¥ YIIPABICHUIO UMH

CTO 039-2021

Hauvaneauk ynpasienus
1o paboTe C MepcoHaIOM
1 00yJaronuMucs

PykoBogurens 10puau4eckoin

CITYKOBI

3aM. HavaJbHUKa OTIelIa
MOHHUTOpPHHIAa U KAYCCTBa
00pa3oBaTeNbHBIX YCIYT

MMOAIHCH

MMOAINACH

MOJIHUCH

14

« » 20

pacmudpoBKa MOIMUCH
« » 20

pacmudpoBKa MOIMTUCH

« » 20

pacmuppoBKa NOAMHCH
« » 20

T

T

T.




NPHUTY

OO6mme TpeGoBaHUS K COJEPIKAHUIO,
0 OPMIICHHUIO TOMKHOCTHBIX
WHCTPYKIUH ¥ YIIPABICHUIO UMH

CTO 039-2021

[HaumeHoBaHHUE TOTKHOCTH]
(B pox. magexe)

JIMCT 03HAKOMJIEHHSI € JOJIKHOCTHOM MHCTPYKIHeN?

HaMMCHOBAaHUEC CTPYKTYPHOI'O MOApa3ACICHUA

N.0. Gamuausa OTMeTKa 00 OTMeTKa 0 JlaTa INoanucek
COTPYAHMKA 03HAKOMJICHUH NOJIy4YeHUun
c KOIINH
JOJIZKHOCTHOM JOJIZKHOCTHOM
HHCTPYKIHMEH | HHCTPYKIUH HA
pyKu
[O3nakomiteH] [[Momyumin] [00.00.0000] [BanoB]

2 Ha Konuu OOIHCHOCMHOU UHCMPYKYUU, KOMOpas nepeoaemcs 8 omoen Kaopos, pabomHuK
cobcmeennopyuno nuwem caedyiowutl mexcm: « C 00NHCHOCMHOU UHCMPYKYUEU 03HAKOMIIEH, KONUIO
O0IIHCHOCMHOU UHCMPYKYUU NOJYYUTL HA PYKU», 0amy O3HAKOMIEHUS/ NOJY4eHus KOnuu Ha pyKu,

nOONUCH, pACUUPDPOBKY NOONUCU
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OO6mme TpeGoBaHUS K COJEPIKAHUIO,

NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

Ipuioxenne 2 MakeT 10/ZKHOCTHON HHCTPYKIMH THPEKTOPA HHCTHTYTA

(ob6s3arenbHOE)
OI'bOY BO UPHUTY
«pKyTCcKuii HAIMOHATBHBIN
UCCIIEN0BATEIbCKUN TEXHUYECKUI JIOJDKHOCTHAsI MUHCTPYKIUS JIuct N
YHUBEPCUTET» JUPEKTOPA UHCTUTYTA Bcero naucros N
[HanmeHnoBaHMe CTPYKTYpHOTO
0Ipa3/IeyIeHusI |

MuHuCcTEepCTBO HAyKH U BhICIIEro oOpa3oBanus Poccuiickoit deneparuu
denepalibHOE TOCYAAPCTBEHHOE OI0IKETHOE 00Pa30BaTEILHOE YUPEIKIESHUE BBICIIETO 00Pa30BaHHUS
«pKyTCKUiA HAITMOHAJIBHBIN UCCIIEIOBATEILCKUI TEXHUYECKUH YHUBEPCUTET»

YTBEPXKIAIO
Pextop UIPHUTY

« » 20 r.

JOJZKHOCTHASA HHCTPYKIUA

TUPEKTOPA HHCTUTYTA

(HaMMeHOBaHHE HHCTHTYTA)

1. OBHIUE IMOJIOXKXEHUSA

11 Hupexrop UHCTUTYTA PYKOBOIUT 00pa30BaTeNbHOM, IIPOU3BOCTBEHHOM,
XO3UCTBEHHOW H (PUHAHCOBOM JEATEIBHOCTHIO HMHCTHUTYTA (YKA3amv, KAKoeo), 0o0ecredyruBaeT
IUIAHUPOBAaHUE €ro JeATENbHOCTH, (YHKIMOHHUPOBAHME, pa3BUTHE U 00mee pPYKOBOJICTBO
COTPYJHUKAMU UHCTUTYTA.

1.2  JlupekTop MHCTUTYTa OTHOCUTCS K HAYYHO-TICIarOTUYECKUM pPAaOOTHUKAM, KATETOPHUH
PYKOBOJUTEIb.

1.3 Ha pgomkHOCTH JUPEKTOpa HWHCTUTYTa MPUHUMAETCS JIMIO, HWMEIOIIee BHICIIEe
o0pa3oBaHue, CTaK HAYYHOW WJIM HayIHO-TIEJJarOTHYSCKOM pabOThl HE MEHEE S5 JIET U YUCHYIO CTETICHb
WIM yY4€HOE 3BaHMEe, M30paHHOE MO KOHKYPCY B MOPSIKE, YCTAHOBIEHHOM 3aKOHOAATEIhCTBOM PO,
Ycraom UPHUTY 1 nHBIMU JTOKaTbHBIMU HOPMAaTUBHBIMHU aKTaMHU.

1.4  Tlpuem Ha paboTy W YyBOJBHEHHE JUPEKTOpPA HHCTUTYTA OQPOPMIISIETCS TMPUKA30M
peKTopa.

1.5  JlupexkTop MHCTUTYTA JOJIKEH 3HATh:

- VYcraB yHUBepcuTeTa, MOJUTUKY B 00JIaCcTH KadecTBa; TpeOOBaHHS CTAHIAPTOB IO
YIPaBIEHUIO U 00ECIIEUEHUIO KayecTBa, MPUHIIUITBI U OCHOBHBIE MOJIOKEHUSI CUCTEMbI MEHEIKMEHTA
kauectBa (CMK);

- benepanbHbIe TOCYIapCTBEHHBIC 00pa30BaTEIbHBIE CTAHAAPTHI BHICIIETO 00pa30BaHUS;
oOpasoBaresbHbIC CTaHAAPTHI (MIPU HATTUYIUH ).

- TEOPHIO U METOJIBI YIIPABIECHUS 00Pa30BaTEIbHBIMUA CUCTEMAMH,

- OCHOBHI IT€JITaTOTHKH, PU3NOJIOTUH, TICHXOJIOTHH;

— METOJIUKY MPOPECCHOHATHFHOTO 00pa30BaHUS;
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OO6mme TpeGoBaHUS K COJEPIKAHUIO,

NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

- METOABI M CIHOCOOBI HCIIONB30BaHUS OOpA30BATENBHBIX TEXHOJOTHHA, B TOM YHCIC
JTUCTAHIIMOHHBIX;

- TEXHOJIOTUH Pa3padOTKK 00pa30BaTEIbHBIX MPOrPAMM U MX KOMIIOHEHTOB;

- npaBuja BEACHUS JOKyMEHTAIIUHU 110 yueOHoM padoTte;

- TEXHOJIOTUIO  OpPTaHW3allil  METOJMYECKOW,  HAyYHO-METOJUYECKOH,  Hay4dHO-
HCCIIEI0BATENIbCKOM pabOTHI;

- COBPEMEHHBIE TEXHOJIOTHH, (POPMBI M METO/IbI OOYyUCHHS U BOCITUTAHUS;

— IpaBUiIa M TMOPSIOK MPEACTAaBICHUs 00yJatonIuXcsl (CTyI€HTOB) K TOCYAAPCTBEHHBIM H
WMEHHBIM CTUTICH/MSIM;

- HOPMAaTUBHBIE  JOKYMEHTBHI, OINPEACISIONIME CTAaTyC HAYYHBIX  PaOOTHUKOB,
MeIarOrMYeCKUX PAOOTHIKOB, PYKOBOISIINX PAOOTHUKOB 00pa30BATEIbHBIX YUPEKICHHIH,

- OCHOBHBIC METOJbI TIOMCKa, cOoOpa, XpaHEHHUs, O0OpabOTKH, MpPEIOCTaBICHUS,
pacrpocTpaHeHuss WHPOPMAaIUU, HEOOXOMUMOW U OCYIIECTBICHUS HAayYHO-HCCIIEIOBATEIBCKOM
NeSATeIbHOCTH;

- HOBEHUIIIME METO/IbI, CPEACTBA U MPAKTHKY TUTAHUPOBAHUS, OpTraHU3aIMH, TPOBEICHUS U
BHEIPEHHSI HAYYHBIX UCCIICAOBAHUI U Pa3paboToK;

- Hay4yHble TpPOOJIEMBl B COOTBETCTBYIOIIEH OONACTH 3HAHWN, HAYKH, TEXHHKH,
HAMpaBlICHUs PA3BUTHs OTPACId SKOHOMHUKHU, PYKOBOISIIME MAaTEPUANIBI BBIIIECTOSIINX OPraHoB,
OTEUECTBEHHBIC U 3apyOE)KHBIC JOCTIKECHHS TI0 TPOP MM Kadeap HHCTUTYTA,

- MeXaHU3Mbl OPOPMIICHHS NTPAB UHTEIUIEKTYaJIbHONH COOCTBEHHOCTH;

- 0COOEGHHOCTH  PErYJIMpPOBaHUS  TpyJAa IMEAaroru4yeckux  pabOTHHUKOB,  (HOpMEI
MaTepUaIbHOTO U HEMATEPUaIbHOTO CTUMYIUPOBAHUS PAOOTHHKOB;

- OCHOBBI YITPABIICHHSI TIEPCOHATIOM;

- OCHOBBI YITPABIICHHSI TPOCKTAMH;

- OCHOBBI 9KOJIOTHH, S)KOHOMUKH, TIPaBa, COIIMOJIOTUH;

- (MHAHCOBO-XO035HUCTBEHHYIO JESITEIHLHOCTh B 00Pa30BaTEIbHON OpraHn3aluy;

- HOPSI0K JOKYMEHTO000pOTa B OpraHu3aIuig;

- OCHOBBI TPYJOBOT'0, aIMUHHCTPATUBHOTO 3aKOHO/IATEIbCTBA,

- TpeboBaHUs K padoTe Ha MEePCOHATBHBIX KOMITBIOTEPAX, HHBIX 3JEKTPOHHO-IIU(PPOBBIX
YCTPOWCTBAX;

- npaBuJIa 1o OXpaHe TPy/a U MOKapHOH 0e30MacHOCTH.

1.6 JIlupexTop MHCTUTYTA MOJAYUHSETCS HEIIOCPEICTBEHHO MPOPEKTOPY M0 y4eOHOH padoTe.

1.7  Ha BpeMs OTCYTCTBUS ITUPEKTOpPAa MHCTUTYTAa (KOMAaHIUPOBKA, OTITYCK, OOJIE3HBb U TIP.)
ero OO0S3aHHOCTH UCIOJHSAET JIMIO, Ha3HAYCHHOE B YCTAHOBIECHHOM mopsake. JlaHHoe IO
npHOOpETaeT COOTBETCTBYIOIIME IpaBa M HECET OTBETCTBEHHOCTh 3a Ka4eCTBEHHOE HCITOJTHEHHE
BO3JIOKEHHBIX HAa HETO 00SA3aHHOCTEH.

1. JOJDKHOCTHBIE OBA3AHHOCTH
JIMpEeKTOp MHCTUTYTA BBIIMOIHAET CISAYIOIUE TOJKHOCTHbBIE 00S3aHHOCTH:

2.1.  PazpabaTbIBaeT CTpAaTETruio Pa3BUTH HHCTUTYTA.

2.2. HM3ydaer pBIHOK 00pa30oBaTeNbHBIX YCIYT M PHIHOK TpyJda TO HAaMpaBICHUSIM
(crienanbHOCTSIM) TOATOTOBKM B HHCTHTYTE, OOECIeYMBAET YydeT TpeOOBaHUM pbIHKA Tpyda B
00pa3oBaTEeTILHOM IPOIIECCE B HHCTHUTYTE.

2.3.  OcymecTBiser PYKOBOJICTBO HAy4YHO-HMCCIIEI0BATEIbCKIMH, POEKTHO-
KOHCTPYKTOPCKAMH M TEXHOJOTHYECKUMH padOoTaMH 110 BCEM HAIPaBICHHSIM JACSATEIbHOCTH
WHCTHUTYTA.
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OO6mme TpeGoBaHUS K COJEPIKAHUIO,

NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

2.4. OOecrieunBaeT CHCTEMAaTHYECKOE B3aMMOJCUCTBHE C pPabOTOMATENSIMH, OpTaHAMH
TOCYJapCTBEHHON W HCHOJHMUTENBHOM  BJIACTH, OpraHaMH  YOpaBlIeHHs  0Opa3oBaHHUEM,
OpraHM3alMsIMH,  YUPESKICHUSIMH, NOPEIIPUITUAMU, OAHONPO(GUIBHBIMU  00pa30BaTEIbHBIMU
OpraHu3alMsIMM C IIeJIbI0 COBEPIICHCTBOBAHMS COJEPXKAHMs, TEXHOJOTMH U (OpM OpraHu3aluu
00y4EeHUS CTY/ICHTOB.

2.5.  Konrtponupyer paboTy M0 CO3JaHHUIO M peaTu3allii Ha MPAKTUKE MPO(HEeCCHOHATBHBIX
00pa3oBaTeNbHBIX MPOrPaMM (B TOM YHCIIE HHIWBUAYATBHBIX 00pa30BaTEIbHBIX TPOTPaMM), YICOHBIX
IUTAaHOB, MIPOrpaMM YUeOHBIX KypCOB.

2.6. PykoBomuT  y4eOHOW, METOAWYECKOM, BOCIHUTATEIbHOW, HAay4YHOW, HAy4YHO-
UCCIIEIOBATENILCKOW,  HAyYHO-TIPOM3BOJCTBEHHOM  paboTOH;  KOHTPOJIMPYET U PEryaupyer
OpraHM3aluio y4eOHOro mporecca.

2.7. Opraauzyer paboTy MO CO3JaHHMIO HAYYHO-METOIUYECKOTO M y4eOHO-METOIUYECKOTO
obecrieueHrs y4eOHO-BOCITUTATEILHOTO TIpoliecca.

2.8. OOecneunBaeT BHEApPEHHE HOBBIX TEXHOJOTMHA OOY4YeHHS M KOHTPOJS 3HAHUH
oOydJaroruxcsi, obOecreunBaeT B TMpollecce WX 0O0ydeHus BHeApeHue auddepeHIIupOBaHHON U
WH/IMBUYaIbHOM MTOATOTOBKH.

2.9. KoHTponupyeT Ka4yecTBO MOJATOTOBKH CIEIIUATUCTOB (BBIITYCKHHKOB).

2.10. OcymectBruser o0mee pPYKOBOACTBO W KOOPAWHAIUIO JESTEIBHOCTH YYEOHBIX H
HAy4YHBIX, HAYYHO-HCCIIEJJOBATEIbCKUX, HAy4YHO-MPOM3BOACTBEHHBIX MOJpa3/elieHui, J1abopaTopuii,
HAyYHBIX, TEXHUYECKHUX CTYJIECHUYECKHUX KPYKKOB, HAYUYHBIX CTYICHUECKHMX OOIIECTB, BXOISIIUX B
COCTaB MHCTUTYTA.

2.11. OcymiecTBisieT HAY9HOE PYKOBOICTBO 3a MPOBEICHUEM HCCIIEIOBAHUN 110 BaKHEUIITHM
Hay4yHbIM TIpoOjieMaM, B TOM UHCJIE€ 1O HAYYHO-TEXHUYECKUM IporpamMmamM, MPUHUMAET
HETOCPEJCTBEHHOE yYacTHE B X MPOBEICHHH.

2.12. OpranuszyeT ¥ TNOIJIEPKHUBACT HAYYHO-METOJAMYECKOE COTPYAHUYECTBO Kadeap wu
APYyruX TOJpPAa3/eNeHuil MHCTUTYTa C 0a30BBIMH y4eOHBIMH 3aBEACHUSMH, MPEIIPUATHIMH,
OpraHu3alusIMH, OTpacieBbIMU Hay4yHO-uccienoBaTenbckumu uHctutyramu (HUW) u uHctuTyramu
Poccwiickoii akanemuu Hayk (PAH).

2.13. VYuactByer B  (GOpPMHpPOBAaHMH IUTAHOB  HAyYHO-HCCIIEIOBATEILCKUX  padoT,
KOOPJAMHUPYET NEeATeNbHOCTh COMUCIONHHUTENCH, YYacTBYIOUIMX B BBIIOJHEHMH pabOT C JAPYrUMHU
YUPEKICHUSIMHU (OpTaHU3AIUSIMU).

2.14. KoopauHUpYyeT AEATeNbHOCTb 3aBEAYIONIMX Kadenpamu, 00yJaromuxcs; OpraHu3yeT
KOOpJIUHHUPYET paboTy CBOMX 3aMECTUTENEeH IO HAaNpaBICHHUSIM JETaJbHOCTH, a Takke ydeOHO-
BCIIOMOTATENILHOTO MIEPCOHAIa HHCTUTYTA.

2.15. OOecrieunBaeT BBHINOJHEHUE (EIepPATbHBIX TOCYAAapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJApTOB W/ MJIM 00pa30BaTEIbHBIX CTAHIAPTOB.

2.16. Co3paer ycnoBusi st GOpMHpPOBaHMS y OOydaromuxcs (CTYIEHTOB, CITYIIATENCH)
OCHOBHBIX  COCTABIIIIOLIMX  KOMIIETEHTHOCTH,  OOeCHeuMBaIomield  yCHEeIHOCTh  Oymymieit
npodeccnoHaNbHOM e TEeIbHOCTH BBITYCKHUKOB.

2.17. TlpencraBisier Ha YTBEpKICHHE pPYKOBOJICTBY YHHBEpCUTETa O0OpazoBaTeIbHBIC
MPOrpaMMbl U UX KOMIIOHEHTHI (yuyeOHbIE TUIaHbl, paboune MPorpaMMbl KypCoB, TUCHUIUIMH, TEMATHKY
IUCLUUIUIMH 10 BbIOOPY ¥ (aKyJIbTaTHBHBIX KypCOB/ IUCHHUIUIMH W Jp.), TEMbI BBITYCKHBIX
KBATM(UKAITMOHHBIX padOT, TUCCEPTAITMOHHBIX PadOT.

2.18. VYuacTtByeT B pa3pabOTKe MITaTHOT'O PAaCHHCAHUS MHCTUTYTA C Y4eToM oObema u Gopm
BBITIOJTHSIEMBIX B MHCTUTYTE Y4€OHO-BOCIIUTATENLHON U APYTUX BUAOB padoT.

2.19. VYuactByeT B OpraHu3alid M MPOBEACHUH NPOQecCHOHATHHO-OPUEHTAIIMOHHON
paboThI, MpreMe 00yJarOIINXCSI B MHCTUTYT.

2.20. PyxoBoauT pabOTO IO COCTABICHHUIO pACIHUCAHUS Y4YEeOHBIX 3aHATUH, NpUEMY
HK3aMEHOB, 3aYE€TOB, KOHTPOJIUPYET U 0000IIAET UX PE3yNIbTATHI.

2.21. OpraHu3zyeT KOHTPOJIb U aHAJINU3 CAMOCTOATENBHOM paboThl 00yJaroOLIHXCs.
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2.22. OcymiecTBiaseT MepeBo i o0yJaronmxcs (CTyACHTOB) ¢ Kypca Ha Kypc, a TakKe JOIYCK
UX K 9K3aMEHAIIMOHHBIM CECCHSIM.

2.23. [aet pa3pelieHne Ha JOCPOUHYIO C/Iavy | Mepecaady KypCOBbIX SK3aMEHOB.

2.24. TlpuHuMaeT peuieHue o A0mycke o0yJaromuxcs (CTYACHTOB) K caye rocy1apcTBEHHBIX
9K3aMEHOB, K 3allIMTE BHITYCKHON KBATHU(UKAITMOHHON (AUTUIOMHOM) pabOTHI.

2.25. KoHTponupyeT AesaTeNbHOCTh PYKOBOAUTENEH y4eOHBIX CTPYKTYPHBIX MOJpa3/eIeHUi
MHCTHUTYTA 110 OPraHU3aI[Mi UTOTOBOIl TOCYAapCTBEHHOM aTTeCTAllH BHIITYCKHUKOB.

2.26. IlpencraBnseT K 3a4HMCICHUIO, OTYHCICHUIO ¥ BOCCTAHOBICHHUIO OOYyYaIOUIUXCS
(CTyneHTOoB, ciymiarenei).

2.27. Hasznawaer cruneHauu oOydaromuMcsi (CTyJeHTaM) HHCTHTYTa B COOTBETCTBUU C
MTOJIOYKEHHUEM O CTUIECHINAITBHOM 00ECIICYCHUH 00yJaroIuXcsl (CTYICHTOB).

2.28. OpraHuzyeT CBA3b C BBITYCKHHKAMHU, M3Y4aeT KaueCTBO IMOATOTOBKU BBIMYCKHUKOB,
y4acTBYET B paboTe MO TPYAOYCTPOIMCTBY BBITYCKHUKOB HHCTUTYTA.

2.29. BosrmaBmger pabory 1m0 (OPMUPOBAHHMIO KAJAPOBOH  TMOJMTUKA  WHCTHUTYTA,
OCYIIECTBISIET COBMECTHO C 3aBEAYIOIUMH Kadeapamu TMoao0p KaapoB MpodeccopcKo-
MIPEIo1aBaTeNIbCKOT0 COCTaBa, y4eOHO-BCIIOMOTAaTEIbHOIO MEPCOHANIA, UHBIX KaTErOpHi MepcoHana,
OpraHMU3yeT MOBBIIICHUE UX KBATH(PHUKAIIUIH.

2.30. PyxoBoauT oOpraHuzanMeid M TPOBEACHUEM y4eOHO-METOJUYECKUX COBEUIAHUH,
CEMUHAPOB, HAYYHO-TIPAKTUYECKUX COBEIIAHUN U KOH(PEPECHITHIA.

2.31. OpranuzyeT Hay4YHO-TIPAaKTUUYECKHE KOH(EPEHLIUH B paMKax WHCTUTYTA, YHUBEPCUTETA
U COJACUCTBYET B3aUMOCHCTBHUIO MOAPA3JACICHUNH HWHCTUTYTA C JPYTMMH 0Opa3oBaTelbHBIMU
HAYYHBIMH/ IPOU3BOACTBEHHBIMHU OpraHu3anusimu B PO.

2.32. OpraHusyer, KOHTPOJIHMPYET YIaCTHE UHCTUTYTa B MEKIYHAPOAHOW ydeOHON, HAYIHOU
JEATEIIbHOCTH YHUBEPCUTETA B COOTBETCTBUU ¢ yctaBom UPHUTY.

2.33. PykoBoauT paboToli COBETa MHCTUTYTA, IJIAHUPYET €Tr0 JEATeIbHOCTh, OCYIIECTBIISCT
pa3paboTKy IJIaHOB pabOTHl MHCTUTYTA, KOOPAMHAIMIO MX C IUIaHAMH paboOThl YHUBEPCUTETA, HECET
OTBETCTBEHHOCTb 32 UX BBIIOJIHEHHUE.

2.34. OcymiectBisier o0I1iee pPyKOBOJACTBO MHOJATOTOBKOM Y4eOHHKOB, y4yeOHBIX M Yy4eOHO-
METOAMYECKUX IMOCOOMI M0 MUCHHMIUIMHAM (KypcaMm) pealnu3yeMbIX 00pa30BaTENIbHBIX IMPOTPaMM,
KOOPJMHUPYET WX pELEH3UPOBaHHE, OpPraHu3yeT W3JaHue Y4eOHOU, y4eOHO-METOIHUYECKOM
JTUTEPATYPHI.

2.35. OOecrneunBaeT  BBINOJHEHHE  HAYYHOM, HAYYHO-MCCIIEIOBATENbCKOM  paboTHI,
MOATOTOBKY HAYYHO-TIEIarOTUYECKUX KaJIPOB.

2.36. OTtuuThIBaETCSI O CBOEH paboTe IMmepel] Y4eHbIM COBETOM HHCTUTYTA, YUYEHBIM CBETOM
yHUBepcuTeTa (pu HEOOXOAMMOCTH) MO OCHOBHBIM BOMpPOCaM Y4eOHO-BOCIUTATEIHHOW, HAYIHO-
UCCIIEI0BATEIbCKON, HAYYHO-METOJMUECKON JesITeIbHOCTH HHCTUTYTA.

2.37. OpraHusyeT COCTAaBJICHHE M TIPEICTABICHUE WHCTHUTYTOM TEKYIIEH M OTYETHOMU
JOKYMEHTAIMH PYKOBOJICTBY 00Pa30BaTEIbHOTO YUPEXKICHUS, B OpraHbl YIPaBICHUs 00pa30BaHUEM.

2.38. OOecrieunBaeTr CBS3b C OTHONPODHIBHBIMA 00pPa30BATEIBLHBIMU YUPESKICHUSIMHU C
IEJIBI0 COBEPILICHCTBOBAHUS COJIEP)KAHMSI, TEXHOJIOTMUA M (HOpM OpraHu3aluyd OOy4YEeHHUsS CTYIEHTOB,
(cmymrateneit).

2.39. BpIOOpOYHO KOHTPOJHMPYET METOIMKY M KaueCTBO IPOBENIEHHS YYEOHBIX 3aHITHH,
HK3aMEHOB, 3a4YETOB.

2.40. IIpoBomuT paboOTy MO YKPEIJICHHIO M Pa3sBUTHIO MaTEPUAIbHO-TEXHUYECKOH Oa3bl
WHCTUTYTA.

2.41. Co3maer M YMTaeT Kypchbl MO JUCIHMIUIMHAM, MPENOJAaBaeMbIM B HHCTUTYTE, B
YCTaHOBJICHHOM B YHMBEPCUTETE MOPSIIKE U 0OBbEME.

2.42. KoHTponMpyeT BBbINOJIHEHHE OOy4aroIMMUCS (CTyAEHTaMH, CIyIIATeNsiMH) H
paboTHUKaMU MHCTUTYTA MPABUJI 110 OXPaHEe TPyAa U MOKapHOW OE30MaCHOCTH.

2.43. Onmnpexnenser cepy NpUMEHEHHs PE3yJIbTATOB HAYYHBIX MCCIEIOBAHUN U Pa3pabOTOK U
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o0ecrneunBaeT pyKOBOACTBO IPAKTHUECKON peain3anueil 3Tux pa3paboTok.

2.44. Cobmopnaer Ycra UPHUTY, npaBuiia BHYTpEHHETO TPYAOBOTO PACHOPSAKA.

2.45. CnocoOCTBYeT MpPaBOBOW 3alIUTe HHTEIIEKTYaJdbHON COOCTBEHHOCTH YHHMBEPCHTETA,
IIOJIyYEHHOU B pe3yJIbTaTe HAYYHOU JECATEIbHOCTH.

2.46. [IlpencraBisieT MHCTUTYT Ha YICHOM COBETE YHUBEPCHUTETA.

2.47. OOecnieunBaeT HCIOJHEHHE pPACIOPSHKCHUH aAJAMUHUCTPAIlMM YHHMBEpPCHTETa H
KOHTPOJIHUPYET X0/ UX BHIMOTHEHHUS.

2.48. OxaspiBaeT COJCIHCTBHE MAMPEKIUH CTYJCHUECKOTO TOpOJKa M aJMHUHHCTPALUU
YHUBEpCUTETa B MOJJACPKAHUM MOPAJIKA B KOpIycax OOIIEKHUTHUH, 3aKPEIUICHHBIX 3a CTyJIeHTaMH
WHCTUTYTA.

2.49. B mpenenax cBoeil KOMIETEHIIMM HM3JACT PACTIOPSDKEHUS M yKa3aHWs, 00s3aTelbHBIC
JUIsL BCEX CTY/CHTOB U COTPYAHUKOB MHCTUTYTA.

2.50. CnocoOCTByeT yYCTaHOBJICHHIO TyMaHHBIX, HPABCTBEHHO 3J0POBBIX OTHOIIECHWUW B
CTY/IEHUYECKOH cpejie ¥ KOJUIEKTUBE COTPYIHUKOB HHCTHTYTA.

2.51. Cobmromaer mopsaoK pabOThI CO CIIYXEOHOW JOKyMEHTamued W uHpopManueu, He
pasrjamaer  CBEJCHMSA, COCTABIIOUIME  CIY)KEOHYI0, KOMMEPYECKYyI0 TallHy U  HHYIO
KOH(MUIEHIMATbHYI0 HWH(OPMALIMIO, a TaKX e CBEACHMS, CTaBIIME €My H3BECTHBIMU B CBSI3H C
MCTIOJTHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH, B TOM YHCIIE CBEICHUS, KAcaIoIUecs YaCTHOW KHU3HHU U
3I0pOBbSl COTPYJHUKOB, OOYYalOIIMXCS M HWHBIX TpakJaH WM 3aTparuBarollie HUX YecTb U
JOCTOUHCTBO.

2.52. OO0ecrieunBaeT COXpPAaHHOCTh HAXO/ISIINUXCS HA UCTIOJTHCHUH CITY>)KEOHBIX JIOKYMEHTOB.

2.53. Brpmmonuser TpeOoBaHMS K BEIEHHIO JOKYMEHTAlMH B COOTBETCTBUU C CHUCTEMOM
MEHEI)KMEHTa KayecTBa.

2.54. Cobmomaer HOpMBI NPOPECCHOHATBLHON ATHKH M IpaBHJa JEJIOBOTO TOBEICHHUA, a
TaK)Xe He JIOMyCKaeT WHbIe JeWUCTBUSA (B TOM YHCIIE aMOpajbHOE MOBEACHUE), CIIOCOOHBIE HAaHECTH
yuep0 permyTauuyd UM aBTopuTeTy PaGoTomarens, BO3IEpKUBAEeTCsA OT MOBEICHHs, KOTOPOE MOTIJIO
Obl BBI3BaTh COMHEHHUE B I0OPOCOBECTHOM HUCIIOJIHEHUH UM CBOUX O0S3aHHOCTEH.

2.55. BrpimonHsAeT 00513aHHOCTH B 00J1aCTH 3aIIUThI HACEICHHS OT YpE3BBIYaAWHBIX CUTYallUl U
I'O na ocHoBanuu 3axkoHOB Poccuiickoit deneparu, odecreuynBaeT COONMI0ACHNE HOPM OXPaHbl TPY/1a
U TEXHHUKH 0€30MacCHOCTH.

2.56. He nmomyckaer B cBoedl mnpodeCcCHOHATBHOM NEATeTbHOCTH NPHCBOCHUE aBTOPCTBA
(myaruar) Wi MHble HapyIIEHHsI aBTOPCKOTO MpaBa.

3 TIPABA

JIMPEKTOp MHCTUTYTA UMEET HPaBo:

3.1. ToroBuTh MpeMIOKEHUS PYKOBOACTBY YHUBEPCHUTETa IO PA3BUTUIO, YIyUIICHUIO
IEATeNbHOCTH MHCTUTYTA, YHUBEPCHUTETA.

3.2. VYyactBOoBaThb B OOCYXIEHHH M PpEIICHUH BOIPOCOB JEATEILHOCTH YHUBEPCHUTETA,
MHCTUTYTa, y4eOHBIX MOJpa3AeICHUI.

3.3. IIpencraBnsiTh PyKOBOJICTBY YHUBEPCHUTETa AOKYMEHTHI O MOOIIPEHUU COTPYIHUKOB
MHCTUTYTA B 00yYarONIMXCsl, 0 IPUMEHEHUH K HUM TUCIUIUIMHAPHBIX B3BICKAaHHUH.

3.4. IlpucyrcTtBoBaTh Ha y4eOHBIX 3aHATUAX IpENOAaBaTesiel MHCTUTYTA, a TaKXkKe MpU
MPOBEICHNH SK3aMEHOB M 3a4ETOB.

3.5.  JlaBaTh MOAYMHEHHBIM €My COTPYAHUKAM MOPYUYEHHUS U 33JaHHs 110 KPYr'y BOIPOCOB,
BXOJAIINX B €T0 JJOJDKHOCTHBIC 00S3aHHOCTH.

3.6.  TpeboBaTh OT COTPYTHHUKOB HHCTUTYTA HAJICKAIIETO BBITOJIHEHHUS HMH JOHKHOCTHBIX
00s13aHHOCTEN M COOTIOICHUS TTPABUJT TPYAOBOTO PACIIOPSAKA.

3.7. Bcerymare BO B3aUMOJCHCTBHE C TOApA3JCICHUSIMH YHHBEPCHUTETa U CTOPOHHHMHU
YUPEXKICHUSAMH U OPTaHNU3AIMSIMU JUTS PELIIEHUS! OTIEPATUBHBIX BOIPOCOB AESITEIbHOCTH HHCTUTYTA.
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3.8. IlpencraBnsiTh MHTEpEChl YHUBEPCUTETa U MHCTUTYTa B CTOPOHHHMX OpraHU3alusX M
YUPEXKICHUSAX TI0 BOMPOCAM, OTHOCSAIINMCS K KOMIIETCHIIUU JUPEKTOPA NHCTUTYTA.

3.9.  JloknmageiBaTh HEMOCPEICTBEHHO PEKTOPY O CYHIECTBYIONIUX IpoOjIeMax MpH HCIOJ-
HEHUU CBOUX TPYJOBBIX O0S3aHHOCTEH.

3.10. 3ampammBarh y pyKOBOAMTENEH CTPYKTYPHBIX MOAPA3JEICHUN U MHBIX CHEIHAINCTOB
nH(OPMALIHIO U JOKYMEHTBI, HEOOXOIUMBIC JJIs1 BHITIOJTHEHHS CBOUX JTIOJDKHOCTHBIX 00S3aHHOCTEH.

3.11. 3aka3piBaTh 3a CUET BBIICISEMBIX WHCTUTYTY CPEICTB HEOOXOJIUMOE O0OpYIOBaHWE,
MaTepUaIbHbIC PECYPCHI WIIH OIUIAYMBATH YCIYTH JPYTHX OPTaHHU3AIIHA.

3.12. becniaTHO MOJIB30BATHCS YCIyraMu OMOIHMOTEKH.

3.13. TpeboBaTh OT aTMHUHHMCTPALUU YHHBEPCHUTETAa OPraHU3alMOHHOTO M MaTepHalbHO-
TEXHUYECKOro oOecredyeHusi CBOEH IesITeNbHOCTH, a TaK)Ke OKa3aHUsl COJCHCTBUS B HCIOJHEHUH
CBOMX JOJDKHOCTHBIX 00sI3aHHOCTEH U MpaB.

3.14. TpeboBaTh OT aAMUHUCTPAIIMH YHUBEPCUTETA IOPUINYECKOTO 3aKPEIUICHUS aBTOPCTBA
Ha O0BEKTHI MPOMBIIIJICHHON U HHTEJUICKTYAITbHONW COOCTBEHHOCTH.

3.15. OOxanoBaTh TpHUKa3bl W  PACHOPSHKEHUS AIMUHUCTpPAIlMA  YHUBEpPCUTETa B
YCTaHOBJIEHHOM 3aKOHOZATEIbCTBOM MOPSIKE.

3.16. BHocuTh Ha pacCMOTPEHHE COBETa HWHCTUTYTa BOIPOCHI, CBS3aHHBIE C
COBEPILICHCTBOBAHHEM yUEOHOTO MPOIECCa U MOBBIIICHUEM KaueCcTBa IMOATOTOBKHU CTYICHTOB.

3.17. Tlonmp3oBaThCsi BCEMH TPYAOBBIMH TpaBaMH B COOTBETCTBUU C JICUCTBYIOIIMM
TPYZIOBBIM 3aKOHOATENbCTBOM Pocculickon denepanuu.

4 OTBETCTBEHHOCTbD

4.1. ]JlupekTop MHCTUTYTa HECET OTBETCTBEHHOCTH 3a:

- Ocyl1iecTBiIeHNE BO3JIOKEHHBIX HA HUX JOJDKHOCTHBIX 0053aHHOCTEH.

- Opranuzanuio cBoel pabdoThl, CBOEBPEMEHHOE M KBAJTU(UIIMPOBAHHOE BBHIMOIHEHUE
MPUKA30B, PACIOPSDKEHUH U MOPYYEHHUM BBIIIECTOSINEI0 PyKOBOJICTBA, HOPMATHUBHO-TIPABOBBIX aKTOB
10 CBOEH NEITEILHOCTH.

- O06paboTKy, XpaHeHHe, PaCIPOCTPAHEHUE TEPCOHABHBIX TaHHBIX.

- Pasrnamenue cBeneHui, COCTABISIONIMX CIYKEOHYI0, KOMMEPYECKYI0 TallHy ¥ WHYIO
KOH(PHUACHITMATHHYIO HHPOPMAIIHIO.

- PammonansHoe #  3(QQEKTHBHOE HCIOIb30BAHUE MATEPHATBHBIX U  (DUHAHCOBBIX
peCypcoB.

- CoOnroneHne mpaBuil BHYTPEHHETO TPYIOBOIO paclopsjka, TEXHUKH O€30MacHOCTH,
MOKapHOW O€30MaCHOCTH.

- Benenue nokymeHTauu, NpeayCMOTPEHHON JOIDKHOCTHBIMHU OOSI3aHHOCTSIMU.

- [IpenocraBiieHue B YCTAaHOBICHHOM MOPSIKE OTYETHON W MHOW MH(OPMAIIUU MO CBOEH
JeSITeTbHOCTH.

- JlocTOBEpHOCTh MH(pOPMALIUH, NTEPEeIaBaeMOI B BBIIIECTOALINE OPraHU3aLUU, TPETbUM
JIULIAM.

- OpraHu3anuio onepaTuBHON, KaYeCTBEHHOW MOJTOTOBKU M UCIIOJHEHHUS JJOKYMEHTOB,
BE€JICHUE JIeJIONPOM3BOJICTBA B COOTBETCTBUU C JCHCTBYIOIIMMU MPaBUJIAMU U HHCTPYKLIHUSAMHU.

- ObecnieueHre COXpaHHOCTH UMYILECTBA, HAXOIAIIETOCS B €T0 PACTIOPSKEHUH.

- KuzHb, 310poBbe U 6€30MACHOCTH CTYJCHTOB B IIEPHO 00pa30BaTEIBHOTO MPOLECCa.

- KavecTBo opranuszanuu 1 npoBeieHus yueOHOM U yd4eOHO-METOAMYECKON PabOTHI.

- HeBbimonHenne y4eOHOrO IMmijiaHa M rpaduka yuyeOHOTO mpoliecca B COOTBETCTBUH C
YTBEP>KACHHBIMH ITPOrpaMMaMH, KaJICHAAPHBIMU IJIAHAMU M pacTIiCaHUEM 3aHSATHHA

- Hapyienue npas cTyJ€HTOB 1 paOOTHUKOB MOAPA3/eICHHS.

- PaboTy B yci0BUsX Upe3BhIUAHHBIX CUTYAITUH.
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4.2. PaboTHHKY 3alperiaeTcsi HMCIOJIb30BaTh CIy)KEOHOE MOJIOKEHUE, 00pa3oBaTelbHBIN
nporecc A MOJUTUYECKON aruTanuu, NPUHYKACHUS OOYyYaloluXcs, COTPYIHUKOB M WHBIX JIHIL
YHHUBEPCHUTETA K MPUHATUIO OJUTUYECKHUX, PEITMIHO3HBIX WM UHBIX YOEXKAECHUH 1100 0TKa3y OT HHUX,
JUISL Pa3KUTraHusl COLMAIbHOM, PacoBOM, HAIMOHAJIBHOW WM PEIUTHO3HOM PO3HH, I aruTaluu,
[IpOoNaraHAupyIoed HCKIYUTENIBHOCTh, IPEBOCXOJACTBO JMOO HEMOJHOLUEHHOCTh TIpaXaaH IIo
IIPU3HAKY COLMAIIBHOM, PACOBOM, HAIMOHAIBHOM, PEJIUTMO3HON WIH S3bIKOBOM IIPUHAMJIEKHOCTH, UX
OTHOLICHMSI K PEJUIMH, B TOM YHUCIE IOCPEACTBOM COOOLIEHHS OO0YYaroIUMCsI HEIOCTOBEPHBIX
CBEIEHUI 00 MCTOPUYECKUX, O HALMOHAIBHBIX, PEIIMTHO3HBIX U KYJAbTYPHBIX TPAIUIMAX HApOJIOB, a
TaKXke JUIsl TOOYXIeHHUs 00y4JarolIUXCsl, COTPYJHUKOB YHUBEPCUTETA K JEHCTBUSAM, IPOTUBOPEYALLIUM
Koncturynuu Poccuiickoit deneparuu.

4.3. VYcraHoBIIeHHE B TOpPSAKE, MPETyCMOTPEHHOM 3aKOHOJATEIbCTBOM Poccuiickoi
denepani, B OTHOUIEHWM pabOTHUKA (akTa COBEPLICHHS KOPPYNLUHMOHHBIX  JCHCTBUHN
(3noynorpebieHne T0JIKHOCTHBIM IOJIOKEHUEM, Jadya B3ATKHU, MOITY4YE€HHE B3ATKH, 3710yNOTpeOieHne
MOJTHOMOYUSIMH, KOMMEPUECKUH MOJAKYI MO0 MHOE HE3aKOHHOE MCIOJIb30BaHUE (DU3MUYECKUM JIULIOM
CBOET0 JIOJUKHOCTHOT'O IOJIOKEHMSI BOIIPEKH 3aKOHHBIM MHTEpecaM OOIIeCTBa U roCylapcTBa B LENIX
IIOJIyYEHHUsI BBITOJBl B BMJE JIEHET, LIEHHOCTEH, MHOIO0 MMYIIECTBA WJIH YCIYI HMYILIECTBEHHOTO
XapaKkTepa, WHBIX MMYIIECTBEHHBIX MpaB Uil ceOd WIM A TPEeTbUX JMI JIMOO HE3aKOHHOE
NPEJOCTaBIEHUE TAaKOW BBIFOJABl YKA3aHHOMY JIMIy JPYTUMH (U3NYECKUMHU JHLIAMU U (UJIH)
COBEpILICHHE JaHHBIX JESHUN, OT MMEHM WM B MHTEpecax YHUBEPCHUTETAa) KBAIM(UIUPYETCS
PYKOBOJICTBOM YHHBEpPCHTETa B KAdyeCTBE IMPOCTYNKa M BJIEYET NpPUMEHEHHE K pabOTHHUKY Mep
JUCLIUILUIMHAPHON OTBETCTBEHHOCTH.

4.4.  3a HapyleHHUE 3aKOHOJATENbHBIX U HOPMATUBHBIX AKTOB JAUPEKTOP MHCTUTYTa MOXKET
OBITh MPUBJIEYEH B COOTBETCTBUH C JACHUCTBYIOIIUM 3aKOHOJATEIbCTBOM B 3aBHUCUMOCTH OT TSAXKECTU
MIPOCTYIKA K AUCLUIUIMHAPHON, aAMUHUCTPATUBHON U YTOJIOBHON OTBETCTBEHHOCTH.

5 B3AMMOOTHOHLIEHMUA (CBA3U 110 JOJIZKHOCTHN)

[ponaykmus, nokymeHTanus, HGOpMALIUS, KOTOPYIO
JUPEKTOP MHCTUTYTA

[Tonyuaet [IpenocraBnser
[Tpukassl. Pactiopsixenus.
CBenieHus ¥ pacopsKEHUS 110
3ampocsl. [Ipukas3sl Mo THIHOMY AIIDOCAM
Pextop UIPHUTY COCTaBY. p
KannunaroB Ha HasHaueHUE
Crparerndeckue 1iaHbl pa3BUTHS
3aMECTUTENISIMUA JUPEKTOPA.
YHUBEPCUTETA.
[Ipoektop no | [Ipukassl, pacropsoKeHus, OT4eTsl 0 poeNnaHHOM paboTe
yaeOHol paboTe MOPYYCHUS. [Tnanbr paboOTHI MHCTUTYTA
IIpopexTopsl o
CBeneHus M pacoOpsKEHHUS 110
HaIpaBJIECHUSIM Pacniopspxenusi, nopydeHust
3aIpocam.
JESITEIIbHOCTH
Ynpasnenue mno N
Jluctku BpemeHHOU
pabote ¢ CrpaBku ¢ MecTa paboTHl,
HETPYAOCIIOCOOHOCTH, 3asIBJICHUS
MIEPCOHAIIOM U BBIMICKHU U3 IPUKA30B
JUYHOTO Xapakrepa
00ydJarmuMucs
Ynpasnenue
JInunbie cripaBKu 0 pazmepe Tabenp yuera pabodero BpeMeHH
TUTAHUPOBAHMUS, . .
3apabOTHOM MIaThI JlucTku BpeMeHHOMI
OyXTaJITepCKOTO
HETPYIOCTIOCOOHOCTH K OTLIIaTe
4yeTa v ayJiuTa
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OO6mme TpeGoBaHUS K COJEPIKAHUIO,
UPHUTY 0 OPMIICHHUIO TOMKHOCTHBIX CTO 039-2021
MHCTPYKIUH U YIPABIECHUIO UMU
Otnen
MOHUTOPHHTA U [IpennoxeHus 1Mo ynydmeHuIo
KauecTBa TpeboBanuss CMK P yaya
NesITeNIbHOCTH
00pa3oBaTeNbHBIX
yCJIyT
Nudopmanuro ais popmupoBaHust
rOJI0BOTO OTYETA.
PykoBoautenu Kangunarypsl Hay4yHO- [Tpukassi.
y4eOHBIX MeIarOrMYECcKOro U y4eOHo- Pacniopsixenus.
noipa3iesieHui BCIIOMOTaTENIbHOTO TIepCoHaIa. WNudopmanuio 06 UHCTUTYTE.
3aKIIoYeHNs Ha y4eOHbIE TTOCOOHS.
CBeneHus 1o 3arnpocam
PA3PABOTAHO:
HaMMEHOBAaHHE JOJDKHOCTH HOJIHChH pacmmgpoBKa MOANNUCH
« » 20 r.
COI'NTACOBAHO:
[TpopekTop no yueOHOU
pabore
HOJITHCh pacuudpoBKa HOAIHCH
« » 20 r.
HavansHuk ynpasneHus
IUTAaHUPOBAHUS, OyXTaITepCKOro
ydera u ayauTa HOJIIHChH pacuudpoBKa MOAIHCH
«_ » 20 r.
HavansHuk ynpasneHus
o paboTe C MepCcoOHATIOM
1 00yJaroIuMHCS MIOJIHCH pacudpoBKa HOAIHCH
« » 20 r.
PykoBoguTens 10puau4eckoin
CITY OBl MTOAMHCH pactudpoBKa MOIMUCH
« » 20 r.
3aM. HavaJbHUKa OTIelIa
MOHHUTOPHHTA M Ka4eCTBa
00pa3oBaTeNbHBIX YCIYT
HOJIHChH pacmuppoBKa NOANHCH
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NPHUTY

OO6mme TpeGoBaHUS K COJEPIKAHUIO,
0 OPMIICHHUIO TOMKHOCTHBIX
WHCTPYKIUH ¥ YIIPABICHUIO UMH

CTO 039-2021

AUPEKTOPA MHCTUTYTA

JIMCT 03HAKOMJIEHHSI € J0JIKHOCTHOM MHCTPYKIHei®

HaMMCHOBAHUC MHCTUTYTA

N.0. Gamuiausa OTMeTKa 00 OTMeTKa 0 JlaTa INoanucek
COTPYAHMKA 03HAKOMJICHUH NoJIy4YeHUu"n
c KOIINH
JOJIZKHOCTHOM JOJIZKHOCTHOM
HHCTPYKIMEH | HHCTPYKIUH HA
pyKu
[O3nakomiteH] [[Momyumn] [00.00.0000] [BanoB]

S Ha Konuu OOIHCHOCMHOU UHCMPYKYUU, KOMOpas nepeoaemcs 8 omoen Kaopos, paboOmHuK
cobcmeennopyuno nuuem caedyiowutl mexcm: « C 00NHCHOCMHOU UHCMPYKYUEU 03HAKOMIIEH, KONUIO
O0IHCHOCMHOU UHCMPYKYUU NOJYYUTL HA PYKU», 0amy O3HAKOMIEHUS/ NOJY4eHUus KOnuu Ha pyKu,

nOONUCH, PACUUPDPOBKY NOONUCU

24




OO6mme TpeGoBaHUS K COJEPIKAHUIO,

NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

IIpunoxenune 3 MakeT J0/:KHOCTHOM HHCTPYKUHMHU AeKaHa Gaky/bTeTa

(oGs3aTenbHOR)
OI'bOY BO UPHUTY
«pKyTCcKuii HAIMOHATBHBIN
UCCIIEN0BATEIBbCKUN TEXHUYECKUI JI0JDKHOCTHAsE MHCTPYKIUS Jluct N
YHUBEPCUTET» nekaHa gakynbTeTa Bcero mictoB N
[HaumeHOBaHME CTPYKTYPHOTO
0/Ipa3/IeIeHus ]

MuHHCTEpCTBO HAYKH H Bhiciiero oopasosanus u Poccuiickoii ®@egepanun
denepanbHOE rocyIapcTBEHHOE O010KETHOE 00pa30BaTeIbHOE YUPEKICHHE BBICIIIETO 00pa3oBaHuUs

«pKyTCKUiA HAITMOHAJIBHBIN UCCIIEIOBATEILCKUI TEXHUYECKUH YHUBEPCUTET»

YTBEPXKIAIO
Pextop UIPHUTY

« » 20 r.

JOJKHOCTHASA HHCTPYKIUA

AexkaHa (pakyjabTera

(HanMeHoOBaHHe (DaKyIbTETa)

1 OBIIME NNOJIOKEHUA

11 Jexan (akynbrera pyKOBOAUT 00pa30BaTENbHON, MPOU3BOJICTBEHHOM, X03IHCTBEHHOM
1 (UHAHCOBOW MACATENBHOCTBIO (aKynbTeTa (VKazamv, KakKoeo), 0O0eCTIeUMBAET TUIAHUPOBAHUE €T0
NeSATeNbHOCTH, (YHKIIMOHUPOBAHUE, Pa3BUTHE U 0011Iee PYKOBOJCTBO COTPYAHUKAMU (aKyIbTETa.

1.2  Jlexan ¢akynbpTeTa OTHOCHUTCS K HAYYHO-TIEJarOTHYECKUM pPaOOTHHKAM, KaTEropuu
PYKOBOJIUTEb.

1.3 Ha nomkHOoCcT, JnekaHa (hakynbTeTa TNPUHUMACTCS JIMI0, HMMEIONIee BBICIIEE
o0pa3zoBaHMe, CTaX HAYYHOIH MM HayYHO-TIeIarornyeckoi paboThl HE MEHEE S5 JIET U YUCHYIO CTETIEHb
WU y4YeHOE 3BaHHME, M30paHHOE B TOPSJKE, YCTAaHOBJICHHOM 3akoHoaaTelbcTBoM P®, VYcraBom
NPHUTY u uHBIMU JIOKAJIbHBIMU HOPMATUBHBIMU AKTaMU.

1.4  Tlpuem Ha pa®oTy U yBOJIbHEHHUE JcKaHa (DaKyabTeTa 0OPMIIIETCS MPUKA30M PEKTOPA.

1.5  Jlexan ¢axynbTera J0JKEH 3HATh:

- VYcraB yHUBepcuTeTa, MOJUTUKY B 0O0JIaCTH KadecTBa; TPeOOBaHUS CTAHIAPTOB 110
YIPaBIEHUIO U 00ECIIEUEHUI0 KayecTBa, MPUHIIMITBI U OCHOBHBIE MOJIOKEHUSI CUCTEMbI MEHEIKMEHTA
kauectBa (CMK);

- dbenepanbHbIe TOCYIaPCTBEHHBIE 00pa30BaTEIbHBIC CTAHIAPTHI BHICIIETO 0Opa30BaHUS
W/AIM CpeTHero MpodeccuoHaILHOTO 00pa3oBaHus; 00pa30BaTeIbHbBIE CTAHAAPTHI (MIPU HAJTHMYHH ).
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NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

- TEOPHIO U METOJIbI YIpaBiIeHUS 00pa30BaTeIbHBIMUA CUCTEMAMH,

- OCHOBBI TEJarOTUKH, (PU3UOJIOTHH, TICUXOJIOTHH;

— METOJIUKY MPOPECCHOHATHFHOTO 00pa30BaHUS;

- METOABl U CHOCOOBI HCIONB30BaHUS 0OpA30BATENbHBIX TEXHOJOTMHA, B TOM YHCIE
JTUCTAaHIIMOHHBIX;

- TEXHOJIOTHH pa3paboTku 00pa30oBaTeNbHBIX MPOrPaMM U UX KOMIIOHEHTOB;

- npaBuja BEACHUS JOKyMEHTAIIUHU 110 yueOHol padoTte;

- TEXHOJIOTUIO  OpraHu3allid  METOJIMYECKOW, Hay4dHO-METOAMYECKOH,  Hay4dHO-
UCCIIEI0BATENBCKON PaboTHI;

- COBpPEMEHHbBIE TEXHOJIOTHH, (GOPMBI M METObI O0OYyUEHUSI U BOCIIUTAHUS;

- IpaBuUJia U MOPSAOK MPECTaBIEHUs 00yJaromuxcs (CTyIEHTOB) K TOCYAapCTBEHHBIM U
MMEHHBIM CTUTICHAMSIM;

- HOPMAaTUBHBIE  JOKYMEHTBI, OINpEACISIONME CTAaTyC HAay4YHbIX  PaOOTHHUKOB,
MeIarOrMYecKX pabOTHUKOB, PYKOBOISIINX PAOOTHUKOB 00pa30BaTEIbHbBIX YUPEKICHUH;

- OCHOBHBIE METOJbI TIOWCKAa, cOopa, XpaHeHHs, OOpaOOTKH, MPEIOCTABICHUS,
pacnpocTpaHeHus: HHQOpMalMH, HEOOXOAMMOMN [UIsl OCYIIECTBICHUS HAy4YHO-HCCIEIOBATEIbCKOM
NeSTeIbHOCTH;

- HOBEMIlIMe METO/Ibl, CPEACTBA U MPAKTUKY IJIAHUPOBAHUS, OpraHU3alluu, IPOBEACHUS 1
BHEJPEHHUS HAyYHBIX UCCIIEJOBAHUI U Pa3pabOTOK;

- Hay4yHble TpOOJIEMBl B COOTBETCTBYIOIIEH OONACTH 3HAHWN, HAYKH, TEXHHKH,
HAMpaBIICHUsI PA3BUTHs OTPACId SKOHOMHUKHU, PYKOBOISIIME MAaTEPUANIBI BBIIIECTOSIINX OPraHoB,
OTEUECTBEHHBIC U 3apyOC)KHBIC JOCTIKECHHS TI0 TPOPMIIsiM Kadeap HHCTUTYTA,

- MeXaHU3MbI O(OPMIICHHS NTPAB UHTEIUIEKTYaJIbHONH COOCTBEHHOCTH;

- OCOOCHHOCTH  PETyJMpPOBaHUSA Tpylda TNEAArOrH4YeCKuX  pabOTHUKOB,  (OPMBI
MaTEepUaIbHOTO U HEMaTepUaIbHOTO CTUMYIUPOBAHUS PAOOTHUKOB;

- OCHOBBI YIIPABIICHUS IEPCOHATIOM;

- OCHOBHI YIIPABIICHUS TPOEKTAMU;

- OCHOBBI 9KOJIOTHH, S)KOHOMHUKH, TIPaBa, COIIMOJIOTUH;

- (MHAHCOBO-XO035HUCTBEHHYIO JESTEIHLHOCTh B 00pa30BaTEIbHON OpraHn3aluy;

- HOPSI0K JOKYMEHTO000pOTa B OpraHu3aIui;

- OCHOBBI TPYJIOBOT'0, aAMUHUCTPATUBHOT'O 3aKOHOAATEIHCTRA;

- TpeboBaHMUs K pabOTe Ha MEPCOHAIBHBIX KOMIBIOTEPAX, UHBIX JIEKTPOHHO-IIU(PPOBHIX
YCTpOMCTBAX;

— IpaBuia Mo OXpaHe TPyJa U MOKapHOM 6e30MacHOCTH.

1.6 Jlexan ¢akynpTeTra noguuHseTcs HenocpencTBeHHo pekropy UPHUTY, npopekropy 1o
y4aeOHOM pabore.

1.7  Ha Bpems orcyTcTBUS AeKaHa (pakynbTeTa (KOMaHAUPOBKA, OTIIYCK, OOJIE3HB U IIp.) €T0
00513aHHOCTH HCIIOJIHAET JIMLO, HA3HAaYEeHHOE B YCTAHOBJIEHHOM Mopsaake. JlanHoe nuio npuodperaer
COOTBETCTBYIOIIHME MpaBa M HECET OTBETCTBEHHOCTh 332 KaYECTBEHHOE MCIOJIHEHUE BO3JIOKEHHBIX Ha
Hero o0s3aHHOCTEH.

2 JNOJKHOCTHBIE OBA3AHHOCTHU
JlexaH (akynbTeTa BBINOIHAET CISAYIOIINE TOKHOCTHBIE 00SI3aHHOCTH:
2.1  PazpaOaTbIBaeT CTpaTeruio pa3BUTHA (aKyIbTeTa.

2.2  HM3ydaer pBIHOK 00pa3oBaTeIbHBIX YCIYT M PHIHOK TpyJda TO HaMpaBICHUIM
(crieranpHOCTSIM) MOATOTOBKM Ha (hakynbTeTe, oOecreuynBaeT ydeT TpeOoBaHM pBHIHKA Tpyla B
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o0pa3oBaTebHOM Iporiecce Ha (paKybTeTe.

2.3  OOecneunBaeT CHUCTEMAaTUYECKOE B3aMMOACUCTBHE C pabOTONATENsIMH, OpraHaMHu
rOCylapCTBEHHOW ¥  HCIOJHUTEIBHOW  BJIACTH, OpraHaMu  YOpaBleHHs  oOpa3oBaHUEM,
OpraHu3alMsIMM,  YUPEKACHUSAMH, TNPEANPHUIATUAMH, OJHONPOPHIBHBIMH  00pa30BaTENbHBIMU
OpraHM3alMsIMH C LEJIbI0 COBEPUICHCTBOBAHUS COAEPKAHMS, TEXHOJOTHHM M (OpPM OpraHuU3alHu
00y4eHHs CTYJCHTOB (CiTyIaTesneii, 00yqaronmxcs).

24  Kontpommpyer paboTy TO CO3M@HUI0 H  pean3anud  TpodecCHOHATBHBIX
00pa3oBaTeNbHBIX MPOTPaMM (B TOM YHUCIIC HHIAMBUAYAIBHBIX 00pa30BaTeNbHBIX MPOTPaMM), yUEOHBIX
IJIAHOB, IPOrPaMM y4EOHBIX KYpPCOB.

2.5 PykoBomutr  y4eOHOW, METONUYECKOW, BOCIUTATEIbHON, HAy4YHOH, HAy4YHO-
HCCIE0BATENIbCKOW,  HAyYHO-TIPOM3BOJCTBEHHONW  paOOTO;  KOHTPOJIMPYET H  PErYIUpyeT
OpraHu3aIMio yueOHOro mpoiecca.

2.6  Opranusyer pabOTy MO CO3JaHUIO HAYYHO-METOJUYECKOTO U y4eOHO-METOUUECKOTO
obecrieyeHns: yueOHO-BOCIIUTATEILHOTO MIpoIiecca.

2.7  OOecrieunBaeT BHEAPEHHE HOBBIX TEXHOJIOTHH OOYYCHHS W KOHTPOJS 3HAHHHN
oOyyaromuxcs, oOecreyuBaeT B IpolLecce HX OO0ydyeHus BHeApeHHe Iu(QepeHIMpOBAHHON U
MHIUBUAYAIbHON TOJTOTOBKH.

2.8  KoHTpoampyeT Ka4ecTBO MOATOTOBKHU CIICIHAIHCTOB (BBIITYCKHUKOB, CITyIIATENICH).

2.9 OcymiecTBisieT 001Iee PyKOBOACTBO W KOOPAMHAITMIO JIEATEIBHOCTH YYEOHBIX U
HAyYHBIX, HAY4YHO-MCCIICJIOBATEIICKUX, HAYYHO-TIPOU3BOJCTBEHHBIX IO/pa3/eiCHUl, TabopaTopHii,
HAy4YHBIX, TEXHUYECKUX CTYACHUYECKHUX KPY>KKOB, HAayUHBIX CTYJIEHYECKHUX OOIIECTB, BXOIALIUX B
cocTaB (pakynbTeTa.

2.10  OcymiecTBiaseT HAYyYHOE PYKOBOJCTBO 3a MPOBEACHUEM HCCIICIOBAHUN IO BaKHEUIIIUM
Hay4YHBIM Tpo0jemMaM, B TOM YHCIE€ MO0 HAay4YHO-TEXHHYECKUM IporpamMmamM, MPUHHAMAET
HEMOCPEACTBEHHOE YYacTHE B UX MPOBEACHUU.

2.11 Opraam3yeT ¥ NOJAEPKUBACT HAYYHO-METOJUYECKOE COTPYAHHYECTBO ITMKIOBBIX
KOMHUCCHH, Jpyrux mofpaszieieHuil ¢akynpreta ¢ 0a30BbIMH  y4eOHBIMH  3aBEACHUSIMH,
NPEINpPUATHIMH, OPTaHU3AIUSAME, OTPAcIeBbIMU Hay4YHO-HCCIIeA0BaTeIbcKUMU HHCTUTyTamu (H)
u uHCcTUTyTamMu Poccuiickoii akagemun Hayk (PAH).

2.12 VYuactByer B  (opMHpOBaHMHM  IIJJAHOB  HAyYHO-UCCIENOBATEIbCKUX  PadoOT,
KOOPJIUHUPYET JAEATEIbHOCTh COWCIIOJIHUTENEH, Y4acTBYIOUIMX B BBIIOJHEHUU pPabOT € IPYrUMH
YUpEXKIAECHUAMHU (OPraHU3ALMSIMH).

2.13 KoopaumHupyeT nesTeIbHOCTh Mpeacenarenei IMUKIOBBIX KOMHUCCHM, OO0y4YaroIuxcs;
OpraHu3yeT U KOOPIMHHPYET pabOTy CBOMX 3aMECTHTENEH MO HANpPAaBICHUSAM JCTATbHOCTH, a TAKKE
y4eOHO-BCIIOMOTATEILHOTO TIepcoHala (haKyabTeTa.

2.14 ObecneunBaeT BBINOMHEHHE (eAepabHBIX TOCYAApCTBEHHBIX 00pa30BaTEIbHBIX
CTaHAapTOB W/ Ui 00pa30BaTEIbHBIX CTAHIaPTOB.

2.15 Coszgaer ycnoBus st (opMupoBaHUs y oOydarommxcs (CTyISHTOB, CIyIIaTeNei)
OCHOBHBIX  COCTaBISIIOIIUX  KOMIIETEHTHOCTH,  OOECHEeYMBAIOIIEH  YCIEIIHOCTh  Oyayiuei
poeCCUOHATLHOMN IEATEIbHOCTH BBIITYCKHUKOB (CIyIIaTenei).

2.16 IlpencraBnsier Ha YTBEp)KICHHE PYKOBOACTBY YHHUBEPCHTETa OOpa3oBaTeIbHBIC
IIPOrpaMMbl U UX KOMIIOHEHTHI (yueOHbIe IJIaHbl, padoyue MporpaMmbl KypcoB, AUCUUIUINH, TEMATHKY
TUCHUIUIMH 1O BBIOOPY M (PaKyIbTaTUBHBIX KypCOB/ IUCHUIUIMH M JIp.), TE€Mbl BBITYCKHBIX
KBaJTM(UKAIIMOHHBIX PaloT.

2.17 VYwuyacTtByeT B pa3pabOTKe IMTATHOTO pacmucaHus GakynbTeTa ¢ y9eToM o0beMa u hopM
BBINOJIHAEMBIX Ha (paKyabTeTe y4eOHO-BOCTIUTATEILHON M IPYTUX BUJIOB PadOT.

2.18 VYwuyacTByeT B OpraHu3alii H MPOBEIACHUU NPO(HECCHOHATHLHO-OPUEHTAIMOHHON
paboThl, mpreMe o0yJaromuxcs ra (aKkyabTeT.

2.19 PykoBoauT paboOTOM MO COCTaBJIEHUIO pACHHUCAaHUS YYCOHBIX 3aHATHH, TpPHEMY
HK3aMEHOB, 3a4E€TOB, KOHTPOJIUPYET U 0000IIACT UX PE3YIbTATHI.
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2.20 OpraHusyeTr KOHTPOJIb U aHAIN3 CAMOCTOSTEIIbHONW PaObOThI 00yJarOIINXCS.

2.21  OcymiecTBisieT mepeBoJi o0yJarommxcs (CTyIeHTOB, chylaTelei) ¢ Kypca Ha Kypce, a
TaK)Ke JAOMYCK UX K 9K3aMEHAIIMOHHBIM CECCHSIM.

2.22 JlaeT paspelieHue Ha JOCPOYHYIO CcJady U Iepecaadyy KypCOBBIX 3K3aMEHOB.
[IpuHuMaeT perieHue o Jomycke ooyJaromuxcs (CTyJ€HTOB) K cAaue rocy1apCTBEHHBIX SK3aMEHOB, K
3alIUTe BBITYCKHON KBANU()PUKALMOHHON (AUTIIIOMHOM) paboThI.

2.23 KoHTponupyeT AesSTeNbHOCTh PYKOBOJIUTEICH Y4EOHBIX CTPYKTYPHBIX MOAPA3IACICHHUI
(baxynpTeTa 0 OpraHU3aIMH UTOTOBOI rOCyJapCTBEHHOM aTTECTAllUU BHIITYCKHUKOB.

2.24 TlpencraBisieT K 3a4UCICHUIO, OTYHCICHHIO M BOCCTAHOBIICHHIO OOYYAFOIIHXCS
(cTyneHTOB, ciymarenei).

2.25 Haznawaer crunenauu oOydarommuMmcs (CTyneHTaMm) (akyiabTeTa B COOTBETCTBHHU C
MIOJIOKEHUEM O CTHIICHHATIHLHOM 00€eCIIeYeHNU 00Yyqatomuxcs (CTyICHTOB).

2.26 OpraHu3yeT CBs3b C BBIMYCKHMKaMH, W3y4aeT KayeCTBO MOJTOTOBKH BBIMYCKHHUKOB,
y4acTBYeT B paboTe Mo TPYAOYCTPOMCTBY BHITYCKHUKOB (haKyIbTeTa.

2.27 BosrmaBnsger pabotry mo GOpPMHPOBAHMIO KAJApOBOM TOJUTHUKH  (aKymnbTeTa,
OCYIIECTBISIET COBMECTHO € 3aMECTUTEIISIMH M TpeACeaTesIMA IIUKJIOBBIX KOMUCCHI TIOJ00p KaJIpoB
MPenoaBaTesIbCKOro COCTaBa, y4eOHO-BCIIOMOIaTeIbHOIO MEpPCOHAaNa, UHBIX KaTeropHil mepcoHana,
OpraHU3yeT MOBBIIICHHE UX KBATU(UKAIIH.

2.28 PykoBoauT opraHu3amueil W TPOBEICHHEM YYECOHO-METOAMYECKHUX COBECIIAHHM,
CEeMHUHAPOB, HAYYHO-TIPAKTUYECKUX COBEIIAHUHN U KOH(PEPEHIIUH.

2.29 KoHTponupyeT OpraHU3alHI0 CTYJACHUYCCKHUX HAYYHO-TIPAKTHYECKUX KOH(MEpeHIUH B
paMkax (akynbTeTa, YHUBEPCUTETa U COACUCTBYET B3aMMOJACHCTBHIO MOJpa3JeieHuil (akynpTeTa C
OpyruMu o0pa3zoBaTeNIbHBIMH, HAyYHBIMH, TPOU3BOICTBEHHBIMH OpraHu3anusMu B PO.

2.30 OpranuzyeT, KOHTPOJHpYET YydacTHe (akyJbTeTa B MEXIYHApOJHOW Y4eOHOH,
HAaY4YHOU JeATEeIbHOCTH YHHUBEPCUTETA B COOTBETCTBUU ¢ yctaBoM MPHUTY.

2.31 PyxoBoauT paboToii coBeta (axyabTeTa, IUIAHUPYET €ro ACITEeIbHOCTh, OCYIIECTBIISET
pa3paboTKy MmIaHOB PabOTHI (PpaKyIbTeTa, KOOPAUHAIMIO UX C TJIaHAMHU paOOThl YHUBEPCUTETA, HECET
OTBETCTBEHHOCTH 32 MX BBIITOJHEHHE.

2.32 OcymiecTisieT o01ee pyKOBOJACTBO IOJATOTOBKOM YYEOHMKOB, YY€OHBIX M y4eOHO-
METOAMYECKUX TMOCOOMA MO IUCHMIUIMHAM (KypcaM) pealu3yeMbIX 00pa30BaTENIbHBIX IMPOrpamMM,
KOOpIUHUPYET MX PpELUEH3UpPOBaHHE, OpraHu3yeT u3JaHue YyueOHOW, YyueOHO-METOAUYECKOI
JUTEPATYpHI.

2.33 OOecrieunBaeT BBHIIOTHEHUE YU€OHOM, HAYYHOU, HAYIHO-UCCIIEA0BATEIbCKON pabOTHI.

2.34  OtuuThIBaeTCS O CBOEH paboTe mepea Y4eHBIM COBETOM (aKyJIbTETa, YICHBIM CBETOM
yHUBepcuTeTa (pu HEOOXOAMMOCTH) MO OCHOBHBIM BOMpPOCaM Y4eOHO-BOCIUTATEIHHOW, HAYIHO-
MCCIIEI0BATENBCKOM, HAYYHO-METOJUUECKOM NesITeIbHOCTH (paKymbTeTa.

2.35 OpraHusyeT CcOCTaBJICHHUE W TMpeAcTaBieHUE (DAKyIbTETOM TEKyImed W OTYETHOMU
JOKYMEHTAIMH PYKOBOJICTBY 00Pa30BaTEIbHOTO YUPEXKICHUS, B OpraHbl YIPaBICHUs 00pa30BaHUEM.

2.36 OOecrieunBaeT CBS3b C OAHONPODHIBHBIMA 00pa30BATEIBHBIMU YUPESKICHUSIMHU C
IEJIBI0 COBEPILICHCTBOBAHUS COJIEP)KAHMSI, TEXHOJIOTMUA M (HOpM OpraHu3aluyd OOy4YEeHHUsS CTYIEHTOB,
(cymiareneit).

2.37 BpIOOpOYHO KOHTPOJHMPYET METOJIMKY M KaueCTBO IMPOBENIEHHS YYEOHBIX 3aHITHH,
HK3aMEHOB, 3a4YETOB.

2.38 IIpoBomuT paboTy MO YKPEIJICHHIO M Pa3sBUTHIO MaTEPUAIbHO-TEXHUYECKOH Oa3bl
(dakynpTera.

2.39 Coszgaer W YMTaeT Kypchl MO JIUCHMIUIMHAM, NpENnojaBaeMbIM Ha (akynbTeTe, B
YCTaHOBJICHHOM B YHMBEPCUTETE MOPSIIKE U 0OBbEME.

2.40 KoHTponupyeT BbINOJIHEHHE OOy4YaroIMMHUCS (CTyAEHTaMH, CIyIIATeNsiMH) H
paboTHHKaMHU (paKyabTeTa MPaBUII IO OXPaHE TPY/la U TOKapHON O€30MacCHOCTH.

2.41 Onmnpexnenser cepy NpUMEHEHHs PE3yJIbTATOB HAYYHBIX HCCIEIOBAHUN U Pa3pabOTOK U
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o0ecrneunBaeT PyKOBOACTBO IPAKTHUECKON peain3anueii 3Tux pa3paboTok.

2.42 Cobmopgaer Ycra UPHUTY, npaBuiia BHyTpEHHETO TPYAOBOTO PACHOPSAKA.

2.43 CnocoOCTBYeT MpPaBOBOW 3alIUTe HHTEIIEKTYaJIbHON COOCTBEHHOCTH YHHMBEPCHTETA,
IIOJIyYEHHOU B pe3yJIbTaTe HAYYHOU JECATEIbHOCTH.

2.44  TlpencraBiseT ¢pakyabTET HA yUEHOM COBETE YHHBEPCHUTETA.

2.45 OOecneunBaeT HCIOJHEHHE pPACIOPSHKCHUH aJMUHUCTPAIlMM  YHMBEpPCHTETa H
KOHTPOJIHUPYET X0/ UX BBIMOTHEHHUS.

2.46 OxasplBaeT COJCIHCTBHE MAMPEKIUH CTYJCHUECKOTO TOpOJKa M aJMHUHHCTPALUU
YHUBEpCUTETA B MOJJACPKAHUM MOPAJIKA B KOpIycax OOIIEKHUTHUH, 3aKPEIUICHHBIX 3a CTyJIeHTaMH
¢bakynbTeTa.

247 B mpenenax cBoedl KOMIETEHIIMW HM3ACT PACTIOPSDHKEHUS M yKa3aHWs, 00s3aTelbHBIC
JUIS1 BCEX CTY/ICHTOB U COTPYAHUKOB (haKyIbTETa.

2.48 CnocoOCTBYeT YCTaHOBJICHHIO TyMaHHBIX, HPAaBCTBEHHO 3J0POBBIX OTHOIIECHWUW B
CTY/IEHYECKOH Ccpejie M KOJUIEKTUBE COTPYIHUKOB (paKyibTeTa.

249 CoOmromaer mopsaoK pabOThI CO CIIYXKEOHOW JOKyMEHTamuedl W uHpopManueu, He
pasrjamaer  CBEJCHMSA, COCTABISIOUIME  CIY)KEOHYI0, KOMMEpPYECKYyI0 TalHy W  HHYIO
KOH(MUIEHIMATbHYI0 HWH(OPMALIMIO, a TaKX e CBEACHMS, CTaBIIME €My H3BECTHBIMU B CBSI3H C
MCTIOJTHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH, B TOM UYHMCIIE CBEICHUS, KAcaloIUecs YacTHOW KHU3HHU U
3I0pOBbSl COTPYJHUKOB, OOYYalOIIMXCS M HWHBIX TpakJaH WM 3aTparuBarollie HUX YecTb U
JOCTOUHCTBO.

2.50 OOecrieunBaeT COXpPAaHHOCTh HAXO/ISIINUXCS HA UCIIOJTHCHUH CITY)KEOHBIX JIOKYMEHTOB.

2.51 Bemonuser TpeOoBaHMS K BEIEHHUIO JOKYMEHTAlMM B COOTBETCTBUU C CHUCTEMOM
MEHEI)KMEHTa KayecTBa.

2.52 Cobmomaer HOpMBI NPOGECCHOHATBLHON ATHKH M IpaBHJA JEJIOBOTO TOBEICHHUA, a
TaK)Xe He JIOMyCKaeT WHbIe JeWUCTBUSA (B TOM YHCIIE aMOpajbHOE MOBEACHUE), CIIOCOOHBIE HAaHECTH
yuep0 permyTauuyd UM aBTopuTeTy PaGoTomarens, BO3IEpKUBAEeTCsA OT MOBEICHHS, KOTOPOE MOTJIO
Obl BBI3BaTh COMHEHHUE B I0OPOCOBECTHOM HUCIIOJIHEHUH UM CBOUX O0S3aHHOCTEH.

2.53 BrpimonHseT 00513aHHOCTH B 00J1aCTH 3aIIUThHI HACEICHHS OT YpE3BBIYaWHBIX CUTYallUl U
I'O na ocHoBanuu 3axkoHOB Poccuiickoit denepanu, odecreuynBaeT COONMIOACHIUE HOPM OXPaHbl TPYia
U TEXHHUKH 0€30MacCHOCTH.

2.54 He nomyckaer B cBoedl NpodeCCHOHATBHOM NEATeTLHOCTH NPHCBOCHUE aBTOPCTBA
(myaruar) Wi MHble HapyIIEHHsI aBTOPCKOTO MpaBa.

3 TIPABA

JlekaH QakynpTeTa UIMEeT IpaBo:

3.1 ToroBUTh MpENIOKEHUS PYKOBOACTBY YHUBEPCUTETa IO PA3BUTUIO, YIyUIICHUIO
IEATeNbHOCTH (aKynbTeTa, YHUBEPCUTETA.

3.2  VYyacTBOBaTh B OOCYXIEHHH M PEIICHHUH BOIPOCOB JEATEILHOCTH YHUBEPCHUTETA,
(dakynpTeTa, Y4eOHBIX TOIpa3ICICHUN.

3.3  IlpencraBnsiTh PyKOBOJICTBY YHUBEPCHUTETa AOKYMEHTHI O MOOIIPEHHUU COTPYIHUKOB
¢axynpTeTa 1 00y4JaroIMXCsl, 0 IPUMEHEHHN K HUM JTUCIUIUIMHAPHBIX B3BICKAaHHUH.

3.4  IlpucyrcTBoBaTh Ha y4eOHBIX 3aHATUSAX NpenojaBarenel (akyiabTeTa, a Takke Hpu
MPOBEICHNH SK3aMEHOB M 3a4ETOB.

3.5  JlaBaTh MOAYMHEHHBIM €My COTPYAHUKAM MOPYUEHHUS U 33JaHHs 110 KPYry BOIPOCOB,
BXOJAIINX B €T0 JJOJDKHOCTHBIC 00SI3aHHOCTH.

3.6  TpeboBaTh OT COTPYAHHMKOB (akynbTeTa HAIJICKAILEro BBIIOJIHEHUS  HMH
JOJDKHOCTHBIX 00S3aHHOCTEH 1 COOTIOIEHHS IPABHJI TPYAOBOTO PacIoOpsiIKa.

3.7  Bcerymate BO B3aMMOACHCTBHE C MOJPA3JCICHUSMHU YHUBEPCUTETa M CTOPOHHHMHU
YUPEKICHUSAMH, U OPTaHU3AIMAME JUIS PEIICHHUS OTIEPATHBHBIX BOIPOCOB ACATEIFHOCTH (aKyIbTeTa.
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3.8  IlpencraBnsTh MHTEpeChl yHHBEpcUTeTa U (akylnbTeTa B CTOPOHHUX OpPraHU3alMsIX U
YUPEXKICHUSIX TI0 BOIPOCAM, OTHOCSIIIMMCS K KOMIIETCHIIUHU JeKaHa PaKyabTeTa.

3.9  JlokmangeiBaTh HEMOCPEACTBEHHO PEKTOPY O CYHISCTBYIOHIMX IpoOjIeMax MpH HCIOJ-
HEHUU CBOUX TPYJOBBIX O0S3aHHOCTEH.

3.10 3ampammBarh y pyKOBOAMTENEH CTPYKTYPHBIX MOJAPA3JEICHUN U MHBIX CHEIMAINCTOB
nH(OPMALIHIO U JOKYMEHTBI, HEOOXOIUMBIC JJIs1 BHITIOJTHEHHS CBOUX JTIOJDKHOCTHBIX 00S3aHHOCTEH.

3.11 3aka3pIBaTh 3a CYET BBIACISIEMBIX (DaKYyJIbTETy CPEACTB HEOOXOIMMOE 00OpyAOBaHME,
MaTepUaIbHbIC PECYPCHI WIIH OIUIAYMBATH YCIYTH JPYTHX OPTaHHU3AIIHA.

3.12 becnnaTHO MOIB30BATHCS YCIyraMu OMOIMOTEKH.

3.13 TpeboBaTh OT aTMHUHHMCTPALMU YHHBEPCHUTETAa OPraHU3alMOHHOTO M MaTepHalbHO-
TEXHUUYECKOro oOecredyeHusi CBOEH esITeNbHOCTH, a TaK)Ke OKa3aHUsl COJCHCTBUS B HCIOJHEHUH
CBOMX JOJDKHOCTHBIX 00sI3aHHOCTEH U MpaB.

3.14 TpeboBaTh OT aAMUHUCTPAIIMH YHUBEPCUTETA IOPUINYECKOTO 3aKPEIUICHUS aBTOPCTBA
Ha O0BEKTHI MPOMBIIIJICHHON U HHTEJUICKTYAITbHONW COOCTBEHHOCTH.

3.15 OOxanoBaTh TpHUKa3bl W PACHOPSDKEHUS AIMUHUCTpPAIlMA  YHUBEpPCUTETa B
YCTaHOBJIEHHOM 3aKOHOZATEIbCTBOM MOPSIKE.

3.16 BnaocuTh Ha paccMOTpeHHE coBeTa (DaKyJbTeTa BOMPOCHI, CBS3aHHBIE C
COBEPILICHCTBOBAHHEM yUEOHOTO MPOIECCa U MOBBIIICHUEM KaueCcTBa IMOATOTOBKHU CTYICHTOB.

3.17 Tlonmp30BaThCsi BCEMH TPYAOBBIMH TpaBaMH B COOTBETCTBUU C JICUCTBYIOIIMM
TPYZIOBBIM 3aKOHOATENbCTBOM Pocculickon denepanuu.

4 OTBETCTBEHHOCTbD

4.1  Jlexan ¢akynapTeTa HECET OTBETCTBEHHOCTh 3a:

- Ocyl1iecTBiIeHNE BO3JIOKEHHBIX HA HUX JOJDKHOCTHBIX 0053aHHOCTEH.

- Opranuzanuio cBoel pabdoThl, CBOEBPEMEHHOE M KBAJTU(UIIMPOBAHHOE BBHIMOIHEHUE
MPUKA30B, PACIIOPSDKEHUH U MOPYYEHHM BBIIIECTOSINEr0 PyKOBOJICTBA, HOPMATHUBHO-TIPABOBBIX aKTOB
10 CBOEH NEITEILHOCTH.

- O06paboTKy, XpaHeHHe, PaCIPOCTPAHEHUE TEPCOHABHBIX TAHHBIX.

- Pasrnamenue cBeneHUi, COCTABISIONIMX CIYKEOHYI0, KOMMEPYECKYI0 TallHy ¥ WHYIO
KOH(PHUACHITMATHHYIO HHPOPMAIIHIO.

- PammonansHoe #  3(QQEKTHBHOE WCIOIb30BAHUE MATEPHATBHBIX U (DUHAHCOBBIX
peCypcoB.

- CoOnroneHne mpaBuil BHYTPEHHETO TPYIOBOIO paclopsjka, TEXHUKH O€30MacHOCTH,
MOKapHOW O€30MaCHOCTH.

- Benenue noxymeHTauu, NpeayCMOTPEHHON JOIDKHOCTHBIMHU O0SI3aHHOCTSMU.

- [IpenocraBiieHue B YCTAaHOBJICHHOM MOPSIIKE OTYETHOM W MHOW MH(OPMAIIUHU MO CBOEH
JeSITeTbHOCTH.

- JlocTOBEepHOCTh MH(pOPMALINH, NTEPEIaBaeMOI B BBIIIECTOALINE OPraHU3alUU, TPETbUM
JIULIAM.

- OpraHu3anuio onepaTuBHON, KaYeCTBEHHOW MOJTOTOBKU M UCIIOJHEHHUS JOKYMEHTOB,
BE€JICHUE JIeJIONPOM3BOJICTBA B COOTBETCTBUU C JCHCTBYIOIIMMU MPaBUJIAMHU U HHCTPYKLIHUAMHU.

- ObecnieueHre COXpaHHOCTH UMYILECTBA, HAXOIAIIETOCS B €T0 PACTIOPSIKEHUH.

- KuzHb, 310poBBE U 6€30MACHOCTH CTYJCHTOB B IIEPHOJ 00pa30BaTEIBHOTO MPOLECcCa.

- KavecTBo opranuszanuu 1 npoBeieHus yu4eOHOM U yd4eOHO-METOAMYECKON PabOTHI.

- HeBbimonHenne y4eOHOro MmijiaHa M rpaduka yuyeOHOTO mpolecca B COOTBETCTBUH C
YTBEP>KIACHHBIMH IIPOrpaMMaMH, KaJICHAAPHBIMU IIJIAHAMU M pacTIiCaHUEeM 3aHSATHIA

- Hapyienue npas cTyJeHTOB 1 paOOTHUKOB MOAPA3CICHHS.

- PaboTy B yci0BUsSX Upe3BhIUAHHBIX CUTYAIUH.
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4.2  PaboTHHKY 3alperiaeTcsi HMCIOJIb30BaTh CIY)KEOHOE MOJIOKEHUE, 00pa3oBaTelbHBIN
nporecc As MOJUTUYECKON aruTanuy, NPUHYKACHUS OO0YyJaroluXcs, COTPYIHUKOB M WHBIX JIHII
YHHUBEPCHUTETA K MPUHATUIO OJUTUYECKHUX, PEITMIHO3HBIX WM UHBIX YOEXKAECHUH 1100 0TKa3y OT HHUX,
JUISL Pa3KUTraHusl COLMAIbHOM, PacoBOM, HAIMOHAIBHOW WM PEIUTHO3HOM PO3HM, I aruTaluu,
IpOoNaraHAupyIoed HCKIYUTEIBHOCTh, IPEBOCXOJACTBO JHMOO HEMNOJHOLUEHHOCTh TIpa)aaH IIo
IIPU3HAKY COLMAIIBHOM, PACOBOM, HAIMOHAIBHOM, PEJIUTMO3HON WIH S3bIKOBOM IIPUHAMJIEKHOCTH, UX
OTHOLICHMSI K PEJIUIMH, B TOM YHUCIE IOCPEACTBOM COOOLIEHHS OO0YYaroIUMCSI HEIOCTOBEPHBIX
CBEeIEHUI 00 MCTOPUYECKUX, O HALMOHAIBHBIX, PEIMTHO3HBIX U KYJAbTYPHBIX TPAIUIMAX HApOJIOB, a
TaKXke JUIsl TOOYXIeHHUs 00y4JaroUIUXCsl, COTPYJHUKOB YHUBEPCUTETA K JEHCTBUSAM, IPOTUBOPEYALLIUM
Kouncturynuu Poccuiickoit ®deneparuu.

4.3  VYcraHoBIIGHHE B TOpPSAKE, MPETyCMOTPEHHOM 3aKOHOAATEIbCTBOM Poccuiickoi
denepany, B OTHOIIEHWHM pabOTHUKA (akTa COBEPLICHHS KOPPYNLUHMOHHBIX  JEHCTBUI
(3noynorpebieHne T0JIKHOCTHBIM IMOJIOKEHUEM, Jadya B3ATKHU, MOITY4YE€HHE B3ATKH, 3J10yNOTpeOieHne
MOJTHOMOYUSIMH, KOMMEPUECKUH MOJAKYT JTMO0 MHOE HE3aKOHHOE MCIOJIb30BaHUE (DU3MUYECKUM JIULIOM
CBOET0 JIOJUKHOCTHOT'O IOJIOKEHMSI BOIIPEKH 3aKOHHBIM MHTEpecaM OOIIECTBa U rOCylapcTBa B LENIX
IIOJIyYEHUsI BBITOJBl B BMJE JIEHET, LIEHHOCTEH, MHOIO0 MMYIIECTBA WJIH YCIYI HUMYILIECTBEHHOTO
XapaKkTepa, WHBIX MMYIIECTBEHHBIX MpaB Uil ceOd WIM A TPEeTbUX JMI JIMOO HE3aKOHHOE
NPEJOCTaBIEHUE TAaKOW BBIFOJABl YKA3aHHOMY JIMIy JPYTUMH (U3WYECKUMHU JHLIAMU U (UJIH)
COBEpLICHHE JaHHBIX JESHUN, OT MMEHM WM B MHTEpecax YHUBEPCHUTETAa) KBAIM(UIUPYETCS
PYKOBOJICTBOM YHHBEpPCHTETa B KAauyeCTBE IMPOCTYNKa M BJIEYET NpPUMEHEHHE K pabOTHHKY Mep
JUCLIUILUIMHAPHON OTBETCTBEHHOCTH.

4.4  3a papyleHHe 3aKOHOJATEIBHBIX W HOPMATHBHBIX aKTOB JeKaH (P aKyabTeTa MOXKET
OBITh MPUBJIEYEH B COOTBETCTBUU C JACUCTBYIOIIUM 3aKOHOJATEIbCTBOM B 3aBHUCUMOCTH OT TSKECTU
IIPOCTYIKA K AUCLUIUIMHAPHON, aAMUHUCTPATUBHON U YTOJIOBHON OTBETCTBEHHOCTH.

5 B3AUMOOTHOHEHUA (CBA3H 11O JOJKHOCTH)

[ponaykmus, nokymeHTanus, HGOpMALIUS, KOTOPYIO
JeKaH paKynbpTeTa

[Tonyuaet [IpenocraBnser
[Tpukassl. Pactiopsixenus.
CBenieHus ¥ pacopsKEHUS 110
3ampocsl. [Ipukas3sl Mo THIHOMY AIIDOCAM
Pextop UIPHUTY COCTaBY. p
KannunaroB Ha HasHaueHUE
Crparerndeckue 1iaHbl pa3BUTHS
3aMECTUTENSIMU JIeKaHa.
YHUBEPCUTETA.
[Ipoektop no | [Ipukassl, pacropsoKeHus, OT4eTsl 0 poeNnaHHOM paboTe
yaeOHol paboTe MOPYYCHUS. [Tnaner paboTsl hakynpTeTa
IIpopexTopsl o
CBeneHus M pacoOpsKEHHUS 110
HaIpaBJIECHUSIM Pacniopspxenusi, nopydeHust
3aIpocam.
JESITEIIbHOCTH
Ynpasnenue no N
Jluctku BpemeHHOU
pabote c | CnpaBku ¢ mecta paboThI,
HETPYAOCIIOCOOHOCTH, 3asIBJICHUS
MEPCOHAIOM U | BBIIHMCKHU U3 IPUKA30B
JUYHOTO XapakTepa
00ydJarmuMucs
Ynpasnenue
JInunbie cripaBKu 0 pazmepe Tabenp yuera pabodero BpeMeHH
TUTAHUPOBAHMUS, . .
3apabOTHOM IIaThI JlucTku BpeMeHHOMI
OyXTaJITepCKOTO
HETPYIOCTIOCOOHOCTH K OTLIIaTe
ydera u ayauTa
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Otnen
MOHUTOPHHTA U [IpennoxeHus 1Mo ynydmeHuIo
KauecTBa TpeboBanuss CMK P yaya
NesITeNIbHOCTH
00pa3oBaTeNbHBIX
yCJIyT
Nudopmanuro ais popmupoBaHust
rOZIOBOTO OTYETA.
PykoBoautenu Kangunarypsl Hay4yHO- [Tpukassi.
y4eOHBIX MeIarOrMYECcKOro U y4eOHo- Pacniopsixenus.
noipa3iesieHui BCIIOMOTaTENIbHOTO TIepCoHaIa. WNudopmanuio o pakynprere.
3aKIIoYeHNs Ha y4eOHbIE TTOCOOHS.
CBeneHus 1o 3arnpocam
PA3PABOTAHO:
HAaUMEHOBAaHHE JOJIKHOCTH MOJIHUCH pacirdpoBKa HOIMUCH
«_» 20 r.
COI'JTACOBAHO:
[TpopekTop mo yueOHoOMI
pabote
MOJIHUCH pacmudpoBKa MOANUCH
« » 20 r.
Hauvaneauk ynpasienus
TUTAHUPOBAHMSI, OYXTaJTepPCKOTO
ydera u ayauTa MOJIHUCH pacmudpoBKa MOANUCH
« » 20 r.
Hauvaneauk ynpasienus
1o paboTe C MepcoHaIoM
1 00yJaronuMuCs MTOATHUCH pactudpoBKa MOIMUCH
« » 20 r.
PykoBoauTens ropuandeckon
CITY>KOBI MOATNCH pacuudpoBKa HOAIHCH
« » 20 r.
3aM. HayaJIbHUKA OTIENA
MOHHUTOPHHTA M KauecTBa
00pa3oBaTeNbHBIX YCIYT
MOJIHUCH pacmu@poBKa MOANNUCH
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WHCTPYKUUHI U YIIPABICHUIO UMU
JIMCT 03HAKOMUIIEHHS € J0JKHOCTHOM HHCTPYKIMei*
AekaHa ¢gakyJbTeTa
HaMMCHOBAHUC MHCTUTYTA
N.0. ®amnausn OtMeTKa 00 OTMmeTKa 0 Jlara IMognmucn
COTPYAHHMKA 03HAKOMJICHMH MOJIyYeHUH
c KONMH
JOJIKHOCTHOM JOJIKHOCTHOM
HHCTPYKIMEH | MHCTPYKUIMHU HA
PYKH
[O3HnakomiieH] [[Tomyumn] [00.00.0000[ [BaHoB]

4

DPYKU», 0amy 03HAKOMAEHUs/ NOTYYeHUss KORUU HA PYKU, NOORUCH, PACUUDPOBKY NOORUCU
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Ipuioxenne 4 MakeT J10/JSKHOCTHOI HHCTPYKIMH 3aBeayoiero kadgeapoii

(oGs3aTenbHOR)
®I'bOY BO UPHUTY
«pKyTCcKuii HAIMOHATBHBIN
UCCIIEN0BATEIBbCKUN TEXHUYECKUI JI0JDKHOCTHAsE MHCTPYKIUS Jluct N
YHUBEPCUTET» 3aBeAyromero kadeapoit Bcero mictoB N
[HaumeHOBaHME CTPYKTYPHOTO
0/Ipa3/IeIeHus ]

MuHHCTEpCTBO HAYKH U BBICIIEro oOpa3oBanus u Poccuiickoit @enepanuu
denepanbHOE rocyIapCcTBEHHOE O10KETHOE 00pa30BaTeNbHOE YUPEKICHHE BBICIIIETO 00pa3oBaHuUs

«pKyTCKUiA HAITMOHAJIBHBIN UCCIIEIOBATEILCKUI TEXHUYECKUH YHUBEPCUTET»

YTBEPXKIAIO
Pextop UIPHUTY

« » 20 r.

JOJKHOCTHASA HHCTPYKIUA

3aBeaymouero kageapou

(HanMeHOBaHHE Kadeaphl)

1 OBIIME INIOJIOXKXEHUSA

1.1  3asemyroumii kadenpoil pyKoOBOAMT 0Opa30BATENbHOM M HAyYHOH JESITEIBHOCTHIO
kadeapel, o0ecreuynBaeT MJIAHUPOBAHUE €€ JIeITEIbHOCTH, ()YHKIIMOHUPOBAHWE, Pa3BUTHE U 00IIEe
PYKOBOJICTBO COTPYIHUKAMHU Kadeaphl.

1.2  3aegyrommii  kadeapoil OTHOCHUTCA K HAYYHO-TIEarOTHYECKHUM  paOOTHUKAM,
KaTeropuu mpogeccopCKO-MPeno1aBaTeIbCKOro COCTaBa.

1.3 Ha nmomxHOCTh 3aBemyromiero kadeapold MpUHUMAETCS JIMIO, BBICIIEE OOpa3oBaHUE,
HAJIMYME YYCHOU CTETNICHH M yYEHOTO 3BaHHUS, CTaX HAyYHO-TIEJArormueckoi paboThl uiu paboThl B
OpraHM3alysIX [0 HANPABICHUIO MPOPECCUOHANTBHON AESITETbHOCTH, COOTBETCTBYIOLIEH ACSITETLHOCTH
Kadenpel, He MeHee 5 JeT.

1.4 N36panue Ha TOHKHOCTH 3aBeAyHOMIEro Kadeapoi MPOBOIUTCS Ha 3aC€JaHUN YUYEHOTO
COBETa YHUBEPCHUTETa IyTE€M TAHHOTO TOJIOCOBAHHS B COOTBETCTBHM C llolokeHHWEM O MOpSIKe
BBIOOPOB, 3aBeNyIOMUX Kadeapamu.

1.5 TIlpuem Ha paGoTy W yBOJIbHEHHE 3aBeAylomiero Kadeapoid ohopMiseTcss MPHUKa3oM
peKTopa.

1.6 3asemyromuii kaeapoi JOKEH 3HATS:

- 3aKOHBl M HHBIE HOpPMaTUBHBIE akThl Poccuiickoit denepanuu MO BOMNPOCAM BBICHIETO
o0Opa3oBaHuS,
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- jokanbHble HopMaTuBHbIE akThl UPHUTY, B ToM umncne YcraB yHHBEpCUTETA, MOJUTHKY B
obnacTu KadecTBa; TPeOOBAHUSI CTAHIAPTOB MO YIPABICHUIO U OOECIICUYCHUIO0 KauyecTBa, IPUHIIUITBI U
OCHOBHBIC TTOJIOKEHHUS CUCTeMbI MeHepDkMeHTa kadecTBa (CMK);

- (hemepanbHBIC TOCYAAPCTBEHHBIC 00pa30BaTENIbHBIC CTAHAAPTHI BHICIIETO 00pa30BaHUS;

- TEOPHUIO U METO/IbI YIIPaBIEHUS 00pa30BaTEIbHBIMU CUCTEMAMU;

- IOPSJIOK COCTaBJICHHSI YI€OHBIX TIAHOB;

- OCHOBBI Me1aroruku, GU3NOIOTHH, ICUXOJIOTHH;

- METOJIUKY TIPO(hEeCCHOHATTLHOTO 00pa30BaHUs;

- MeToAbl U CrnocoObl HCIHOJB30BaHUS OOpPa30BaTENbHBIX TEXHOJOTWH, B TOM YHUCIE
JTUCTAHIIMOHHBIX;

- TEXHOJIOTHH pa3paboTKu 00pa3oBaTeNbHBIX TPOrpaMM U UX KOMIOHEHTOB;

- IpaBWJIa BEJICHUS TOKYMEHTAIIMH 10 Y4eOHOU paboTe;

- TEXHOJOTHIO  OpraHu3alMM  METOJWYECKOM,  Hay4YHO-METOJWYECKOM,  HaydHo-
UCCIIEI0BATENBCKOM PabOTHI;

- COBPEMEHHBIE TEXHOJIOTUH, (OPMBI U METOIbI O0YUYEHHUS U BOCIIUTAHUS;

- MpaBujia ¥ TOPSAIOK MPEICTaBICHHUS OOy4Yaromuxcsi (CTYIACHTOB) K TOCYAapCTBEHHBIM H
MMEHHBIM CTUTICHAMSIM;

- HOpMaTHBHBIC JTOKYMEHTHI, OTPECISIONINE CTaTyC HAYYHBIX PAOOTHUKOB, MEAATOTUIECKUX
pPabOTHHUKOB, PYKOBOIAIIMX PAOOTHHUKOB OOpa30BaTENIbHBIX YUYPEKIECHUHM BBICIIETO OOpa30BaHUS,
O0COOCHHOCTH PETryIMPOBAHUS HX TPY/a.

- OCHOBHBIE METOIBI TOWCKa, cOopa, XpaHEHHUs, oOoOpabOTKH, MPEAOCTaBICHHUS,
pacipocTtpaneHuss WHQOpMAMKH, HEOOXOAMMON [UIsl OCYIIECTBICHUS HAYYHO-HCCIEAOBATEIHCKOM
NesITeNIbHOCTH;

- HOBEHUIIME METOMBI, CPEICTBA M NPAKTHKY IUIAHUPOBAHUS, OPTaHW3aI[UH, MPOBEACHUS U
BHEJIPEHUS HAYYHBIX UCCIICIOBAHUN U pa3pabOToK);

- ME€XaHU3MbI 0()OPMJICHHSI TPAB UHTEIUICKTYaIbHOW COOCTBEHHOCTH;

- OCHOBBI YIIPaBJICHUS IEPCOHATIOM;

- OCHOBBI DKOJIOTHH, SKOHOMUKH, TIPaBa, COLUOJIOTHH;

- (pHAHCOBO-X03SMUCTBEHHYIO JEATEILHOCTh B 00pa30BaTEIbHON OpraHu3aluy;

- IOPSI0K JOKYMEHTO000POTa B OpraHn3allny;

- OCHOBBI TPYI0BOT'0, aIMUHUCTPATUBHOTO 3aKOHOJATENIbCTBA;

- TpeOoBaHHs K paboTe Ha NEPCOHAIBHBIX KOMIIBIOTEpaX, HHBIX 3JIEKTPOHHO-LU(PPOBBIX
YCTpOMCTBAX;

- IpaBWJIA TI0 OXpaHe TPy/Ia U TMOXKAPHOH 06€30MaCHOCTH.

1.7  3aegyrommii kadenpoit moTIMHACTCS HETTOCPEICTBEHHO TUPEKTOPY HHCTUTYTA.

1.8 Ha Bpems orcyrcTBUS 3aBedyromiero kagenpoi (KOMaHIMpPOBKA, OTMYCK, OOJNE3Hb H
Ip.) ero OOS3aHHOCTH HCIIOJIHSAET JIMIIO, Ha3HAYEHHOE B YCTAHOBJIEHHOM mopsnke. J[aHHOe U0
npuoOpeTaeT COOTBETCTBYIOIME IpaBa M HECET OTBETCTBEHHOCTh 3a KayeCTBEHHOE MCIIOIHEHHE
BO3JIO’KEHHBIX Ha HETO 00s3aHHOCTEH.

2 JOJ/KHOCTHBIE OBA3AHHOCTH
3aBenyromuii kKadeapoil BEIOIHSIET CIEAYIONINE JOKHOCTHBIE 00S3aHHOCTH:

2.1  PazpabaTbIBaeT CTpaTEeTHIO pa3BUTHS JACATEIBHOCTH Kadenpbl IO HarpaBJICHUSIM
MOJITOTOBKH.

2.2  VYKpersieT U pa3BUBAeT BHEIIHHUE CBS3U C PabOTONATENSIMH U OpraHaMH YIpPaBICHHS
o0pazoBaHHEM.

2.3 OcymiecTBisieT aHaidW3 pbIHKA 00pa3oBaTeNbHBIX YCIYT M pbIHKa Tpyxa II0
HAaIpaBJICHNSAM MTOITOTOBKH CIICIIMAINCTOB Ha Kadepe.
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24  ®opmupyeT IPeaIOKESHHS M0 YIYUIIICHUIO BEICHHUS yudeOHOTo mpoliecca mo npoduiio
Kadenpsl.

2.5  Opranmsyer MexkadeapaibHOE, MEKBY30BCKOE, MEKIYHApOIHOE B3aMMOJICHCTBHE
npernoiaBaTeneit kageapol.

2.6  OOecrieunBaeT BBHINOJHEHHE (EIEePATBHOTO TOCYAapPCTBEHHOTO 00pa30BaTEIHHOTO
cTanzapTa/ 00pa3oBaTeNIbHOTO CTAaHAAPTA.

2.7  Co3maer ycnoBusi uisi (GOpPMHpPOBaHMS y OOydaromuxcs (CTYIEHTOB, CITYIIATEICH)
OCHOBHBIX  COCTAaBIISIIOLIMX  KOMIIETEHTHOCTH,  OOecneuuBaiomied  yCHemHoCTh  Oynymeit
npodeccnoHaNbHOM e TEIbHOCTH BBIITYCKHUKOB.

2.8 PaspabaTbIBaeT CUCTEMY KauecTBa MOJTOTOBKH CIIEIIMATMCTOB Ha Kadempe.

2.9 Onpenenser menarorndyeckue METOIbl M CpPeACTBAa OOy4YeHHUs B IIENAX OOecredeHus
BBICOKOT'0 KayecTBa yueOHOTO Mpolecca.

2.10 Opranusyer NpoBeICHUE U KOHTPOJUPYET BBHITOTHEHUE BCEX BUIOB YUCOHBIX 3aHITHI
o BceM (hopmMam 0OydeHHSI.

2.11 BwiGopouHo mocemaer yueOHbIe 3aHATHS MPO(HECCOPCKO-TPENIOaBaTeILCKOTO COCTaBa,
KOHTPOJIMPYET METOAUKY M KaueCTBO MPOBEACHHS YUCOHBIX 3aHATHH, IK3aMEHOB, 3a4€TOB.

2.12 PerynspHo mnpoBoAauT 3acemaHus Kadeapbl MO OOCYXKICHHIO 3allJTAHUPOBAHHBIX |
TEKYIIUX BOIPOCOB Yy4eOHOW, HAay4yHOH, METOAMYECKOW JEeATeNbHOCTH DPAOOTHUKOB Kadedpsl H
BOCIHUTATEIbHOU pabOThI, BOIIPOCOB, CBA3AHHBIX C KOHKYPCHBIM U30paHUEM MperoiaBaTesiei.

2.13 TloaroraBnuBaeT 3aKIIOUEHHS MO Y4EOHBIM MpOrpaMMaM U JTUCHHUILTMHAM Kadeapsl, 1mo
y4eOHBIM MporpaMmam Apyrux kadeap uactutyra/ GpaKyabTeTa ¥ YHHBEPCUTETA.

2.14 Cosznaer U 4MTAeT aBTOPCKHE KYPCHI M0 JUCHUIUIMHAM, IPENolaBaeMbIM Ha Kadeape B
YCTaHOBJIEHHOM 00pa30BaTelIbHbIM YUPEXKJACHUEM MOPAIKE U 00bEME.

2.15 IlpencraBisier Ha YTBEP)KACHHE TUPEKTOPY HMHCTUTYTA IUIaHbI paboOThl Kadeapsl u
MHIUBUAYaJIbHbIE IJIaHBI pabOTHI MIpenoaBaTeneit Kadeapol.

2.16 OcymiecTBisieT paclpeieieHue MeIaroruyeckoil Harpy3kd U (YHKIIMOHAJIBHBIX
o0si3aHHOCTEN MeXAy paboTHUKamMH Kadeapbl U KOHTPOJIMPYET CBOEBPEMEHHOCTh M KauyeCTBO HX
WCTIOJTHEHUSI.

2.17 OpraHu3zyer neJaroruueckyro u Mpou3BOJICTBEHHYIO MPAKTUKHU, PYKOBOJIUT KYPCOBBIMU
Y BBITYCKHBIMH KBaJTU(UKAITMIOHHBIMH (JUIJIOMHBIMHI) paboTaMu.

2.18 OcymiecTBiaseT BHIOOP COBPEMEHHBIX TEXHUYECKUX CPEACTB OOYUCHUS TIPH IPOBEICHUH
y4eOHBIX 3aHATHI U 00ecTIeYBaeT BO3MOKHOCTH UX UCIOJIb30BAHU.

2.19 OpranumzyeT W  OCYHICCTBISIET KOHTPOJAb 33  O3HAKOMHTEIIBHOW,  ydeOHO-
MPOU3BOJICTBEHHON M JAPYrUMHM BHJIAMH TPAKTUKA OOydarommxcsi (CTyIEHTOB, CIiymaTeneil),
KYPCOBBIMH U JTUIUIOMHBIMU pabOTaMH.

2.20 OobecneunBaeT TMPOBEACHHE HK3aMEHOB M 3a4eTOB, a TaKXKe IPOMEKYTOUHBIX
UCIBITaHUHN, 00YYaIOMIMXCS 0 OTJACIBHBIM MPEAMETaM; aHAIM3UPYET UX PEe3yJAbTaThl U JOKIA(bIBACT
0 HUX Ha 3acelaHusax Kadeapsl.

2.21 Opra#nuzyeT 10 TOPYYEHHUIO PYKOBOJCTBA HMHCTHTYTAa TIPOBEACHHE HAy4YHO-
HCCIIEIOBATENBCKOM paboThl Ha Kadeape, paccMaTpUBaeT JUCCEPTAIMM, MPEICTABIIEMbIE K 3alluTe
paboTHUKaMu Kadeapbl WM COUCKATENIIMUA Y4E€HOU CTENEeHH.

2.22  OcyuiecTBisieT OpraHu3alMio 1 CBOEBPEMEHHOE KaueCTBEHHOE BBIITOJHEHHE HAYYHBIX
MIPOEKTOB, KOHTPAKTOB, JOrOBOPOB COTPYIHUKaMH Kadeapbl, TOKTOPAaHTAMHU, AaCHUpPaHTaMU U
CTyAeHTaMH, obeclieurBasi HanOojee IMOJIHOEe NPUBJICYCHHE MX K HAy4YHOH pabdoTe M BBINOJIHEHUE
kadeapoi B MOJTHOM 00bEeMe TIaHa HAYYHBIX UCCIICTOBAHMIA.

2.23  PyKoBOAWT Hay4HO-HCCIIEOBATEIBLCKOM pabOTOM CTYIEHTOB.

2.24 OpranuszyeT OOCYXJCHUE 3aBEPIICHHBIX HAYYHO-HCCIICIOBATEIBCKUX paboT |
Pe3yIbTaTOB BOBMOXKHOCTH X BHEIPCHHUS.

2.25 (OOecrieunBaeT BO3MOXHOCTh ONMYOJIMKOBAHMS CBEICHUM O JOCTUTHYTHIX HAyYHBIX
pe3yibTarax.
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2.26 OOecrieunBaeT COCTABJICHUE 3aKIIOUECHWHA Ha YYeOHHMKH, Yy4eOHble H ydeOHO-
METOAMYECKUE TOCOOUS.

2.27 Opranuzyer pabOTy W TPUHUMAET HEMOCPEICTBEHHOE YYacTHE B IOJTOTOBKE
y4eOHUKOB, HATJISAHBIX MOCOOUH 1 y4eOHO-METOIMYECKUX MAaTePHAIOB KadeaphI.

2.28 OcymiecTBiasieT KOOPAMHAIMIO W KOOMEpaIui0 HAYYHOW JEATEITbHOCTH TBOPUYECKHUX
rpynn  kadenpel, B TOM 4YHCIE C WHBIMH (YHUBEPCUTETCKUM M CTOPOHHUMH YYEOHBIMH
o0pa3oBaTeNbHBIMU, HAYYHBIMH M TPOU3BOJCTBEHHBIMH) KOJUICKTHBAMH C LENBIO TOCTAHOBKU
KOMIUICKCHBIX ~HAYYHBIX W HAyYHO-TEXHHYECKUX MpoOjeM, opraHu3anuud (UHAHCOBOTO W
MaTepHATbHO-TEXHUYECKOTO 00ECTICUeHHS X PEIICHUS, PAa3BUTHS JICIIOBBIX CBS3CH.

2.29 OcymiecTBisieT KOHTPOJIb METOOJIOTHUECKOM M MaTEeHTHOH MpOpaOOTKU BBIMOIHAEMBIX
kadeapoll HaAyYHBIX MPOEKTOB, JOTOBOPOB (KOHTPAKTOB), MPABOBYIO OXPAaHY CO3/1aBaCMbIX OOBEKTOB
MHTEJUIEKTYaJJbHOW ~ COOCTBEHHOCTH,  BHEIPEHHE  BBICOKOO((EKTUBHBIX  HMHHOBAlMA B
oOpazoBarenbHbIN Tpoliecc Kadeapbl U TPOU3BOACTBO MPOPUIBLHBIX OpTraHU3aIH.

2.30 OcymecTBiusieT PyKOBOACTBO pabOTOW MO pamroHAIH3AlMH W H300pEeTaTelIbCTBY,
MMaTeHTHO-JIMIICH3MOHHOW paboToH, oO0ecrmeynBaeT HaWIKANIYI0 OpPraHU3alui0 TEXHUYECKOU
uHpOopMaluu.

2.31 KoHTponHpyeT KauecTBO W BBHINOJHEHHE WHIUBUAYAJIbHBIX TUIAHOB MpEIoaBaTese
Kadeapsl ¥ MHBIX PAOOTHUKOB.

2.32 Bener nemarornyeckyro U HAQy4YHO-UCCIIEA0BATENBCKYIO paboTy Ha Kadepe.

2.33 Uzyuaer, 0600maer M pacmnpocTpaHsSeT ONBIT padoThl MpenojaBarenei Kadenpsl,
oOecrieunBaeT y4eOHYI0 M METOUYECKYIO TTOMOIIh HAUMHAIOIINM TPEToaBaTesIsIM Kadeaphl.

2.34 PyKoBOAWT MOATOTOBKOM HAayYHO-TIEJArOTHYECKUX KaIPOB.

2.35 Ilnanupyet MoBbIIICHUE KBATH(PUKAIMK MTPEMOAABATEIICH U CIICIIHAINCTOB Kadeaphl.

2.36 Cobmomaer Ycra UPHUTY, npaBuiia BHyTpEHHETO TPYAOBOTO PACHOpsAKA.

2.37 PyKOBOIUT NEeATEIHLHOCTHIO YUEOHO-BCIIOMOTATEIBHOTO M y4eOHO-TIPOU3BOICTBEHHOTO
nepcoHasa yueOHbIX 1abopaTopuil 1 KaOMHETOB Kadeapbl.

2.38 TpebyeT HEYKIOHHOTO ¥ CBOCBPEMEHHOTO BBITIOJHEHUS COTPYIHUKAMHU Kadenpsl Bcex
MIPUKA30B U PaCIOPsDKEHUH peKTopa (IPOPEKTOPOB, AUPEKTOPA, ACKAHA).

2.39  CocraBnser rpaduKk O4epeIHBIX OTITYCKOB COTPYIHUKOB Kadeaphl U MPEICTABISAET €ro
Ha yTBEpKJIEHHE.

2.40 (OOecrieunBaeT CBOCBPEMEHHOE COCTABJIICHHE M TIPEACTABICHHE OTYETOB W JIPYTUX
JOKYMEHTOB B BBIILIECTOSIINE OPTaHbl U MOAPA3CICHIsI YHUBEPCUTETA COTIIACHO MEPEUHIO (3arpocy).

241 VYwuyactByeT B paboTe KOMHUCCHHM IO PACHPEACICHUIO MOJOJBIX CIEUaTUCTOB (st
BBHIMTyCKAIOIMINX Kademp).

2.42  OcymiecTBiIsieT KOHTPOJIb 3a MPOXOXKIACHUEM CTAXKHUPOBKH BBITYCKHHKAMU KadeIpsl
(st mpomupyrommx Kadenp).

2.43 IlpencraBisieT PyKOBOACTBY HWHCTUTYTa, (GakylabTeTa, (Quinalia NPEIIoKECHUS TI0
npueMy Ha paboTy, YBOJBHEHHIO U IEPEMEILICHUIO COTPYTHUKOB Ka(eapbl.

2.44  BHOCHT pyKOBOJICTBY YHUBEPCHUTETA, HHCTUTYTA, (haKyabTeTa, (huinasa mpeIcTaBIeHUs
Ha TIOOMIPEHUE OTIMYMBIIUXCS COTPYAHHUKOB, a TaKXKe HA MPUMEHEHHE MeEp NUCHUTUTHHAPHOTO
B3BICKaHUSI K HAPYIIUTEINSIM TPYIOBOH M y4eOHOH TUCIIUITIIHHEI.

2.45 EXerogHo OTYUTBHIBACTCS IO HMTOraM CBOEH JESITEeIbHOCTH Tepea  KOJUIEKTHUBOM
Kadeapsol.

2.46 VYcraHaBIUBaeT CBS3U C Y4YEOHBIMU YUPEKICHUSIMH U JIPYTHMH OPTaHHU3AIUSMHU B
[EeJsIX 00OMEHA HAy9HO-METOJMYECKUM OIBITOM.

2.47 OO0ecnednBaeT COXpaHHOCTh 3aKPEIICHHBIX 3a Kadeapoir 060pynoBaHUs, UHBEHTaps, a
TaKXKe Y4eOHBIX U MPOU3BOJCTBEHHBIX TTOMETIICHHIA.

2.48 DddexkTuBHO HCTIONB3YET BBIACICHHBIC IUIOLIAIM, 000PYAOBAaHUE, ChIPhE, MAaTEpUaIbI,
SHEPTHI0, COOJIIOIACT HOPMBI PAacX0/1a MaTepPHAIBHBIX PECYPCOB BO BCEX TMOJpa3IeICHUsIX Kadeaphl.

2.49 IlpuHumaer y4acTue B MEXKIYHAPOIHOM JEATENbHOCTH Kadeapbl, HHCTUTYTA,
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YHHUBEPCHUTETA, YCTAHABJIMBACT U TOAJNEPKUBACT MEXKIYHAPOIHOE COTPYAHHYECTBO MO MPOPUIIIO
Kadeapbl € OTEYECTBEHHBIMH W 3apyOeKHBIMH BBICIIMMH YYE€OHBIMH 3aBEICHHUSIMH, Hay4HO-
HCCIIEI0BATEIbCKUMH OpraHU3alyusiIMU, IPEANPUATUAMHI U YUPEKICHUSIMH.

2.50 VYuactByer B pa3paboTKe MITaTHOrO pacmucaHusi Kadeapbl 00pa30BaTEIbHOTO
YUPEKICHHUS.

2.51 ObecneunBaeT COCTAaBICHHE U XpaHEHHE BCEX BUIOB JOKYMEHTAIIMM U OTYETHOCTH IO
UTOTaM JeSTelNbHOCTH Kaeaphl.

2.52 OOecrnieunBaeT BBIIOJHEHHE TPeOOBAaHMI HOPM OXpaHbl Tpylda M TOXKaApHOH
0€30I1aCHOCTH.

2.53 OOecneunBaeT BBINOJIHEHUE COOTBETCTBYIOIIUMX  OOS3aHHOCTEW  COTPYIHHKAMH
kadeapsl B 00JIaCTH 3aIUThl HACENIEHUS, OT Ype3BbIUaHBIX cUTyanni ¥ 'O Ha OCHOBaHWU 3aKOHOB
Poccuiickoit @enepanuu.

2.54 He pasrnamaer KOHQUACHITHATHHYIO HH(GOPMAIINIO, CTaBIIYI0 M3BECTHOU IO CIIyXOe
WIA WHBIM ITyTEM, BBINIOJIHSET BCE TPEOOBAHMS HOPMATHUBHBIX JOKYMEHTOB IO JEJIONPOU3BOJICTBY H
3amuTe HHPOPMaIIUH.

2.55 Bceil cBoeil AeATENbHOCTBIO CMOCOOCTBYET YCTAHOBJICHHIO T'YMaHHBIX, HPaBCTBEHHO
3JI0POBBIX OTHOLIEHUH CPeAM CTYIAEHTOB U COTPYAHHUKOB Ka(eaAphl.

2.56 Cobmomaer mopsaok paboThl cO ClIykeOHOW MOKyMeHTauuell um umHdopmauuei, npu
BBINOJIHEHUH JJOJDKHOCTHBIX 00sI3aHHOCTEH.

2.57 XpaHUT coyXeOHYI0 M KOMMEPUECKYIO TailHBbl, IEpeYeHb KOTOPBIX YCTAHOBIICH B
[TonoxxeHnn O CBENEHUSIX, OTHOCSIIMXCS K CIY)KEOHOM W KOMMEpPYECKOW TalHe W WHOU
KOH(HUIECHIIMATbHON HWH(POPMALMK, KOTOpble CTalM M3BECTHHI 3aBeaylolieMy Kadeapod, mnpu
BBINOJIHEHUH UM JIOJKHOCTHBIX 00513aHHOCTEH.

2.58 He pasriamaer cBeleHHsI, COCTABISIONINE CIYKEOHYI0, KOMMEPUECKYIO TailHY U MHYIO
KOHQHIECHIIMATbHYI0 HMH(OpPMAIMIO, a TaKKe CBEIEHUS, CTaBIIME €My H3BECTHBIMH B CBS3H C
MCTIOJTHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH, B TOM YHCIIE CBEICHUS, KAcaloIUecs YaCTHOW KHU3HHU U
3/I0pOBbsSI COTPYAHUKOB, OOYyYarOIIMXCSl M HHBIX TIpaxJaH WIM 3aTparuBaiollMe HX 4YecTb MU
JOCTOUHCTBO.

2.59 OOecrieunBaeT COXpPaHHOCTh HAXO/ISIIUXCS HA UCIIOJTHCHUH CITY)KEOHBIX JIOKYMEHTOB.

2.60 Cobmogaer HOpMBI MPO(ECCHOHANBHON ATUKM M TPaBMIIA JIEIOBOTO TOBEACHUS, HE
JIONyCKaeT B CBOEH MPO(EeCCHOHAIBHOW IEATEIbHOCTU MIPUCBOCHHUE aBTOPCTBA (TUIaruaT) WM HHBIE
HapyIIECHUs] aBTOPCKOTO IpaBa, a TAK)Ke HE JOMYyCKaeT MHbIE JEHCTBHS (B TOM YHCIE aMOpalbHOE
HOBEJICHUE), CIOCOOHBIC HAHECTH yIIepO peryTalnuy Win aBToputeTy Paboronarens, Bo3iepxuBaeTcs
OT TMOBEJEHHsI, KOTOPOE MOTJIO Obl BBI3BaThb COMHEHHE B JOOPOCOBECTHOM HCIIOJIHEHHMH MM CBOMX
o0s13aHHOCTEH.

3 TIPABA

3aBeayromuii kadenapoit UMeeT MpaBo:

3.1 ToroBuTh HpEATONKEHHUS ITUPEKTOPY HHCTUTYTa/ PYKOBOJACTBY YHHBEpPCHUTETA II0
Pa3BUTHIO, YIYUIICHUIO ICATEIHHOCTH Kadeaphl, YHUBEPCUTETA.

3.2  VYyacTBOBaThb B OOCYXIEHHM M pPEIICHHUH BOIPOCOB JEATEIBHOCTH YHUBEPCHUTETA,
Kadeapel.

3.3  IlpencraBnsiTh IUPEKTOPY MHCTUTYTa JOKYMEHTHI O TOOIIPEHUU COTPYAHUKOB
kadeapsl n 00yJarmuXxcs, 0 IPUMEHEHUH K HUM JUCIUTUIMHAPHBIX B3bICKAHUH.

3.4  IlpucyTrcTBoBaTh Ha Yy4YeOHBIX 3aHATHUSAX, a TAKXKE MPU MPOBEACHUHM SK3aMEHOB H
3a4ETOB.

3.5  [laBaTb MOMYMHEHHBIM €MY COTPYIHMKAM TOPYYEHHUS W 3a7aHHs 10 KPYTy BOIIPOCOB,
BXOJISIIIIUX B €r0 IOJDKHOCTHBIE 00sS3aHHOCTH.

3.6  TpeboBaTh OT COTPYIHUKOB KadeAphl HAMJICIKAIETO BHIMOTHEHHSI UMH JTOKHOCTHBIX
00s13aHHOCTEN M COOIIOICHUS TTPABUII TPYAOBOTO PACIIOPSIIKA.
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3.7 Bcerynate BO B3aMMOJEHCTBHE C TOApa3/EIEHUSIMA YHUBEPCUTETa KM CTOPOHHHUMH
YUPEKICHUSIMH U OpraHU3alMsIMU JUTS PELLICHUs ONIEPAaTHBHBIX BOIIPOCOB AEATEILHOCTH Kadeapsl.

3.8  IlpencraBmare WHTEpPECHl YHUBEPCHUTETa W WHCTUTYTa/ (akyiabTeTa B CTOPOHHUX
OpraHu3aLMsIX U YUPEXKJIEHUSAX IO BOMPOCAM, OTHOCSIIUMCS K KOMIIETCHIIMU TUPEKTOpAa WHCTUTYTA/
nekaHa paxkynprera.

3.9  JloknanpiBaTh TUPEKTOPY MHCTHTYTa O CYIIECTBYIOIIMX MpOoOjeMax MpH HCIIOIHEHUH
CBOMX TPYAOBBIX 00S3aHHOCTEH.

3.10 3ampammBaTh y pyKOBOIUTENEH CTPYKTYpHBIX MOAPA3JCICHUM U WHBIX CIIEHUAINCTOB
nHGOPMAIIMIO U TOKYMEHTBI, HEOOXOIUMBIE JIJIsl BHIIOJIHEHHUSI CBOMX JOKHOCTHBIX 00sI3aHHOCTEH.

3.11 3aka3piBaTh 3a CYET BBLACISAEMBIX MHCTHUTYTY CpPEICTB, KadenpaiabHoro ¢HoHma
HeoOxouMoe 000pyA0BaHNE, MaTepUalbHbIE PECYPChl MU OIJIaYUBATh YCIYTU APYTUX OpraHu3alui.

3.12  OcymecTBasaTh nepenady ¢ 6amanca Ha OalaHC 000pyAOBaHMsS, TPUOOPOB, YCTAHOBOK;
Mpe/CTaBIsATh 000pYAOBaHHE K CIMCAHUIO B COOTBETCTBUU C IpPaBUJIAMHU, YCTAHOBJICHHBIMU B
YHHUBEPCHUTETE.

3.13 becniaTHO MOJIB30BATHCS YCIyraMu OMOITHMOTEKH.

3.14 TpeboBaTh OT ATMHUHHMCTPALUU YHHBEPCHUTETAa OPraHU3alMOHHOTO M MaTepHalbHO-
TEXHUUYECKOro oOecredyeHHs] CBOEH IesTeNbHOCTH, a TaK)Ke OKa3aHUsl COJCHCTBUS B HCIOJHEHUH
CBOUX JIOJDKHOCTHBIX O05I3aHHOCTEH U Mpas.

3.15 TpeboBaTh OT aAMUHUCTPAIIMN YHUBEPCUTETA IOPUINYECKOTO 3aKPEIUICHUS aBTOPCTBA
Ha 00BEKTHI MPOMBIIIICHHON W HHTEJUIEKTYaJIbHONW COOCTBEHHOCTH.

3.16 OOxanoBaTh TpPHUKa3bl W PACHOPSHKEHUS AIMUHUCTpPAIlMA  YHUBEpPCUTETa B
YCTaHOBJIEHHOM 3aKOHOZATEIbCTBOM MOPSIKE.

3.17 BnHocuTh Ha pacCMOTPEHHE COBETa HWHCTUTYTa BONPOCHI, CBS3aHHBIE C
COBEPILICHCTBOBAHHEM yUEOHOTO MPOIECCa U MOBBIIICHUEM KAaueCTBa IMOATOTOBKHU CTYICHTOB.

3.18 [TIlonmp3oBaThCsi BCEMH TPYAOBBIMH TpaBaMH B COOTBETCTBUU C JICUCTBYIOIIMM
TPYZOBBIM 3aKOHOATENbCTBOM Pocculickon denepanuu.

4 OTBETCTBEHHOCTD

4.1 3aBenyronuii kKageapoit HECET OTBETCTBEHHOCTH 34!

- Ocy1iecTBI€HNE BO3JIOKEHHBIX HA HUX JOJDKHOCTHBIX 0053aHHOCTEH.

- Opranuzanuio cBoel pabdoThl, CBOEBPEMEHHOE M KBAJU(HUIIMPOBAHHOE BHIMOIHEHUE
IIPUKA30B, PACHOPSKEHUN U MOPYUYEHHUH BBILIECTOSIIETO PYKOBOACTBA, HOPMAaTUBHO-TIPABOBBIX AKTOB
10 CBOEH NEITEILHOCTH.

- O06paboTKy, XpaHeHHe, PaCIPOCTPAHEHUE TEPCOHABHBIX TAHHBIX.

- Pasrnamenue cBeneHui, COCTABISIONIMX CIYKEOHYI0, KOMMEPYECKYI0 TallHy ¥ WHYIO
KOH(PHUACHITHATHHYIO HHPOPMAIIHIO.

- PammonansHoe ¥ 3(QQEKTHBHOE WCMOIb30BAHUE MATEPHATBHBIX U (DUHAHCOBBIX
pecypcoB.

- CoOnroneHne mpaBuil BHYTPEHHETO TPYIOBOIO paclopsjka, TEXHUKH O€30MacHOCTH,
MOKapHOW O€30MaCHOCTH.

- Benenue nokymeHTauu, NpeayCMOTPEHHON JOIDKHOCTHBIMHU OOSI3aHHOCTSMU.

- [IpenocraBiieHue B YCTAaHOBJICHHOM MOPSIKE OTYETHOM U MHOW MH(OPMAIIUU MO CBOEH
NESTENBHOCTH.

- JlocTOBEpHOCTh MH(pOPMALIUH, NTEPEeIaBaeMOI B BBIIIECTOALINE OPraHU3alUU, TPETbUM
JIULIAM.

- Opranu3zanuio onepaTUBHONW, Ka4ECTBEHHON MOATOTOBKM M MCIOJIHEHMS JOKYMEHTOB,
BEJICHUE JIEIIOIIPOU3BOJICTBA B COOTBETCTBUHM C JEHCTBYIOIMMU IIPABUJIAMU U UHCTPYKIUSIMH.

- ObecnieueHre COXPaHHOCTH UMYILECTBA, HAXOAALIETOCs B €r0 PaclOpsKEHHH.
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- XKu3Hs, 310poBbE 1 O€30IACHOCTH CTYAEHTOB B IIEPHO 00pPa30BaTEILHOIO MpoIiecca.

- KavecTBo opranuszanuu 1 npoBeieHus yu4eOHOM U yd4eOHO-METOAMYECKON PabOTHI.

- HeBbinmonHenne y4eOHOro mijiaHa M rpaduka yuyeOHOTO mpolecca B COOTBETCTBUH C
YTBEPKACHHBIMU IIPOrpaMMaMy, KaJIEHJAPHBIMU IJIAHAMU M paCIIMCaHUEM 3aHITHH.

- Hapyienue npas cTyJ€HTOB 1 paOOTHUKOB MOAPA3CICHHS.

- PaboTy B yci0BUsX Upe3BhIYAHHBIX CUTYAITUH.

4.2  PaboTHHMKY 3alperiaeTcsi MCIOJIb30BaTh CIYy)KEOHOE MOJIOKEHUE, 00pa3oBaTelbHBIN
nporecc As MOJUTUYECKON aruTanuu, NPUHYKACHUS OO0YyJaloluXcs, COTPYIHUKOB M WHBIX JIHII
YHHUBEPCHUTETA K MPUHATHUIO OJUTUYECKHUX, PETMIMO3HBIX WM UHBIX YOEKAECHUH 100 0TKa3y OT HHUX,
JUISL Pa3KUTraHusl COLMAIbHOM, PacoBOM, HAIMOHAIBHOW WM PEIUTHMO3HOM PO3HH, I aruTaluu,
[IpoNaraHAupyIoed HCKIYUTEIBHOCTh, IPEBOCXOJACTBO JHMOO HENOJHOLUEHHOCTh TIpaxaaH IIo
IIPU3HAKY COLMAIIBHOM, PACOBOM, HAIMOHATIBHOM, PEJIUTMO3HON WIH S3bIKOBOM IIPUHAMJIEKHOCTH, UX
OTHOLICHMSI K PEJIUIMHU, B TOM YHUCIE IOCPEACTBOM COOOLIEHHS OO0YYaroIUMCSI HEIOCTOBEPHBIX
CBEIEHUI 00 MCTOPUYECKUX, O HALMOHAIBHBIX, PEIMTHO3HBIX U KYJIbTYPHBIX TPAIUIMAX HApOJIOB, a
TaKXke JUIsl MOOYXeHHUs 00y4JaroUIUXCsl, COTPYJHUKOB YHUBEPCUTETA K JEHCTBUSAM, IPOTUBOPEYALLIUM
Kouncturynuu Poccuiickoit deneparuu.

4.3  VYcraHoBIIEHHE B TOpPSAKE, MPETyCMOTPEHHOM 3aKOHOJATEIbCTBOM Poccuiickoi
denepani, B OTHOIIEHWHM pabOTHUKA (akTa COBEPIICHHS KOPPYNLUHMOHHBIX  JCHCTBUHN
(31oynorpebieHne T0JIKHOCTHBIM IMOJIOKEHUEM, Jaya B3ATKHU, MOITY4YE€HHE B3SATKH, 3710yNOTpeOieHne
MOJTHOMOYUSIMH, KOMMEPUECKUH MOJAKYT MO0 MHOE HE3aKOHHOE MCIOJIb30BaHUE (DU3MUYECKUM JIULIOM
CBOET0 JIOJUKHOCTHOT'O IOJIOKEHMSI BOIIPEKH 3aKOHHBIM MHTEpecaM OOIIeCTBa U roCylapcTBa B LENIX
IIOJIyYEHUs] BBITOJBl B BMJE JIEHET, LIEHHOCTEH, MHOIO0 MMYIIECTBA WJIH YCIYI HUMYILIECTBEHHOTO
XapaKkTepa, WHBIX KMMYIIECTBEHHBIX MpaB Uil ceOd WIM A TPEeTbUX JHMI JIMOO HE3aKOHHOE
NPEJOCTaBIEHUE TAaKOW BBIFOJBl YKA3aHHOMY JIMIy JPYTUMH (GU3NYECKUMHU JHLIAMU U (UJIH)
COBEpLICHHE JaHHBIX JESHUN, OT MMEHM WM B MHTEpecax YHUBEPCHUTETAa) KBAIM(UIUPYETCS
PYKOBOJICTBOM YHHBEpPCHTETa B KAadyeCTBE IMPOCTYNKa M BJIEYET NpPUMEHEHHE K pabOTHHUKY Mep
JUCLIUILUIMHAPHON OTBETCTBEHHOCTH.

4.4  3a HapylieHuE 3aKOHOAATENBHBIX M HOPMATHBHBIX aKTOB 3aBeAYIOIIUN Kadeapon
MOJKET OBITh NPHBJIEYEH B COOTBETCTBUHU C JACHCTBYIOUIMM 3aKOHOJATEIBCTBOM B 3aBHCHUMOCTU OT
TSYKECTH MPOCTYNKA K AUCHMIUIMHAPHON, aIMUHUCTPATUBHOM U YrOJIOBHOM OTBETCTBEHHOCTH.

5 B3AMMOOTHOWIEHMUA (CBA3U 110 JOJIZKHOCTH)

HaumenoBanue [Tponykuus, ToKkyMeHTauus, HhopManus, KOTOpyIo
MoIpa3eNieH s/ 0T 3aBeayronii kadeapoit
YKHOCTHOTO JIULIA, C
KOTOPBIM
B3aUMOJICHCTBYET [Tonyuaet [Ipenocrasnser
3aBEYIOLLIHI
kadeapou

IIpukasel. PactiopsikeHus.
3anpocsl. [Iprka3el o JUYHOMY
Pexrop UPHUTY COCTaBY.

Crparerndeckue IiaHbl pa3BUTHUSA
YHUBEPCUTETA.

CBeieHHS U paCTIOPSHKEHUS TI0
3amnpocam.

KagmnnaTtos Ha HazHayeHUE
3aMECTUTENISIMU IUPEKTOPA.

[IpopexTopsl o
HaIlpaBJICHUIM Pacnopsikxenus, nopydeHus
JESITEIIbBHOCTH

CBeneHus ¥ pacopsKEHMS 110
3aIpocam.

40




OO6mme TpeGoBaHUS K COJEPIKAHUIO,
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MHCTPYKIHH U YIIPABICHUIO HMHU
WNudopmanuto 1t hpopMUpOBaHUS
rO/IOBOTO OTYETA.
Tupexto [Tpukassi. Kangunarypsl Hay4yHO-
T (I:)THT pa Pacnopspxenust. MeIarOrMYecKoro U yueOHo-
yr Nudopmanuro 00 HHCTUTYTE. BCIIOMOTaTEJIbHOTO IepCOoHAaA.
3aKIoYeHNs Ha y4eOHbIE TTOCOOHS.
CBeneHus 1o 3amnpocam
Ynpasnenue no N
JIuctku BpeMeHHOU
pabote c | CnpaBku ¢ mecta paboThI,
HETPYAOCTIOCOOHOCTH, 3asBICHHS
IIepCOHATIOM BBIITUCKH U3 IPUKA30B
JMYHOTO XapaKTepa
00ydJarmuMucs
Ynpasnenue
JInuHble cripaBKH 0 pa3zmepe TaGenp yuera pabouyero BpeMeHU
TUTAHUPOBAHMUA, . .
3apabOTHOM TUIATHI JIucTky BpeMEHHOM
OyXTaJITepCKOTO
HETPY0CIIOCOOHOCTH K OIjIaTe
ydyeTa v ayJuTa
Otnen
MOHUTOPHHTA H [IpenyioxkeHus Mo yay4lIeHUIO
KauecTBa TpeboBanus CMK P yya
JeSATeIbHOCTH
00pa3oBaTeNbHBIX
ycayr
Otuer mno BeaeHuto yuyebHoro | TpeGoBanus K VICIIOJIHEHUIO
Havero mporiecca. Otuer 1Mo | yueOHO-METOIUYECKON PabOTHI.
e BOCIIUTATEIbHON pabote. | TpeboBanus K BEJICHUIO
HeJarOTHYECKIe . .
AGOTHIKIL PesynbraTsl METOINYECKON | BOCIIUTATEIbHOW PaOOTHI.
p paGotbl.  Pesymbratel  HayuyHOU | TpeOGoBaHMs K OpraHuM3aluud |
JEATEIbHOCTH. WCTIOJIHCHNIO HAYYHOH pabOTHI.
PA3PABOTAHO:
HaNMEHOBaHHE TOJDKHOCTH HOATHUCH pacmmppoBKa MMOIIHCH
« » 20 r.
COI'JTACOBAHO:
[IpopekTop o
HaIpaBJICHUIO JACATEIbHOCTH/
CoBeTHHK pekTopa
HOJITHCh pacuugpoBKa HOAIHCH
« » 20 r.
HavansHuk ynpasneHus
IUTAHUPOBAHMUSI, OyXTanTepcKOro
yueTa u ayauTa HOJIIHCh pacuudpoBKa MOAIHCH
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NPHUTY

OO6mme TpeGoBaHUS K COJEPIKAHUIO,

0 OPMIICHHUIO TOMKHOCTHBIX
UHCTPYKIIMH ¥ YITPABICHUIO MU

CTO 039-2021

Hauvaneauk ynpasienus
1o paboTe ¢ MepcoHaIoM
1 00yJaronuMucCs

PykoBogurens HOpUAMYECKOU

CITYKOBI

3aM. HavaJbHUKa OTIelIa
MOHHUTOpPHHIAa 1 KAYCCTBa
00pa3oBaTeNbHBIX YCIYT

MMOAIHCH

MMOAINACH

MOJIHUCH
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pactudpoBKa MOIMTUCH
« » 20 1.

pacmudpoBKa MOIMUCH

« » 20 T

pacmuppoBKa NOAMHCH
« » 20 1.




NPHUTY

OO6mme TpeGoBaHUS K COJEPIKAHUIO,
0 OPMIICHHUIO TOMKHOCTHBIX
WHCTPYKIUH ¥ YIIPABICHUIO UMH

CTO 039-2021

3aBeaymwouiero kageapoi

JIMCT 03HAKOMJIEHHSI € JOJIKHOCTHOM MHCTPYKIHEN

HauMCHOBaHUC Kaq)e,upm " UHCTUTYTa

N.0. ®amnaus OtMeTKa 00 OTMmeTKa 0 Jlara IMognmucn
COTPYAHHMKA 03HAKOMJIEHUH NoJIyYeHUun
c KONUM
JOJIKHOCTHOM JOJIKHOCTHOM
HHCTPYKIMEH | MHCTPYKIUM HA
pYKHu
[O3HnakomiieH] [[Tomyumn] [00.00.0000] [BaHoB]

5

DPYKU», 0amy 03HAKOMAEHUs/ NOTYYeHUss KORUU HA PYKU, NOONUCH, PACUUDPOBKY NOORUCU
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MHCTPYKLIUHI U YIIPABJICHUIO UMH

Ipunoxenune 5 MakeT J10/JSKHOCTHOM HHCTPYKIMH nmpodeccopa

(oOs3aTenbHOE)
®I'bOY BO UPHUTY
«pKyTCKHiA HAIMOHATIBHBII
HCCIIEI0BATENIbCKUM TEXHUYECKUN JIoIKHOCTHAS MTHCTPYKLUS Jucr N
YHUBEPCUTET» npodeccopa Bcero muicros N
[HanmeHOBaHME CTPYKTYPHOTO
0JIpa3ieIeHus|

MuHHCTEpCTBO HAYKH U BhICIIEro oOpa3oBanus u Poccuiickoit @enepanuu

denepaibHOE TOCYAAPCTBEHHOE OI0KETHOE 00Pa30BaTEILHOE YUPEIKIESHUE BBICIIETO O0OPa30BaHHUS
«pKyTCKUiA HAITMOHATIBHBIN UCCIIEIOBATEILCKUI TEXHUYECKUN YHUBEPCUTET»

YTBEPXKIAIO
Pextop UIPHUTY

« _» 20 1.

JOJIKHOCTHASA UHCTPYKIUSA
IIpogeccopa

(HaMMEHOBAaHHE CTPYKTYPHOT'O MOAPA3/ICIICHHS)

1. OBIIME NNOJIOKEHUA

1.1  TIlpodeccop rmumaHupyer, oOpraHusyeT U oOecrneynBaeT 0Opa30BaTENbHBIA U
BOCIIUTATENbHBIM MPOLIECC, HAYYHYIO, METOJUYECKYI0 [EeATENbHOCTh B paMKaX KypHUpPYEeMbIX
JTUCLUTLIINH, KYPCOB.

1.2  TIlpodeccop oOTHOCHTCS K HAYYHO-TIEIArOTMUYECKUM  pPaOOTHUKAM, KaTeropuu
po¢heccopCKO-TPEnoaaBaTeIbCKOro COCTaBa.

1.3  Ha momxHocTh mpodeccopa MpUHUMAETCS JIMII0, UMEIOIIEe BhICIIee MPodeccnoHAIbHOE
oOpa3zoBaHHe, y4eHas! CTENIEHb JIOKTOpa HAyK U CTaXX HAYYHO-TIEIAarorndeckoil paboThl HE MEHee 5 JeT
WIA YYeHOe 3BaHHMEe Tmpodeccopa, H30paHHOE MO KOHKYPCY B TMOPSAJKE, YCTaHOBJIEHHOM
3akoHogarenbcTBoM PD, Yerasom UPHUTY 1 uHbIMU TOKAJIBHBIMU HOPMATUBHBIMU aKTaMH.

1.4  Tlpuem Ha paboTy U yBoibHEHHE TIpodeccopa 0hopMIISIETCS IPUKA30M PEKTOpa.

1.5  TIlpodeccop nomxeH 3HaTh:

- COBpPEMEHHOE Hay4yHOE COJepKaHue MpenoiaBaeMoil 0061acTi 3HaHUM;

- OCHOBHBIE TEXHOJIOTUYECKHUE MPOIIECCHI M MMPUEMBI PA0OTHI IO TPODUITIO CHIEITHATEHOCTH;

- 3aKOHbl M WHBIE HOpPMaTHUBHBIE akThl Poccuiickoil denepanuu Mo BOMPOCAM BBICHIETO
o0Opa3oBaHuS,

- jokanbHble HopMaTuBHbIE akThl UPHUTY, B ToM umncne YcraB yHUBEpCUTETA, MOJUTHKY B
o0yacTu kKadecTBa; TPeOOBAHUSI CTAHIAPTOB MO YIPABICHUIO U OOECIICUYCHUIO0 Ka4yecTBa, IPUHIIUITBI U
OCHOBHBIC TTOJIOKEHHUS CUCTeMBbI MeHekMeHTa kKadecTBa (CMK);
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- (QenepanpHble TOCYAApCTBEHHBIC OOpa30BaTEIbHBIC CTAHIAPTHI BBICIIETO OOpPAa30BAHUS,
o0pa3oBaTenbHbIC CTAHAAPTHI (TIPU HATHYUN ),

- TEOPHIO U METOJBI YIIPaBJICHUs 00pa30BaTEIbHBIMU CHCTEMAMU;

- OCHOBBI TeIarOTUKHU, (PU3HOIOTHH, TICUXOJIOTHH,

- COBpeMEHHBIE (DOPMBI U METO/IbI OOYYEHUS ¥ BOCIIUTAHUS CTYCHTOB;

- METOJIMKY ¥ TPUHITUIIBI OpTraHU3aIMU O0yYEHUS TI0 MPEToJaBaeMbIM JUCIUILTHHAM,

- METOIOBl W CHOCOOBI WCIIOJIb30BaHMS O0pa3oBaTEIbHBIX TEXHOJOTHH, B TOM YHCIC
JTUCTAHIIMOHHBIX;

- CTPYKTYpPY 00pa3zoBaTeIbHBIX IPOrpamMM;

- IpaBWJIa BEJICHUS TOKYMEHTAIINH 10 Y4eOHOU paboTe;

- TEXHOJOTHIO  OpraHW3allil  METOIAMYECKOW,  HaydyHO-METOAMYECKOH,  Hay4dHO-
UCCIIEI0BATENIBCKON PaboOTHI;

- COBPEMEHHBIEC TEXHOJIOTHH, (HOPMBI U METOJIbI O0yUESHHSI U BOCITUTAHUS CTYACHTOB;

- OCHOBHBIE METOJBl MOMCKa, cOOpa, XpaHeHHsd, 0OpabOTKM, MPEJOCTaBICHUS,
pacrpocTpaHeHuss WHPOPMAaIUU, HEOOXOIUMOW U OCYIIECTBICHUS HAayYHO-HCCIIEIOBATEIBCKOM
NeSATeIbHOCTH;

- HOBEWIIME METOJbI, CPEACTBA W TPAKTUKY IUIAHUPOBAHUS, OPTaHU3AIMH, MPOBEACHUS U
BHEJPEHUS HAyYHBIX UCCIICIOBAHHUNA U Pa3padOTOK;

- MEXaHU3MbI 0OPMIICHHS TTPAB WHTEIUICKTYaJIbHONW COOCTBEHHOCTH;

- OCHOBBI KOJIOTHH, YKOHOMHKH, IIPaBa, COL[MOIOTUH;

- IOPSIOK JOKYMEHTO000POTa B OpraHN3allny;

- OCHOBHI TPYJIOBOTO, aIMUHUCTPATUBHOTO 3aKOHOIATEIIbCTBA;

- TpeOoBaHUS K paboTe Ha MEPCOHAIBHBIX KOMIBIOTEPAX, HHBIX SJIECKTPOHHO-IIU(PPOBHIX
YCTPOWCTBAX;

- IpaBHJIa IO OXPaHE TPYy/a U MOKapHOH 0€301MacHOCTH.

1.8  IIpodeccop mogunHseTCsS HETOCPEACTBEHHO 3aBEayIOIIeMY Kadeapoii.

19 Ha Bpems orcyrctBusi mpodeccopa (KOMaHIMPOBKA, OTHMYCK, OOJE3Hb W Tp.) €ro
005I3aHHOCTH HCIIONHSET JIMLIO, HA3HAYEHHOE B YCTAHOBJIEHHOM mopsnke. JlaHHoe nmio mpuoOperaer
COOTBETCTBYIOIIIME MTPaBa U HECET OTBETCTBEHHOCTH 32 KAYeCTBEHHOE MCIIOJTHEHUE BO3JIOKEHHBIX Ha HETO
00s13aHHOCTEH.

2. JOJKHOCTHBIE OBA3AHHOCTHU

[Tpodeccop BBIMOIHSIET CIEAYIONINE TOKHOCTHBIE 00sS3aHHOCTH:

2.1  OcymiecTisieT MIaHUPOBAHUE, OPTAaHU3AIMIO U KOHTPOJIb YU€OHOH, BOCITUTATEIbHON 1
y4eOHO-METOIMYECKOM pabOTHI IO MPEnogaBaeMbIM/ KYPUPYEMBIM JUCITUTUTHHAM.

2.2 Bexer Bce BUIIbI YU€OHBIX 3aHATUN, PYKOBOJIUT KYPCOBBIMH U TUTIIIOMHBIMH MTPOCKTAMHU
Y Hay49HO-UCCIIEIOBATEIbCKON pab0TOM MarucTpoB (CIEHATINCTOB).

2.3  OOecrneunBaeT BBICOKYIO 3(PQEKTHUBHOCTh IMEJAroru4eckoro mpolecca, pa3BHBAET Yy
CTY/ICHTOB CaMOCTOSTEIbHOCTh, MHHIINATHBY, TBOPYECKHE CTOCOOHOCTH.

2.4  PyKOBOAWUT Hay4YHO-HCCIIEOBATEIBCKON pabOTON MO HAYYHOMY HANpaBJICHUIO PaOOTHI
Kadeapsl (CMEXHBIM CIEIIMAITBHOCTSM/ HAMPABJICHUSIM TIOJITOTOBKH ), OPTAHU3YET €€ JIeATeTbHOCTb.

2.5 PykoBOAMT TOATOTOBKOM W BBINOJHEHHWEM HAy4yHBIX MPOEKTOB (JIOTOBOPOB),
obecrieunBasi MX METPOJIOTUYECKYI0 W TMATCHTHYIO MPOpPabOTKy, MPAaBOBYIO 3alIMTy CO3IaBacMOM
MHTEIJUIEKTYaJIbHONH COOCTBEHHOCTH.

2.6  PykoBOIWT CTyIeHUECKHMM Hay4HBIM OOIIECTBOM Ha Kadeape.

2.7  llpuBnekaeT K BBINOJHEHUIO HAyYHO-HUCCIEIOBATENBCKONW PabOThl B YCTAaHOBIECHHOM
MOpSiIKE  TperojiaBaTeNieil, y4eOHO-BCIIOMOTATEeNbHBIA — MEepcoHall  Kadempbl, aclHpaHTOB U
oOyyaromuxcs (CTyAEHTOB, ciymarteneid) Kadeapsl W CHEHHMAIMCTOB APYTUX CTPYKTYPHBIX
MOJIpa3IeIeHui 00pa30BaTEIBHOTO YUPESIKICHHUS.
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2.8 PykoBoauT mOATOTOBKON OOy4YalOmMUXCA K YYacTHIO B MPEAMETHBIX OJMMIIHAIAX,
KOHKYpCax, BHICTaBKaX Hay4HBIX padoT.

2.9  Cosmaer ycnoBusi uisi GOpMHpPOBaHMS y OOydaromuxcs (CTYIEHTOB, CITYIIATENCH)
OCHOBHBIX  COCTABIISIIOLIMX  KOMIIETEHTHOCTH,  OOeCHeuMBaIoOmield  yCHEeIHOCTh  Oymymeit
poheCCHOHATTLHOMN IEATEILHOCTH BBIITYCKHUKOB.

2.10 PazpaGatbiBaeT paboune y4yeOHbIE MPOrpaMMbl MO KYpPUPYEMBIM IHCHUIUIMHAM,
Kypcam, pyKOBOJUT UX pa3pabOTKOM IPYTMMU TPENOIaBaTEISIMH.

2.11 IIpucyrcTByeT Ha JIOOBIX BUJAAX YU€OHBIX 3aHSATHH MO BHIOOPY, a TAKXKE HA IK3aMEHAX
1 3a4eTax Mo KypUPYEMbIM JTUCIUTLTHHAM.

2.12 Bceil cBoell AeATEIBHOCTBIO CIIOCOOCTBYET YCTAaHOBJICHHIO T'yMaHHBIX, HPaBCTBEHHO-
3JI0pPOBBIX OTHOIIIEHUH B CTYJIEHYECKOM Cpeje.

2.13 VYuactByer B  HAy4YHO-METOIMYECKOH  pabore  kadeapsl 1O  BOIpOcaMm
npoeCCHOHATTLHOTO 00pa30BaHus, a TAK)KE B COCTABE METOAWYECKOH KOMHCCHH TIO CHEIHaIbHOCTH
WA HAyYHO-METOJIMYECKOTO COBETa HHCTUTYTA.

2.14  KoHTpomupyeT MeToan4YecKoe 00ecIeueHne KypupyeMbIX JUCITUTLINH.

2.15 OcymiecTBiasieT pPYKOBOJACTBO TOATOTOBKOM y4eOHHMKOB, Y4eOHBIX U  Yy4eOHO-
METOAMYECKUX TMOCOOMIA, KOHCTIEKTOB JIEKIIM ¥ MHOTO METOJMYECKOT0 MaTepHaia 1mo KypupyeMbIM
JTMCLUIUIMHAM, HETIOCPECTBEHHO YUacTBYET B UX pa3paboTke, B MOATOTOBKE MX K U3AAHUIO.

2.16 BnocWT mpemIoKEeHUsS IO COBEPIICHCTBOBAHHMIO YUYE€OHOM M Y4eOHO-METOAMYECKOU
paboThl Kadeaphl (HHCTHTYTA).

2.17  YyacTByeT B OpraHU3yeMbIX B paMKaxX TEMaTHKH HUCCIeA0BaHUHN Kadenpsl ceMUHapax,
COBEIIAHUAX U KOH(PEPEHLIUAX, B TOM YHCIIE U MEXKTYHAPOTHBIX.

2.18 Opranusyer, IUIAHUPYET W PYKOBOJUT CAMOCTOSATEIHLHOM pPabOTON OO0ydJaronmxcs
(cTyneHTOB, ciymaTesneil) mo KypupyeMbIM TUCHHUILIMHAM, UX HAyYHO-HCCIEI0BATEIbCKONH PaboTOM,
CTy/ICHYECKMM Hay4HbIM oOmecTBoM Ha Kadenpe (B uHHCTHTYTE), mHpodheccHoHaTbHON
OPHEHTAIIMOHHON pabOTOMN IIKOJIBHUKOB 110 CIIEHUATBHOCTSAM Kadenpol.

2.19 [IlpuHMMaeT aKTHMBHOE Yy4YacTHE B TIOBBIIICHWHM KBATH(PUKAIMK TPENoaaBaTesiei
Kadeapel, OKa3bIBaeT MM HEOOXOIMMYIO METOAWYECKYIO IMOMOIIb B OBJAJCHHH IeIarorndecKuM
MacTepPCTBOM H MPOPECCHOHATLHBIMU HABBIKAMH.

2.20 PykoBOAMT TOJTOTOBKOM  HAy4YHO-TIEAATOTHYECKUX  KaJpoB  (aCHUpaHTOB |
comckareseil) Ha kadepe.

2.21 VYyacTByeT B IpolaraHje Hay4YHO-TEXHHYECKHX, COLMAIbHO-TYMaHUTAPHBIX,
HSKOHOMHYECKUX U TPABOBBIX 3HAHUIA.

2.22 VYdactByeTr B paboTe BBIOOPHBIX OpPraHOB WM CTPYKTYPHBIX MOJpa3/eieHuit
00pa30BaTEILHOTO YUPEKICHHS 110 BOITPOCAM, OTHOCSIIUMCS K JACATSILHOCTH Kaeaphl (HHCTUTYTA).

2.23 YwuTaer aBTOpPCKHE KypChl IO HANpaBICHHUIO HAy4YHBIX WCCIEAOBAaHUN Kadeapbl
(nuCTHTYTA).

2.24  PyKOBOAWT MPAKTUKOH CTYJCHTOB.

2.25 Cobmonaer YcraB UPHUTY, npaBuiia BHYTpEHHETO TPYIOBOTO PACTIOPSIKA;

2.26 Cobmomaer mopsaoK paboThl cO ClIykeOHOW JOKyMeHTauuell M umHdopmanuei, npu
BBITTOJIHEHUH JTOJDKHOCTHBIX OOSI3aHHOCTEH.

2.27 He pa3rnamaer cBeIeHHUs, COCTABIISIIONINE CIIY)KEOHYI0, KOMMEPUECKYIO TAHY U HHYIO
KOHQHUICHIIMATBFHYI0 HH(OpPMAIMIO, a TaK)Ke CBEICHUS, CTaBIIME €My HW3BECTHBIMH B CBSI3H C
WCTIOJTHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH, B TOM UYHMCIIE CBEICHUS, KAcaloIUecs YaCTHOW KHU3HHU U
3I0OPOBBSI COTPYAHUKOB, OOYYAIOMIMXCSI W WHBIX TpaKIaH WIA 3aTPardBaiolIMe WX 4YeCTh H
JOCTOUHCTBO.

2.28 (OOecrieunBaeT COXpPAaHHOCTh HAXO/ISIIUXCS HA UCIIOJTHCHUH CITY)KEOHBIX JIOKYMEHTOB.

2.29 Cobmomgaer HOpMBI NPOPECCHOHATBLHON ATHKH M IpaBHJa JEJIOBOTO IOBEICHHUA, a
TaK)Ke He JONYCKaeT WHBIC JeHCTBUS (B TOM YHCIE aMOpPalIbHOE IMOBEACHUE), CIIOCOOHBIC HAHECTH
yuep0 permyTauuyd UM aBTopuTeTy PaGoTomarens, BO3IEpKUBAETCsA OT MOBEICHHS, KOTOPOE MOTJIO

46




OO6mme TpeGoBaHUS K COJEPIKAHUIO,

NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

Obl BBI3BaTh COMHEHHUE B I0OPOCOBECTHOM HMCIIOJIHEHUH UM CBOUX O0S3aHHOCTEH.

2.30 BepmmonHser TpeOoBaHMS K BEIEHHIO JOKYMEHTAlMM B COOTBETCTBUU C CHUCTEMOM
MEHEI)KMEHTa KayecTBa.

2.31 BeimonHsAeT 00513aHHOCTH B 00J1aCTH 3aIIIUTHI HACENICHHS OT YpE3BBIYAWHBIX CUTYallul U
I'O na ocHoBanuu 3axkoHOB Poccuiickoit deneparu, odecreuynBaeT COONMI0ACHNE HOPM OXPaHbl TPY/1a
U TEXHHUKH 0€30MacCHOCTH.

2.32 He nomyckaetr B cBoedl NMpoQeCcCHOHAIBHOW EATEeILHOCTH TPHUCBOCHHS aBTOPCTBA
(myIaruar) Wi NHBIX HapylIeHUH aBTOPCKOTO IpaBa.

3 TIPABA

[Tpodeccop nmeer npaso:

3.1 ToroBuTh mpeIOKEHUS 3aBeAylolleMy Kadeapoill IO pa3BUTUIO, YIYUIICHHIO
NesTeNbHOCTH Kaeapbl, yHUBEPCUTETA.

3.2  VYyacTBOBaTh B OOCYXIEHHH M pPEIICHHUH BOIPOCOB JEATEILHOCTH YHUBEPCHUTETA,
Kadeapel.

3.3  IlpucyrcrBoBaTh Ha Y4eOHBIX 3aHATUAX, A TAKXKE INPU TNPOBEACHUM HK3aMEHOB U
3a4ETOB.

3.4  3ampammBarh y PYKOBOIHUTENICH CTPYKTYPHBIX MOJAPA3AEICHUNA M WHBIX CIEHUAIMCTOB
MH(OPMALIO U JOKYMEHTBI, HEOOXOIUMBIE /ISl BBIIIOJIHEHUS CBOUX JIOJPKHOCTHBIX 00S3aHHOCTEH.

3.5 Bcerynare BO B3aMMOACHCTBHE C TOAPA3/CICHUSMU YHUBEpCUTETa U CTOPOHHUMHU
YUPSXKICHUSAMUA UM OpraHM3alUsMHU JUIl PpEIIEHHs BONPOCOB, BBITEKAIOIIUX U3 JIOJUKHOCTHBIX
0053aHHOCTEH.

3.6  TIlpencraBmare WHTEpPECHl yHHUBEPCHTETAa W MHCTUTYTa/ Kadeapbl B CTOPOHHUX
OpraHU3aLMsIX U YIPEKICHHUIX 0 BOIIPOCaM, OTHOCSIIIUMCS K KOMIETEHIIUH npodeccopa.

3.7  JloxmaneiBaTh 3aBenyromieMy Kadeapoi o CyIIeCTBYIOMUX MpoOIeMax Mpy UCTIOTHECHUH
CBOUX TPYAOBBIX 00513aHHOCTEH.

3.8  Omnpenensates comepxanue yueOHbIX KypcoB B cootBeTcTBUU ¢ PT'OC/ OC.

3.9  CaMOCTOSTENBHO ONpEAessATh  MEJarornyeckd ONpaBJaHHbIE METONIbl O0Yy4eHus,
o0ecreunBaronIfe BEICOKOE Ka4eCTBO YUYEOHOTO MmpoIiecca.

3.10 CamocTosTenbHO BHIOMpPATh METOABI U CPEACTBA MPOBEACHHS HAYYHBIX HCCIIEIOBaHUH,
OTBEYAIOLIUE MEpaM OE30M1aCHOCTH.

3.11 bBecmiatHO MOJIB30BATHCA yCIAyraMu OMOIMOTEKH.

3.12 TpeboBaTh OT aJIMMHHCTpPAIIMM YHHUBEPCUTETAa OPTaHU3AIMOHHOTO M MaTepHAIbHO-
TEXHUYECKOT0 OO0ECTeYCHUsI CBOCH AEATENbHOCTH, a TAaKXKE OKa3aHUs COACWUCTBUS B HCIIOJHEHHH
CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH U Mpas.

3.13 TpeboBaTh OT aAMHHUCTPALIUN YHUBEPCUTETA IOPUANYECKOTO 3aKpPEIUICHHUsS] aBTOPCTBA
Ha 00BEKThI IPOMBIIIICHHON U HHTEJUIEKTYaJIbHO COOCTBEHHOCTH.

3.14 OO0xanoBaThb TpPUKa3bl W  PaACHOPHKCHUA AIMHUHHCTPALUMU  YHHUBEpPCUTETa B
YCTaHOBJIEHHOM 3aKOHOZATEIbCTBOM MOPSIKE.

3.15 BHocuTh Ha PpacCMOTPEHHE COBETAa HHCTHTYTa  BOIPOCHI, CBS3aHHbBIE C
COBEPILIECHCTBOBAHMEM yUEOHOTr0 MpOoLecca U MOBBIIEHUEM KaueCTBa OATOTOBKHU CTYICHTOB.

3.16 TloBbIaTh CBOIO KBAU(DUKAIIHIO.

3.17 Tlonmp30BaThCsi BCEMH TPYAOBBIMH TpaBaMH B COOTBETCTBUU C JICUCTBYIOIIMM
TPYZIOBBIM 3aKOHOATENbCTBOM Pocculickon denepanuu.

4 OTBETCTBEHHOCTD

41  TIpodeccop HeceT OTBETCTBEHHOCTb 3a:
- Ocy1iecTBieHNE BO3JIOKEHHBIX HA HUX JOJDKHOCTHBIX 00S13aHHOCTEH.
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- Opranu3zanuio cBoedl pabOThl, CBOEBPEMEHHOE M KBATH(PHUIIMPOBAHHOE BHIIOJHEHUE
MIPUKA30B, PACMIOPSHDKEHUN U MOPYYEHUHN BBIIIECTOAILIETO PYKOBOJICTBA, HOPMATUBHO-TIPABOBBIX aKTOB
IO CBOEH NEATEILHOCTH

- O06paboTKy, XpaHEHHE, PACTIPOCTPAHEHUE TIEPCOHATILHBIX JIAHHBIX.

- Pasrnamenue cBeneHUi, COCTABISIONIUX CIYKEOHYIO, KOMMEPUECKYI0 TallHy M WHYIO
KOH(HISHIINATBHYIO HHPOPMAITHIO.

- PanmmonaneHoe u AP deKTUBHOE HCMOIB30BAaHME MAaTEepUaIbHBIX W (HUHAHCOBBIX
pecypcoB.

- CoOnroienne mpaBui BHYTPEHHETO TPYIOBOIO pacIoOpsIKa, TEXHUKH O€30MacHOCTH,
MOKapHOU OE30MaCHOCTH.

- Benenue nokymeHTanuu, npeycCMOTPEHHOM TOJKHOCTHBIMH 00513aHHOCTSMU.

- [IpenocraBiieHre B yCTAHOBIICHHOM TOPSJIKE OTYETHOW M MHOW MH(POPMAIIMH 110 CBOCH
NEeSATEIbHOCTH.

- JlocToBepHOCTh MH(pOPMALINH, TTepelaBaeMOil B BBIIIECTOAIINE OPraHU3aluHU, TPETHUM
JIULAM.

- Opranuzanuio onepaTUBHONW, Ka4ECTBEHHON MOATOTOBKM M MCIOJIHEHMS JOKYMEHTOB,
BEJICHUE JIEIIOIIPOU3BOJICTBA B COOTBETCTBUHM C JEHCTBYIOIMMU IIPABUJIAMU U MHCTPYKIIUSIMH.

- ObecrieyeHre COXpaHHOCTH UMYIIECTBA, HAXOISAIIETOCS B €T0 PACHOPSHKEHHH.

- XKuznb, 310poBbEe 1 0€30MaCHOCTH CTYJEHTOB B IEPHO]] 00pa30BaTEIHLHOTO Mpoliecca.

- KadecTBo opranuzaiuu u npoBeieHus] y4eOHOU U y9eOHO-METOIUYECKONU PaObOTHI.

- HeppimonHenne y4deOHOro miaHa W rpadguka ydeOHOTO Tpoliecca B COOTBETCTBHHU C
YTBEPKICHHBIMH IIPOTPaMMaMHM, KAJICHIAPHBIMU TUIAHAMH U PACIIUCAHUEM 3aHATHN

— Hapymienue npas cTyJeHTOB 1 paOOTHUKOB MOAPA3ICICHHS.

- PaboTy B yci0BUsSX Upe3BhIYAHHBIX CUTYAIUH.

4.2  PaboTHHKY 3alperiaeTcsi MCIOJIb30BaTh CIY)KEOHOE TMOJIOKEHUE, 00pa3oBaTebHBIN
MPOLIECC JJIsi TIOMUTHYECKOW aruTaiuu, MPUHYKICHHUS O0YYarolIMXCs, COTPYIHUKOB M HHBIX JIHI]
YHUBEPCUTETA K MPUHATHUIO MOJUTUYECKUX, PEIIUTHO3HBIX WIIM UHBIX YOEKIeHUM MO0 0TKa3y OT HHX,
JUISL Pa3KUTaHusl COLMAIbHOM, PacoBOM, HAIMOHAJIBHOW WM PEIUTHMO3HOM PO3HH, I aruTaluu,
MpOMNaraHupyomedl UCKIIOYUTENIbHOCTh, IMPEBOCXOACTBO MO0 HEMOJHOLIEHHOCTh TpaXIaH II0
IIPU3HAKY COLMAIBHOM, PACOBOM, HAIMOHAJIBHOM, PEJIUTMO3HON WIH S3bIKOBOM IIPUHAMJIEKHOCTH, UX
OTHOIICHUS K PEJIUTHH, B TOM YHUCIIE TOCPEICTBOM COOOLICHHUS 00yYarolmMMcs HEIOCTOBEPHBIX
CBEICHMI 00 MCTOPHYECKUX, O HAIIMOHAIBHBIX, PETUTHO3HBIX U KYIbTYPHBIX TPAIUIIMIX HAPOJOB, a
Takxe Ui MoOYXKIeHUs 00yJaroluXcsl, COTPYIHUKOB YHHUBEpCUTETA K JEHCTBUAM, MPOTUBOPEYALIIM
Koncturynuu Poccuiickoit deneparuu.

4.3  VYcraHoBIIGHHE B TOpSAKE, MPETyCMOTPEHHOM 3aKOHOAATEIbCTBOM Poccuiickoi
denepanyi, B OTHOUIGHWHM paOOTHUKA (akTa COBEPLICHHS KOPPYNLUHMOHHBIX  JEHCTBUHI
(310ynoTpebieHne JOMKHOCTHBIM TOJIOKEHHEM, Jjadya B3STKU, MOJydYeHUE B3ATKH, 3JI0yNOTpeOieHne
MOJTHOMOYHSIMH, KOMMEPUECKUH MOJAKYT MO0 MHOE HE3aKOHHOE MCIOIb30BaHUE (DU3MUYECKUM JIULIOM
CBOETO JOJKHOCTHOTO TOJIOKEHHUS BOMPEKU 3aKOHHBIM MHTEpecaM 00IlecTBa U rocy1apcTBa B HENsIX
IIOJIyYEHUsI BBITOJBl B BMJE JIEHET, LIEHHOCTEH, MHOIO0 MMYIIECTBA WJIH YCIYI HUMYILIECTBEHHOTO
XapakTepa, HWHBIX HMYIIECTBEHHBIX NpaB Ui ce0s WM A TPEeThUX JHUI[ JINOO HE3aKOHHOE
MPEIOCTaBIICHNE TAaKOW BBHITOABl YKa3aHHOMY JIMIY APYTUMU (PU3WYECKUMHU JHIAMH ¥ (HJITH)
COBEpIICHHE MJAHHBIX JESHHUI, OT UMEHM WM B HUHTEpecax YHUBEPCHUTETa) KBAIUPUIHMPYETCS
PYKOBOJICTBOM YHHBEpPCHTETa B KAadeCTBE IMPOCTYNKa M BJIEYET NpPUMEHEHHE K pabOTHHUKY Mep
JUCLUIIIIMHAPHOW OTBETCTBEHHOCTH.

4.4  3a nHapymeHHe 3aKOHOJATENBHBIX M HOPMATUBHBIX aKTOB IMpodeccop MOXKeT ObITh
MIPUBJICYEH B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHOAATEIBCTBOM B 3aBUCUMOCTH OT TSKECTH
IIPOCTYIKA K AUCLUIUIMHAPHON, aAMUHUCTPATUBHON U YTOJIOBHON OTBETCTBEHHOCTH.
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5 B3AUMOOTHOIIEHMUSA (CBS3U 110 JOJIKHOCTH)
HaumenoBanue [Tponykuus, ToKkymMeHTauus, HHhopMaius, KOTOpyIo
MoIpa3aesieH s/ 10T npodeccop
YKHOCTHOTO JIULIA, C
KOTOPBIM
P! ITonygaer IIpenocrasiser
B3aMMOJICHCTBYET
npoceccop
[Tpukassl. Pactiopsixenus.
3ampocsl. [Iprka3sl Mo THIHOMY CBEIEHHSI TT0 3AIPOCaM
Pextop UIPHUTY COCTaBy. p '
Crparerndeckue 1iaHbl pa3BUTHUS
YHUBEPCUTETA.
TpeboBaHusI 10 UCTIOTHEHHUIO .
. OtueTsl o yueOHOH,
o y4eOHO-METOTMYECKOMH, o "
3aBenyronuii . BOCIHUTATEIHHOM, METOINYECKOMH,
. BOCIIUTATENILHON paboThI, 1O .
Kadeapoii HAy4YHOH nesiTenbHOCTH. CBeeHUS
OpraHM3aly U UCIIOTHEHUIO
. IO 3ampocam.
HAY4YHOI paboThI
Ynpasnenue no N
Jluctku BpemeHHOH
pabote c | CnpaBku ¢ mecta paboThl,
HETPYAOCIOCOOHOCTH, 3asIBJICHUS
MEPCOHAIOM BBIMMCKHU U3 IPUKAa30B
JUYHOTO XapakTepa
00ydJarmuMucs
Ynpasnenue
JInunbie cripaBKU 0 paszmepe Tabenp yuera pabodero BpeMeHH
IJTAHUPOBAHMS, . .
3apabOTHOM MIaThI JlucTku BpeMeHHOI
OyXrajiTepcKoro
HETPYIOCTIOCOOHOCTH K OTIIIaTe
ydyeTa v ayJuTa
Otnen
MOHUTOPHHTA U [IpennoxeHus Mo ynydmeHuIo
KauecTBa Tpeboanuss CMK P YA
NesITeIbHOCTH
00pa3zoBaTenbHBIX
yCIyT
PA3PABOTAHO:

HaAaNMMCHOBAHUEC OOJIDKHOCTH

COI''TACOBAHO:
[IpopekTop o

MOAINCH

HaNpaBJICHUIO JACATEIbHOCTH/

CoBeTHHK pekTopa

MOJIHCH
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pacmrdpoBKa MOAIUCH

« » 20

T.

pacmmdpoBKa MOANUCH

« » 20

T




NPHUTY

OO6mme TpeGoBaHUS K COJEPIKAHUIO,
0 OPMIICHHUIO TOMKHOCTHBIX
WHCTPYKIUH ¥ YIIPABICHUIO UMH

CTO 039-2021

HavansHuk ynpasneHus

IUTAaHUPOBAHUS, OyXTaITePCKOro

ydera U ayaura

HavansHuk ynpasneHus
o paboTe C MepCcoOHATIOM
1 00y4aIOIUMUCS

PykoBoauTens ropuandeckon

CITYKOBI

3aM. HayaJIbHUKA OTIENA
MOHUTOPUHTA U Ka4eCTBa
00pa3oBaTeNbHBIX YCIYT

MOJIHCH

HOJIINUCH

MHOJIIHNCH

MOAIHNCH
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pacumudpoBKa MOAIHCH

« » 20 T

pacuugpoBKa HOAIHCH
« » 20 1.

pacumugpoBKa MOAIHCH

& » 20 r.

pacuudpoBKa MOaTUCH
« » 20 1.
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WHCTPYKUUHI U YIIPABICHUIO UMU
JIMCT 03HAKOMJIEHHSI € JOJKHOCTHOM MHCTPYKIHeii®
npogeccopa
HauMCHOBaHUC Kaq)e,upm 1 UHCTUTYTa
N.0. Gamuiausa OTMeTKa 00 OTMeTKa 0 JlaTa INoanucek
COTPYIHHKA 03HAKOMJICHUH NOJIy4YeHUun
c KOIIUH
AOJIZKHOCTHOM AOJIZKHOCTHOM
HHCTPYKLIHMEH | HHCTPYKLIHMH HA
PYKH
[O3nakomiteH] [[Momyumin] [00.00.0000] [BanoB]

6

DPYKU», 0amy 03HAKOMAEHUs/ NOIYYeHUss KORUU HA PYKU, NOONUCH, PACUUDPOBKY NOORUCU
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Ha KONUY OOJIHCHOCMHOU UHCMPYKYUU, KOMOPAas nepeoaemcsi 8 omoeil Kaopos, pabomHuK cobCmeeHHOPYUHO
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OO6mme TpeGoBaHUS K COJEPIKAHUIO,

NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

IIpunoxenue 6 MakeT 10/J5KHOCTHOH HHCTPYKIHMHU T0LEHTA

(ob6s3arenbHOE)
®I'bOY BO UPHUTY
«pKyTCcKuii HAIMOHATBHBIN
UCCIIEN0BATEIBbCKUN TEXHUYECKUI JI0JDKHOCTHAsE MHCTPYKIUS Jluct N
YHUBEPCUTET» JIOIIEHTA Bcero nucros N
[HaumeHOBaHME CTPYKTYPHOTO
0/Ipa3/IeIeHus ]

MuHHCTEpCTBO HAYKH U BBICIIEro oOpa3oBanus u Poccuiickoit @enepanuu

denepaibHOE TOCYAAPCTBEHHOE OI0KETHOE 00Pa30BaTEILHOE YUPEIKIESHUE BBICIIETO O0OPa30BaHHUS
«pKyTCKUiA HAITMOHAJIBHBIN UCCIIEIOBATEILCKUI TEXHUYECKUH YHUBEPCUTET»

YTBEPXKJIAIO
Pextop UIPHUTY
« _» 20 1.
JOJIKHOCTHASA HHCTPYKIUA
Jlouenrta

(HaMEHOBaHHE CTPYKTYPHOTO IOJPA3ICICHUS)

1. OBHIIME IMOJOXEHUSA
1.1.  JloueHT IUIaHUPYET, OPraHU3YET, OCYIIECTBIISIET U KOHTPOJIUPYET 00pa30BaTENbHBIH

MPOLIECC, HAYYHYIO, METOJJUYECKYIO JEATEIbHOCTh B paMKax MPero1aBaeMbIX TUCIUIUINH, KypCOB.
1.2.  JIoUEeHT OTHOCHUTCS K HAYYHO-TIETArOTHIECKUM paOOTHUKAM, KaTeropuu mpodeccopcko-
MPernoaBaTeIbCKOro COCTaBA.

1.3.  Ha gomkxHOCTb JOIEHTa MPUHUMAETCS JIUII0, UMEIOIEe BBICIIeE 00pa30BaHUE, YUCHYIO
CTelleHb KaHu1aTa (I0KTOpa) HayK U CTaK Hay4yHO-TIeJarOru4ecKoil paboThl HE MeHee 3 JIET WK YYEHOe
3BaHME JIOIIEHTa (CTapIiero HAy4dHOro COTPYIHHMKA), H30paHHOE 1O KOHKYpPCY B TIOpSJKE,
YCTaHOBJIEHHOM 3akoHOAaTesbcTBOM P®, YctaBom UPHUTY u nHbIMU JIOKAJIbHBIMU HOPMATHUBHBIMU

aKTaMU.

1.4. Tlpuem Ha pabOTy ¥ YBOJIBHEHHE JIOIICHTAa OPOPMIIIETCS MPUKA30M PEKTOPA.

1.5. JloueHT mOJXKeH 3HaTh:

- COBpPEMEHHOE Hay4yHOE COJepKaHue MpenoiaBaeMoil 0061acTi 3HaHUM;

- OCHOBHBIE TEXHOJIOTMYECKHE MPOIIECCH U PUEMBI paOOTHI IO IPOQHITIO CIIEHUATBHOCTH;

- 3aKOHbl M WHBIE HOpPMaTHUBHBIE akThl Poccuiickoil denepanuu Mo BOMPOCAM BBICHIETO
o0Opa3oBaHuS,

- jokanbHble HopMaTuBHbIE akThl UPHUTY, B ToM umncne YcraB yHUBEpCUTETA, MOJUTHKY B
o0yacTi KayecTBa; TpeOOBaHMS CTAHJAPTOB MO YIPABICHHUIO U 00ECIICUEHUIO KauecTBa, MPUHIIUITEI U
OCHOBHBIC TTOJIOKEHHUS CUCTeMBbI MeHekMeHTa kKadecTBa (CMK);
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- (QenepanpHble TOCYAApCTBEHHBIC OOpa30BaTEIbHBIC CTAHIAPTHI BBICIIETO OOpPAa30BAHUS,
o0pa3oBaTenbHbIC CTAHAAPTHI (TIPU HATHYUN ),

- TEOPHUIO U METO/IbI YIIPaBIEHUS 00pa30BaTEIbHBIMU CUCTEMAMU;

- OCHOBBI TeIarOTUKU, (PU3HOIIOTHH, TICUXOJIOTHH,

- COBPEMEHHbIE (JOPMBI U METO/IbI 00YUEHHUS U BOCIIUTAHUS CTYJIEHTOB;

- METOJIMKY ¥ TPUHITUIIBI OpTraHU3aIMU O0yYEHUS TI0 MPEToJaBaeMbIM JUCIUILTHHAM,

- MeToAbl U CrmocoObl HCHOJB30BaHUS OOpPa30BaTENbHBIX TEXHOJOTWM, B TOM YHUCIE
JTUCTAHIIMOHHBIX;

- CTPYKTYpPY 00pa3oBaTeNbHbIX IPOrpaMM;

- IpaBWJIa BEJICHUS TOKYMEHTAIINH 10 Y4eOHOU paboTe;

- TEXHOJOTHMIO  OpraHM3alMi  METOJWYECKOM,  Hay4YHO-METOJWYECKOM,  HayydHo-
UCCIIEI0BATENIBCKON PaboOTHI;

- COBPEMEHHBIE TEXHOJIOTUH, (OPMBI U METO/IbI O0YUEHHUS U BOCIIUTAHUS CTYJECHTOB;

- OCHOBHBIE METOJBl IOMCKa, cOOpa, XpaHeHHusd, O0OpabOTKM, MpPEJOCTaBICHUS,
pacrnpocTpaHeHus: HHQOpMalMH, HEOOXOAMMOMN [UIsl OCYIIECTBIICHUS HAy4YHO-HCCIEIO0BATEIbCKOM
NeSATeIbHOCTH;

- HOBEHIINE METOAbl, CPEICTBAa M NPAKTHKY IUIAHUPOBAHHUSA, OpraHU3al[Md, MPOBEACHUS U
BHEJPEHUS HAyYHBIX UCCIICIOBAHUIA U Pa3padOTOK;

- MeXaHU3Mbl 0(OPMJICHHSI TIPaB UHTEIIEKTYaIbHOW COOCTBEHHOCTH;

- OCHOBBI KOJIOTHH, 3KOHOMHUKH, IPaBa, COIIMOJIOTUY;

- IOPAZIOK JOKYMEHTO000POTa B OPraHU3allHH;

- OCHOBHI TPYJIOBOTO, aIMUHUCTPATUBHOTO 3aKOHOIATEIIbCTBA;

- TpeOoBaHUS K paboTe Ha MEPCOHAIBHBIX KOMIBIOTEPAX, HHBIX SJIECKTPOHHO-IIU(PPOBHIX
YCTPOWCTBAX;

- [IpaBUJIa MO0 OXpaHe TPy/ia U MOXKapHOH 0e30MaCHOCTH.

1.6 [loueHT moguuHSETCS HETIOCPEACTBEHHO 3aBeayIoleMy Kadeapoil.

1.7  Ha Bpems orcyTcTBUs J0lIeHTa (KOMaHIUPOBKA, OTITYCK, OOJIE3HD U TIP.) €ro 00sSI3aHHOCTH
UCITIONHSIET JIMIIO, Ha3HaYeHHOE B YCTAaHOBICHHOM rmopsiake. JlaHHoe Mo mpuoOperaer
COOTBETCTBYIOIIIME TPaBa U HECET OTBETCTBEHHOCTH 3a KAUECTBEHHOE HCIIOJHEHNE BO3JIOKEHHBIX Ha HETO
00s13aHHOCTEH.

2. JOJIZKHOCTHBIE OBA3AHHOCTHU

JIOUEHT BBIMOHSCT CIIEAYIOIINE TOJKHOCTHBIE 00S3aHHOCTH:

2.1  OcymiecTBisieT MIaHUPOBAHUE, OPTAHU3AINIO U KOHTPOJIbh y4eOHOH, BOCIIUTATEIHLHON U
y4eOHO-METOIMYECKOM pabOoTHI IO MperogaBaeMbIM/ KYPUPYEMBIM JUCITUTUTHHAM.

2.2 Bexer Bce BUIIBI YUEOHBIX 3aHATUN, PYKOBOJUT KYPCOBBIMH U TUTIIOMHBIMH MTPOCKTaAMHU
M HAay4YHO-HCCIEAOBATEIBCKONM paboTON 00yJaromuxcsi B COOTBETCTBHHM C TpPeOOBaHUSIMHU
(benepanbHBIX FOCYJApPCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB / 00pa30BaTEIbHBIX CTAHIAPTOB.

2.3  TlogaepxuBaer ydeOHYIO AMCIUIUIMHY, KOHTPOJHMPYET PEXKHUM ITOCEHICHUS 3aHATHHA
CTYJCHTAMHU.

2.4  PyKOBOAWT, KOHTPOJHPYET M HAIPABISET NEATEILHOCTh HAYYHOTO CTYJIECHYECKOTO
o01iecTBa.

2.5  OcymiecTBiasieT KOHTPOJb KadecTBa IPOBEACHHS IMpenoaaBaTessiMH Kadeapsl BCEX
BUJIOB YYCOHBIX 3aHITUN MO KYPHUPYEMBIM JUCIUILTAHAM.

2.6 OOecrieunBaeT BBHINOJHEHHE yUEOHBIX TUTAHOB, Pa3pabOTKy W BBHITIOJIHEHHE YYEOHBIX
MIPOTPaAMM.

2.7  Co3gaer ycnoBus s (GOPMHPOBAHMS Yy OOYYAIOMIMXCS OCHOBHBIX COCTaBJISIFOIIUX
KOMIIETEHTHOCTH, OO0ECIEUMBAIONICH YCHEIHOCTh Oyaymied mnpoQecCHOoHaIbHON esTeIbHOCTH
BBIITYCKHUKOB.
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2.8  Hcnonwsyer Hambosee 3¢ dexTuBHBIC (OPMBI, METOIBI M CPEJICTBa OOYYEHUS, HOBBIC
MeIarOrMYecKhe TeXHOJIOTHH, CIIOCOOCTBYIOIMNE 3()(HEKTUBHOMY YCBOCHHIO CTYJACHTAMH COJCPKAHUS
o0OpazoBaHwUsI.

2.9  Bueapser B yueOHBIH Npoliecc TEXHUYECKHE CPEACTBAa O0yUCHUS U KOHTPOJIS.

2.10 VYwuactByeT B pa3zpaboTke 00pa30oBaTeIbHBIX MPOTPAMM YHHUBEPCUTETA.

2.11 PazpabatbiBacT pabouue MporpaMmsl 0 KypUPYEMBIM Kypca, IUCIUTUINHAM, MOTYJISIM.

2.12 IlpuHumaer ydvacTHe B HAy4YHO-METOJAMYECKOW pabore Kadeapsl B COCTaBe
METOAMYECKONW KOMHCCUU Kadenpbl/ METOINYECKON KOMUCCHH MO HAIPABJICHUIO IOJTOTOBKH.

2.13 VYuacTByeT B OpraHuM3yeMbIX B paMKax TEMaTHUKH HCCIEIOBAaHUN Kadeapbl CEMUHapax,
COBEIIAHUAX U KOH(PEPEHLIUAX, B TOM YHCIIE U MEXKTYHAPOTHBIX.

2.14 TlpuHHMMaeT aKTUBHOE y4acTHe B (GOPMUPOBAHUU U PA3BUTHH HAYYHOTO HAIMPABICHUS U
HAayYHOH MIKONMBl Kadeapsl IIyTeM y4yacThs B TIIOATOTOBKE HAYYHBIX IPOEKTOB, JIOTOBOPOB
(KOHTPAKTOB) W WX BBHITIOJHCHHUS (B KauyeCTBE DPYKOBOIWTENS WJIM HMCIOJHHUTENS) COBMECTHO C
COTpYOHUKaMU KadeApbl H CTYACHTaMH, OOECIeYrBAaeT MHHHMAIBHO HEOOXOIUMBIH 00beM
JIOTOBOPHBIX pa0OT (110 TUIaHy Kadeapshl).

2.15 Ob6ecneunBaeT METPOJIOTUYECKYIO M MAaTEHTHYIO MPOpPabOTKY BBIMOJIHSAEMBIX HAy4YHO-
WCCIIE/IOBATEILCKUX ~ pabOT, TPaBOBYIO 3allUTy CO3JaBAEMbIX OOBEKTOB HMHTEIIICKTYAIbHOM
COOCTBEHHOCTM M BHEJIPEHHE BBICOKOA(P(EKTUBHBIX HWHHOBAIMA B 00pa3oBaTeNbHBIN Mpolecc
Kadeapsl U B TPOU3BOCTBO MPOGUIBLHBIX OpTraHU3aIui.

2.16 PazpabarbeiBacT METOIMYECKOE 0OECIICUCHUE KYPUPYEMBIX JUCIIUTLINH.

2.17 ToTOBHT K M3JaHUIO YYeOHO-METOAMYECKUE TIOCOOUS; MyOJUKYeT €KErolHO Hay4dHBIC
CTaThH B HayYHBIX XKypHAaJlaX, OTPACICBBIX COOpPHUKAX.

2.18 [IlpuHMMaeT aKTUBHOE Yy4yacTH€ B TMOBBIIIEHWH KBaTU(GUKAIIMH HAYMHAOIIUX
mpernojiaBaTeneii, B OBJIAJACHUM HWMH  IPENOAABATEIIbCKUM MAaCTepCTBOM M TMPOo(ecCHOHANbHBIMU
Ka4ecTBaMH; OKa3bIBAET UM METOINYECKYIO TIOMOIITb.

2.19 OpraHusyeT U IUIAHUPYET CaMOCTOSATEIbHYIO paboTy CTY/IEHTOB.

2.20 VYyacTByeT B OpraHm3anud TPO(PECcCHOHATLHOW OpHUEHTAllMd IIKOJBHUKOB TIO
crienranu3anuu Kadeapol.

2.21 VYyacTtByeT B  TpolaraHie HAyYHO-TEXHHYECKHX, COIMAIbHO-TYMAaHUTAPHBIX,
SKOHOMHYECKUX W MTPABOBBIX 3HAHUM.

2.22 llpuHuMaer ywyacTHE€ B Pa3BUTHM MaTepHATbHO-TEXHMYECKOW 0a3pl  Kadenpsl,
paspabarbiBaeT Y4eOHUKHM U Y4eOHO-METOAMYECKHE MOCOOUS, ONMUCaHMs JIaDOpAaTOPHBIX padoT H
MPAKTUYECKHUX 3aHITHH TI0 TIPENOJaBaeMbIM JUCIUTLTHHAM.

2.23  PyxoBoauT pabOTON MO MOArOTOBKE HAYYHO-TIEJarOTHYECKUX KaJIPOB.

2.24  TIpoBOAWT KOHCYIBTAIIUU 110 HAYYHBIM paboTaM, pEeLEH3UPYET JUCCEPTAIIH.

2.25 Beicrynaer o¢uIUaTbHBIM OMNIOHEHTOM [0 KaHIWAATCKUM JuccepTanusM (mpu
HEOOXOMMOCTH).

2.26 IlpuHumaer ydacTue B KOMHUCCHSIX 10 MpPHUEMYy BCTYHNUTEIbHBIX JK3aMEHOB B
aCIUPAHTYPy W 3K3aMEHOB KaHIHIATCKOI0 MHHUMYMa.

2.27 IlpuHuMmaer yyacTue B BOCIIUTATEIbHOIN paboTe 00yyaromuxcs.

2.28 [Ilo mnopyudeHuto pyKOBOJACTBAa (aKyIbTETa/HHCTUTYTA BBINOJIHSIET OOS3aHHOCTH
KypaTopa CTYJCHUYECKOW TpYIIbl, MPUHUMAET Y4YacTHEe B IPOBEACHUH BOCIHMTATEIBHOW pPabOTHI B
OOIICKHUTHUSAX CTYJCHTOB.

2.29 TloBbImIaeT CBOO KBaTU(UKAIIHIO.

2.30 KoHTponupyeT BBITIOJHEHHE OOYYAIOIIMMUCSA W paOOTHUKaMH Kadenpsl TpaBuil IO
OXpaHe TpyZa U MOoXKapHOH 0€30IMacCHOCTH.

2.31 CoOmonaer YcraB UPHUTY, npaBuiia BHyTpEHHETO TPYIOBOTO PacoOpsiIKa.

2.32 Cobmomaer mopsaok paboThl cO ClaykeOHOW MOKyMeHTauueil u umHdopmauuei, npu
BBITTOJIHEHUH JTOJDKHOCTHBIX OOSI3aHHOCTEH.

2.33 He pasriamaer cBeleHHsI, COCTABISIONINE CIYKEOHYI0, KOMMEPUECKYIO TailHY U MHYIO

54




OO6mme TpeGoBaHUS K COJEPIKAHUIO,

NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

KOH(MUIEHIMATbHYI0 HWH(OPMALIMIO, a TaKX e CBEACHMS, CTaBIIME €My H3BECTHBIMH B CBSI3H C
WCIIOJTHEHUEM JIOJDKHOCTHBIX O0SI3aHHOCTEH, B TOM YHCIIE CBEACHHS, KacAIOIIUeCs YaCTHON KU3HU H
3I0pOBbS COTPYJHUKOB, OOYYalOIIMXCS M HWHBIX TpakJaH WM 3aTparuBarollie HUX YecTb U
JOCTOUHCTBO.

2.34 OOecrieunBaeT COXPAaHHOCTh HAXO/ISIIUXCS HA UCIIOJTHCHUH CITY)KEOHBIX JTOKYMEHTOB.

2.35 Cobmogaer HOpMBI TPOPECCHOHATBLHON ATHKH M IpaBHJa JEJIOBOTO TOBEICHHUA, a
TaKk)Ke He JIOMyCKaeT WHbIe JNeWCTBUSA (B TOM YHCIIE aMOpajbHOE MOBEACHHUE), CIIOCOOHBIE HAaHECTH
yiiep0d permyTanuy Wik aBTopuTeTy PaboTomaTtesns, BO3JACPKUBACTCS OT MOBEACHHS, KOTOPOE MOTIJIO
Obl BBI3BaTh COMHEHHUE B I0OPOCOBECTHOM HMCIIOJIHEHUH UM CBOUX O0S3aHHOCTEH.

2.36 CoOmromaet mpaBa CTYACHTOB, YBaXaeT JIMYHOE JOCTOMHCTBO OyIyIIUX CHEIUAINCTOB,
MPOSIBIISIET 3a00TYy 00 UX KYJIBTYPHOM Pa3BUTHH.

2.37 bepeHO OTHOCUTCS K JyXOBHBIM U MaTEPUATBHBIM IICHHOCTSIM YHUBEPCHUTETA.

2.38 CnocoOCTByeT YCTaHOBJICHHIO TyMaHHBIX, HPAaBCTBEHHO 3J0POBBIX OTHOIIECHWUW B
CTYACHYECKOM Ccperie.

2.39 Brmonaser TpeOOBaHHS K BEACHUIO JOKYMEHTAIIMM B COOTBETCTBUHM C CHCTEMOMU
MEHEPKMEHTa Ka4ecTBa.

2.40 BrmoaHseT 00s13aHHOCTH B 00JIACTH 3aIUTHI HACETEHUS OT YPE3BbIYAMHBIX CUTYAIHMH 1
I'O na ocnoBanuu 3akoHOB Poccuiickoit denepanuu, odecrieynBaeT coOII0IEHHE HOPM OXPaHBI TPyAa
Y TEXHUKH 0€30MacHOCTH.

241 He pomyckaer B cBOedl NpodecCHOHANBbHOW JeATeNbHOCTH MPUCBOCHUE aBTOPCTBA
(Tutaruat) WM WHBIE HapYIIEHUs aBTOPCKOTO TpaBa.

3 TIPABA

JloueHT nmeeT nmpaBo:

3.1 ToroBuTh mpeIOKEHUS 3aBeAylolleMy Kadeapoil IO pa3BUTUIO, YIYUIICHHIO
IeSTeTbHOCTH Kaepbl, yHUBEPCUTETA.

3.2  VYyacTBOBaTh B OOCYXIEHHH M pPEIICHHUH BOIPOCOB JEATEILHOCTH YHUBEPCHUTETA,
Kadeapel.

3.3  IlpucyrcrBoBaTh Ha Y4eOHBIX 3aHATUAX, A TAKXKE INPHU TNPOBEACHUU HK3aMEHOB U
3a4ETOB.

3.4  3ampammBarh y PYKOBOIUTENICH CTPYKTYPHBIX MOJAPA3AEICHUA M WHBIX CIEHUAIMCTOB
UH(OPMAITHIO U JOKYMEHTBI, HEOOXOIMMBIE JITSI BHITIOIHEHUS CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH.

3.5 Bcerynate BO B3aMMOJEWCTBHME C TOAPA3JENCHUSMUA YHHMBEPCHTETa W CTOPOHHUMHU
VUPSKICHUSIMA W OpPraHW3alUsSMHU Ui PEIICHHS BOIPOCOB, BBITEKAIOMIMX W3 JIOJHKHOCTHBIX
0053aHHOCTEH.

3.6  IlpencraBmare WHTEpPECHl YHHUBEPCHTETa W MHCTUTYTa/ Kadeapbl B CTOPOHHUX
OpraHU3aLMsIX U YIPEKICHHUSIX 10 BOIIPOCaM, OTHOCSIIMMCS K KOMIIETEHIIUH JOLIEHTA.

3.7  JloxnaneiBaTh 3aBenyromieMy Kadeapoi o CyIIeCTBYIOMUX MpoOIeMax Mpy UCTIOTHCHUH
CBOUX TPYAOBBIX 00513aHHOCTEH.

3.8  Omnpenensates comepxanue yueOHbIX KypcoB B cootBeTcTBUU ¢ PT'OC/ OC.

3.9  CaMOCTOSTENbHO ONpEeAessATh  MEeJarornyeckd ONpaBJaHHbIE METOJIbl O0YyYeHus,
o0ecreunBaronIfe BEICOKOE Ka4eCTBO YUYEOHOTO mpoIiecca.

3.10 CamocTosTenbHO BHIOMpPATh METOABI U CPEACTBA MPOBEACHHS HAYYHBIX HCCIEIOBaHUH,
OTBEYAIOIINE MepaM OE30MaCHOCTH.

3.11 bBecmiatHO MOIB30BATHCA yCIAyraMu OMOITMOTEKH.

3.12 TpeboBaTh OT aIMUHHCTpPAIIMM YHHUBEPCUTETAa OPTraHU3AIMOHHOTO M MaTepHAIBHO-
TEXHUYECKOT0 OO0ECTeYeHUs CBOCH AEATENbHOCTH, a TAaKXKE OKa3aHUs COACWUCTBUS B HCIIOJHECHHH
CBOUWX JTOJDKHOCTHBIX 00sI3aHHOCTEH U TpaB.

3.13 TpeboBaTh OT aAMMHUCTPALIUN YHUBEPCUTETA IOPUANYECKOTO 3aKpPEIUICHHUS] aBTOPCTBA
Ha 00BEKTHI MPOMBIIICHHON W WHTEIUIEKTYaJIbHOW COOCTBEHHOCTH.
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3.14 OOxanoBaTh TPHUKa3bl W PACHOPSDKEHUS aIMUHUCTpAIlMA  YHUBEpPCUTETa B
YCTAaHOBJICHHOM 3aKOHOJATCIILCTBOM MMOPAIKCE.

3.15 Bnocuth Ha paccMoTpeHHE Kadeapbl BOMPOCHI, CBSI3aHHBIE C COBEPIICHCTBOBAHHEM
yLIGGHOI‘O nmponecca 1 MOBBIMICHUCM Ka4CCTBa MOATOTOBKHU CTYACHTOB.

3.16 TloBsImaTk CBOIO KBaTU(UKAIUIO.

3.17 Tlomp30oBaTbCcsi BCEMH TPYAOBBIMH TIpaBaMH B COOTBETCTBUU C JEHCTBYIOIIUM
TPYAOBBIM 3aKOHOAATEIHCTBOM Poccuiickoi denepanni.

4 OTBETCTBEHHOCTbD

4.1 JIoIleHT HeceT OTBETCTBEHHOCTb 3a:

- Ocy1iecTBiIeHNE BO3JIOKEHHBIX HA HUX JTOJDKHOCTHBIX 0053aHHOCTEH.

- Opranu3zaiuio cBoedl padOThl, CBOEBPEMEHHOE M KBATH(PHUIIMPOBAHHOE BHIIOJHEHUE
MIPUKA30B, PACHOPSKEHUM U MOPYUYEHUI BBIIIECTOSIIETO PYKOBOACTBA, HOPMAaTUBHO-TIPABOBBIX aKTOB
O CBOEH IEATEIbHOCTH

- O06paboTKy, XpaHEHHE, PACTIPOCTPAHECHUE TIEPCOHATLHBIX JIAHHBIX.

- Pasrnamenue cBefeHUi, COCTaBISMIONIMX CIYXEOHYI0, KOMMEPUYECKYIO TaliHy M UHYIO
KOH(PHUACHITMATHHYIO HHPOPMAIIHIO.

- PammonansHoe ¥ 3(QQEKTHBHOE HCIOIb30BAHUE MATEPHATBHBIX U (DUHAHCOBBIX
pecypcoB.

- CobmroieHue mpaBuil BHYTPEHHETO TPYAOBOIO PacHopsKa, TEXHUKUM O€30MacHOCTH,
MOKapHOW O€30MaCHOCTH.

- Benenue noxymeHTauu, NpeayCMOTPEHHON JOIDKHOCTHBIMHU O0SI3aHHOCTSMU.

- [IpenocraBiieHre B yCTAHOBIICHHOM TOPSJIKE OTYETHOW M MHOW MH(POPMAIIMH 110 CBOCH
NeSITeIbHOCTH.

- JlocToBepHOCTh MH(OPMAIIHH, MTEPEIaBaeMOI B BBILIECTOSIINE OPraHU3alUU, TPETHUM
JIULAM.

- Opranu3zaiuyio ornepaTUBHON, Ka4YeCTBEHHON MOATOTOBKM U MCHOJIHEHHS JOKYMEHTOB,
BEJICHUE JIETIOMPOU3BOJICTBA B COOTBETCTBHUHU C JCHCTBYIOIIMMU IPABUJIAMU U HHCTPYKIIUSIMH.

- ObecnieueHre COXpaHHOCTH UMYILECTBA, HAXOIAIIETOCS B €T0 PACIIOPSIKEHUH.

- KuzHb, 310poBBE U 6€30MACHOCTH CTYJCHTOB B IIEPHO 00pa30BaTEIBHOTO MPOLECCa.

- KavecTBo opranuszanuu 1 npoBeieHus yu4eOHOM U yd4eOHO-METOAMYECKON PabOTHI.

- HeppimonHenne y4deOHOro miaHa W rpadguka ydeOHOTO Tpoliecca B COOTBETCTBHHU C
YTBEP>KACHHBIMU IIPOrpaMMaMu, KaJIeHJapHBIMU IJIaHAMU M paCIIUCaHUEM 3aHITHIA

— Hapymienue npas cTyJeHTOB 1 paOOTHUKOB MOAPA3/ICICHHS.

- PaboTy B ycioBusIX Ype3BbBIYAHBIX CUTYAIUI.

4.2  PaboTHUKY 3ampemiaercs HUCIOJIb30BaTh CIYy)KEOHOE IMOJI0KEeHHE, 00pa30BaTeNbHBIN
mpouecc Ajsl MOJUTHYECKON aruTaluu, NPUHYKICHHUS O00Yy4arolMXCs, COTPYIHUKOB M HMHBIX JIHI]
VHUBEPCUTETA K MPUHATHUIO MOJIUTUICCKUX, PEIIUTHO3HBIX WM UHBIX YOKICHH TNOO OTKA3y OT HHX,
JUIS. pa3kKUTraHusl COLMAIbHOM, PacoBOM, HAIMOHAIIBHOW WM PEIUTHO3HOM PO3HM, JIS aruTaluu,
[ponaraHupyIomed HCKIIYUTENbHOCTh, MPEBOCXOJACTBO JHMOO HEMOJHOLUEHHOCTh TIpaXaaH IIo
MPU3HAKY COLIMAIBHOM, PACOBOM, HAIIMOHAIBHOMN, PEJIMTHO3HON WJIN SI3BIKOBOM MPUHAJIEAKHOCTH, UX
OTHOILICHHUS K PEJIUTHM, B TOM YHUCIE IOCPEACTBOM COOOLICHHS OO0YYarOIUMCS HEIOCTOBEPHBIX
CBEJICHUI 00 MCTOPUUYECKUX, O HAIMOHANBHBIX, PEJIUTHO3HBIX U KYJIbTYPHBIX TPAIUIMIX HApPOJOB, a
TaKke Ui MOOYXKICHUS 00YJarOIIUXCs, COTPYIHUKOB YHHUBEPCUTETA K JCHCTBHUAM, IPOTHUBOPEYAIIIM
Koncturynun Poccutickoit @enepanuu.

4.3  YcraHoBieHuWe B TIOpSJKE, NPEAYCMOTPEHHOM 3aKOHOJATEIbCTBOM Poccuiickoi
denepaniu, B OTHONIEHWHW pabOTHWUKA (aKTa COBEPIICHUS KOPPYMNIIMOHHBIX JICHCTBUH
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(3moynoTpeOieHue JOMKHOCTHBIM TTOJI0KEHHUEM, Jlada B3STKH, IMOJTyYeHUE B3SATKH, 3J0YNOTpeOIcHUE
MTOJIHOMOYUSIMH, KOMMEPUYECKH TOJIKYI TUO0 HHOE HE3aKOHHOE HMCIIOIb30BaHUE (DU3HMUSCKUM JIUIIOM
CBOETO JIOJHKHOCTHOTO TTOJIOKEHHUSI BOIIPEKH 3aKOHHBIM MHTEpecaM OOIIEeCTBA M TOCYAapCTBa B LEIAX
MOJIyYEHUsI BBIFOABI B BHUJAE JCHEr, IIEHHOCTEH, MHOr0 HMMYIIECTBA WIM YCIYI HWMYIIECTBEHHOI'O
XapakTepa, WHBIX HMYIIECTBEHHBIX TMpaB JUisi ceOS WM JUIsl TPETbUX JHI[ JIMOO HE3aKOHHOE
MPEIOCTaBIICHUE TAaKOW BBHITOABl YKa3aHHOMY JIMIY APYTUMU (PU3WYECKUMHU JHIAMH ¥ (WJITH)
COBEpIIICHUE IaHHBIX JESHUWA, OT WMEHHM WM B HMHTEpEcax YHUBEPCUTETA) KBaTU(DUIMPYETCS
PYKOBOJICTBOM YHUBEPCHTETa B KA4eCTBE NPOCTYNKA U BJICUET NMPUMEHEHUE K PaOOTHUKY Mep
JUCHUIUTMHAPHON OTBETCTBEHHOCTH.

4.4 3a HapylIeHHE 3aKOHOJATENBHBIX W HOPMATHUBHBIX AaKTOB JIOIIGHT MOXET OBITh
MPUBJICYEH B COOTBETCTBUM C JCHCTBYIOIIUM 3aKOHOJATEILCTBOM B 3aBUCUMOCTU OT TSHKECTH
IIPOCTYIKA K AUCLUIUIMHAPHON, aAMUHUCTPATUBHON U YTOJIOBHON OTBETCTBEHHOCTH.

5 B3AMMOOTHOILIEHMUA (CBA3U 110 JOJIZKHOCTH)

HaumenoBanue [Tponykuus, ToKkymMeHTauus, HHhopMaius, KOTOpyIo
noipa3eneHust/ TIOIIEHT
JOJKHOCTHOTO
JUIa, ¢ KOTOPBIM
» © KOTOP [Tomygaet [IpenocraBnser
B3aMMOJICHCTBYET
JIOLEHT
[Tpukassl. Pactiopsixenus. CBeIeHIA 110 3aIpOcaM
Pexrop UPHUTY 3anpocsl. [Ipukassl o IMYHOMY p '
COCTaBY.
TpeboBanus 10 NCHOTHEHUIO OtueTsl o y4eOHOH,
o y4eOHO-METOTMUECKOM, BOCITMTATEIIbHOM, METOUUECKOM,
3aBeyIOIIHit N N
Kadepoii BOCIIUTATEIBHONW PAaOOTEHI, 11O Hay4yHOU pabote. CBeeHMUS 11O
P OpraHM3alH U UCIIOTHEHUIO 3anpocam; yueOHO-IIPOrpaMMHYIO0
HAyYHOU pabOTHI JOKYMEHTAITUIO
Ynpasnenue o N
Jluctku BpemeHHOU
pabote c | CnpaBku ¢ mecta paboThI,
HETPYAOCIOCOOHOCTH, 3asIBJICHUS
MEPCOHAIOM U | BBIIUCKHU U3 IPUKA30B
JUYHOTO Xapakrepa
00ydJarmuMucs
Ynpasnenue
JInunbie cripaBKu 0 paszmepe Tabenp yuera pabodero BpeMeHH
TUTAHUPOBAHWSI, . .
3apabOTHOM IIaThI JlucTku BpeMeHHOI
OyXTaJITepCKOTO
HETPYIOCTIOCOOHOCTH K OTLIIaTe
ydera u ayauTa
Otnen
MOHUTOPHHTA U [IpennoxeHus 1Mo ynydmeHuIo
KauecTBa Tpeboanuss CMK P YA
NesITeIbHOCTH
00pa3zoBaTeNbHBIX
yCIyT
PA3PABOTAHO:

HAaMMCHOBAHUC JOJDKHOCTHU

MOJIHUCH
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UHCTPYKLUHI U YIIPaBJIECHUIO UMU
« » 20 r.
COI'JTACOBAHO:

IIpopekTop 1o

HaIpaBJICHUIO ,I[CHTCJ'II)HOCTI/I/

CoBeTHUK pekTopa

HavansHuk ynpasneHus

IUTAHUPOBAHUS, OyXTaITepCKOro

ydera U ayaura

Hauvaneauk ynpaBienus
1o paboTe ¢ MepcoHaIoM
1 00yJaronuMuCs

PykoBogurens HOpUAMYECKOU

CITY OBl

3aM. HayaJIbHUKA OTIENa
MOHUTOPUHTA U Ka4eCTBa
00pa3oBaTeNbHBIX YCIyT

MOAIHNCH

MOJIHCH

MMOAIHCH

MMOAINACH

MOINCH
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pacuudpoBKa HOAIHCH

« » 20 1.

pactmudpoBKa MOIMUCH
« » 20 1.

pactudpoBKa MOIMTUCH

« » 20 r.

pacuudpoBKa MOaMTUCH
« » 20 1.




OO6mme TpeGoBaHUS K COJEPIKAHUIO,
NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
WHCTPYKUUHI U YIIPABICHUIO UMU
JIMCT 03HAKOMJIEHHSI € JOJKHOCTHOM MHCTPYKIHe ’
AOLeHTA
HauMCHOBaHUC Ka(l)e,upm 1 UHCTUTYTa
N.0. Gamuausa OTMeTKa 00 OTMeTKa 0 JlaTa INoanucek
COTPYIHHKA 03HAKOMJICHUH NOJIy4YeHUun
c KOIIUH
AOJIZKHOCTHOM AOJIZKHOCTHOM
HHCTPYKIHMEH | HHCTPYKLIHMH HA
PYKH
[O3nakomiteH] [[Momyumin] [00.00.0000] [BanoB]

7

DPYKU», 0amy 03HAKOMAEHUs/ NOTYYeHUss KORUU HA PYKU, NOORUCH, PACUUDPOBKY NOORUCU
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Ipunoxenne 7 MakeT 10JSKHOCTHON HHCTPYKIMH CTAPIIEro NMpenojaaBaTelisi

(oGs3aTenbHOR)
®I'bOY BO UPHUTY
«pKyTCcKuii HAIMOHATBHBIN
UCCIIEN0BATEIBbCKUN TEXHUYECKUI JI0JDKHOCTHAsE MHCTPYKIUS JIuct N
YHUBEPCUTET» CTapILEro MpenoaaBaTesst Bcero nucros N
[HaumeHOBaHME CTPYKTYPHOTO
0/Ipa3/IeIeHus ]

MuHHCTEPCTBO HAYKH U BBICIIEro oOpa3oBanus u Poccuiickoit @enepanuu
denepanbHOE rocyIapcTBEHHOE O010KETHOE 00pa30BaTeIbHOE YUPEKICHHE BBICIIIETO 00pa3oBaHuUs

«pKyTCKUiA HAITMOHAJIBHBIN UCCIIEIOBATEILCKUI TEXHUYECKUH YHUBEPCUTET»

YTBEPXKIAIO
Pextop UIPHUTY

« » 20 T

JOJIZKHOCTHAA UHCTPYKIUA

cTapuero npemnogaBarejs

(HaMEHOBaHHE CTPYKTYPHOTO ITOAPA3ICIICHUS)

1 OBIIME IOJIOXEHUA

11  Crapumii mnpemopaBaTellb  OpraHU3yeT W OCYILECTBISIET  0Opa30BaTENbHYIO
JESTeNbHOCTh, BOCHHUTATENIBHYIO M METOAMYECKYIO pabOTy B paMKax MNpPenoJaBacMbIX IUCLMILINH,
KYpPCOB WJIH 10 OT/IEIbHBIM BUJaM YUEOHBIX 3aHATHH.

1.2  Crapumii mnpenojaBaTelb OTHOCHUTCA K HAyYHO-TICArOTMYECKUM paOOTHUKAM,
KaTeropuu npodeccopcKo-mperno1aBaTeIbckoro CoCTana.

1.3 Ha nomkHOCTH cTapuiero mnpemnojaBareis NPUHUMAETCS JIMIO, HMEIOIIEEe BBICIIEE
npodeccroHanbHOE 00pa30BaHUE U CTAX HAYYHO-TIEIArOrMUECKOil paboThl HE MeHee 3 JIeT, TPH HATUYUH
YUYCHOM CTENEeHN KaHuaTa HayK CTaX Hay4yHO-IIearornyeckoi paboTsl He MeHee 1 rofa, u3bpaHHoOe 110
KOHKYPCY B IMOpPSJKE, YCTAaHOBJIEHHOM 3akoHoAarenbCcTBOM P®, VYcraom NPHUTY u uHbMuH
JIOKQJIbHBIMU HOPMAaTUBHBIMU aKTaMHU.

1.4  Tlpuem Ha pabGoTy M YBOJBHEHHE CTapIIero mpernojaBarens o(opMmisieTcss MpHKa3oM
peKTOpA.

1.5  Crapummii npenosaBaTenb JOHKEH 3HATH!

- COBPEMEHHOE Hay4HOE COZEpKaHHUe MIpernoiaBaeMoi 001acTH 3HAHUMH;

- OCHOBHBIE TEXHOJIOTHUECKHE MPOIECCHl M TMPHEMbl PadOThl MO MPO(UII0 HAMPABICHHS
MOJIrOTOBKH/ CHEIIUATIbHOCTH;

- 3aKOHBl M MHBIE HOpPMAaTUBHBbIE aKkThl Poccuiickoii @exepanuy IO BOIPOCAM BBICLIETO
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o0pa3zoBaHUs;

- JIoKasbHble HOpMaTuBHbIE akTel UPHUTY, B ToM uucne YcraB yHuBepcuTeTa, MOIUTUKY B
o0acTu KayecTBa; TpeOOBAaHUSI CTAHIAPTOB MO YIPABICHUIO U 0OECIEUYEHUIO0 KayecTBa, IPUHIIMIIBI U
OCHOBHBIE MOJIOKEHUS CUCTEMbI MeHekMeHTa kKauecTBa (CMK);

- (QenepanpHble TOCYAApCTBEHHBIC OOpa30BATEIbHBIC CTAHIAPTHI BBICIIETO OOpPAa30BAHUS,
o0pa3oBaTenbHbIC CTAHAAPTHI (IIPU HATUYHHN);

- TEOPHUIO U METO/IbI YIIPaBIECHUS 00pa30BaTEIbHBIMU CUCTEMAMU;

- OCHOBBI IIeJIarOTUKH, (PU3UOJIOTHH, TICUXOJIOTHH;

- METOJIUKY NMpo¢eCCHOHATBFHOTO 00pa30BaHusl, COBPEMEHHBIE (POPMBI U METOIBI OOyUYCHUS U
BOCIIUTAHUSI CTYJICHTOB;

- METOJIMKY U MPUHIUIIBI OpraHU3aIMi 00yUYEeHHs 110 IPENoAaBaeMbIM TUCHHUIIIMHAM;

- METOIAbl W CHOCOOBI HCIIOJIb30BAaHUS OO0pa30BaTEIbHBIX TEXHOJOTUH, B TOM YHCIE
JTUCTAaHIIMOHHBIX;

- CTPYKTYpPY 00pazoBaTeIbHBIX IIPOrpamM;

- IOPSAJIOK COCTaBJICHUs Y4€OHBIX MIAHOB;

- IpaBUJIa BEJICHUA JOKYMEHTAIUH 110 Y4eOHOH paboTe;

- OCHOBBI 9KOJIOTUH, 3KOHOMHKH, IPaBa, COLUOJIOTUH;

- OCHOBHBIE METOJbI, IIOMCKa, cOoOpa ¥ XpaHEHHs, OOpabOTKH, MpPeIOCTaBICHUS,
pacnpocTpaHeHus: HHQOpMalMHM, HEOOXOAMMOMN [UIsl OCYIIECTBIICHUS HAyYHO-HCCIEIOBATEIbCKOM
NeSATeIbHOCTH;

- MeXaHU3Mbl 0(OPMJICHHSI TPaB UHTEIIEKTYaIbHOW COOCTBEHHOCTH;

- IOPSI0K JOKYMEHTO0O0POTa B OpraHn3allny;

- OCHOBBI TPYJI0BOT'0, aIMUHUCTPATUBHOTO 3aKOHOIATENIbCTBA;

- TpeOoBaHHs K paboTe Ha NEPCOHAIBHBIX KOMIIBIOTEpaX, HHBIX 3JIEKTPOHHO-LU(PPOBBIX
YCTpOMCTBAX;

- IpaBUJIa [0 OXpaHe TPyAa U MOKapHOI 0€30MacHOCTH.

1.6  Crapmmii npernoaaBareb MOAYHNHICTCS HEMOCPEICTBEHHO 3aBEyOIeMy Kadeapoi.

1.7  Ha BpeMmst OTCYTCTBUS CTapIIIero npernojaaBaresis (KOMaHIUPOBKA, OTITYCK, OOJIE3Hb U TIp.)
€ro 00sI3aHHOCTH HCIIONHSIET JIUI0, HA3HAYCHHOE B YCTAaHOBJICHHOM Mopsake. JlaHHoe 110 npruodperaet
COOTBETCTBYIOIIIME [TPaBa U HECET OTBETCTBEHHOCTH 32 KAUECTBEHHOE MCITIOJTHEHUE BO3JIOKEHHBIX Ha HETO
00513aHHOCTEH.

2  JOJKHOCTHBIE OBA3AHHOCTHU

Crapumuii mpernoaaBaTelb BBINOJHSIET CIECIYIOINE JOHKHOCTHBIC 00S3aHHOCTH:

2.1  Opra"usyeT U IpPOBOIUT YUCOHYIO, BOCIUTATENBHYIO U y4eOHO-METOIUYCCKYIO paboTy
M0 TPEernoJaBacMbIM JUCIUIUIMHAM WU OTACTHHBIM BUAAM YUYEOHBIX 3aHSITHA B COOTBETCTBUU C
TpeboBaHUsIMU (eAepaTbHBIX TOCYIApCTBEHHBIX 00pa30BaTEIBHBIX CTAHIAPTOB/ 00pa30BaTEIIbHBIX
CTaHJIapPTOB.

2.2  YyacTByeT B Hay4YyHO-HCCIIEIOBATEILCKOW paboTe Kadenpwl, WHOTO MOApa3aeiICHUS
00pa30BaTENBLHOTO YUPEKACHUSI.

2.3  OOecreunBaeT BBHIMOJHEHUE yYEOHBIX TUIAHOB, pa3pabOTKy M BBHITIOJHEHHE Y4EeOHBIX
MIPOTPaAMM.

24  Cospmaer ycnoBus s (GOPMHPOBAHMS Yy OOYYAIOIIMXCS OCHOBHBIX COCTaBIISIFOIIUX
KOMIIETEHTHOCTH, OO0€CIEeUMBAIONIeH YCHEIHOCTh Oyaynied mnpoQecCHOoHaIbHON IesTeIbHOCTH
BBIITYCKHUKOB.

2.5 llognepxkuBaeT y4eOHYIO AMCUUIUIMHY, KOHTPOJHPYET PEKUM IMOCEIICHUS 3aHATUI
CTY/ICHTaMH.

2.6 IlpoBoauT Bce BUABI yUeOHBIX 3aHATHI, yueOHOM pabOTHI.

2.7  Ucnonwszyer HambOomee 3¢ dhexTuBHbIe (HOPMBI, METOMBI M CPEJACTBA OOY4YEHUsS, HOBBIC
Me/IarOrMYeCcKhe TeXHOJIOTHH, CIIOCOOCTBYIOIMMUE 3((HEKTUBHOMY YCBOCHHIO CTYJACHTAMH COJCPKAHUS
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oOpa3oBaHus.

2.8 Bueapser B yueOHBIH Mporiecc TEXHUYECKUE CPEICTBA O0YUCHUS M KOHTPOJIS

2.9  OcymiecTBisieT KOHTPOJIb KadecTBa MPOBOJUMBIX ACCUCTEHTAMH U IPENOJIaBaTEISIMU
y4eOHBIX 3aHSATHH.

2.10 PazpabarpiBaeT paboumne mporpaMMsI IO MPETOIaBAEMbIM JTUCITATTHHAM.

2.11 KommuekTyeT u pa3pabaThiBaeT METOAWYECKOE O00ecCredyeHue  IMPernoiaBacMbIX
JTUCIUIUIAH WIN OTJIEIbHBIX BUJIOB YYEOHBIX 3aHATHH U yueOHON paboTHI.

2.12 TlpuHuMmaer y4acTue B HAyYHO-HCCIEIOBATEIbCKON paboTe 00ydaromuxcsi, pyKOBOJUT
X CaMOCTOSITEJIbHOM paboToi Mo mpernojaBaeMod AMCLUUIUIMHE WIM OTIEIbHBIM BUAAM YYEOHBIX
3aHATUHN WK yueOHOU paboThI.

2.13 VYwuyacTtByeT B mpo(ecCHOHAIbHON OPUEHTAIMH IIKOJIbHUKOB.

2.14  Oxa3pIBaCT METOAMYECKYIO IOMOIIL ACCHUCTEHTaM U MPENoJaBaTeliiM B OBIAJACHHUU
MeJarornyeckuM MacTepcTBOM U MPOo(hecCHOHATbHBIMU HaBBIKaMHU.

2.15 Ilpunumaer ydacTHe B Hay4YHO-METOJMYECKOM pabore Kadeapbsl B cocTase
METOJINYECKOM KOMUCCUU Kadeaphl 0 COOTBETCTBYIOIIEMY HANPABICHHUIO MTOJIOTOBKH.

2.16 IlpuHuMaer y4yacTue B Pa3BUTHU U COBEPLICHCTBOBAHMM MAaTepUAIbHO-TEXHUYECKOM
0a3bl Kaenpsl.

2.17 VYuactByeT B IpolaraHie HAay4YHO-TEXHHYECKHUX, COLHUAIbHO-TYMaHUTAPHBIX,
SKOHOMMYECKUX U MTPABOBBIX 3HAHUM.

2.18 KonTponupyeT M TNpOBEpseT  BBHINOJIHEHHUE OOYYaIOIMIMMUCS JOMAIIHUX 33JaHUH,
co0JIoIcHHe UMH TpaBWI MO0 OXpaHEe TpyJa U MOKapHOW 0e30MacHOCTU MpHU MPOBEACHUU YUeOHBIX
3aHSATHUH, BBIMOJIHEHUH Ja00PaTOPHBIX paOdOT M MPAKTUYECKHUX 3aHATHH.

2.19 IlpuHuUMaeT y4acTre B BOCIUTATEIHLHOM paboTe 00yUJaromuXxCsl.

2.20 IlpuHumaer yyacTHe B IOATOTOBKE YYEOHHKOB, YUYEOHBIX U Y4E€OHO-METOIUYECKUX
mocoOuii, pa3paboTke paboYuX MPOrpaMM M JAPYTUX BHAOB YUeOHO-METOJAMYECKOW paboThl Kadeapsl
WJIA UHOTO CTPYKTYPHOTO MOJIPa3/IeICHUsI.

2.21 VYyacTByeT B OpraHM3yeMbIX B paMKax TEMaTHKH HCCIICIOBAaHUN Kadeapbl cEMUHapax,
COBEIIAHUAX U KOH(PEPEHLIUAX, B TOM YHCIIE U MEXKTYHAPOTHBIX.

2.22 Tlo mnopyyeHW0o pPYKOBOACTBAa (PaKyIbTETa/MHCTUTYTA BBIMIOJHACT OOS3aHHOCTH
KypaTopa CTYJCHUYECKOW TpYIIbl, MPUHUMAET Y4YacTHEe B IPOBEICHUH BOCIHMTATEILHOW pPabOTHI B
OOIIEKUTHUSAX CTYIECHTOB.

2.23 TloBbImaeT CBOO KBaTU(UKAIIUIO.

2.24  CoOmrofaeT mpaBa CTYJICHTOB, YBOKAET JIMYHOE IOCTOMHCTBO OYIYIIMX CHEIIUATHCTOB,
IPOSIBIISIET 3a00Ty 00 UX KYJIBTYPHOM Pa3BUTHH.

2.25 bepexHo OTHOCUTCS K TyXOBHBIM M MaT€pUATIbLHBIM [ICHHOCTSIM YHUBEPCHUTETA.

2.26 CrocoOcTBYyeT YCTAaHOBJICHMIO TyMaHHBIX, HPAaBCTBEHHO 3/I0OPOBBIX OTHOIIECHUH B
CTYICHYECKOM cpenie.

2.27 Cobmonmaer Ycra MPHUTY, npaBuia BHYTPEHHETO TPYIOBOT'O PACHIOPSAKA.

2.28 Cobmromaer mopsaoK padoThl cO CIYy)KEOHOW NOKyMEHTalnue W WHQpOpMalueu, mpu
BBITTOJIHEHUH JJOJDKHOCTHBIX 00SI3aHHOCTEH.

2.29 He pa3rmamaet cBeeHHS, COCTABISIONINE CITY)KEOHYI0, KOMMEPUYECKYIO TalHY W HHYIO
KOH(QHUICHIIMATBHYI0 HMH(OpPMAIMIO, a TaKXKe CBEICHUS, CTaBIIME €My H3BECTHBIMH B CBSI3H C
MCIIOJIHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEH, B TOM YMCIIE CBEACHMS, Kacalolluecs YacTHOM >KU3HU U
3JI0POBbSI COTPYAHUKOB, OOYYalOIIMXCS M HWHBIX TpPaXJaH WIM 3aTparuBaioliMe HX 4YecTb H
JOCTOMHCTBO.

2.30 ObecneunBaeT COXPAHHOCTh HAXOISAIIMXCS HA UCIIOJIHEHUH CITY>KEOHBIX JOKYMEHTOB.

2.31 CoOGmromaer HOpMBI TPO(ECCHOHATBLHON STUKH W TpaBUJa JIEJIOBOTO TOBEIACHUS, a
TaKXe HE JONYCKaeT MHbIe JeHcTBUSA (B TOM YHCIE aMOpPalIbHOE MOBEACHUE), CIIOCOOHBIE HAHECTH
yiiepd pemyTanuu Wik aBToputeTy PaboTonmaresns, BO3JAepKUBAETCS OT MOBEACHUS, KOTOPOE MOIJIO
OBl BBI3BATH COMHEHHE B JIOOPOCOBECTHOM HMCIIOJIHEHUH UM CBOUX OOS3aHHOCTEH.
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2.32 BrmonHsieT TpeOOBaHHMS K BEACHUIO JOKYMEHTAIlMM B COOTBETCTBUU C CHCTEMOMU
MEHEPKMEHTa Ka4ecTBa.

2.33 BrmonHseT 00s3aHHOCTH B 00JIaCTH 3aIUTHl HACETICHUS OT YPE3BBIUAWHBIX CUTYAIlUHA U
I'O na ocnoBanuu 3akoHOB Poccuiickoit denepannu, odecrieynBaeT CoONI0IEHHE HOPM OXPaHBI TPyAa
Y TEXHUKH 0€3011aCHOCTH.

2.34 He nomyckaer B cBoeil MpodeccCHOHANLHON NeSATENhbHOCTH TMPHUCBOCHHE aBTOPCTBA
(Tutaruat) WM WHBIE HapyIIEHUsT aBTOPCKOTO TpaBa.

3 IIPABA

Crapumii mpernogaBaTeslb UMEET MPaBo:

3.1  ToTOoBUTH MpENIOKEHUSA 3aBeAylomeMy Kadeapoil 1Mo pa3BUTHIO, YIYUYIICHUIO
NesTeIbHOCTH Kaeapbl, yHUBEPCUTETA.

3.2  VYuacTBoBaTh B OOCYXJCHHH W PEIICHUU BOIPOCOB JCATEIHLHOCTH YHHBEPCHUTETA,
Kadenpsl.

3.3  IlpucyrcTBoBaTh Ha Y4YEOHBIX 3aHATHAX, a TaK)KE MPH MPOBEACHHH 3K3aMEHOB M
3a4YETOB.

3.4  3anpammBarth y PYKOBOAMTENIEH CTPYKTYPHBIX IOJPA3/IEICHUNH M HMHBIX CIEIHAINCTOB
MH(OPMALHIO U IOKYMEHTBI, HEOOXOIUMBIE /ISl BBIIOJIHEHHUS CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH.

3.5 Bcerynate BO B3aMMOJEHCTBHE C TOApa3/ElEHUSIMA YHUBEPCUTETa KM CTOPOHHUMH
VUPSKICHUSAMH UM OpPraHM3alMsMH Uil pEIIeHHs BONPOCOB, BBITEKAIOIIMX M3 JOJDKHOCTHBIX
00s13aHHOCTEH.

3.6  IlpeactaBnaTh WHTEpEChl YHUBEPCUTETa W UWHCTHTYTa/ Kadenpbl B CTOPOHHHUX
OpPraHM3alMsIX M YUPEXKJIEHHUSAX IO BOIpOcaM, OTHOCALIMMCS K KOMIETEHIMH CTapIlero
IperoiaBaTes.

3.7  JloxmaneiBaTh 3aBenyromieMy Kadeapoi o CyIIeCTBYIOMUX MpoOIeMax Mpy UCTIOTHECHUH
CBOUX TPYAOBBIX 00513aHHOCTEH.

3.8  Omnpenensates comepxanue yueOHbIX KypcoB B cootBeTcTBUU ¢ PT'OC/ OC.

3.9  CaMOCTOSTENBHO ONpEAessATh  MEeJarornyeckd ONpaBJaHHbIE METOJIbl OO0Yy4eHus,
o0ecreunBaronIfe BEICOKOE Ka4eCTBO YUYEOHOTO MmpoIiecca.

3.10 CamocTosTenbHO BHIOMpPATh METOABI U CPEACTBA MPOBEACHHS HAYYHBIX HCCIIEIOBaHUH,
OTBEYaIole MepaM O0€30MaCHOCTH.

3.11 bBecmiatHO MOIB30BATHCA yCIAyraMu OMOIMOTEKH.

3.12 TpeboBaTh OT aJIMMHHCTpPAIIMM YHHUBEPCUTETAa OPTaHU3AIMOHHOTO M MaTepHAIbHO-
TEXHUYECKOT0 OO0ECTeYCHUsI CBOCH AEATENbHOCTH, a TAaKXKE OKa3aHUs COACWUCTBUS B HCIIOJHEHHH
CBOMX JOJDKHOCTHBIX 00sI3aHHOCTEH U MpaB.

3.13 TpeboBaTh OT aAMMHUCTPALIUN YHUBEPCUTETA IOPUANYECKOTO 3aKpPEIUICHHS] aBTOPCTBA
Ha 00BEKTHI MPOMBIIIJICHHON U UHTEJUIEKTYalbHONH COOCTBEHHOCTH.

3.14 OO0xanoBaThb TpPUKa3bl W  PaACHOPHKCHUA AIMHUHHCTPALUMU  YHHUBEpPCUTETa B
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM MOPSAIKE.

3.15 BaHocuth Ha paccMOTpeHHE Kadenpbl BOIPOCH, CBA3aHHBIE C COBEPIICHCTBOBAHHUEM
y4eOHOro npoiiecca U MOBBIIIEHHEM KayecTBa MOATOTOBKHU CTY/IEHTOB.

3.16 TloBbIaTh CBOIO KBAU(DUKAIIHIO.

3.17 Tlonmp30BaThCsi BCEMH TPYAOBBIMH TpaBaMH B COOTBETCTBUU C JICUCTBYIOIIMM
TPYIOBBIM 3aKOHOATENbCTBOM Pocculickon denepanuu.

4 OTBETCTBEHHOCTD

4.1 Crapmuii mpenoaaBaTesib HECET OTBETCTBEHHOCTb 3a:
- OcyH_IeCTBJIeHI/Ie BO3JIOKCHHBIX Ha HUX JOJIKHOCTHBIX O6$I33.HHOCT€I>'I.
- Opranuzanuio cBoel paboThl, CBOEBPEMEHHOE M KBAJTU(HUIIMPOBAHHOE BBHIMOJIHEHUE
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MIPUKA30B, PACHOPSKEHUM U MOPYUYEHUI BBIIIECTOSIIETO PYKOBOACTBA, HOPMAaTUBHO-TIPABOBBIX aKTOB
10 CBOEH IESITENBHOCTH

- O06paboTKy, XpaHEHHE, PACTIPOCTPAHEHUE TIEPCOHATILHBIX JIAHHBIX.

- Pasrnamenue cBefeHUi, COCTaBISIONIMX CIYXEOHYIO, KOMMEPUYECKYI0 TaliHy M UHYIO
KOH(HISHIINATBHYIO HHPOPMAITHIO.

- PanmonaneHoe u AP deKTUBHOE HCMOIB30BAaHME MAaTEepUAIbHBIX W (HUHAHCOBBIX
peCypCoB.

- CoOnroenne mpaBui BHYTPEHHETO TPYIOBOTO paclopsIKa, TEXHUKH O€30MacHOCTH,
MOKapHOU OE30MaCHOCTH.

- Benenue nokymeHTanuu, npeycCMOTPEHHOM TOJKHOCTHBIMH 00513aHHOCTSAMU.

- [IpenocraBiieHre B yCTAHOBIICHHOM TOPSJIKE OTYETHONW M MHOW MH(POPMAIIMH 110 CBOCH
NeSITeIbHOCTH.

- JlocToBepHOCTh MH(OPMAIIHH, MTEPEIaBaEMOI B BBIIECTOSIINE OPraHU3AlNUU, TPETHUM
JIULAM.

- Opranu3zaiyio ornepaTUBHON, Ka4YeCTBEHHON MOATOTOBKM U MCHOJIHEHHS JOKYMEHTOB,
BEJICHUE JIETIONPOU3BOJICTBA B COOTBETCTBUHU C JEHCTBYIOIIMMHU MPABUIIAMUA U UHCTPYKIUSMH.

- ObecrieyeHre COXpaHHOCTH UMYIIECTBA, HAXOISAIIETOCS B €70 PACHIOPSHKEHHH.

- XKuznb, 310poBbEe 1 0€30MaCHOCTH CTYJEHTOB B IEPHO]] 00pa30BaTeIHLHOTO Mpoliecca.

- KadecTBo opranuzaiuu u npoBeeHus y4eOHOU U y9eOHO-METOIMYECKONU PaObOTHI.

- HeppimonHenne ydeOHOro miaHa W rpadguka ydeOHOTO Tpoliecca B COOTBETCTBHHU C
YTBEP>KACHHBIMU IIPOrpaMMaMU, KaJICHJapHBIMU IJIaHAMU M paCIIUCaHUEM 3aHITHIA

— Hapymmenne npaB cTyA€HTOB U paOOTHUKOB MOIpa3 IeIICHUS.

- PaboTy B ycioBuUsIX Ype3BbIYAHBIX CUTYAIUI.

4.2  PaboTHHKY 3alperiaeTcsi MCIOJIb30BaTh CIY)KEOHOE MOJIOKEHUE, 00pa3oBaTelbHBIN
MpOLIECC JJIsi TIOMUTHYECKOW aruTanuu, MPUHYKICHHUS OO0YYaroIIMXCs, COTPYIHUKOB M HHBIX JIHI]
YHUBEPCUTETA K MPUHATHUIO MOJUTUYECKUX, PEIIUTHO3HBIX WM UHBIX YOEXKIeHUM MO0 0TKa3y OT HHX,
JUISL Pa3KUTraHusl COLMAIbHOM, PacoBOM, HAMOHAJIBHOW WM PEIUTHMO3HOM PO3HH, I aruTaluu,
MpOMaraHupyomeid HUCKIIOYUTENIbHOCTh, MPEBOCXOACTBO MO0 HEMOJHOLIEHHOCTh TpaXIaH IIo
IIPU3HAKY COLMAIIBHOM, PACOBOM, HAIMOHAIBHOM, PEJIUTMO3HON WIH S3bIKOBOM IIPUHAMJIEKHOCTH, UX
OTHOIICHHUS K PEJIUTHH, B TOM YHUCIIE TOCPEICTBOM COOOLICHHUS 00yYaromMMcs HEZOCTOBEPHBIX
CBEICHMI 00 MCTOPHYECKUX, O HAIIMOHAIBHBIX, PETUTHO3HBIX U KYIbTYPHBIX TPAIUIIMIX HAPOJOB, a
Takxe Ui Mo0YXKIeHUs 00yJaroluXcsl, COTPYIHUKOB YHHUBEpCUTETA K JEHCTBUAM, MPOTUBOPEYAIIM
Kouncturynuu Poccuiickoit ®deneparuu.

4.3  VcraHoBIIEHHE B TOpPSAKE, MPETyCMOTPEHHOM 3aKOHOAATEIbCTBOM Poccuiickoi
denepany, B OTHOIIEHWHM pabOTHUKA (akTa COBEPLICHHS KOPPYNLUHMOHHBIX  JIEHCTBUN
(3moynorpeOieHne T0JKHOCTHBIM TOJIOKEHUEM, Jada B3ATKHU, MOTy4YEeHHE B3SATKH, 3J10yNoTpeOIeHne
MOJIHOMOYUSIMU, KOMMEPUYECKHUI MOJKYI JTUO0 HHOE HE3aKOHHOE MCIIOIb30BaHHE (PU3MUECKUM JIULIOM
CBOETO JOJKHOCTHOTO TOJIOKEHHUS BOTPEKH 3aKOHHBIM WHTEpecaM O0IeCcTBa M rocyIapcTBa B IENSIX
MOJIy4YEHHUsI BBITOJBI B BHJIE JIEHEr, LIEHHOCTEH, MHOr0 MMYIIECTBA MWJIH YCIYI HMYIIECTBEHHOTO
XapakTepa, WHBIX WMYIIECTBEHHBIX TpaB Uil ce0s WX I TPEThUX JHUI[ JIMOO HE3aKOHHOE
MPEIOCTaBIIEHNE TaKOM BBITOABl YKa3aHHOMY JIMLY JAPYTUMH (PU3WYECKUMH JHIAMH U (W)
COBEpIICHHE JAaHHBIX JCSHHUI, OT WUMEHU WM B HWHTEpecaX YHUBEPCHUTETa) KBATH(DHUIHPYETCS
PYKOBOJCTBOM YHUBEpPCHTETa B KauyeCcTBE IPOCTYNKa U BJIEYET NPUMEHEHUE K pabOTHUKY Mep
JTUCHUTIITMHAPHOU OTBETCTBEHHOCTH.

4.4  3a HapylleHHE 3aKOHOJATEIbHBIX W HOPMATHUBHBIX aKTOB CTAapUIMi MpenojaBareib
MOXKET OBITh MPUBJIEYEH B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOJATEIHCTBOM B 3aBUCHUMOCTU OT
TSKECTH MPOCTYNKA K AUCHUILUTMHAPHOMN, aIMUHUCTPATUBHOM U YrOJIOBHOM OTBETCTBEHHOCTH.

5 B3AMMOOTHOILIEHMUA (CBsA3U 110 JOJIZKHOCTH)
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HaumenoBanue [Tponykuus, ToKkyMeHTauus, HhopMaIus, KOTOpyIo
noJipa3eneHus/ CTapIINii MPeno/iaBaTeib
JOJKHOCTHOTO
JUIa, ¢ KOTOPBIM
B3aUMOJICHCTBYET [Tonyuaet [Ipenocrasnser
CTapILINN
IpenojaBaTelib
IIpukasel. PacniopsikeHus. CBeICHIS 110 3aMPOCaM
Pextop UIPHUTY 3anpocsl. [Iprka3el o JUYHOMY p '
COCTaBy.
TpeboBanwus MO0 UCTIOTHEHUTO OT4eTsl 110 y4eOHOMH,
. y4e0HO-METOTNIECKOMH, BOCIIMTATEIbHOM, METOJUUECKOM,
3aBeqyromnuit . .
Kadepoii BOCITUTATEIBLHON paboOTHI, TIO Hay4qHOU pabore. CBeIeHUS 10
OpraHu3alKy U UCTIOJTHEHUIO 3arpocam; yaeOHO-IIPOrpaMMHYO
Hay4HOU paboThI JIOKYMEHTAIHIO.
VYnpasneHue o
JIuctku BpeMeHHOU
IJTAHUPOBAHMS, CrpaBku ¢ mecta paboThl,
HETPYAOCINOCOOHOCTH, 3asIBJICHUS
OyXTajaTepcKoro BBIMIMCKY U3 TIPUKA30B
JUYHOTO XapakTepa
yueTra U ayauTa
Ynpasnenue o
aGoTe c JInunbie cripaBku 0 pazmepe Tabens yuera pabouero BpeMeHU
P 3apabOTHOM TIIAThI Jluctku BpemeHHOU
MEPCOHAIOM u
HETPYI0CIIOCOOHOCTH K OIjIaTe
00ydJarmuMucs
Otnen
MOHUTOPHHTA H [IpemyioxkeHus Mo yay4lIeHUIo
KauecTBa TpebdoBanuss CMK P yya
NeSTeNbHOCTH
00pa3oBaTeNbHBIX
yCIyT
PA3PABOTAHO:

HaAaNMMCHOBAHUEC OOJIDKHOCTH

COI''TACOBAHO:
[IpopekTop o

HaNpaBJICHUIO JACATEIbHOCTH/

CoBeTHHK pekTopa

Hauvaneauk ynpasienus

TUTAHUPOBAHMSL, OYXTaJTepPCKOTO

yuera u ayauTa

HavansHuk ynpasneHus

1o paboTe C MepCOHATIOM

1 00y4aIOITUMUCS

TIO/IIHCh paciurdpoBKa MOANUCH
«_» 20 r.
MOAMHUCH pacmmdpoBKa MOANUCH
«_» 20 1.
TIO/IITHUCH paciudpoBKa IOIIHCH
«_» 20 T
MOAMUCH pacmudpoBKa MOANUCH
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« » 20 r.
PykoBoauTens 1opuandeckoin
CITY>KOBI MIOATNCH pacuudpoBKa HOAIHCH

« » 20 r.
3aM. HavaJbHUKa OTIelIa
MOHHUTOPHHTA M Ka4eCTBa
00pa3oBaTeNbHBIX YCIYT

MOJIMUCH pacmm@poBKa MOANUCH
« » 20 r.
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NPHUTY

OO6mme TpeGoBaHUS K COJEPIKAHUIO,
0 OPMIICHHUIO TOMKHOCTHBIX
WHCTPYKIUH ¥ YIIPABICHUIO UMH

CTO 039-2021

cTapuiero npemnoaaBarejas

JIMCT 03HAKOMJIEHHSI € JOJKHOCTHOM MHCTPYKIHei®

HauMCHOBaHUC Kaq)e,upm " UHCTUTYTa

N.0. Gamuiausa OTMeTKa 00 OTMeTKa 0 JlaTa INoanucek
COTPYAHMKA 03HAKOMJICHUH NoJIy4YeHUuHn
c KOIINH
JOJIZKHOCTHOM JOJIZKHOCTHOM
HHCTPYKIMEH | MHCTPYKIUM HA
 ANAN
[O3nakomiteH] [[Momyumin] [00.00.0000] [BanoB]

8

DPYKU», 0amy 03HAKOMAEHUs/ NOTYYeHUss KORUU HA PYKU, NOORUCH, PACUUDPOBKY NOORUCU
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NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

Ipunoxenne 8 MakeT 10/SKHOCTHO HHCTPYKIMH MPenoaBaTeis

(ob6s3arenbHOE)
®I'bOY BO UPHUTY
«pKyTCcKuii HAIMOHATBHBIN
UCCIIEN0BATEIBbCKUN TEXHUYECKUI JI0JDKHOCTHAsE MHCTPYKIUS Jluct N
YHUBEPCUTET» MIpenoaBaresis Bcero nucros N
[HaumeHOBaHME CTPYKTYPHOTO
0/Ipa3/IeIeHus ]

MuHHCTEPCTBO HAYKH U BBICIIEro oOpa3oBanus u Poccuiickoit @enepanuu

denepaibHOE TOCYAAPCTBEHHOE OI0KETHOE 00Pa30BaTEILHOE YUPEIKIESHUE BBICIIETO O0OPa30BaHHUS
«pKyTCKUiA HAITMOHAJIBHBIN UCCIIEIOBATEILCKUI TEXHUYECKUH YHUBEPCUTET»

YTBEPXKIAIO
Pextop UIPHUTY

« _» 20 1.

JOJIZKHOCTHAA UHCTPYKIUA

npemoaaBaTeisi

(HanMEHOBaHUE CTPYKTYPHOTO MOAPa3ACICHHU)

1 OBIIME NNOJIOKEHUA

1.1  IlpenonaBarenb OpraHuU3yeT H OCYIIECTBISIET OOpa30BaTEIbHYIO JESATEIbHOCTD,
MPOBOJUT YYEOHYI0O U Y4eOHO-METOAMYECKYH0 paboTy IO BCEM BHAaM Y4YeOHBIX 3aHATHH, 3a
UCKJIIOYEHUEM YTECHUS JIEKLINH.

1.2  IlpenonmaBatenb OTHOCHUTCA K HAay4YHO-TIEJJaTOTHYECKUM pPaOOTHUKAM, KaTEropuu
po¢heccopCKO-TPEnoaaBaTeIbCKOro COCTaBa.

13 Ha pomxHOCT, mpemojaBaTeNss NPUHUMAETCs  JIMIO, HMEIOUIee  BBICIIEE
npodeccroHanbHOE 00pa3oBaHuE U CTaX pabOTHI B 00pa30BaTeIbHOM YUPEXKICHUN HE MeHee | roaa, mpu
HaJIMYUH TIOCIEBY30BCKOTO MPOPECCHOHATEHOTO 00pa30BaHus (acIMpaHTypa, OpANHATYpa, aIbIOHKTYPa)
WM YYE€HOM CTENeHU KaHJHaTa HayK — 0e3 mpeabsIBlIeHNs TpeOOBaHHN K CTaXy paboThl, M30paHHOE MO
KOHKYPCY B TMOpPSAJIKE, YCTAaHOBJIEHHOM 3akoHoAaTenbcTBOM P®, Ycraom MPHUTY u wunbMuH
JIOKAJIbHBIMU HOPMATHBHBIMHU aKTaMHU.

1.4 Tlpuem Ha paboTy ¥ YBOJIBHEHHE TMPEIO1aBaTENsT OPOPMIISIETCSI TIPUKA30M PEKTOPA.

1.5 [IpenogaBateib JOKEH 3HATH!

- COBpPEMEHHOE Hay4yHOE COJepKaHue MpernoiaBaeMoil 0061acTi 3HaHUM;

- OCHOBHBIE TEXHOJIOTHUECKHE MPOIECCHl M TMPHEMbl PadOThl MO MPOQUII0 HAMPABICHHS
MOATOTOBKH/ CIIELUATbHOCTH;

- 3aKOHBl M MHBIE HOpPMAaTUBHBbIE aKkThl Poccuiickoii @exepanuy IO BOIPOCAM BBICLIETO
o0pa3zoBaHUs;
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- jokanbHble HopMaTuBHbIE akThl UPHUTY, B ToM umncne YcraB yHHBEpCUTETA, MOJUTHKY B
obnacTu kKadecTBa; TPeOOBAHUSI CTAHIAPTOB MO YIPABICHUIO U OOECIICUYCHUIO Ka4yecTBa, IPUHIIUITBI U
OCHOBHBIC TTOJIOKEHHUS CUCTeMbI MeHepDkMeHTa kadecTBa (CMK);

- (denepanpHBIC TOCYAApCTBEHHBIC O00Opa30BaTENbHBIC CTAHAAPTHI BBICIIETO OOpA30BaHUS;
oOpasoBareNbHbIE CTAaHAAPTHI (MPU HATUIHH ),

- TEOPHUIO U METOJIBI YIIPABICHUSI 00pPa30BaTEIbHBIMUA CUCTEMAMH;

- OCHOBBI Me1aroruku, GU3NOIOTHH, ICUXOJIOTHH;

- METOJMKY Mpo(eCCHOHAILHOTO0 00pa30BaHusi, COBpeMEHHbIE ()OPMBI M METOJbI 00y4eHUsI U
BOCIIUTAHMSI CTY/ICHTOB;

- METOJIMKY ¥ MPUHIUIIBI OPraHU3AIUH O0YUICHHS 110 TIPET0aBaCMbIM TUCIUTIIHAM;

- MeToAbl U CrmocoObl HCHOJB30BaHUS OOpa30BaTENbHBIX TEXHOJOTWM, B TOM YHUCIE
TUCTAHIIMOHHBIX;

- IOPSAJIOK COCTaBJICHUs Y4€OHBIX MIaHOB;

- IpaBWJIa BEJICHUS TOKYMEHTAIINH 10 Y4eOHOU paboTe;

- OCHOBBI 9KOJIOTUH, 3KOHOMHKH, IPaBa, COLUOJIOTUH;

- OCHOBHI TPYJIOBOTO, aIMUHUCTPATUBHOTO 3aKOHOIATEIIbCTBA;

- TpeOoBaHUS K paboTe Ha MEPCOHAIBHBIX KOMIBIOTEPAX, HHBIX SJIECKTPOHHO-IIU(PPOBHIX
YCTPOWCTBAX;

- [IpaBUJIa M0 OXpaHe TPy/ia U MOXKapHOH 06e30MaCHOCTH.

1.6  TIpemomaBatens MOAYMHSETCS] HEMOCPEIACTBEHHO 3aBeIyOMIEMY Kadenapoi.

1.7 Ha Bpems OTCyTCTBHS mpenojaBaTess (KOMaHAUPOBKA, OTIYCK, OOJE€3Hb W TMp.) €ro
0053aHHOCTH UCTIOJIHSIET JIUIO0, HAa3HAYEHHOE B YCTAHOBIICHHOM MoOpsake. JlaHHOe JHI0 MmpuoOperaeT
COOTBETCTBYIOIIIME TPaBa U HECET OTBETCTBEHHOCTH 3a KAUECTBEHHOE HCIIOJHEHNE BO3JIOKEHHBIX Ha HETO
00s13aHHOCTEH.

2  JOJKHOCTHBIE OBA3AHHOCTHU

[IpenomaBaTens BHIIOIHSIET CICAYIONINE JOIDKHOCTHBIC 00S3aHHOCTH:

2.1  OpraHuszyeT U IPOBOJIUT Y4eOHYIO, ydeOHO-METOAMUYECKYI0 paboTy 1O BCEM BUIaM
YUEOHBIX 3aHSTHM, 32 UCKIIOYCHUEM YTCHUS JICKIIUH B COOTBETCTBUU C TPeOOBaHHUSIMH (eIepaibHBIX
rOCYJapCTBEHHBIX 00pa30BaTeNbHBIX CTAaHAAPTOB/ 00pa30BaTEIbHBIX CTAHIAPTOB.

2.2  llopgnepxuBaer ydyeOHYIO AWCIHUIUIMHY, KOHTPOJHPYET PEXKUM IOCCUICHUS 3aHITHI
CTY/ICHTaMH.

2.3  YyacTByeT B Hay4YyHO-HCCIIEIOBATEILCKONW paboTe Kadenpsl, WHOTO MOApa3aeiICHUS
00pa30BaTENBFHOTO YUPEKIACHUS.

2.4  OOGecmeynBaeT BHITIOJIHECHUE YICOHBIX TUTAHOB M IMPOTPAMM.

2.5 Ilox pykoBoxacTBoM mpodeccopa, OLEeHTa, CTaplIero IpenojaaBaTeis pa3padaTbiBacT
WIH TPHHAMAET ydYacTHe B pa3pabOTKe METOJUYECKHX IOCOOMH IO BHAaM Yy4YeOHBIX 3aHATHH U
y4eOHOU paboThl, OPraHMU3yeT U TUTAHUPYET METOJAMYECKOE U TEXHUYECKOE 00ecredeHHe y4eOHBIX
3aHATUN.

26  Coszmaer ycnmoBust ansi (GopMHUpOBaHUS y OOYYarOIIMXCS OCHOBHBIX COCTaBIISIOIINX
KOMITETCHTHOCTH, O0O€CIEUMBAIONICH YCIENTHOCTh Oyaymield TpodecCHOHATBbHON ACSITEIBHOCTH
BBIITYCKHHUKOB.

2.7  IlpuHuMaeT y4acTrie B BOCIUTATEIHHOM paboTe ¢ 00yJaronuMucs,

2.8  IlpunHumaer yyacTue B OpraHM3allMd HayYHO-HCCIIEI0BATEIbCKONW PabOThI CTYICHTOB.

2.9  Ilpunumaer ydactue B mpodecCHOHaTLHON OpUEHTAIIUN TKOJIHLHUKOB.

2.10 VYuactByeT B pa3pabOTKe M OCYLIECTBICHHH MEPOIPHUITUI MO YKPEIUICHHUIO, Pa3BUTHIO,
00eCIeueHNI0 W COBEPIICHCTBOBAHUIO MaTEpUATbHO-TEXHUUYECKOW 0a3pl y4eOHOro mporiecca,
o0ecreyeHnIo yueOHbIX MOoApa3esieHH 1 J1abopaTopuii 000pyI0BaHUEM.

2.11 KoHTpomupyeT W TPOBEpPSCT  BHINOJHEHHE OOYYAIOMMMHUCS JTOMAITHUX 3a/JIaHHM,
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coOJII0ICHHE MU TpaBWJI MO OXpaHe TpyJa U MOKapHOW 0e30MacHOCTU MpU MPOBEACHUU YUEOHBIX
3aHSITU, BBIMIOJTHEHUN J1a00paTOPHBIX PA0OT U MPAKTHUECKUX 3aHSATHH.

2.12 YyacTByeT B OpraHM3yeMbIX B paMKax TeMaTHUKH HaNpPaBJICHUN UCCIeA0BaHUN Kadeaphl
CEeMHHApaXx, COBEIMIAHUAX 1 KOHPEPEHIUAX, MHBIX MEPOTIPUITHUIX YHUBEPCUTETA.

2.13 VYyacTtByeT B TpomnaraHie HAyYHO-TEXHUYECKHX, COIMAIbHO-TYMAaHHTAPHBIX,
SKOHOMHYECKUX M MTPABOBBIX 3HAHUA.

2.14 Tlo mnopy4yeHWI0O PYKOBOACTBAa (PaKyIbTETa/MHCTUTYTA BBIMOJHACT OOS3aHHOCTH
KypaTropa CTyIEeHYECKOW TPYMIbl, MPUHUMAET y4acThe B MPOBEJICHUHM BOCHUTATENHLHON pabOTHI B
OOIIEKUTHUSAX CTYIECHTOB.

2.15 TloBbImaeTr cBOO KBaTU(UKALIUIO.

2.16 CoOmomaer Ycra UPHUTY, npaBuiia BHYTpEHHETO TPYIOBOTO PACTIOPSIKA.

2.17 Cobmromaer mopsaok paboThl CO CIy)XeOHOW MOKyMEHTanue u uH(opManuei, npu
BBITIOJTHEHUH JTOJKHOCTHBIX 00S3aHHOCTEH.

2.18 He pasrnamaer cBeieHHUs, COCTABIAIONINE CIYKEOHYI0, KOMMEPUYECKYIO TallHY U HHYIO
KOH(MUIEHIMATBbHYI0 HWH(OPMALIMIO, a TakX e CBEACHMS, CTaBIIME €My H3BECTHBIMU B CBSI3H C
WCIIOJTHEHUEM JIOJDKHOCTHBIX O0SI3aHHOCTEH, B TOM YHCIIE CBEACHHS, KacAIOIIUeCs YaCTHOM KU3HU H
3I0pOBbS COTPYJHUKOB, OOYYalOIIMXCS M HWHBIX TpakJaH WM 3aTparuBarollie HUX YecTb U
JOCTOUHCTBO.

2.19 CoOmromaer nmpaBa CTYJIEHTOB, YBOKAET JIMYHOE TOCTOMHCTBO OYIYIIMX CHEIIUATHCTOB,
IPOSIBIISIET 3a00Ty 00 UX KYJIBTYPHOM Pa3BUTHH.

2.20 bepexHO OTHOCUTCS K TYXOBHBIM M MaT€pUATIbHBIM [ICHHOCTSIM YHUBEPCHUTETA.

2.21 CrocoOcTByeT YCTAaHOBICHHMIO T'yMaHHBIX, HPAaBCTBEHHO 3JI0OPOBBIX OTHOIIECHUH B
CTYAICHYECKOM cperie.

2.22 (OOecrnieunBaeT COXPAaHHOCTh HAXOSIINXCS HA UCMIOIHEHUU CITY>KEOHBIX JTOKYMEHTOB.

2.23 Co0OmromaeT HOpMBI TPO(ECCHOHATBLHON STUKH W TpaBWJa JIEJIOBOTO TOBEIACHUS, a
Tak)Ke He JIOMyCKAaeT WHbIC JNEWUCTBUS (B TOM YHCIIe aMOpalbHOE MOBEACHUE), CIIOCOOHBIE HAHECTH
yiiep0d pemyTanuu Wik aBTopuTeTy PaboTonmarens, BO3JAepKUBAETCS OT MOBEACHUS, KOTOPOE MOIJIO
OBl BBI3BATh COMHEHHUE B JIOOPOCOBECTHOM HCIIOJIHEHUH UM CBOUX O0S3aHHOCTEH.

2.24 BomonHsieT TpeOOBaHHMS K BEIACHUIO JTOKYMEHTAIlMM B COOTBETCTBUU C CHCTEMOMU
MEHEPKMEHTa KayecTBa.

2.25 BomonHseT 00s3aHHOCTH B 00JIaCTH 3aIMTHl HACETICHUS OT YPE3BBIUAWHBIX CUTYAIlUHA U
I'O na ocnoBanuu 3akoHOB Poccuiickoit denepannu, odecrieynBaeT coOI0IEHHE HOPM OXPaHBI TPyAa
Y TEXHUKH 0€30MacHOCTH.

2.26 He nomyckaer B cBoedl npo(ecCHOHAIBHOW AEATENbHOCTH MPUCBOCHUE aBTOPCTBA
(Tutaruat) WM WHBIE HapyIIEHUsT aBTOPCKOTO TpaBa.

3 IIPABA

[IpenonaBaTens nMeeT npaso:

3.1  ToTOoBUTH MpeIIOKEHUSA 3aBeAylomeMy Kadeapoil 1Mo pa3BUTHIO, YIyUYIICHUIO
JeSTeNbHOCTH KadeIphl, YHUBEPCUTETA.

3.2  VYuacTtBOBaTh B OOCYXJCHHH W PEIICHUU BOIPOCOB JCATEIHLHOCTH YHHBEPCHUTETA,
Kadenpsl.

3.3  IlpucyrcTBoBaTh Ha Y4YEOHBIX 3aHATHAX, a TaKXKE MPH MPOBEACHUH 3K3aMCHOB M
3a4E€TOB C IENBI0 MOTYYeHUS MPOPECCHOHATHHOTO OTBITA, MPOPECCHOHATBHOTO COBEPIIICHCTBOBAHUS.

3.4  3BanpammBarth y PyKOBOAWTENIEH CTPYKTYPHBIX IOJPA3EICHUNH M HMHBIX CIEIHAINCTOB
MHQPOPMAIHIO U IOKYMEHTBI, HEOOXOIUMBIE ISl BBITIOJTHEHHSI CBOMX JOJKHOCTHBIX 00S3aHHOCTEH.

3.5 Bcerynate BO B3aMMOJEHCTBHE C TOApa3/eiEHUSIMA YHUBEPCUTETa KM CTOPOHHHUMH
VUPeXKICHUSIMA W OpraHW3alisIMH JUISE PEIICHUS BOIMPOCOB, BBITCKAIOMIMX W3 JIOJDKHOCTHBIX
00s13aHHOCTEH.

3.6  IlpeactaBnaTh HHTEpEChl YHUBEPCUTETA W UWHCTHTYTa/ Kadenpbl B CTOPOHHHUX
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OpraHu3aLuUsIX U YUpEKICHHUIX 0 BOIPOCaM, OTHOCSIIIUMCS K KOMIETEHLIUH NTPENOAABATENS.

3.7  JloxnanpIBaTh 3aBedylomieMy Kadeapoi O CyIecTBYIONIMX MpobieMax MpHu UCTIOTHEHUH
CBOUX TPYAOBBIX 00513aHHOCTEH.

3.8  CaMOCTOATENBHO ONpEeAessATh  MEeJarornyecku ONpaBJaHHbIE METOIbl OO0Yy4eHus,
o0ecreunBaroNIre BEICOKOE Ka4eCTBO YUYEOHOTO mpoIiecca.

3.9  becmuiatHo Mob30BaThCA yCayraMu OMOIHOTEKH.

3.10 TpeboBaTh OT aIMMHHCTpPAIIMM YHUBEPCUTETAa OPTaHU3AIMOHHOTO M MaTepHAIbHO-
TEXHUYECKOT0 OO0ECTeYeHUs CBOCH AEATENbHOCTH, a TAaKXKE OKa3aHUs COACWUCTBUS B HCIIOJHEHHH
CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH U Mpas.

3.11 TpebGoBaTh OT aAMMHUCTPALIUN YHUBEPCUTETA IOPUANYECKOTO 3aKpPEIUICHHUS] aBTOPCTBA
Ha 00BEKThI IPOMBIIIICHHON U HHTEJUIEKTYaJIbHO COOCTBEHHOCTH.

3.12 OO0xanoBaThb NpPUKa3bl W  PACHOPHKCHUA aIMHUHHCTPALUMU  YHHUBEpPCUTETa B
YCTaHOBJIEHHOM 3aKOHOZATEIbCTBOM MOPSIKE.

3.13 BHocuth Ha paccMOTpeHHE Kadenpbl BOIPOCH, CBA3aHHBIE C COBEPIICHCTBOBAHHUEM
y4eOHOro npolecca U MOBbIILIEHHEM KadecTBa MOATOTOBKU CTY/IEHTOB.

3.14 TloBbIaTh CBOIO KBATU(DUKAIIHIO.

3.15 TIlonmp3oBaThCsi BCEMH TPYAOBBIMH TpaBaMH B COOTBETCTBUU C JICUCTBYIOIIMM
TPYZIOBBIM 3aKOHOATENbCTBOM Pocculickon denepanuu.

4 OTBETCTBEHHOCTD

4.1 [IpenoxaBaTesib HECET OTBETCTBEHHOCTD 3a:

- Ocy1ecTBieHNE BO3JI0KEHHBIX HA HUX JIOJDKHOCTHBIX 00s13aHHOCTEH.

- Opranuzanuio cBoel paboThl, CBOEBPEMEHHOE M KBAJTU(UIIMPOBAHHOE BBHIMOIHEHUE
MIPUKA30B, PACTIOPSKEHUM U TIOPYUEHHUH BBIIIECTOSIIETO PYKOBOACTBA, HOPMATUBHO-TIPABOBBIX aKTOB
IO CBOEH NEATEILHOCTH

- O06paboTKy, XpaHeHHe, PaCIPOCTPAHEHUE TEPCOHABHBIX TAHHBIX.

- Pasrnamenue cBeneHui, COCTABISIONIMX CIYKEOHYIO, KOMMEPYECKYI0 TallHy ¥ WHYIO
KOH(HISHIINATBHYIO HHPOPMAITHIO.

- PanmmonaneHoe u 3P deKTUBHOE HCMOIB30BAaHME MAaTepUaIbHBIX W (HUHAHCOBBIX
peCypCoB.

- CoOnroenne mpaBui BHYTPEHHETO TPYIOBOIO pacloOpsIKa, TEXHUKH O€30MacHOCTH,
MOKapHOU OE30MaCHOCTH.

- Benenue nokymeHTanuu, npeycCMOTPEHHOM TOJKHOCTHBIMH 00513aHHOCTSMU.

- [IpenocraBiieHue B YCTAaHOBJICHHOM MOPSIIKE OTYETHOM W MHOW MH(OPMAIIUU MO CBOEH
JeSITeTbHOCTH.

- JlocToBepHOCTh MH(OPMAIINH, MTEPEeIaBa€MOil B BBIIIECTOSALINE OPraHU3alNUN, TPETbUM
JUIaM.

- Opranu3zaiyio ornepaTUBHOM, Ka4YeCTBEHHON MOATOTOBKU M WCTIOTHEHHS JOKYMEHTOB,
BEJICHUE JISTOMPOU3BOJICTBA B COOTBETCTBHH C JCHCTBYIOIIMMU MIPABUIIAMHU ¥ HHCTPYKIIHSIMH.

- ObecrieyeHre COXpaHHOCTH UMYIIECTBA, HAXOISAIETOCS B €T0 PACTIOPSHKEHHH.

- XKuznb, 310poBbe 1 0€30MaCHOCTH CTYJEHTOB B IEPHO]] 00pa30BaTEIHLHOTO Mpoliecca.

- KadecTBo opranuzaiuy u nmpoBeieHus Y4eOHOU U y9eOHO-METOIUYECKONU PaObOTHI.

- HeppimonHenue ydeOHOro miaHa W rpadguka ydeOHOTO Tpoliecca B COOTBETCTBHHU C
YTBEPKACHHBIMU TIPOrpaMMaMu, KAJICHJAPHBIMU TJIAHAMHU M PACTTUCAHUEM 3aHITHIA

- Hapymenue npaB cTyA€HTOB U paOOTHUKOB MO/Ipa3/IesICHUS.

- PaboTy B yci10BUsX Upe3BhIUAHHBIX CUTYAITUN.

4.2  PaboTHHKY 3alperiaeTcsi HMCIOJIb30BaTh CIY)KEOHOE TMOJIOKEHUE, 00pa3oBaTelbHBIN
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mpouecc Ajs MOJUTHYECKON aruTaluu, NPUHYKICHHUS O00Yy4arolMXCs, COTPYIHUKOB M HMHBIX JIHI]
VHUBEPCUTETA K MPUHATHUIO MOJUTUICCKUX, PEIIUTHO3HBIX WM UHBIX YOKICHH MO0 OTKA3y OT HHX,
JUIS. pazkKUTraHusl COLMAIbHOM, PacoBOM, HAIMOHAIIBHOW WM PEIUTHO3HOM PO3HM, JIS aruTaluu,
MPOMAaraHIuPyIOMEeld HUCKIIOYUTENEHOCTh, IMPEBOCXOACTBO MO0 HEMOTHOIIGHHOCTh TpaXKIaH IIo
MPU3HAKY COLIMAIBHOM, PACOBOM, HAIIMOHAIBHOM, PEJIMTHO3HON WJIN SI3BIKOBOM MPUHAJIEAKHOCTH, UX
OTHONIICHUS K PETUTHH, B TOM 4YHUCIIE TOCPEACTBOM COOOIICHHUS OOYYaroIIMMCS HEIOCTOBEPHBIX
CBEJICHUI 00 MCTOPUUYECKUX, O HAMOHAIBHBIX, PEJIUTHO3HBIX U KYJIbTYPHBIX TPAIUIMIX HApPOJOB, a
TaKKe I MOOYXKICHUs 00YJarOIIUXCsl, COTPYIHUKOB YHHUBEPCUTETA K JEHCTBHUAM, MPOTHUBOPEYAIIIIM
Koncturynuu Poccuiickoit @enepanuu.

4.3  YcraHoBieHHe B TIOpSIKE, NPEAYCMOTPEHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanu, B OTHONIEHWHW pabOTHWUKA (aKTa COBEPIICHUS KOPPYMNIIMOHHBIX  JICHCTBUHN
(3moymnoTpedieHne TOMKHOCTHBIM TOJIOKEHHEM, Jada B3STKU, OMyYeHUE B3SATKH, 3JI0YMOTpeOICHHE
MOJIHOMOYHUSIMU, KOMMEPUYECKHUI MOJKYI MO0 HHOE HE3aKOHHOE MCIIOIb30BaHHE (PU3HUECKUM JIULIOM
CBOETO JOJHKHOCTHOTO TOJIOKEHHUS BOTPEKH 3aKOHHBIM WHTEpecaM O0IeCcTBa M rocyIapcTBa B IENSIX
MIOJIyYEHUsI BBIFOABI B BHUJAE JCHEr, LEHHOCTEH, MHOIO0 MMYIIECTBA WIM YCIYI HWMYLIECTBEHHOI'O
XapakTepa, WHBIX UMYIIECTBEHHBIX TpaB Uil ce0s WX s TPEThUX JHUI[ JIMOO HE3aKOHHOE
MPEIOCTaBIIEHNE TAaKOM BBITOABl YKa3aHHOMY JIMIY JAPYTUMH (PU3WYECKUMH JHIAMU U (W)
COBEpIIICHHE JAHHBIX JCSHHUI, OT WUMEHU WM B HWHTEpecax YHUBEPCHTETa) KBATH(PHUIHPYETCS
PYKOBOJCTBOM YHUBEpPCHTETa B KaueCTBE IPOCTYNKa U BJIEYET NPUMEHEHUE K pabOTHUKY Mep
JTUCHUTIITMHAPHOU OTBETCTBEHHOCTH.

4.4  3a HapyuieHHe 3aKOHOJIATEJIbHBIX U HOPMAaTUBHBIX aKTOB MPENOAaBaTesb MOKET ObITh
MPUBJICYEH B COOTBETCTBUU C JCHCTBYIOUIMM 3aKOHOAATEICTBOM B 3aBHUCUMOCTH OT TSKECTH
MIPOCTYIKA K AUCIUIUIMHAPHON, aAMUHUCTPATUBHON M YTOJJOBHON OTBETCTBEHHOCTH.

5 B3AUMOOTHOIIEHUA (CBA3H 1O JOJIKHOCTH)

HaumenoBanwue [poaykmus, nokymeHTanus, HGOpMALUS, KOTOPYIO
noJjipaszzeneHus/ npernojaBaTelb
JOJKHOCTHOTO
JUIa, ¢ KOTOPBIM
1, ¢ KOTOp ITomygaer IIpenocrasiser
B3aMMOJICHCTBYET
IpenojaBaTelib
IIpukasel. PactiopsixeHus. CBeICHIA 110 3aMPOCcaM
Pextop UIPHUTY 3anpocsl. [Iprka3el o JUYHOMY p '
COCTaBY.
TpeboBanwus O UCTIOTHEHUTO OT4eTsl 110 y4eOHOMH,
. y4e0HO-METOINIECKOMH, BOCIIMTATEIbHOM, METOIUUECKOM,
3aBeqyromnuit . .
Kadepoii BOCITUTATEIBLHON paboOTHI, TIO Hay4qHOU pabore. CBeeHUS 110
P OpraHHU3aINH U UCTIOTHEHUIO 3arpocam; yaeOHO-IIPOrpaMMHYIO
Hay4yHOU paboThI JIOKYMEHTAIHIO.
VYnpasneHue o o
JIuctku BpeMeHHOU
pabore ¢ | CnpaBku ¢ MecTa paboTHI,
HETPYAOCIOCOOHOCTH, 3asIBJICHUS
MIEPCOHAIOM Y | BBIIIMCKYU U3 IPUKA30B
JUYHOTO XapakTepa
00yJarOIUMHUCS
VYnpasnenue
JInuHble cripaBKH 0 pa3zmepe TaGenp yuera pabouyero BpeMeHU
IJTAHUPOBAHMS, . .
3apabOTHOM MIaThI Jluctku BpeMeHHOI
OyXraJiTepcKoro
HETPYAOCIOCOOHOCTH K OILIaTe
yueTra U ayauTa
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Otnen
MOHUTOPHHTA U [IpennoxeHus 1Mo ynydmeHuIo
KauecTBa TpeboBanuss CMK
NesITeNIbHOCTH
o0pa3oBaTeNbHBIX
yCIyr
PA3PABOTAHO:

HAaMMCHOBAHUEC JOJDKHOCTHU

COI'JTACOBAHO:
IIpopekTop 1o

HAIpaBJICHUIO AEATEILHOCTH/
CoBeTHUK pekTopa

Hauvaneauk ynpasienus

TUTAHUPOBAHMSI, OYXTaJITepPCKOTO

ydera u ayauTa

HavansHuk ynpasneHus
o paboTe C MepCcoOHATIOM
1 00y4aIOIUMUCS

PykoBoauTens ropuandeckoin
CITYKOBI

3aM. HavaJbHUKa OTIelIa
MOHHUTOpPHHIA 1 KAYCCTBa
00pa3oBaTeNbHBIX YCIYT

MOJIHUCH

MOAIHNCH

MOJIHCH

MHOJIIINUCH

MHOJIIIHNCH

MOJIHUCH

73

pacmmgpoBKa MOANNUCH

« » 20 T

pacmudpoBKa MOIMTUCH

« » 20 T

pacmudpoBKa MOIMUCH

« » 20 r.

pacuugpoBKa HOAIHCH
« » 20 1.

pacuudpoBKa MOAIHCH

« » 20 T

pactmm@poBKa MOANMUCH
« » 20 r.




NPHUTY

OO6mme TpeGoBaHUS K COJEPIKAHUIO,
0 OPMIICHHUIO TOMKHOCTHBIX
WHCTPYKIUH ¥ YIIPABICHUIO UMH

CTO 039-2021

npemnoaasareis Kageapbl

JIMCT 03HAKOMJIEHHSI € JOJIKHOCTHOM MHCTPYKIHei®

HauMCHOBaHUC Kaq)e,upm " UHCTUTYTa

N.0. ®amnausn OtMmeTKa 00 OTMmeTKa 0 Jlara IMognmucn
COTPYAHHMKA 03HAKOMJIEHUH NoJIyYeHUun
c KONUM
JOJIKHOCTHOM JOJIKHOCTHOM
HHCTPYKIMEH | MHCTPYKIUM HA
pYKu
[O3HnakomiieH] [[Tomyumn] [00.00.0000] [BaHoB]

9

DPYKU», 0amy 03HAKOMAEHUs/ NOTYYeHUss KORUU HA PYKU, NOORUCH, PACUUDPOBKY NOORUCU
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IIpunoxenune 9 MakeT J10/ZKHOCTHOH HHCTPYKIMH ACCHCTEHTA

(o0s3aTeNbHOR)
®OI'bOY BO UPHUTY
«MpKyTCKUY HallMOHAIBHBIN
HUCCIEN0BATEILCKUNA TEXHUYSCKUI JlomKHOCTHAA UHCTPYKIIUS JIuct N
YHUBEPCUTET» aCCHCTCHTA Bceero auctos N
[HaumeHOBaHME CTPYKTYPHOTO
OJIpa3 IeIICHu |

MuHHCTEpCTBO HAYKHU U BhICIIEro oOpa3zoBanus u Poccuiickoit deneparuun

denepanbHOE rocy1apcTBEHHOE OI0KETHOE 00Pa30BaTENbHOE YUPEXKIEHUE BBICILIET0 00pa30BaHUs
«pKyTCKU HalMOHAIBHBIM MCCIIE0BATEILCKUM TEXHUYECKUN YHUBEPCUTET»

YTBEP/XKJIAIO
Pexrop UIPHUTY

« » 20 T

JOJZKHOCTHASA HHCTPYKIUA

ACCHCTEHTA

(HaMEHOBaHHE CTPYKTYPHOTO ITOAPA3ICIICHUS)

1 OBIIME IMOJIOKEHUSA

1.1  AcCCHCTEHT OpraHHM3yeT M OCYIIECTBISET YICOHYI0 U yUeOHO-METOINUYECKYIO PabOTy 1Mo
MpernojaBacMol JUCIUIUIMHE WM OTACNIBbHBIM BUAAM YY€OHBIX 3aHSITHIA, 32 MCKIIOUEHUEM YTCHHUS
JICKITUH.

1.2  AcCHUCTEHT OTHOCHUTCS K HAyYHO-TIEJArOTMYECKUM pabdOTHUKAM, KaTETOpHUH
npodeccopcko-nperno aBaTeIbCKOro CoCTana.

1.3  Ha momxHOCTh accuCTEHTa MPUHUMAETCS JTUI0, IMEIOIIee BhICIIee MPOPECCHOHATHHOE
oOpa3oBaHHEe M CTaX pabOTHl B 00pa3oBaTEIbHOM YYPEXKIACHUHW HE MeHee | roma, Mpu HaIuINH
MOCIIEBY30BCKOTO MPOQeCCHOHATBHOr0 00pa3oBaHusl (aCUpaHTypa, OpAWHATYpa, aabIOHKTYpa) WU
YYCHOU CTETCHHM KaHIuJaTa HayK — 0e3 MmpeabsBiICHUS TPEOOBAHMM K CTaxy paboThl, H30paHHOE 1O
KOHKYPCY B IMOpPSJKE, YCTAHOBJIEHHOM 3akoHoAarenbCcTBOM P®, Ycraom HMPHUTY u unbMuM
JIOKQJIbHBIMU HOPMAaTHUBHBIMU aKTaMHU.

1.4  Tlpuem Ha paboTy ¥ yBOJBHEHHUE ACCUCTEHTA O(OPMIISETCS MPUKA30M PEKTOPA.

15 ACCHCTEHT JOJDKEH 3HATD.

- COBPEMEHHOE Hay4dHOE COJIEpKaHUE MPENo1aBaeMOoil 00JIacTH 3HAHUM;

- OCHOBHBIE TEXHOJOTUYECKHE MPOIIECCHl U MPUEMBI padOTHI M0 MPOGUITI0 HAPaBICHUS
MOATOTOBKH/ CIICIIUATBHOCTH;
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- 3aKOHbl M WHbIE HOpMaTUBHBIE akThl Poccuiickoir denepanyu 1Mo BONPOCAM BBICIIETO
o0Opa3oBaHus;

- nokaibHbie HopMatuBHble akThl MPHUTY, B TOM uyuncnme VYcraB yHuUBEpCUTETa,
MOJINTUKY B 00JACTH KadyecTBa; TPpeOOBaHUs CTAHIAAPTOB IO YMPABIECHUIO U 0OECIIEYEHHUIO KayecTBa,
MIPUHIUITBI 1 OCHOBHBIE TIOJIOKEHUSI CUCTEMbI MeHekMeHTa kadecTBa (CMK);

- benepanbHbIe TOCYIapCTBEHHBIC 00pa30BaTEIbHBIE CTAHAAPTHI BHICIIETO 00pa30BaHUS;
oOpasoBarenbHbIE CTAaHAAPTHI (MPU HATUIHH ),

- TEOPHIO U METOJIBI YIIPABIECHUS 00Pa30BaTEIbHBIMUA CUCTEMAMH,

- OCHOBBI MTE€JITaTOTHKH, PU3NOJIOTUH, TICHXOJIOTHH;

- METOAMKY MpO(EeCcCHOHAIBHOTO O00pa30BaHMs, COBpPEMEHHbIE (OPMBI U METOJBI
o0y4YeHUsl U BOCIIUTAHUS CTYJICHTOB;

- METOJUKY W MPHUHIIUIIBI OPTaHU3alMKi 00Y4YEHHUS 110 MPENo1aBaeMbIM TUCIUIUITMHAM;

- METOJbl U CHOCOOBI HMCHOJb30BaHUSI OOpa30BATEIbHBIX TEXHOJIOTUH, B TOM YHCIIE
JTUCTAHIIMOHHBIX;

- MOPSIOK COCTaBJICHUSI Y4€OHBIX TUIAHOB;

- npaBuja BEACHUS JOKyMEHTAIIUU 10 yueOHoM pabdoTe;

- OCHOBBI 9KOJIOTUH, SKOHOMUKH, [TpaBa, COIIOJIOTUH;

- OCHOBBI TPYJIOBOT'0, aAMUHUCTPATUBHOT'O 3aKOHOAATEIHCTRA;

- TpeboBaHMs K pabOTe Ha MEPCOHAIBHBIX KOMIBIOTEPAX, UHBIX JIEKTPOHHO-IIU(PPOBHIX
YCTPOMCTBAX;

— MpaBuJia IO OXpaHe TPyJa U MOKapHOH 0€30IMacHOCTH.

1.6 AccHCTEHT MOAYMHSIETCS HEMOCPEACTBEHHO 3aBeaytomeMy Kadeapoii.

1.7 Ha Bpemsi oTCyTcTBUSI accHCTEHTa (KOMaHIMPOBKA, OTIYCK, OONE3Hb W IIp.) €ro
00513aHHOCTH HCIIOJIHAET JIMLO, HA3HaYCeHHOE B YCTAaHOBJIEHHOM MopsAake. JlanHoe nuio npuodperaer
COOTBETCTBYIOIIME MIPaBa U HECET OTBETCTBEHHOCTh 32 KAYECTBEHHOE MCIIOJHEHHE BO3JIOKCHHBIX HA
Hero o0s3aHHOCTEH.

2 JOJZKHOCTHBIE OBA3AHHOCTHU

ACCHUCTEHT BBINIOJIHSET CJIEAYIONINE JOKHOCTHBIE O0S3aHHOCTH:

2.1  OpraHusyeT U IPOBOIUT YUeOHYIO, y4eOHO-METOAMUECKYIO paboTy IO MpenojaBaeMoit
TUCHUIUIMHE WK OTJENbHBIM BUAAM YU€OHBIX 3aHSATUH, 32 HCKIIOUEHUEM UYTEHUS JeKIUH.

2.2  llopnepkuBaeT y4eOHYIO AMCUUIUIMHY, KOHTPOJHPYET PEKUM MOCEIHICHUS 3aHATUI
CTYJCHTAMHU.

2.3  Hcnonb3yer Hambonee 3¢dexkTuBHBIE (HOPMBI, METOIBI M CPEACTBA OOyUYEHHs, HOBbIC
MeJarornyeckue TeXHOJIOTHH, CocoOCTByIoNME 3()hPEKTUBHOMY YCBOCHHUIO CTYI€HTAMU COAEPKAHUS
o0Opa3oBaHUs.

2.4  Baeapser B y4eOHBIN MPOIECC TEXHUUYECKHUE CPEICTBA 00YUCHUS U KOHTPOJIS.

2.5  VYuacTByeT B Hay4YHO-HCCIIEJOBATEIbCKOM paboTe Kadenpbl, MHOTO MOApa3IeICHHS
00pa3oBaTEILHOTO YUPEIKICHUSI.

2.6 Ilong pykoBoacTBOM mpodeccopa, JIOIEHTa, CTapIlero IpenojaaBarens (Kyparopa
JTUCIUTIIIMHBI) TIPUHAMAET ydacTHe B pa3pabOTKe METOAUYECKHUX IMOCOOWM, JabopaTOpHBIX padoT,
MPAKTUYECKHUX 3aHATUNA, CEMUHAPOB.

2.7  Opra#usyeT W IUTAaHUPYET METOJMYECKOEe W TEXHUYECKOe oOecreueHrne ydeOHBIX
3aHATHI.

2.8  IlpuHuMaer y4acTtrie B BOCIUTATEIHHOM paboTe ¢ 00yJaronuMucs,

2.9  IlpuHuMmaer yyacTue B OpraHM3allMyd HayYHO-HCCIIEI0BATEIbCKONW PabOThI CTYIACHTOB.

2.10 IIpuHumaer ydactue B mpodecCHOHaTbLHON OPUEHTAIIUN TKOJIHLHUKOB.

2.11 VYwuactByeT B pa3pabOTKe M OCYLIECTBICHHUH MEPOIPHUITUI MO YKPEIUICHHUIO, Pa3BUTHIO,
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00eCreueHNI0 W COBEPIICHCTBOBAHUIO MaTEpUATbHO-TEXHUUYECKOW 0a3pl y4eOHOro mporiecca,
o0ecreyeHnI0 yueOHbIX MOApa3esieHHH 1 1abopaTopuii 060pyI0BaHUEM.

2.12 KoHTpomupyeT W TPOBEpPSET  BHIMOJHEHHE OOYYAIOMMMHUCS JTOMAITHUX 3aJaHHMH,
coOJII0/IcHHEe MMM TIPaBWII 110 OXpaHe TpyAa M MOXKapHOW 0e30MacHOCTH NMPHU MPOBEACHUH Y4EOHBIX
3aHSTUN, BBIMIOJIHEHUU J1a00paTOPHBIX PA0OT U MPAKTHUECKUX 3aHATHH.

2.13 VYuacTByeT B OpraHM3yeMbIX B paMKaX TeMaTHUKU HaIllpaBJICHUH HCCIIeI0BaHUH Kadeapbl
CeMHHapax, COBEIIAHUAX U KOH(PEPEHIUAX, HHBIX MEPONPUATHUIX YHUBEPCUTETA.

2.14  VYyacTByeT B BHINIOJHEHUH YYCOHBIX TUTAHOB U TIPOTPAMM.

2.15 VYyacTByeT B TpomaraHie HAyYHO-TEXHUYECKHX, COIMAIbHO-TYMAaHHTAPHBIX,
SKOHOMHYECKUX W MTPABOBBIX 3HAHUM.

2.16 CoOmomaer YcraB UPHUTY, npaBuiia BHYTpEHHETO TPYIOBOTO PAaCTIOPsIKA.

2.17 Cobmromaer mopsaok paboThl CO ClIy)XeOHOW MOKyMEHTanue u uH(opManueu, npu
BBITIOJTHEHUH JTOJKHOCTHBIX 00S3aHHOCTEH.

2.18 He pasrnamaer cBeeHHUs, COCTABIAIONINE CIYKEOHYI0, KOMMEPUECKYIO TallHYy U HHYIO
KOH(MUIEHIMATBbHYI0 HWH(OPMALIMIO, a TaKX e CBEACHMS, CTaBIIME €My H3BECTHBIMU B CBSI3H C
MCTIOJTHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH, B TOM YHCIIE CBEICHUS, KAcaIOIUecs YaCTHOW KHU3HHU U
3I0pOBbSl COTPYJHUKOB, OOYYalOIIMXCS M HWHBIX TpakJaH WM 3aTparuBarollie HUX 4YecTb U
JOCTOUHCTBO.

2.19 OGecrneunBaeT COXpPaHHOCTh HAXOIAIINXCS HA UCTIOJIHEHUH CITY>)KEOHBIX JIOKYMEHTOB.

2.20 Cobmomaer HOpMBI IPOQPECCHOHATBHON ATUKM M IpaBHJa JEJIOBOTO TOBEACHHUS, a
TaK)Ke He JIOMyCKaeT WHbIe JeHCTBUSA (B TOM YHCIIE aMOpajbHOE MOBEACHHUE), CIIOCOOHBIE HaHECTH
yiep0 pemyTauuyd WM aBTopuTeTy PaGoTomarens, BO3IEpKUBAEeTCsA OT MOBEICHHS, KOTOPOE MOTIJIO
Obl BBI3BaTh COMHEHHUE B I0OPOCOBECTHOM HUCIIOJIHEHUH UM CBOUX O0S3aHHOCTEH.

2.21 Cobmromaer mpaBa CTyJIEHTOB, YBa)KaeT JIMYHOE JOCTOMHCTBO OyIyIIMX CIIECIUATUCTOB,
MPOSIBIISIET 3a00TYy 00 UX KYJIBTYPHOM Pa3BUTHH.

2.22  bepexHO OTHOCUTCS K TyXOBHBIM U MaTepHAIbHBIM IICHHOCTSM YHUBEPCUTETA.

2.23 CnocoOCTBYeT YCTaHOBJICHHIO TYMaHHBIX, HPAaBCTBEHHO 3J0POBBIX OTHOIICHUW B
CTYACHYECKOU cpelie.

2.24 BrmonHsieT TpeOOBaHHMS K BEACHUIO JOKYMEHTAIlMM B COOTBETCTBUU C CHCTEMOMU
MEHE[KMEHTA KauecTBa.

2.25 BomonHseT 003aHHOCTH B 00JIaCTH 3l THl HACETICHUS OT YPE3BBIUAWHBIX CUTYAIlUHA U
I'O na ocnoBanuu 3akoHOB Poccuiickoit denepanmu, odecrieynBaeT coOI0IEHHE HOPM OXPaHBI TPyAa
Y TEXHUKH 0€30MacHOCTH.

2.26 He nomyckaer B cBoeil Mpo(hecCHOHANBHOW MAEATEIbHOCTH TNPUCBOEHUS aBTOPCTBA
(Tutaruat) WM UHBIX HapYIICHW aBTOPCKOTO MpaBa.

3 IIPABA

ACCHUCTEHT UMEET MPaBo:

3.1  ToTOoBUTH MpeIIOKEHUSA 3aBeAylomeMy Kadeapoil 1Mo pa3BUTHIO, YIyUYIICHUIO
JeSTeNbHOCTH KadeIphl, YHUBEPCUTETA.

3.2  VYuacTtBOBaTh B OOCYXJCHHH W PEIICHUU BOIPOCOB JCATEIHLHOCTH YHHBEPCHUTETA,
Kadenpsl.

3.3  IlpucyrcTBoBaTh Ha Y4YEOHBIX 3aHATHAX, a TaKXKE MPH MPOBEACHUH 3K3aMCHOB M
324€TOB C LEJbIO MOTyYSHHsI TPO(PECCUOHATBHOTO OIBITa, MPO(ECCHOHATBHOTO COBEPIICHCTBOBAHUSI.

3.4  3BanpammBarth y PYKOBOAMTENIEH CTPYKTYPHBIX IOJPA3IEICHUN M HMHBIX CIEIHAINCTOB
MHQPOPMAIHIO U IOKYMEHTBI, HEOOXOIUMBIE ISl BBITIOJTHEHHSI CBOMX JOJKHOCTHBIX 00S3aHHOCTEH.

3.5 Bcerynate BO B3aMMOJEHCTBHE C TOApa3/eiEHUSIMA YHUBEPCUTETa KM CTOPOHHHUMH
VUPeXKICHUSIMA W OpraHW3alisIMH JUISE PEIICHUS BOIMPOCOB, BBITCKAIOMIMX W3 JIOJDKHOCTHBIX
00s13aHHOCTEH.

3.6  IlpeactaBnaTh HHTEpEChl YHUBEPCUTETA W UWHCTHTYTa/ Kadenpbl B CTOPOHHHUX
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OpraHu3aLuUsIX U YUpEKICHHUIX 0 BOIPOCaM, OTHOCSIIIUMCS K KOMIETEHLIUH NTPENOAABATENS.

3.7  JloxnanpIBaTh 3aBedylomieMy Kadeapoi O CyIecTBYIONIMX MpobieMax MpHu UCTIOTHEHUH
CBOUX TPYAOBBIX 00513aHHOCTEH.

3.8  CaMOCTOSTENbHO OMNpeneNniaTh MEeJaroruyeckd OMNpaBIaHHbIE METOIbl O0YyYeHus,
o0ecreunBaroNIre BEICOKOE Ka4eCTBO YUYEOHOTO mpoIiecca.

3.9  becmuiatHo Mob30BaThCA yCayraMu OMOIHOTEKH.

3.10 TpeboBaTh OT aIMMHHCTpPAIIMM YHUBEPCUTETAa OPTaHU3AIMOHHOTO M MaTepHAIbHO-
TEXHUYECKOT0 OO0ECTeUeHUsI CBOCH AEATENbHOCTH, a TAaKXKE OKa3aHUs COACWUCTBUS B HCIIOJHEHHH
CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH U Mpas.

3.11 TpebGoBaTh OT aAMMHUCTPALIUN YHUBEPCUTETA IOPUANYECKOTO 3aKpPEIUICHHUS] aBTOPCTBA
Ha 00BEKThI IPOMBIIIICHHON U HHTEJUIEKTYaJIbHO COOCTBEHHOCTH.

3.12 OO0xanoBaThb NpPUKa3bl W  PaCHOPHKEHUS aIMHUHHCTPALMU  YHHUBEpPCUTETa B
YCTaHOBJIEHHOM 3aKOHOZATEIbCTBOM MOPSIKE.

3.13 BHocuth Ha paccMOTpeHHE Kadenpbl BOIPOCH, CBA3aHHBIE C COBEPIICHCTBOBAHHUEM
y4eOHOro npolecca U MOBbIILIEHHEM KadecTBa MOATOTOBKU CTY/IEHTOB.

3.14 TloBbIaTh CBOIO KBATU(DUKAIIHIO.

3.15 TIlonmp3oBaThCsi BCEMH TPYAOBBIMH TpaBaMH B COOTBETCTBUU C JICUCTBYIOIIMM
TPYZIOBBIM 3aKOHOATENbCTBOM Pocculickon denepanuu.

4 OTBETCTBEHHOCTD

4.1  AccuCTeHT HeceT OTBETCTBEHHOCTH 3a:

- Ocy1ecTBieHNE BO3JI0KEHHBIX HA HUX JIOJDKHOCTHBIX 00s13aHHOCTEH.

- Opranuzanuio cBoel paboThl, CBOEBPEMEHHOE M KBAJTU(UIIMPOBAHHOE BBHIMOIHEHUE
MIPUKA30B, PACTIOPSKEHUM U TIOPYUEHHUH BBIIIECTOSIIETO PYKOBOACTBA, HOPMATUBHO-TIPABOBBIX aKTOB
IO CBOEH NEATEILHOCTH

- O06paboTKy, XpaHeHHe, PaCIPOCTPAHEHUE TEPCOHABHBIX TAHHBIX.

- Pasrnamenue cBeneHui, COCTABISIONIMX CIYKEOHYIO, KOMMEPYECKYI0 TallHy M WHYIO
KOH(HISHIINATHHYIO HHPOPMAITHIO.

- PanmmonaneHoe u 3P deKTUBHOE HCMOIB30BAaHME MAaTepUaIbHBIX W (HUHAHCOBBIX
peCypCoB.

- CoOnroenne mpaBui BHYTPEHHETO TPYIOBOIO pacloOpsIKa, TEXHUKH O€30MacHOCTH,
MOKapHOU OE30MaCHOCTH.

- Benenue nokymeHTanuu, npeycCMOTPEHHOM TOJKHOCTHBIMH 00SI3aHHOCTSAMU.

- [IpenocraBiieHue B YCTAaHOBJICHHOM MOPSIIKE OTYETHOM W MHOW MH(OPMAIIUU MO CBOEH
JeSITeTbHOCTH.

- JlocToBepHOCTh MH(OPMAIINH, MTEPEeIaBa€MOil B BBIIIECTOSALINE OPraHU3alNUN, TPETbUM
JUIaM.

- Opranu3zaiyio ornepaTUBHOM, Ka4YeCTBEHHON MOATOTOBKU M WCTIOTHEHHS JOKYMEHTOB,
BEJICHUE JISTOMPOU3BOJICTBA B COOTBETCTBHH C JCHCTBYIOIIMMU MIPABUIIAMHU ¥ HHCTPYKIIHSIMH.

- ObecrieyeHre COXpaHHOCTH UMYIIECTBA, HAXOISAIETOCS B €T0 PACTIOPSHKEHHH.

- XKuznb, 310poBbe 1 0€30MaCHOCTH CTYJEHTOB B IEPHO]] 00pa30BaTEIHLHOTO Mpoliecca.

- KadecTBo opranuzaiuy u npoBeieHus Y4eOHOU U y9eOHO-METOIMUECKONU PaObOTHI.

- HeppimonHenue ydeOHOro miaHa W rpadguka ydeOHOTO Tpoliecca B COOTBETCTBHHU C
YTBEPKACHHBIMU TIPOrpaMMaMu, KAJICHJAPHBIMU TJIAHAMHU M PACTTUCAHUEM 3aHITHIA

- Hapymenue npaB cTyA€HTOB U paOOTHUKOB MO/Ipa3/IesICHUS.

- PaboTy B yci0BUsX Upe3BhIUAHHBIX CUTYAIUH.

4.2  PaboTHHKY 3alperiaeTcsi HMCIOJIb30BaTh CIY)KEOHOE TMOJIOKEHUE, 00pa3oBaTelbHBIN
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mpouecc Ajs MOJUTHYECKON aruTaluu, NPUHYKICHHUS O00Yy4arolMXCs, COTPYIHUKOB M HMHBIX JIHI]
VHUBEPCUTETA K MPUHATHUIO MOJUTUICCKUX, PEIIUTHO3HBIX WM UHBIX YOKICHH MO0 OTKA3y OT HHX,
JUIS. pazkKUTraHusl COLMAIbHOM, PacoBOM, HAIMOHAIIBHOW WM PEIUTHO3HOM PO3HM, JIS aruTaluu,
MPOMAaraHIuPyIOMEeld HUCKIIOYUTENEHOCTh, IMPEBOCXOACTBO MO0 HEMOTHOIIGHHOCTh TpaXKIaH IIo
MPU3HAKY COLIMAIBHOM, PACOBOM, HAIIMOHAIBHOMN, PEJIMTHO3HON WJIM SI3BIKOBOM MPUHAJIEAKHOCTH, UX
OTHONIICHUS K PETUTHH, B TOM 4YHUCIIE TOCPEACTBOM COOOIICHHUS OOYYaroIIMMCS HEIOCTOBEPHBIX
CBEJICHUI 00 MCTOPUUYECKUX, O HAMOHAIBHBIX, PEJIUTHO3HBIX U KYJIbTYPHBIX TPAIUIMIX HApPOJOB, a
TaKKe I MOOYXKICHUs 00YJIarOIIUXCsl, COTPYIHUKOB YHHUBEPCUTETA K JEHCTBHUAM, MPOTHBOPEYAIIIM
Koncturynuu Poccuiickoit @enepanuu.

4.3  YcraHoBieHHe B TIOpSIKE, NPEAYCMOTPEHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanu, B OTHONIEHWHW pabOTHWUKA (aKTa COBEPIICHUS KOPPYMNIIMOHHBIX  JICHCTBUHN
(3moymnoTpedieHne TOMKHOCTHBIM TOJIOKEHHEM, Jada B3STKU, OMyYeHUE B3SATKH, 3JI0YMOTpeOICHHE
MOJIHOMOYHUSIMU, KOMMEPUYECKHUI MOJKYI MO0 HHOE HE3aKOHHOE MCIIOIb30BaHHE (PU3HUECKUM JIULIOM
CBOETO JOJHKHOCTHOTO TOJIOKEHHUS BOTPEKH 3aKOHHBIM WHTEpecaM O0IeCcTBa M rocyIapcTBa B IENSIX
MIOJIyYEHUsI BBIFOABI B BHUJAE JCHEr, LEHHOCTEH, MHOIO0 MMYIIECTBA WIM YCIYI HWMYLIECTBEHHOI'O
XapakTepa, WHBIX UMYIIECTBEHHBIX TpaB Uil ce0s WX s TPEThUX JHUI[ JIMOO HE3aKOHHOE
MPEIOCTaBIIEHNE TAaKOM BBITOABl YKa3aHHOMY JIMIY JAPYTUMH (PU3WYECKUMH JHIAMU U (W)
COBEpIIICHHE JAaHHBIX JCSHHU, OT WUMEHU WM B HWHTEpecax YHUBEPCHTETa) KBATH(PUIHPYETCS
PYKOBOJCTBOM YHUBEpPCHTETa B KaueCTBE IPOCTYNKa U BJIEYET NPUMEHEHUE K pabOTHUKY Mep
JTUCHUTIITMHAPHOU OTBETCTBEHHOCTH.

4.4  3a HapyluleHHe 3aKOHOJATENbHBIX M HOPMATHUBHBIX AaKTOB ACCHUCTEHT MOXET ObITh
MPUBJICYEH B COOTBETCTBUU C JCHCTBYIOUIMM 3aKOHOAATEILCTBOM B 3aBHUCUMOCTH OT TSXKECTH
MIPOCTYIKA K AUCIUIUIMHAPHON, aAMUHUCTPATUBHON M YTOJJOBHON OTBETCTBEHHOCTH.

5 B3AUMOOTHOIIEHUA (CBA3H 1O JOJKHOCTH)

HaumenoBanwue [poaykmus, nokymeHTanus, HGOpMAaLUs, KOTOPYIO
nojapasaeneHus/ aCCHUCTEHT
JOJKHOCTHOTO
JUIa, ¢ KOTOPBIM
1, ¢ KOTOp ITomygaer IIpenocrasiser
B3aMMOJICHCTBYET
ACCHCTEHT
IIpukasel. PactiopsixeHus. CBeICHIA 110 3aMPOCcaM
Pextop UIPHUTY 3anpocsl. [Iprka3el o JUYHOMY p '
COCTaBY.
TpeboBanwus O UCTIOTHEHUTO OT4eTsl 110 y4eOHOMH,
. y4e0HO-METOINIECKOMH, BOCIIMTATEIbHOM, METOIUUECKOM,
3aBeqyromnuit . .
Kadepoii BOCITUTATEIBLHON paboOTHI, TIO Hay4qHOU pabore. CBeeHUS 110
P OpraHHU3aIfH U UCTIOTHEHUIO 3arpocam; yaeOHO-IIPOrpaMMHYIO
Hay4yHOU paboThI JIOKYMEHTAIHIO.
VYnpasneHue o o
JIuctku BpeMeHHOU
pabore ¢ | CnpaBku ¢ MecTa paboTHI,
HETPYAOCIOCOOHOCTH, 3asIBJICHUS
MIEPCOHAIOM Y | BBIIIMCKYU U3 IPUKA30B
JUYHOTO XapakTepa
00yJarOIUMHUCS
VYnpasnenue
JInuHble cripaBKH 0 pa3zmepe TaGenp yuera pabouyero BpeMeHU
IJTAHUPOBAHMS, . .
3apabOTHOM MIaThI Jluctku BpeMeHHOI
OyXraJiTepcKoro
HETPYAOCIOCOOHOCTH K OILIaTe
yueTra U ayauTa
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Otnen
MOHUTOPHHTA U [IpennoxeHus 1Mo ynydmeHuIo
KauecTBa TpeboBanuss CMK
NesITeNIbHOCTH
00pa3oBaTeNbHBIX
yCIyr
PA3PABOTAHO:

HaAaNUMCHOBAHUEC OOJIDKHOCTH

COI''TACOBAHO:
[IpopekTop o

MOAIHNCH

HaIpaBJICHUIO JACATEIbHOCTH/

CoBeTHHUK peKTopa

HavansHuk ynpasneHus

IUTAaHUPOBAHUS, OyXTaITepCKOro

ydera U ayaura

Hauvaneauk ynpaBienus
1o paboTe C MepcoHaIoM
1 00yJaronuMucs

PykoBogurens HOpUAMYECKOU

CITYKOBI

3aM. HayaJIbHUKA OTIENA
MOHUTOPUHTA U Ka4eCTBa
00pa3oBaTeNbHBIX YCIYT

MOJIHCH

MOJIHCH

MMOAIHCH

MMOAINCH

MOINCH
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pacmdpoBKa MOAMUCH

« » 20 r.

pacuudpoBKa MOAIHCH

« » 20 T

pacuudpoBKa MOAIHCH

« » 20 1.

pacmudpoBKa MOIMUCH
« » 20 1.

pacmudpoBKa MOIMUCH

« » 20 r.

pacuudpoBKa MOaMTUCH
« » 20 1.




NPHUTY

OO6mme TpeGoBaHUS K COJEPIKAHUIO,
0 OPMIICHHUIO TOMKHOCTHBIX
WHCTPYKIUH ¥ YIIPABICHUIO UMH

CTO 039-2021

aCCHCTEeHTA Ka(eapsbl

JIncT 03HAKOMJIEHHS C JOKHOCTHOI HHCTPYKImei 1

HauMCHOBaHUC Kaq)e,upm 1 UHCTUTYTa

N.0. Gamuiausa OTMeTKa 00 OTMeTKa 0 JlaTa INoanucek
COTPYAHMKA 03HAKOMJICHUH NOJIy4YeHUun
c KOIINH
JOJIZKHOCTHOM JOJIZKHOCTHOM
HHCTPYKIHMEH | HHCTPYKIUH HA
pyKu
[O3nakomiteH] [[Momyumin] [00.00.0000] [BanoB]

10

DPYKU», 0amy 03HAKOMAEHUs/ NOTYYeHUss KORUU HA PYKU, NOORUCH, PACUUDPOBKY NOORUCU
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Ipunoxenne 10 MakeT 101)KHOCTHOM HHCTPYKIMHU CIIEMAINCTA MO YueOHOM padoTe
(o0s13aTeNnbHOR)

OI'bOY BO UPHUTY
«pKyTCcKuii HAIMOHATBHBIN
HCCIIEIOBATENIbCKUIM TEXHUYECKU I
YHUBEPCUTET»
[HaumeHOBaHME CTPYKTYPHOTO
0/Ipa3/IeIeHus ]

JIOJDKHOCTHASE MHCTPYKLUS
CIeIUAaIMCTa 0 Y4eOHO-
METOJIMYECKOi paboTe

JIuct N
Bcero mucros N

MuHHCTEpCTBO HAYKH U BBICIIEro oOpa3oBanus u Poccuiickoit @enepanuu

denepaibHOE TOCYAAPCTBEHHOE OI0KETHOE 00Pa30BaTEILHOE YUPEIKIESHUE BBICIIETO O0OPa30BaHHUS
«pKyTCKUiA HAITMOHAJIBHBIN UCCIIEIOBATEILCKUI TEXHUYECKUH YHUBEPCUTET»

YTBEPXJAIO
Pextop UIPHUTY
« _» 20 1.
JOJIKHOCTHASA HHCTPYKIUA
CIENUAIUCTA N0 Y4eOHO-MeTOAuYeCKOoil padoTe

(HaMEHOBaHHE CTPYKTYPHOTO MOJPA3ICICHUS)

1 OBHIME NOJIOXKEHUS
11 Crienuanuct mo yaeOHO-MeTOINYeCKOi paboTe BBITIONHSAET METOAMYECKYIO paboTy 1Mo

TUTAHUPOBAHHIO M OPTaHU3aIMK Y4eOHOTO MpoIecca.

1.2 Crnenmamuct 1o y4yeOHO-METOAMYECKOM  paboTe  OTHOCHUTCS K  yueOHo-

BCIIOMOTaTeIbHOMY NIEPCOHAITY.

1.3  Ha nmomkHOCTH CHEIUalMcTa MO0 y4eOHO-METOMWYECKOW padoTe MPUHUMAETCS JUIIO,
MMeoIIIee Bhiciee oO0pazoBaHue 0e3 MpeIbsBICHUS TPEOOBAaHUHN K CTaXy PaOOTHI.

Ha nmomxHoCTh crenuanucra mo ydeOHO-MeToaudeckord pabore | kareropuu mpuHUMAETCS
JIUII0, UMEIOIIEe BBICIIEE OOpa3oBaHWE M CTaX pPabOThl B JOJDKHOCTH CHEIHAIMCTa 1O y4eOHO-
MeTonudeckoii padote Il kateropun He MmeHee 3 IeT.

Ha nmomkxHOCTh crnernuanucra mo ydeOHO-MeToaudeckor padore Il kaTeropuu mpuHHMAaeTCs
JUI0, UMEIoIee BhIcIIee 00pa3oBaHUE W CTaX PadOTHI B JOJKHOCTH CIHEIHAINCTA MO y4eOHO-
METOAMYECKON paboTe HE MEHee 3 JIeT.

1.4  Tlpuem Ha pa®oTy M YyBOJBHEHHE CIEIHANUCTAa MO Y4eOHO-METOAWYECKOH padoTe
odopmiigeTcs IpUKa3oM peKTopa.

1.5  Cpenmanucr no y4eOHO-METOAMYECKON paboOTe JOJKEH 3HATh:

- 3aKOHBI W WHBIC HOpPMAaTHBHBIC TPaBOBBIC akThl Poccuiickoit deneparuu B oOmactu
0o0pa3oBaHMs U HAYKH;
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- JIOKaJIbHbIE HOPMATUBHBIE aKThl 00Pa30BaTEILHOTO YUPEKACHHUS,

- OCHOBHBIE TEXHOJIOTHUECKUE TPOLIECCH, TPABUIa U PUEMBbl pabOThHI IO HANIPABICHHUIM
JesTeTbHOCTH 00pa30BaTENILHOTO YUPEKICHUS;

- METOJIMYECKUE M HOPMATUBHBIE JOKYMEHTHI IO OpraHu3aluu Y4eOHOro mpoiiecca,
COCTaBJICHHIO y4eOHO-METOIMUECKON JOKYMEHTAIIUU U 00eCIIeYeHUI0 YI4eOHOT0 MmpoIiecca;

- TpeOoBaHusl  (penepanbHBIX  TOCYJApCTBEHHBIX  OOpa3oBaTElbHBIX  CTAaHAAPTOB
/obpa3oBaTeNbHBIX CTaHIApTOB/ 00pa30BaTENBHBIX CTAHAAPTOB II0 HANPABICHHUSIM IOATOTOBKH
(ceruanbHOCTSIM) Y4eOHOTO MOIpa3 IeICHHIS,

— IpaBuia Mo OXpaHe TPyJia U MOKapHOM 6e30MacHOCTH.

1.6 Cneumamuct 1o y4eOHO-METOAMYECKONH paboTe TOMYMHSETCS  HEMOCPEICTBEHHO
3aBeyronieMy Kadeapoii/ pyKoBOAMTEIO MOAPa3ACICHUS (VKA3amb KAK020).

1.7 Ha Bpems OTCYTCTBHS CHELHANINCTA MO y4eOHO-METOAMYECKOW paboTe (KOMaHIMpOBKa,
OTITYCK, 0OJIE3Hb U Ip.) €ro 00I3aHHOCTU HUCIIONHSET JIMIO, HA3HAYEHHOE B YCTAHOBJICHHOM IOPSIJIKE.
JlaHHO€ JIMII0 TPUOOPETAaeT COOTBETCTBYIOLIUE IPaBa M HECET OTBETCTBEHHOCTh 32 KAayeCTBEHHOE
HCIIOJIHEHUE BO3JIO)KEHHBIX Ha HETO 0053aHHOCTEH.

2  JOJKHOCTHBIE OBA3AHHOCTHU

Creranuct 1nmo y4eOHO-METOAMYECKOH paboTe BBIMOIHACT CJEIYIOIIUE JIOJDKHOCTHBIE
00513aHHOCTH:

2.1 Beimonuser meroauyeckylo padoTy MO IUIAHUPOBAHMIO M OpraHU3alMyd y4eOHOTO
mpotrecca.

2.2 Opranusyer ¢opMHUpOBaHHE YYEOHBIX IUIAHOB IO HAIMPABICHHSM (CIEIHAIBLHOCTSIM)
MMOATOTOBKH CTYIEHTOB (OaKaaaBpoOB, CIIEIIMAIMCTOB M MaruCTPOB) B COOTBETCTBUHU C (efepalbHBIMU
rOCyIapCTBEHHBIMU 00pa30BaTeNbHBIMY CTaHAApTaMH /00pa30BaTeIbHBIMU CTaHAAPTAMH.

2.3 OcymecTBisieT  pacupeneieHue  y4eOHOW  HArpy3ku  Mexay  (GakyJbTeTaMu,
OTICNCHUSIMU U KadeIpamu.

2.4 CocraBmnsieT BeIOMOCTH BBIMIOJHEHHUS TOYaCOBOW HArpy3Ku Kadeapsl.

2.5  CocraBnser yuyeOHOE pacHUCaHHWE TMpernojaBarelield, paclucaHUe BbIMOJIHEHUS
a0OpaTOPHBIX, MPAKTHUYECKUX padoOT, CEMHUHAPOB, KOHCYIbTAIMK OOydJarommxcs (CTYICHTOB,
clryIaresiei).

2.6 KoHTpomupyeTr Hainune W BHITIOJIHEHHE YYEOHBIX IJIAaHOB Kadenp, MHANBUIYaTbHBIX
IUIAHOB TIperojaBaTelield, MporpaMMbl YUTAEMBIX KYpCOB JIEKIMKA Ha TPEIMET COOTBETCTBHUS
(dhenepalbHBIM TOCYJAPCTBEHHBIM 00pa30BaTeIbHBIM CTaHAApTaM /00pa30BaTEIbLHBIM CTaHIaPTaM.

2.7 [IpoBepsier Hanmuuue Yy4eOHOW MOKyMEHTallMM Ha Kadenpax: pabodux Mporpamm
KypCOB, pacuera ydeOHOW Harpy3kh Ha ydeOHbIH TOX (cemecTp), IUIaHOB pabOThl y4eOHO-
BCIIOMOTATENILHOTO TEePCOHAa, MPOTOKOJIOB 3acelaHuil Kadeapsl, *KypHAJIOB ydera JadopaTOpHBIX
paboT, TOMAaITHUX 33aJaHUI, KypCOBOTO MPOEKTHUPOBAHUS, CIIMCKA TEM TUIUIOMHBIX NMPOEKTOB, CIHCKA
PYKOBOJUTENEH IUIIIOMHBIX M KYPCOBBIX IPOEKTOB, paclUCaHUl TabOpaTOpHBIX paboT, mpuema
JIOMAITHUX 3aJaHui, MPOBEICHUSI KOHCYJIbTAIUH.

2.8 Ocy1iecTBIseT ONEepaTUBHOE PErYINPOBAHUE BHITIOJIHEHUS y4eOHOTO Ipoliecca.

2.9 OuKcUpyeT OTKIOHEHMS B BBIIIOJIHEHUU Y4e€OHOW Harpy3ku C LENbI0 yperyJInpoBaHUs
pacrucaHus 3aHATUH U HEIOMYIIEHUS OTKIOHEHHUS 0T 00pa30BaTEIbHOTO CTaHIApTa.

2.10 Koppektupyer BeIOMOCTH BBITIOJIHEHHS Y4eOHOU (ITOYacCOBOI) HATPY3KH.

2.11  OcymecTBisieT KOMIBIOTEPHYIO 00pabOTKY MmosyyaeMoi HH(pOpMaIum.

2.12 PykoBomuT pa3pabOTKON  CHCTEMBl PEHUTHUHIOB, OOydJalmmXcs (CTYICHTOB,
CITyLIaTeNei), COCTaBIsET PEUTUHTH, OTBEYAET 32 0OECIICUeHUE JOCTYIA K HUM.

2.13 KoopaumHupyer ocBelieHne 00pa30BaTEIBHOTO Tpollecca Ha CalTe CTPYKTYPHOTO
MOJIpa3/ieieHusl 00pa30BaTEIbHOIO YUPEHKICHHS.
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2.14  AHamu3upyeT W TPENCTaBIsIeT PYKOBOJCTBY CBEICHMS O MPUYMHAX aKaJIeMHYECKOU
3aJI0JDKEHHOCTH 00ydJarommxcsi (CTYIEHTOB, CchymiaTeleil), orceBa oOydarommxcs (CTyIEHTOB,
clIylIaTteseil), a Takke OTUETHI MO BBIITOJIHEHUIO YUeOHOM Harpy3KH MpernojaBaTelsIMU.

2.15 TOoTOBUT MpeUIOKECHHSI 110 BEITMYMHE TOCYAaPCTBEHHOTO 3aJlaHUsl M TOCYAAPCTBEHHOTO
3aKa3a 1o MOJArOTOBKE 0akaniaBpOB, CIIELHUAIMCTOB U MaruCTPOB M MHBIX OOy4aromuxcs Ha Oyayliue
MEPHUOIBI, TIO PACTIPECICHUIO YUCICHHOCTH MPOECCOPCKO-TMPENOABATEIHCKOTO (IIeIarornueckoro)
repcoHasia mo kadenpam B 3aBUCHUMOCTH OT Y4eOHOW Harpy3KH, BHITIOJHIEMON Kadeapoi.

2.16 CocraBnser TpapuK HCIOJB30BAaHHUS ayJUTOpPHOTO (oHma I  3aHATHH ¢
oOyJaronuMucs (CTyI€HTaMH, CITYIIATEIISIMH ).

2.17 Cobmonmaer Ycra MPHUTY, npaBuia BHYTPEHHETO TPYIOBOT'O PACHOPSAKA.

2.18 CoOmromaer mopsaoK padoThl CO CIYy)KEOHOW MOKyMEHTanue W WHQpOpMalueu, mpu
BBITIOJTHEHUH JTIOJDKHOCTHBIX O0SI3aHHOCTEH.

2.19 He pa3rmamaet cBeeHHS, COCTABISIONINE CITY)KEOHYI0, KOMMEPUYECKYIO TalHY W WHYIO
KOH(UISHIMATbHYI0 HWHOOPMAILUIO, a TaKXKe CBEACHHS, CTABIINE €My HW3BECTHBIMU B CBSI3H C
MCIIOJIHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEH, B TOM YHCIIE CBEACHMS, Kacalolluecs YacTHOM >KU3HU U
3I0pPOBbS COTPYJHUKOB, OOYYAIOIIMXCS ¥ WHBIX TPaXKIaH WU 3aTparuBarollie HUX YecTb U
JOCTOMHCTBO.

2.20 OOecrneunBaeT COXPaAaHHOCTh HAXOISIINXCS HA UCMIOIHEHUU CITY>KEOHBIX JTOKYMEHTOB.

2.21 CobGmromaer HOpMBI TPO(ECCHOHATBLHON STUKH W TpaBUJa JIEJIOBOTO TOBEIACHUS, a
Tak)Ke He JIOMyCKAaeT WHbIE NEWUCTBUS (B TOM YHCIIe aMOpalbHOE MOBEACHUE), CIIOCOOHBIE HAHECTH
yiiepd pemyTanuu Wik aBroputeTy PaboTonmatesns, BO3AEpKUBAETCS OT MOBEACHUS, KOTOPOE MOIJIO
OBl BBI3BATH COMHEHHE B JIOOPOCOBECTHOM HCIIOJIHEHUH UM CBOUX O0S3aHHOCTEH.

2.22 BomonHsieT TpeOOBaHHMS K BEACHUIO JTOKYMEHTAllMM B COOTBETCTBUU C CHCTEMOMU
MEHEPKMEHTa KayecTBa.

2.23 BomonHseT 003aHHOCTH B 00JIaCTH 3l THl HACETICHUS OT YPE3BBIUAWHBIX CUTYAIlUHA U
I'O na ocnoBanuu 3akoHOB Poccuiickoit denepanuu, odecrieynBaeT coOI0IEHHE HOPM OXPaHbI TPyAa
U TEXHUKH 0€30MacHOCTH.

3 TMPABA

Crienuanuct no yueOHO-MEeTOAMYECKON paboTe UMEET MPaBo:

3.1  ToTOoBUTH MpENIOKEHUSA 3aBeAylomeMy Kadeapoil 1Mo pa3BUTHIO, YIYUIICHUIO
NesTeIbHOCTH Kaeapbl, yHUBEPCUTETA.

3.2  VYuacTtBoBaTh B OOCYXJCHHH W PEIICHUU BOIPOCOB JICATEIHLHOCTH YHHBEPCHUTETA,
Kadenpsl.

3.3 3anpamuBaTh y PYKOBOJIUTENEH CTPYKTYPHBIX MOJPA3ACIECHUN M WHBIX CHEIUAIMCTOB
MH(OPMALHIO U IOKYMEHTBI, HEOOXOIUMBIE /IS BBIIOJIHEHHUS CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH.

3.4  Bcerynate BO B3aMMOJCHCTBHE C TOAPA3ICICHUSMUA YHHBEPCHTETa W CTOPOHHUMH
VUPSKICHUSAMH UM OpPraHM3alMsMH Uil pEIIeHHs BONPOCOB, BBITEKAIOIIMX M3 JOJDKHOCTHBIX
00s13aHHOCTEH.

3.5 IlpeactaBnaTh HHTEpEChl YHUBEPCUTETA W HWHCTHTYTa/ Kadenpbl B CTOPOHHHUX
OpraHU3aANUIX U YIPEXKISHHSIX TI0 BOIIPOCAM, OTHOCSIIIIUMCS K KOMIIETCHIIUH TTPETIOAaBaTES.

3.6  JloknampiBaTh 3aBeqyromemMy Kadeapoi O CymecTBYIONIMX MpolieMax MpHU UCTIOTHEHUU
CBOUX TPYAOBBIX 005I3aHHOCTEH.

3.7  becriatHO MOJIB30BAThCA yCIAyraMu OMOIHOTEKH.

3.8  TpeboBaTh OT aJIMMHHCTpPAIIMM YHUBEPCUTETAa OPTaHU3AIMOHHOTO M MaTepHAIBHO-
TEXHUYECKOT0 OO0ECTeYeHUs CBOCH AEATENbHOCTH, a TAaKXKE OKa3aHUs COACWUCTBUS B HCIIOJHEHHH
CBOUWX JTOJDKHOCTHBIX 00sI3aHHOCTEH U TIpaB.

3.9  OOxanoBaThb NpPUKa3bl W  PACHOPHKCHUA AIMHUHHMCTPALMU  YHHUBEpPCUTETa B
YCTaHOBJICHHOM 3aKOHOZATEIbCTBOM MOPSIKE.

3.10 TloBbImaTh CBOIO KBATU(DUKAIIHIO.
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3.11 Tlonmp30BaThCsi BCEMH TPYAOBBIMH TpaBaMH B COOTBETCTBUU C JICUCTBYIOIIMM
TPYZIOBBIM 3aKOHOATENbCTBOM Pocculickon denepanuu.

4 OTBETCTBEHHOCTbD

4.1 Crnenuaimct 1o yueOHO-METOUIECKON paboTe HECET OTBETCTBEHHOCTH 3a:

- Ocy1iecTBiIeHNE BO3JIOKEHHBIX HA HUX JTOJDKHOCTHBIX 0053aHHOCTEH.

- Opranuzanuio cBoel pabdoThl, CBOEBPEMEHHOE M KBAJU(UIIMPOBAHHOE BBHIMOIHEHUE
IIPUKA30B, PACHOPSKEHUM U MOPYYEHHUH BBILIECTOSIIETO PYKOBOACTBA, HOPMAaTUBHO-TIPABOBBIX aKTOB
IO CBOEH NEATEILHOCTH

- O06paboTKy, XpaHeHHe, PaCIPOCTPAHEHUE TEPCOHABHBIX TAHHBIX.

- Pasrnamenue cBefeHUi, COCTaBISIONIMX CIYXEOHYI0, KOMMEPUECKYI0 TaliHy M UHYIO
KOH(PHUACHITMATHHYIO HHPOPMAIIHIO.

- PammonansHoe u 3 QEKTHBHOE WCMOIb30BAHUE MAaTEPHATBHBIX U  (DUHAHCOBBIX
pecypcoB.

- CobmroieHue mpaBuil BHYTPEHHETO TPYAOBOIO pPacHopsKa, TEXHUKUM O€30MacHOCTH,
MOKapHOW O€30MaCHOCTH.

- Benenue noxymeHTauu, NpeayCMOTPEHHON JOIDKHOCTHBIMHU O0SI3aHHOCTSMU.

- [IpenocraBiieHue B YCTAaHOBJICHHOM MOPSIKE OTYETHOM W MHOW MH(OPMAIIUU 1O CBOEH
NESTENBHOCTH.

- JlocToBepHOCTh MH(OPMAIINH, [TEPEeIaBa€MOil B BBIIIECTOSALINE OPraHU3aLUN, TPETbUM
JULAM.

- Opranu3zaiyio ornepaTUBHON, Ka4YeCTBEHHON MOATOTOBKM U MCHOJIHEHHS JOKYMEHTOB,
BEJICHUE JIETIOMPOU3BOJICTBA B COOTBETCTBHUHU C JCHCTBYIOIIMMU IPABUJIAMU U HHCTPYKIIUSIMH.

- ObecnieueHre COXpaHHOCTH UMYILECTBA, HAXOIAIIETOCS B €T0 PACTIOPSIKEHUH.

— Hapymienue npas cTyJJeHTOB 1 paOOTHUKOB MOAPA3ICICHHS.

- PaboTy B ycioBuUsIX Ype3BBIYAHHBIX CUTYAIUI.

4.2  PaboTHUKY 3ampemiaeTrcs HUCIOJIb30BaTh CIYy)KEOHOE IMOJI0KeHHe, 00pa30BaTeNbHBIN
mpouecc Ajsl MOJUTHYECKON aruTalu, NPUHYKICHHUS O0Yy4arolmMXCs, COTPYIHUKOB M HMHBIX JIHI]
YHHUBEPCHUTETA K MPUHATUIO TOJUTUYECKHUX, PEIIUTHO3HBIX WM UHBIX YOKACHUH MO0 0TKa3y OT HHUX,
JUIS. pa3kKUTaHusl COLMAIbHOM, PacoBOM, HAIMOHAIIBHOW WM PEIUTHO3HOM PO3HM, JIS aruTaluu,
NpoNaraHAupyIomed HCKIIYUTEIbHOCTh, HPEBOCXOJACTBO JHMOO HEMOJHOLUEHHOCTh TIpa)aaH IIo
MPU3HAKY COLIMAIBHOM, PACOBOM, HAIIMOHAIBHOMN, PEJIMTHO3HON WU SI3BIKOBOM MPUHAIEAKHOCTH, UX
OTHOILICHHUS K PEJIUTHH, B TOM YHCIE IOCPEACTBOM COOOLICHHS OO0YYaroIUMCSI HEIOCTOBEPHBIX
CBEJICHUI 00 MCTOPUUYECKUX, O HAMOHAIBHBIX, PEJIUTHO3HBIX U KYJIbTYPHBIX TPAIUIMIX HAPOJOB, a
TaKXke JUIst MOOYKIeHHUs 00yUJaloNIMXCsl, COTPYIHHUKOB Y HUBEPCUTETA K JEHCTBUSAM, POTUBOPEUALLIIM
Koncturynuu Poccutickoit @enepanuu.

4.3  YcraHoBieHHe B TIOpSIKE, NPEAYCMOTPEHHOM 3aKOHOJATEIbCTBOM Poccuiickoi
denepanu, B OTHONIEHWHW pabOTHWUKA (aKTa COBEPIICHUS KOPPYMNIIMOHHBIX  JICHCTBUHN
(3moynorpeOieHne T0JKHOCTHBIM TOJIOKEHUEM, Jada B3ATKHU, MOITy4YEeHHE B3SATKH, 3J10yNoTpeOieHne
MOJIHOMOYUSIMU, KOMMEPUYECKHUI MOJKYI MO0 HHOE HE3aKOHHOE MCIIOIb30BaHHE (PU3HUECKUM JIULIOM
CBOETO JIOJDKHOCTHOTO TOJIOKEHHSI BOTIPEKH 3aKOHHBIM MHTEpecaM OOIIeCTBA U TOCYIapCcTBa B LIEISIX
MOJIy4YEHHUsI BBITOJBI B BHJIE JIEHEr, LIEHHOCTEH, MHOr0 MMYIIECTBA MWJIH YCIYI HMYIIECTBEHHOTO
XapakTepa, WHBIX KMYIIECTBEHHBIX MpaB Uil ceOs WIM A TPEeTbUX JHIl JIMOO HE3aKOHHOE
MPEIOCTaBIIEHNE TaKOM BBITOAbl YKAa3aHHOMY JIMLY JAPYTUMH (PU3WYECKUMHU JHIAMH U (UIIHN)
COBEpILICHHE JaHHBIX JESHWN, OT MMEHM WM B HMHTEpecax YHHBEPCUTETa) KBAIU(UIUPYETCS
PYKOBOJCTBOM YHUBEpPCHTETa B KauyeCTBE IPOCTYNKa W BJIEYET NPUMEHEHUE K PabOTHUKY Mep
JUCLUILIMHAPHON OTBETCTBEHHOCTH.

4.4  3a HapymieHHWE 3aKOHOJATEIBHBIX M HOPMATHBHBIX AKTOB CIEIUAJIUCT IO Y4eOHO-
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METOAMYECKON paboTe OBITh MPHUBICYEH B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOJATEIHCTBOM B
3aBUCUMOCTH OT TSDKECTH IMPOCTYNKA K JUCHUIUIMHAPHOW, AJMUHUCTPATUBHOM U YrOJIOBHOU
OTBETCTBEHHOCTH.

5 B3AMMOOTHOILIEHMUA (CBsA3U 110 JOJIZKHOCTH)

HaumenoBanue [Tponykuus, ToKkymMeHTauus, uHhopMamus, KOTOpyko
noipa3eneHus/ CHEIHAIIUCT MO0 y4eOHO-METOIUUEeCKON padoTe
JOJKHOCTHOTO
TUIa, ¢ KOTOPBIM
B3aUMOJICHCTBYET [Tonyuaet [Ipenocrasnser
CIIELUAIUCT 110
y4aeOHO paboTe
IIpukasel. PactiopsikeHus. CBeICHIS 110 3aMPOCaM
Pextop UIPHUTY 3anpocsl. [Iprkasel o JUYHOMY p '
COCTaBY.
TpeboBanws 0 UCTIOTHEHUTO OT4eTsl 110 y4eOHOMH,
PykoBogurens y4e0HO-METOINIECKOMH, BOCIIMTATEIbHOM, METOIUUECKOM,
y4eOHOT0 BOCITUTATEILHON pabOTHI, TTO Hay4qHOU pabore. CBeIeHUS 110
noipa3ielieHus OpraHU3aIlMH U UCTIOJHEHHUIO 3arpocam; yueOHO-TIPOrpaMMHYIO
Hay4YHOU paboThI JIOKYMEHTAIHIO.
VYnpasneHue o o
JIuctku BpeMeHHOU
pabore ¢ | CnpaBku ¢ MecTa paboTHlI,
HETPYAOCIHOCOOHOCTH, 3asIBJICHUS
HIEPCOHAIOM Y | BBIIIMCKYU U3 TIPUKA30B
JUYHOTO XapakTepa
00yJarOIUMHUCS
Ynpasnenue
JInuHble cripaBKH 0 pa3zmepe TaGenp yuera pabouyero BpeMeHU
TUTAHUPOBAHWSI, . .
3apabOTHOM MIaThl Jluctku BpeMeHHOI
OyXraJiTepcKoro
HETPYAOCIOCOOHOCTH K OILIaTe
yueTra U ayauTa
Otnen
MOHUTOPHHTA H [IpemyioxkeHus Mo yay4lIeHUIO
KauecTBa TpeboBanus CMK P yya
JeSATeIbHOCTH
o0pa3oBaTeNbHBIX
yCIyT
PA3PABOTAHO:
HAaUMEHOBAHHE JOJKHOCTH MOJIMUCH pacmudpoBKa MOIMUCH
«_» 20 r.
COI'NTACOBAHO:
IIpopekTop 1o
HaIpPAaBIICHUIO JESATEIIbHOCTH/
CoBeTHUK pekTopa
MOJIHUCH pacmudpoBKa MOANUCH
« » 20 r.

HavansHuk ynpasneHus
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IUTAaHUPOBAHUS, OyXTaITePCKOro

ydera U ayaura

Hauvaneauk ynpasienus
1o paboTe ¢ MepcoHaIoM
1 00yJaronuMucs

PykoBogurens 10puau4eckoin

CITYKOBI

3aM. HayaJIbHUKA OTHENA
MOHUTOPUHTA U Ka4eCTBa
00pa3oBaTeNbHBIX YCIyT

MOJIHCH

MMOAIHCH

MMOAINACH

MOINCH
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« » 20 T

pacmudpoBKa MOIMUCH
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NPHUTY

OO6mme TpeGoBaHUS K COJEPIKAHUIO,
0 OPMIICHHUIO TOMKHOCTHBIX
WHCTPYKIUH ¥ YIIPABICHUIO UMH

CTO 039-2021

CIEeNMAJINCTA M0 Y4eOHO-MeTOAM4YeCcKOo padoTe

JInCT 03HAKOMJIEHHS C JOKHOCTHOI HHCTPYKIMei!!

HanMEHOBaHWE KadeIpsl 1 MHCTUTYTA

N.0. ®amnaus OtMeTKa 00 OTMmeTKa 0 Jlara IMognmucn
COTPYAHHMKA 03HAKOMJIEHUH NoJIyYeHUun
c KONUM
JOJIKHOCTHOM JOJIKHOCTHOM
HHCTPYKIMEH | MHCTPYKIUM HA
pYKHu
[O3HnakomiieH] [[Tomyumn] [00.00.0000] [BaHoB]

11

DPYKU», 0amy 03HAKOMAEHUs/ NOTYYeHUss KORUU HA PYKU, NOORUCH, PACUUDPOBKY NOORUCU

88

Ha Konuu OOJIMHCHOCHOU UHCMPYKYUU, KOMopdas nepedaemcs 8 omoesl Kaopos, pabomuux coOCmeeHHOPYUHO
nuwem caedyrouui mexcm: «C 00IHCHOCMHOU UHCIMPYKYUEU 03HAKOMILEH, KONUIO OOJIICHOCMHOU UHCMPYKYUU ROTYYUT HA




OO6mme TpeGoBaHUS K COJEPIKAHUIO,

NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
MHCTPYKLIUHI U YIIPABJICHUIO UMH

IIpunoxenne 11 JIuct corsiacopanus cranaapra CTO 039-2021

(obs3aTenbHOE)
COI'JIACOBAHO:
JlomKHOCTE Wunnuansl, hamMuius Hara [Tonnucs
CoBeTHHK peKTopa EI'. Moxaesa A700 %
[IpopexTop mo yuebHoii pabote B.B. CmuprOB 1Y 08k
HauvanbHuk ynpapieHus H.b. MakcumMoBa
IIAHAPOBAHHUS, OyXTanTepcKoro L0 O 2/

ydera U ayauTa

Havanpruk ropumaaeckoi cryx0sr | O.J1. Ilennsena

/709 &/

3aMecTHTeNlb HaualbHHKA OTIeNa 0O.C. Aprémona
MOHHTOPHHTA U KA4eCTBA 10 2q 2f
00pa3oBaTEIBHBIX YCIYT

[Ipencenarens neppUYHOR B.B. Ilemkos
npodcor03HOM OpraHu3aluy

O O &f

PA3ZPABOTAHO:
OTBercTBEHHBIH 32 pazpaboTKy: T.10. I'ypynenko
/[)}, vl ;
HauansHUK ympaBieHus 1o pabote ¢ P OGR! % }
IIEPCOHAIOM U 00YYarOIUMHCS =

89




OO6mme TpeGoBaHUS K COJEPIKAHUIO,

NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
WHCTPYKUUHI U YIIPABICHUIO UMU
Hpuaoxenne 12 Jlucr perucrpauuu usmenenuiit CTO 039-2021
(obs13aTenBHOE)
HN3menenus BHEC
II i (0] aHue Aara
OPsIIKOBBIN CHOB BBeICHHST Ioanuch BHOCHBINETO
HOMep u3MeHeHust | (Ne mpukasa, 1ata) Pamuus, H3MeHeHHs, 1aTa
U3MeHEeHHUst HHHIHAILI s

BHECCHHUSA
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OO6mme TpeGoBaHUS K COJEPIKAHUIO,
NPHUTY 0(hOPMIICHHIO JOJKHOCTHBIX CTO 039-2021
WHCTPYKIUH ¥ YIIPABICHUIO UMH
Ipuioxenne 13 Jluct o3nakomienus ¢ CTO 039-2021
(oOs3aTenpHOR)
Ne N.0. ®amunaus JloskHOCTD Jara IMoanucek
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